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PREFACE. - 
T H E large number of additions and corrections that have 
A occurred since the publication of the first edition of the 

Hand-book of General Instructions lor the Survey of India 
compiled by Colonel M; W. Rogers, R.E., in 1893, has neces- 
sitated the issue of a second edition. 

T h e  general arrangement of the first edition has been 
closely followed, but the subject matter of each paragraph 
has been collected more under the specific heading to which 
it refers, and there are no longer any chapters, or sections 
headed " miscellaneous '' or " miscellaneous matters." The  
chapter on "leave and pensions" has been considerably 
amplified. 

Only the most important rules in the Civil Account Code, 
and Civil Service Regulations, etc. .  have been extracted, as  
a preliminary guide to those using the hand-book. The  
codes should invariably be consulted and quoted in all official 
communications. When articles of the Civil Service Regula- 
tions are quoted the 3rd edition is usually referred to, but, for 
facility of reference, two tables have been introduced in the 
4th edition showing where the articles of the 3rd edition are 
to be found in the 4th edition and vice versa". 

Executive officers are requested to bring to the notice of 
the Assistant Surveyor General in charge of the Surveyor 
General's Office, any mistakes or alterations in the text. 
Printed slips of addenda and corrigenda will be circulated 
periodically, and executive officers are ca1led:upon to stale in 
their Annual Reports that all copies of the hand-book in the 
possession of officers, under their orders, have been brought 
up to date, and all corrections, etc., duly inserted, as they 
are liable to the inspection of administrative officers when 
on tour. 



PREFACE.  

Mr. Gray, the Head Accountant, and Babu Narendra Nat.h 
M ukerjre gave me considerable assistance in revising 
Chapter 111 (Accounts) and in preparing the index. 

CALCUTTA : J. R .  HOBDAY, Colonel, 
24th October 1900. Deputy Surveyor Geueval. 

PREFACE T O  T H E  T H I R D  EDITION. 

The  third edition is merely a reprint of the second edition 
with all addenda and corrtge?tda which have been issued up 
to.  the 1s t  January 1907 inclusive incorporated, and when 
articles of the Civil Account Code, Civil Service Regulations, 
and Government of India or Circular orders are quoted, the 
7th edition of the Civil Account Code, the 4th edition of t h e  
Civil Service Regulations and the present numbering of the 
orders are referred to. 

CALCUTTA : T. F. B. RENNY-TAILYOUR, 
1st  January 1907. Bt.-Lt.-Col., R.E., 

Assistant Surveyor General. 
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HAND-BOOK OF GENERAL INSTRUCTIONS. 

CHAPTER I. 

I .  The Imperial Service is open to officers of the Royal I '  ?n g' lneers 
and the Indian Staff Corps, who are appointed by the Government of 
India, on the recom~nendation of the Surveyor-General of India accord- 
ing to following extract from the Army Regulations :- 

R .  & A .  Dept. The maximum limit of service for candidates for entry into tlie 
No. 1.$3a-&rl 
dated 80th j t t ~ y '  Imperial Service is fixed at five years. Names ol candidates not 
1901. appointed within this period of service will be removed from the list. 

Army Regula- For this Department the period of probatio~l will be one year. I f  
tione, Indla, 
paras. 323.30, in any case strong special reasons render an 
\'oI. 11, para, I. Rules of admission. extension of this term expedient, application 

should be made, through the Surveyor-General, in full time to permit oE 
orders being passed before the period of probation expires. 

Officers of the Royal Engineers are appointed as 2nd grade Assist- 
ant Superintendents without any departmental examination, and rank 
above all probationary assistants, whether military or civil. 

Every candidate will be required to furnish a certificate from his 
Commanding OfFicer, and from a Surgeon a certificate of tlie following 
form :- 

" I  certify that to the best of  my belief--is in good bodily health, has good 
eyesight, and is apparently well capable of  undergoing the vicissitudes of service in 
India." 

The candidate will submit this certificate, with application for 
employment through the Adjutant-General, Simla, together with a 
statement of his qualifications, to enable the Surveyor-General to form 
an opinion as to his present or prob3ble future fitness for the Depart. 
ment. No British Officer (not being a Royal Engineer Oficer) can 
obtain probationary employmelit in the Survey Department until he has 
entered the Staff Corps. 

The preliminary examination will embrace the following subjects :- 

I.-Arithmetic, including involution and evolution ; arithmeti- 
cal and geometrical progression ; proportion, or rule of 
three ; vulgar and decimal fractions, logar i th~~ic  calcula- 
tions ; and mensuration of surfaces. 



-- 

CHAP. I.] ADMISSION TO T H F  I ~ I P E R I A L  SERVICE. [ Sec. I 
--- - - . - 

I I .-Elementary geornetry ; first lour l)ooks of Euclid. 
I I l .-Algel)ra, as la1 as quadratic ec1unt ions, incl~~si t  t . .  

1V.-1l:lt.mcnts (!I 1)lanc~ trigo~~oni(~try. 
1;. -'l'o!)ogral)hic.al, n~eclianic.al, or civil tlra\ving, to 11t- c.xecutccl 

in the lxestw(.e of examiners. 

Officers lrolding certificates ol qualifications, granted at the Insti- 
tutions of Sandhurst and iVoolwich, oi- thc Staff College or Civil 
Engineering Colleges, or who may have passed an examination in sur- 
veying according to the army standard, will Ijc exempted from under- 
going any preliminary examination, and will, on being nominated, at 
once enter as departmental probationers, and be attached to the Dehra 
'Training School to learn their practical duties in the lield and during 
the recess. 

The final examination to be held at the close ol the period of pro- 
bation will comprise- 

I -The satisfactory execution, unassisted, of a sn~all area of 
country, including the computatidn and cntire tnapping 
involved in the same. 

I 1  -Perfect use and l\nowledge ot all the instruments employed 
in the department, and adjustment of the same. 

I 1 1  -Familiarity with the details of the several calculations for 
the reduction of the obser\ ations which are commonly 
used in the Surve! Department 

1V -The elements ol practical astronomy, sufficient for ascer- 
taining time, azimuth, latitude, and longitude. 

V.-A fair knowledge of all rules in force for the general con- 
duct of the Survey establishments. 

Each candidate will also be required to produce a certificate of 
having passed the higher standard examination in any vernacular 
language by the Government of India. 

The examination will be conducted by the Surveyor-General, aided 
by such professional officers, to the number of two, as may be avail- 
able. Whenever desirable, sealed examination questions may be trans- 
mitted, in view to their being answered by the probationer in the 
presence oE the officer in charge of the Survey party to which he may 
be attached, in lieu of obliging him to appear at departmental head- 
quarters for the purpose of examination. 

The degree of proficiency attained by candidates will be ascer- 
tained by written questions, the examination papers being framed at 
departmental head-quarters. 



--- 
C H A ~ .  I.] ADMISSION TO THE PROVINCIAL SERVICE. [ Sec. 11. 

--- - .- - 

2. A few appointlnents to the Department are made by the Secre- 
tary of State, of specialists required for 

Special appointments. technical posts, and recruited ill England. 

3. Royal Engineer Officers are appointed to tlic Departmenl, 

Departmental Rules regard- 
accordiilg to seniority in the corps. 

ing Royal Engineer appoint- A Royal Engineer Officer will not, as a 
ments rule, Le allowed to officiate as 1st grade 
Assistant Superintendent, until he has been one year in the Deparl- 
ment, and been satisfactorily reported on. 

0.  o. No 4.  An officer when first gazetted to the Department will draw up 
dated 13th 
J n n u v  lU70. Hintory of Services. a history of his services on India Army 

Form to be submitted to head-quarters 
lor insertion in the Departmental List of Officers. 

R .  and A. De 
partment No. 
-jL, dated the 
87-13 
0th Febrlinry 
1899. 

R .  and A .  
Department, 
No. $ 1  157.1, 
dared 4th 
January 1901. 

5. Every candidate for the Survey of India Department must for- 
ward his application in writing to the Surveyor-General, accompanied 
by such certificates as to age (baptismal certificate required in case of 
European and Eurasian candidates), moral character, education, sound- 

Rules of admission. ness of health, and good eyesight as will 
clearly establish his suitability for employ- 

ment. The application must further be accompanied by specimens 
of plan and]-ree-hand drawing. l'he candidate's name having been 
registered, he will be informed of the time and place of examination, 
when decided on. The examination papers will be issued from the 
Trigonometrical Branch Office in Dehra Dun. 

No application can be entertained from any individual whose age at 
the time of the completion of the examination is under 18 or above 
22  years, except in the case of natives whose maximum age is fixed at 
24 years ; the Surveyor-General, however, has the power to extend the 
age limits to 30 years in the case of those candidates who are at  the 
time in pensionable service in the subordinate grades of the Survey of 
India Department. No person who is married or likely to be soon 
married will be admitted, excepting candidates of pure Asiatic origin. 
Candidates, if of European parentage, must be Statutory Natives of 
India, for definition, see Article 37, Civil Service Regulations, and have 
a t  least passed the First Arts Examination at an Indian University, or 
the High School pass examination, Algebra being a compulsory subject, 
and if natives, the F. A. examination. 

Candidates n~ust be prepared to undergo the exalllinatioll detailed 
below, which will gile then] entrance to the Trailling School at Dehra 



CHAP. I.] ADMISSIVN 1'0 THE l J ~ ~ ~ ~ ~ ~ ~ ~ ~  SOKVICL. SEC. 11. 
-- -- 

no candidate will be considered to lldve clualilied, uliless 11e gets 50 per 
cent. 01 the marks in ~nathematics and 30 per cent, of t l ~ c  total marks 
in drawing. 

Examinations will be held in August as a rule. The most suitable 
of the candidates who qualify will be selected. 

When under exanlination for the Department, the candidate must 
bign a bond as below. 

The selected candidates will enter the Department as Probationary 
Sub-Assistant Superintendents, 3rd grade, on a salary of Rs. I 20 per 
rrrensem, and they must pass out of the Training School within a maxi- 
mum limit of two years ; they will not be confirmed in their appoint- 
ments until they have served at least one year in a field party, and have 
been well reported on. 

As surveyors are liable to much exposure and to work in trying 
climates, the medical certificate should particularly specify that the 
candidate is of good physique and is likely to stand hard work, such as 
riding or walking long marches. The  medical certificate should be in 
the form as given below, signed by a Medical Officer in Government 
employ not lower in rank than Lieutenant. I)uring his course a t  the 
Training School, should he prove to be in the opinion of the Superin- 
tendent, Trigonon~etrical Surveys, physically unfitted for the Depart- 
ment, that officer inay demand a further certificate of fitness. 

Abstract of Exnrninntion fo r  the Pvovitlciul Service ofllze Survey 
of India Dep,zr/ment. 

- - - - -- - - - - - - - - - - -- - - - - - 
CANDIDATL. MATHEUATICB. , ~ ~ R A W I N G .  1 

NAME. I AGE. 

-- 
1 

L I 1 Z . E  
i Maximum marks . . . . . 300 

Mark8 gained by Candidate . . . 

- - .-- - - - - - 

N.B.-No marks are allotted for specimens of Plan and Free-hand Drawing sent with 
"riginal'applications. 

* Drawing plane geometrical figures will) compass and rule, and the construction of scales 
of all kinds, includir~g diagonal scales. 



CHAP. I.] SPECIAL IIULES APPLICABLE TO ROYAL ~ N G I N E E H  OFPICENS. [SEC. I V  
--- 

AGREEMENT of 

Candidate for appointntent as a Probationary Sub-Assistatrt Superintendrtrt i n  the 
Survey of India Departri~ed. 

1 - - - -  - - do hereby agree 
that I will not demand my discharge for three yeare from the date of joining the Sur- 
vey of India, and never during the field seaton. I further agree to serve in any part 
of India or Burma to which 1 may be sent. 

If the tenor of this agreement my discharge should at  ally time be insieted 
on, 1 d o  hereby agree to repay to the G~vernnlen t  a surii equal to one-half of the whole 

amount which I may have actually received in the shape of salary or aIIo\vance of :any 
kind. 
Place . 3 Signature. 
Dnte - 

Witnesses t o  Signature I 
MEDICAL CERTIFICATE.* 

1 do hereby certify that I have examined 
a candidate for employment in the Survey of India Department and cannot discover 
that he has any disease, constitutional affection or bodily infirmity, except -- 
I do not consider thls ;r disqualification f u r  enlployment i l l  tile Survey of India DePrrt. 
merit. His age is, nccording to his ow11 statement, - years, and by appearance 
about-years. H e  is of- physique---- to stand hard work, such as 
riding or walking long marches, and his eyesight is - -- -- -- - --. - 

-- 1 Slrrgeoia. 

, , , , 6. Surveyors \\rho have d o l l ~  e ~ c e ~ t i o ~ ~ a l l y  good service in the 
of lard Dec. 
1 8 ~ 4 .  promotion of surveyors to subordinate grades of the Department may, 

the Provincial Service. on the recommendatioll of the Surveyor- 
General, be promoted into the Provincial Service without passing the 
above departmental tests. 

G .  I. O. N O . ~ ~ S .  8. .The employment, exchange, and service of officers of Royal 
dated 39th Dee. 
1887. Engineers in India is subject to the following rules :- 

G .  O. C. c,. (a) The normal en~ployment of all Royal Engineer Officers 
dated l e t  
Pehrnary 1886. Rules regarding elnploy- serving in India is declaretl to be the 

ment, excllange, and service Military Works Department, and service 
of Royal Engineer Officers. in this department is constituted military 

- - . . . . - 
u To he submitted on first application, and again in the case ~f ~uccesslul candidates btfrre 

appointment to the department. 
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CHAP. I.] S P ~ C I A L  RULES APPLICABLE TO ROYAL ENGINEER OYYICYRS. [ SBC. IV .  
- - .  -- - -- - 

duty under the orders of the Commander-in-Chief in India. OFticers of 
the corps on arrival in that country will be posted l)y His Excellency 
to do duty with the Military Works llepartment. 

t i .  I.  o. NO. ( b )  Royal Engineer Officers who elect for conti~~uous service in 
dated ~mt Jnly 
1389. India will be eligible for employment in any special duty for which 

their services may be desired by Government. Exchanges between 
officers on the British and Indian establishments will be restricted io 
officers actually serving on those establishments at  the time of appli- 
cation. 

G. O. No. 1 9 r ,  (c) The duration of the first tour of service in India shall, in the 
dated jolh 
December case of officers who began that tour before the 20th February 1886, 

be regarded as seven years, and the duratioli oi the second and third 
tours, in the case of such officers, as five years each. In the case of 
officers who began their first tour on or after 20th February 1886, 
the duration of each tour shall be regarded as five years. 

r ; ,  1.0. N U  17J,  (d) Royal Engineer Officers may elect for continuous service in 
(lrttcl a:nd 
1,ccember luge. India, who on 19th April 1890 (the date of the Royal Warrant) are 

performing their first tour of service in India, or who may hereafter 
proceed to India for that purpose, and who continue to serve for a 
second or third tour, without interruption except by leave, the elec- 
tion being made at any time during such service, not later than six 
months prior to the expiry of their third tour. 

G .  I .  O. No. 115. (e) ,411 officers of the corps completing their first tour of service 
dated 19th 
DccemberlS87, and those who nlay be prolonging their service in India indefinitely 
G .  0. C.  C., 

(Iated February lst  18F5. will be required to give the Government of India six months' notice 
of their intention to remain in  that cou~~try ,  or to revert to the Home 
establishment. 

G .  I .  O. NO. lg7, ( f )  The period during which officers of the Royal Engineers 
dated lath 
A ~ Q U S ~  1898. remain eligible to elect for continuous Indian service may include onc 
I. A. C., Clause 
9 ~ , d a t e d  lnt term of service on the Imperial establish~nent not exceeding seven 
June 1898. 

years in duration. This term of service will count as ~erv ice  for the 
purpose of reckoning leave allon~ance under the leave rules of the 
Indian Staff Corps. 

G. I .  o. ~ o . 1 1 0 .  (g) The time on half pay, not exceeding one year, allowed to 
dated 30th 
.Iaouary 1694. reckon as service for pension and 1)romotion in the case of officers I. A C .  Clak~se 

1 . f  1 6 ~ 4 .  of the Indian Staff Corps and Indian Medical Service placed on half 
pay on account of ill-health contracted iu the performance of military 
duty is also applicable to officers of tllc Royal Engineers who have 
elected for continuous service in India. 



"*  dated I. O. 9th No* a6'* g. All Lieutenants of the Royal Engineers servillg in the Survey of 
Decamber 1895. 
G. O. C. c., Technical examination to be India Llepartrnent who have not passed tlie 
2:; $;db::ted ~ a s s e d  by Lieutenants fo r  pro- Depart~nental Exalninatio~l i11 India for 
1891 motion to the r a n k  of Cxptai 11. ~Zssistarit Engineer, I st grade, Military 

G. 1. O. N,,. ,96. Works Department, or lor Assistant Engineer, 2nd grade, Public 
dated 4th I s  5. Works -Departmellt (which latter officers, on and after the 1st 
G. 0, c. 2, 
~ 0 . ~ 6 0  of 1898. April 1899, will be required to pass, in addition, the active service lest 

prescribed in paragraph 3 ( 4 )  Royal Engineer Corps Memorandum, 
No. 599, dated 1st October 1896), will be required to pass the pre- 
scribed technical examination as laid down in the marginally quoted 
orders before promotion to the rank of Captain. 

G. I. O. NO. I I ~ ,  I 0, The following regulations apply to the appointment to the 
11st March 1R88. 

School of Military Engineering, Chatham, 
School of Military Engineer- 

i n g ,  Chatham. Rules of officers of the Royal Engineers who elect 
ing- for continuous service in India :- 

India Army (a) Every officer of Royal Engineers who has elected to render 
Circulars, 

Clanee 198, of ~olltinuous service to the Government of India under the terms of the 
318t  October 
I B R ~ .  Royal Warrant of the 20th February 1886 will be required, after he 

has been one year a Captain, and before he has been eight years in 
that rank, to join the School of Military Engineering a t  Chatham, with 
a view to becoming acquainted with the progress made in military science 
and Engineering, and to qualify himself for promotion in his corps. 

(1) The course of instruction will last about eight months, 
commencing on the 1st April. 

(e) The number of such officers who will be appointed to the 
School of Military Engineering in any one year will not exceed 1 5 .  
They will be selected by the Government of India. 

(d )  If in India, the officer will travel at  the public expense, and be 
provided with passage to England by troopship ; if he return to India 
on the completion of the course, he will be provided with a return 
passage. 

( e )  From the date of leaving India to the date of return as above he 
will receive the English pay and allowance of rank, and, in addition, 
while at  the school quarters or the usual allowance in lieu, 'and be on 
exactly the same footing as other officers of Royal Engineers. 

(f) In the case of an officer appointed to the School while on leave, 
the period of duty will commence from the date on which he joins at 
Chatham, and he \\.ill receive the above allowances, etc., from that date. 
He \\?ill have no claim to travelling allownaces prior to joining ; but i f  
be return to India on completing the course, he will be granted a frpe 
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,lassage, and I)e considered on duty up to the date of his arrival in that 
cou~itry . 

(R.)  All ol'liccr may, 011 obtai~lillg [he assel11 of liis Government, I , ( .  
q*anterI leave, on the ternri~latiol~ of the course of instruction, or i f  011 

Icnve ~vllen appointed, be allo\\.ed to avail hirr~sclf of any unexpirc~l 
portion of that leave, but in either case his clut\r will ternlirlate at the 
'late of quitting the School, and he \ \ f i l l  forfeit his claim to a free 
passage back to India. 

C. 0. No. r. 18 No~~.-Applications for leave or for permissiotl to avail themselves of the unexpired 
(Adm.) ,  dated 
c th  slay ,904. of leave must be submitted through the Surveyor-Getreral to the Government of 

India. 
(A)  The whole period passed on duty will reckon as service for pen- 

sion, and also in the case of an officer under the Civil Leave Code, for 
furlough. 

(i) Every officer is expected, while at Chatham, to pass the examina- 
tion qualifying him for promotion to the rank of Major, as under no cir- 
cumstances will an officer be ordered there for a second time. 

L I ~ I I A ~  33 OF ( j )  It is to be distinctly understood that an officer who chooses to 
,gtlr Fellroar!. 
lees. pass in India the prescribed examination for promotion to the rank of 

Major \\rill still be required to do duty at  Chatham for eight ~nonths, 
in order to make himself acquainted with the progress made in military 
science and engineering. 

G. I .  O .  NO. 177. I I .  Royal Engineer Officers, who have been selected or who have 
dated a j t l ~  J u n e  
1891, 

Admission to the benefits of 
elected for continuous service in India, will 

the Indian Military Service be admitted to the benefits of the Indian 
Family Pension Regulations. Military Service Family Pension Rep la -  
tions on the following conditions :- 

(a) Every such officer on his electing for continuous service may 
become a subscriber on paynlent of the following sums according to 
his rank at time of election. These payments will be in addition to 
the prescribed ordinary donations at  f u l l  rates and subscriptions laid 
down in these regulations :- 

f;  
Lieutenants . . .  . . . 80 
Captains . . . 9 7  
Majors . . . . . .  . 1 1 3  

Lieutenant-Colonels . . . . .  . 158 . 

These extra donations will be payable at  the official rate of ex- 
change in force on the date the payments become due, and they may be 

paid in one sum or in twenty-fozrr equal monthly instalments. If pay- 
ment be made by instalments, interest on the unpaid portion w i l l  l:e 
levied at the rate of 44 per cent. per annum. The balance of any 
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contribution due at an officer's death will be recovered rateably, 
without interest from the pensions of his widow or orphans, ii in India 
in twenty-four nlol~thly instalments, in Englalid i l l  four quarterly 
instalments. 

( b )  Officers of Royal Engineers selected or electing for conti- 
nuous service i n  future will be called upon by the Militarv Accou~~t  
Department to say whether they desire to join the Indian Military 
Service Family Pensions. In the event of their joining, their sub- 
scriptions and donations will be due from the date on which they 
become continuous service officers. 

( c )  If an officer \ \ho has already elected lor continuous service 
does not exercise the option of becoming a subscriber within sis 
months fro111 the 1st March I 891, permission to subscribe after that 
date should only be granted on the production of a certificate that he 
is in good health. - 

G. 1.0. NO, 1,8, ( d )  Officers hereafter electing for continuous service in India 
dated aoth 
August 1891. should be required to exercise the option of subscribing for their 

families under these regulations within three months from the date 
on which they elect for continuous service, and after the expiration 
of three months should be required to produce a medical certificate. 

(ej Donations payable by instalments in India within a period of 
two years will be liable, during that period, to alteration in amount 
according to the rate of exchange which may be i n  force for the year 
during which they are reckoned, in accordance with the principle laid 
down that the equivalent of sums payable in sterling shall be paid by 
the subscribers in India. 

(f All sums, whether i n  the nature of arrears or instalments of 
donations, will be recovered at the official rate of exchange ruling at 
the time the payments are actually made. 

0.1. 0. No. 179, 
@) Royal Engineer Officers who have already made other pro- 

$t&!,~,"rlB9,, vision for their wives may subscribe to the Indian Military Service 
Family Pensions for their children only. Such officers nrill be treated 
in the same manner as widowers, that is, they must pay unmarried 
rates of subscription in addition to the donations and subscriptions 
laid down in the rules for children. 

C. O. NO. ag, 12. All Royal Engineer Officers of the British Army serving in the 
 dm 1, dated ,881. Births, deaths, and mar- Survey of India Department are required 

ripges. Registration of ..-. to submit to the Surveyor Genera]'s ofice 
the 3oth of June and ~ 1 s t  December of each year registers of 

births, deaths, and marriages on Army Forms A42, 43, 44. 
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When no such domestic occurrences have happened during the 
half-year, or during a broken period, it will suffice to sent1 an ordi- 
nary letter intimating the same. 

G. I. 0. N o .  
a$, dated 20th 

rzA. Royal Engineer Officers in the Survey of India are entitled 
9 Musketry Course. Free issue to a free issue of a q  rounds of pistol 

of revolver amnluni t iot l  (revolver) ball ammunition for the purpose - - 
of carrying out tlie annual course of practice laid down in para. 322, 
Musketry Instruction, Native Army, 1904. The anjmunition will be 
drawn from local arsenals, at the conclusion of the annual course of 
practice, on certificates granted by indenting officers of tlie numbers 
who have con~pleted the annual course. The general rule regarding 
the exchange of ammunition for fired cases will apply. 

SECTION V.-GENERAL R U L E S  A P P L I C A B L E  TO A L L  O F F I C E R S .  

D. O. NO. 64, 13. ~t must be in~pressed on all members of the Department that 
dated 5th Ma?. 
1R66. Scrupulous fidelity i n  survey S C ~ U ~ U ~ O U S  fidelity and exactness is im- 

work. peratively necessary in the execution of 
survey duties ; any individual failing in this shall be held unworthy of 
further continuance in the Department. 

14.  Officers who, after having been sufficiently trained, submit 
Oficers to forfeit pay i f  field work that requires to be revised, 

their work has to be revised. render themselves liable to forfeiture of pay 
during the time occupied in revision. 

Advocate 
15. Any person who may submit docun~ents, maps or plans for 

General's ,st letter Penalty for falsification of record containing intentional errors should 
1867. records. be ~rosecuted by the officers in charge of 

the party to which the individual belongs under sections 167 and 2 1 8  
of the Penal Code. 

16. Officers in the field nust do all in their power to prevent any 
Prevention of oppression oppression of the villagers by their native 

of villagers. establishment or their servants ; they will 
report at once to the officer in charge of the party any circumstances 

of this nature coming under their notice. But i f  enlployed in Native 
States, they will do well to remember that they hare no power to 
check any such acts on the part of the vakil or escort supplied by the 

Chief of the State in which they are employed. They must pay for 
their supplies according to the rates furnished by the vaki]s, taking 
a receipt in full at each camping ground. Should they find that 
exorbitant rates are furnished as compared to the local rates, they 
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should report the circu~nstauce, with the necessary prod, to the officer 
in charge. 

17. Gratuitous labour, except when the Civil Ollicer states that it 
can be legally enforcecl ior line-clearing 

Gratuitous labour. 
on their ow11 village boundaries, is in no 

case to be denlalldecl from zalnindars or landholders. If they are 
kindly and considerately dealt with, they will be found, as they 
gellerally ha1.e been, willing and ready to lend assistance whenever 
necessary. 

G .  I .  O. NO. 18. Officers and subordinates of the Departliient indulging in 
a38 dated 15th 
oci.~ber lBgr. sport are warned - 

( I )  Against trespassing on standing CI-ops without 

Trespassing and sport~ng prohhbl. the consent of the owners. 
t1011s. (3) Against shooting peafowl or other birds or aniru.tlb 

which are looked upon as sacred i l l  the vicinity 
of villages or habitations. 

(3) Against shooti~lg domestic animals, such as dogs or pigs. 
(4) Generally agai:lst shooti~lg or fishing in ihe immediate neighbourhood of 

villages, temples or mosques. 

C. O. NO. a36 19. All new maps on or across the frontiers of India, unless they are 
(Adm.). dated 
a lht  N O V C ~ ~ P ~  merely new editions of maps already classed 
1904. FronLier maps. re. as public, are to be submitted for classifica- 

garding the issue of- 
tion to the Military Department before issue 

This does not refer to maps produced in the field of action during the 
course of military operations or political missions ; such maps mav be 
issued during the course of such operations or missions under the 
orders of the officer commanding the forces or in charge of the mission, 
it being clearly understood, however, that all maps issued under these 
circumstances are to be regarded as of a strictly confidential character, 
and treated as such until they have been forn~ally classified in 
Military Department. 

any b&ndar),, other than an internal boundary, is to be ~uarked 
on any frontier map, it is necessary to obtain the concurrence of the 
Foreign Department before such map can be issued, unless such boun- 
dary has been formally demarcated, or has already been drawn under 
due official authority upon a map classed as ~ubl ic .  

U. 0. N O  21. 20. When officers or subordinates of the Survey Department pass dated land 
Ycptetnber 1864. 
C. o. NO. 144, Officers to visit the offizes of through Calcutta or Dehra on leave of 
; the Survey of India In Calcutta absence, on duty or otherwise, they shall 

and Dehra. 
report themselves personally at the Survey 

of lndia OHices, ullless prevented by ill-health. The Presidency 
Oflices contain much that is profitable to be seen and examined by 
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every one, however great his experience may be, and it is most desir- 
able that full opportunity should be taken thus to in~prove one's 
knowledge of professional duties. 

C. 0. NO. 42. 
( Adm.), dated 

All ollicers will not only report in person their arrival at the 
alntJanuary visits of officers to the offi. head-quarters of the Survey of Il~dia at 1884. ces of other survey parties. Calcutta and Dehra, but a t  all stations 

where an office of the Survey of India is established, they will visit 
that office, confer with the officer in charge, and intimate their 
addresses. In the case of a station where there are several parties 
quartered together, the visit will be made to the seliior officer present. 

C. 0. NO. 613, 
dated loth 
lanoaiy 1674. 
Home 
Department 
(Contidential) 
No.  103, dated 
8th J a n a a ~ y  
1874. 
G .  1. 0. No. 
170, dated 18th 
September 
1890. 
G.  I .  0. No. 
193, dated 9th 
lanuary 1893. 
G. I. 0. No. 
158, dated 28th 
October 1896. 

G. 1.0. No. 
353, dated 16th 
June 1900. 

21.  All officers must obtain the authorization of the Governlnelit 

Action to be taken by an 
to which they are immediately subordinate 

officer to vindicate his official before having recourse to the Courts lor 
acts. vindication of their public acts or their 
character as public fu~lctionaries from defamatory attacks. T11is 
order does not affect an officer's right to defend his private dealings 
or behaviour in any way that may to hini seem fit, but his official 
reputatioll is in the charge of the Government which he serves, and 
it is for the Governn-rent, which will bear the cost of all such proceed- 
ings take11 under proper sanction, to decide in each case whether the 
proceedings are necessary and expedient. 

An officer of Government is forbidden to com~nunicate with the 
press in respect of his official conduct or acts, without the prior 
consent in writing of the Local Government which he serves. 

For the conduct of any critninal case in which the Departlnent 
may be concerned before any legal practitioner is retained, the Legal 

Remembrancer or Public Prosecutor to Government should be con- 
sulted, who must sanction the engagement and settle the alnount of 
remuneration to be paid. 

ti. 1.0. N O .  21A. The previous sanction of the Government of India must be 
391, dated 18th 

'go'- Procedure to be observed in obtained before crin~inal proceedings are 
instituting criminal proceed- instituted against any gazetted officer. In  
ings. 

the case of other oficials (except members 
of the Menial Establishment to whom these orders are not intended to 
apply) the sanction of the Head of the Department should be obtained. 

1). 0. No. 384 
TOPI.-ISB Rev.. 32 .  The acceptance by any Government servant of presents of any 
dated 6th Joly 
1876. Presents. description from Native Chiefs and others 
Boreign 
Department is strictly prohibited. 
Circular 
No. 129 G . ,  
ated r o t t  ~ u n e  

I 810. 



Home 
Department 

23. No officer, whatever liiay be his length of service, will be 
NO. 18p, dated pro~noted to a vacaricy until he is con- 
9th January Promotion. 
1867. sidered duly qualified for further advance- 

ment. 
c.0. No.  151. 24.  All officers attached to a survey party other than the officer in 
(Adm.), dated 
14th Augost 
1897 Direcl correspondence with 

charge are prohibited from addressing 
administrative officers pro- administrative officers direct ; all such 
hibited. communications must be submitted through - 

the oficer in charge, who, if he approves, will countersign or other- 
wise express his opinion on the merits of the case when forwarding 
it, and in the case of officers attached to head-quarters offices, 
Calcutta, they are to be submitted through the officer in charge of the 
office to which they are attached. 

25 .  The practice is strictly forbiddeli ol elnl~loying any public 
Enlployment o f  public ser- servant of Government on any lllenial work 

vants In a menial capacity. unconllected with public duty. 
G.  I. 0. No. 
64, dated 25th 

:6. Military officers in civil e~nploy and all persons holding civil 
Rlarch 18P4. 
G .  1 .  0 No. Connection with landhold- offices are prohibited from acquiring or 

e l l  June 1881. Sth  ing and commercial specula. holding land withinthe provi~~ce in which 
tions. they are employed, or in any Native State. 
This prohibition does not extend to land occupied merely by buildings. 

G.  I. O. NO. Officers of all classes must be called upon to declare if  they are 
IJR, dated 19th 
September in possession of landed property. Sirnilar particulars nlust be given 
laas .  

of property held by, and managed by, wives of officers or other 
members of their families living \\.itll, and i n  any way dependent on, 
them ; and the management of such property shall be subject to 
the same restrictions as that of property belonging to tliemseI\~es. 
With regard to investments other than those in land, officers of every 
class in the public service are expected to abstain from any \vitll 
which their public duty is connected. 

Landholding and commercial speculation by officials is prohibited 
and will be dealt with stringently. 

G. I .  O. NO. 27. All uncove~lanted officers who hold gazetted appointments 
130. dated 16th 
April 1888. and military officers in civil employ are G .  1.0. No. 
IRS, dated a ~ r d  Borrowing mofiey. 
J u l y  1892. prohibited under pain of dismissal from 
G.I.0. No.  taking loans from, or otherwise placing themselves under pecuniary 
S72, dated 34th 
J ~ n e l 8 9 9 .  obligations to, persons subject to the official authority or influence 

of such Government officers, or residing, possessing property or 
carrying on business within the local limits for which such Govern- 
ment officers are appointed, 



G. I. 0. No. 
162, dated 14th 
February 1890. 

G .  I.  0. NO. 75, 
dated 5th 
Se tember 
18%. 

ti. I. 0. No. 
3BgA.. doted 
19th Augtlst 
130a. 
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This prohibition does no1 extend to transactiolis i l l  tlie ordinary 
course of business with Joint Stock Banks and British firnis. 

28 All Government officers are prohibited from l e ~ i d i ~ ~ g  money at - - 

interest, whether directly or through rela- 
Government officers pro' 

hib,ted f rom lending money to tives o r  other agents, to landholders with 
landholders, or without security, within the province i n  
which they are employed. 

24. No officer in the service of Governmelit is permitted, without 
/ 

Rules for t he:connection of the previous sanction in writing of the 
Government servants with the Government ~111der which he immediatelv 
Press. serves, to become the proprietor, either io 
whole or in part, of any newspaper or periodical publication, or to 
edit or manage any such newspaper or l~ublication. Such sanction 
will only be given in the case of newspapers or publications ~nainly 
devoted to the discussion of topics not O F  a political character, such, 
for instance, as  art, science or literature. The sanction will be liable 
to be withdrawn at the discretion oE the Government. 

Officers in tlie service of Government are not prohibited iron1 
contributing to the public Press ; but their position makes it incum. 
bent upon them to confine themselves within the limits ol temperate 
and reasonable discussion, and they are prohibited from making 
public, without the previous sanction of Government, any documents, 
papers or information of which they may become possessed in their 
official capacity. These rules have been hitherto, in most cases, 
honourably observed. In case of a departure from them, or i f  the 
Government should consider the connection of any officer with the 
Press to be contrary to the public interests, his liberty to contribute 
will be withdrawn. 

Any information received by an officer in his official capacity 
whether from o ~ c i a l  sources or otherwise, which is not from its 
nature obviously intended to be made public, cannot be treated as 
if it were at  his personal disposal, except in cases under orders of 
superior authority. 

The Government of India will decide, in case of doubt, whether 
any engagements of officers with the Press are consistent with the 
discharge of their duties to the Government. 

2gA. No officer or employ6 of the Survey of India, whatever 
liis position, is permitted to advertise for custo~n or work in the public 
Press. 
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r:. O. NO. 81. 30, No officer of Government, not specially authorized, is at liberty 
(Adm.), dated 

5 th December to communicate to the Press, either directly 
1S67. Official information not to 

be communicated to  the Press or indirectly, information of which he: may 
or to individuals. become ~~ossessed  in the course of his 

official duty. A similar professional reticence should be exercised by 
all officers of Government in their private and unofficial intercourse 
with non-official persons, and even with officers ol Government belong4 
ing to other Departments. $ 

G. I. o. No. 91. 3 1. Adnlinistrative aid executive officers are directed to explain 
dated ajrd June 
188s. Prohibition regarding all clearly to all their subordinates who have 

official documents. access to official documents, and more 

particularly to those in whose personal custody such records are 
usually placed, the very serious consequences which are likely to 
ensue Iron1 an infringement of the following orders. 

It is directed that in every office of this Department an Office Order 
be issued, in which the rules to be observed should be distinctly laid 
down, and every assistant should be required to read and initial the 
Office Order in token of his having understood its requirements. 

The rules should be based on the following general principles :- 
(n) That the communication of copies, extracts or notes of official documents, 

or of any information regarding official matters, whether trivial or import- 
ant, to  the public Press, or to any person not entitled to receive it, is 
strictly prohibited, without the expreqa sanction previously obtained in 
writing of the ~dministrat ive or Executive Officer in charge of the office. 

(b) Tha t  no one, who is not directly and-personally responsiblefor the custody of 
official files, ahall be permitted to refer to such files for any purpose 
whatever, a t  any time, without the sanction of the officer in charge of  the 
office. 

G. I. O. NO. 403, 3 I A. With regard to the supply of official papers by Local Gov- 
dated 19th 
October 1903. 

Supply of official papers by 
ernments to subordinate officers the Gov- 

Local Governments to subordi- ernment of India have ordered that only the 
nate officers. substance of the decision should be com- 
municated to the officer concerned ; with such statenlent ol the 
grounds upon which it is based as may be necessary for the informa- 
tion of the officer, and may be considered expedient having regard to 
the circumstances of the case, and that Despatches from or to the 
Secretary of State and correspondence indicating a difference of 
opinion between the Local Government and the Government of India, 
should only be communicated with the express permission of the Gov- 
ernment of India. 

G. 1.0. N0.107, 32. NO officer is allowed to convey to the public, whether in 
dated 7th 
December 1898. writing, or in a speech, or otherwise, any opinion upon matters oi 
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Government policy, which are, or are likely to hecome, the subject of 
public discussion. 

G .  I .  O. NO. ~ 8 7 ,  33. Officers on retirement are debarred from accepting appoint- 
dated 17th May 
1898. Emlpoyment of retired ments under a Municipal Committee, or 

On private eic. employment ill the managenlent of private 
estates in British India, without the previous sanction of the Govern- 
ment of India. 

G .  I. O. NO. pee, 34. Government servants are forbidden to receive complimentary 
datecl aith May 
1a98. complimentary addresses or valedictory addresses in any form, or to 

and public meetings. accept testimonials of any kind, or to attend 
public meetings or compli~nentary entertainments of a formal and 
public character held in their honour. 

G .  I ,  o. NO, ,a,  35. No compensation for losses sustained by an officer while em- 
dated 15th June 
1081. for loss ~ l o ~ e d  in the discharge of his duties can 
G. dated I. O. 3rd No' jql personal property. be granted by the Government. 
November 1898. 
G. I. O. NO. 61, 36, Civil meln hers of the Survey of India Department are eligible 
dated 3rd May 
1884. 

Civil distinctions and mili- 
for ordinary civil distinctions for excep- 

tary rewards for exceptionally tionally meritorious service, and military 
meritorious services. members for military rewards. Each case 
will, as in other services, be dealt with on its own merits, and due 
consideration will be given by the Government to any recomtnenda- 
tion which the Surveyor General lnav consider himself justified i n  
making, for special reasons, on behalf of distinguished ofFicers or 
subordinates of the Department. 

37, An officer having recourse to an Insolvent Court renders him- 
Extract Home 
Department, 

Liability.of public servants self liable to exclusion from the public ser- 
dated lath 
Jamlary ,956. to dismissal in case of in- vice, unless it should appear that the 

debtedness. embarrassment of the insolvent Ilad been 
the result of unforeseen midortunes, or of circumstances over whicli 
he could exercise no control, and had not proceeded from dissipated 
or extravagant habits. 

G .  I. 0. Yo. 60, 
Oficers in the service of Government voluntarily contracting debts 

dated15th February 1604. or obligations, which thev are unable to meet, render themselves liable 
to summary dismissal. 

ti. I .  0. No. 
Executive Officers and Heads of Offices must submit to the Sur- 

409. dated 5th veyor General the names of any of their subordinates, Provincial and 
January 1904. 

others, whose salaries are attached to the extent of one-half under 
orders of the Courts, mentioning the period for which they are so 
attached. 
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(;. I. O. NO. \\Then half of the salary of a Government official is constantly 
I 6 ,  dated aaod 
dct0h.r 18s). Attachlnent of pay for in. being attached for debt, or has been con- 

debtedness. tinuously under attachment for more than 
two years, or is attached for a sum which, under ordinary circum- 
stances, it will require more than two years to repay, a full schedule of 
the officer's debts should be obtained by the Head of the Office, and 
the case dealt with in the same way as if the debtor had taken 
advantage of the Insolvency Courl. In such cases it should be specially 
ascertained- 

( I )  What is the proportion of his debts to the salary and the 
extent to which they detract fro111 the debtor's efficiency 
as a public servant. 

(2) Whether the debtor's position is irretrievable. 
(3) Whether it is desirable under the circumstances to retain 

him- 
(a) in the particular position he occupies, or 
( b )  in any position under Government. 

G. 1.0. NO. 187, Leave allowauces are not liable to attachment, nor are attachments 
dated 8th 
AU ust ,891. of pay to be made when under adjustment for advances previously 
G f. 0. No. 189, 
rla'ted 10th made, but only on the balance to the! extent of half the entire pay. 
September 1891. 
G. 1.0. N ~ .  ,91, Horse allowance and tentage are not subject to attachment, and 
dated 1st July 
1094. subscriptions to funds and deductions for income-tax should be 

excluded from the aggregate salary for the purpose of attachment. 

G. 1.0. NO. 315, Exchange conlpensation allowance, being an addition to salary, is 
dated 11th May 
I 899. liable to attachment. 
G. I,O. NO, 58, 38. Civil and Military officers are prohibited from entering into 
dated 14th 
January 1884. 

Pecuniary arrangements in any ~ecuniary arrangements with members 
connection with the resigna- of the service or department to which they 
tion of appointments. belong, in connection with the resignation 
of any appointment held by them. b 

G.I. O. NO, l g r ,  39. No officer of Government shall ask or accept pecuniary aid or 
dated 16th 
Aug~ist 1889. Pecuniary contributioks by subscriptions from Native Chiefs or Officials 

Native Chiefs, etc.,  towards of Native States, in pursuance of public, 
private or semi-public objects. private, or semi-public objects, except with 
the previous sanction of the Local Government to which he may be 
subordinate. 

G. 1.0. NO. 40. Whenever it may be necessary to destroy the bedding, cloth- 
104, dated 5th 
May 1886. Destruction of bedding, ing, etc., of persons suffering from infec- 

clothing, etc., of persons suffer- tious diseases, such as cholera, in order to 
ing from infectious diseases. avoid claims for compensation by the 
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unnecessary destruction of property, the procedure prescribed for 
adoption among Europea11 troops shoulcl be carefully observed, and 
nothing burnt or destroyed ~rllicli could be purified by boiling or expo- 
sure to the air or to a dry heat o l  not less tllau 250°F. 

G.I.O.N~.IOS, 4 1 .  hledical OFTlcers are lorbidden to certify to the fitness or un- 
dated 7th June 
1886. fitness of officers for service i n  any specified 

hledicnl certificates. 
locality. 1\11 officer ~nus l  be certified to be 

either fit or unfit lor duty i11 the department to which he belongs. I n  
the former case, he should be ordered to undertake any duty on which 
it may, in the interests of the public service, be desirable to employ 
him, and in the latter he shoulcl present himself before a Medical Board 
and take such leave as may be necessary. 

G . I .  O. NO.  69, Medical certificates granted by private medical practitioners to 
dated lath Jiine 
1884. Government servants should not be accepted and recognised as 

valid ; such certificates should ordinarily be accepted only from Gov- 
ernment Medical Officers \\:ho are under Governnlent control and 
supervision. 

c. O.NO.  ,,a, In all cases when an officer is sent for medical examination, the 
(Adm.), dated 
19th Jilne 190,. hfedical Officer or Board should be asked to obtain on 

the medical certificate the impressions of the balls of the thumb and 
all the fingers of the left hand of the candidate for appointment, 
leave, or pension. These last impressions should afterwards be 
verified, by the Head of the Office, with those in the Service Book. 

G. I. O. NO. 74, 42. All officers of Government drawing a salary of Rz50 and 
dated 5th 
September 1884. over, whether gazetted or not, shall in 

Medical attendance. 
luture be entitled to gratuitous medical - 

attendance at their own residences from Civil Surgeons. 

G. I. O. ~0.78, Those who draw less than R250 per mensem are entitled to medi- 
dated 90th 
Octohcr 1804. cines and gratuitous medical attendance from the Assistant Surgeon 

or Medical Subordinate provided for the purpose. 

The attendance of the Civil Surgeon will only be given in cases of 
enlergency or danger when applied for by the Medical ~ubordin'ate. 

Home Dept. 
Letter No. 57, 

The above orders do not apply to officers serving at the Presi- 
dated 17th dency, Calcutta, for whom there are special orders. 
Febroary 1885. 

Letter tos. T. The above orders do not apply to the Bombay or Madras Presi- 
S. NO. P370, 
dated the lstl) dencies, where arrangements are made by their respectiye Surgeons 
Aiigiist 190% 

General as they consider advisable, the Staff Surgeons attending 
Survey Officers residing in cantonments. 



In such cases ofiicers in charge of parties should, however, make 
themselves acquainted with the local ruling on the subject, and 
communicate the same to all their subordinates. 

8240, dated NOTE.-Military A s h t a n t  Surgeons attached to S l a t i ~ n  Hospilals can, however, 
16th December demand fees from Civiliau Governmelrt serva~its in Civil ernploy for attendance in or 
i p ~ : ~ ~ $ y ~  :;: out of  the Station Hospital. 
Dlrector General, 
Indian Medical 
Service, to the 
Superintendent, 
Provincial 
Surveys. Bengal. 

G.  1. 0. 42A. When the particulars of a Government servant's illness are 
No. 448, dated 
8th May 1906. required in the interests of Government by 

Medical cases. Manlier of 
obtaining particulars of illness. his official superiors, the Government 

medical officer who has dealt with his 
case in his official capacity may be required to supply them 
without infringing the relations which ordinarily obtaiu between a 
patient and his medical adviser. Confidential commuriication between 
the official superior and the medical adviser of a subordinate is objec- 
tionable, and, since the information in question must almost invariably 
be required in connection with the grant of leave, i t  is advisable that 
it should ordinarily be demanded, if  a t  all, from the subordinate 
himself, who can obtain it from his medical attendant in the way 
in which the somewhat analogous statements required to support an 
application for leave on medical certificate are obtained. 

G .  I. 0. No. 444. 43. A Government servant may not take part in, or gubscribe in 
dated 15th 
March igo6. aid of, any political movement in India 

Political movements. 
or relating to Indian affairs. Nor may he 

attend any political meeting his presence a t  which is likely to be 
misconstrued or to impair his public usefulness. 

G . I .  O. NO. 198, 44. The general rules of the Government of India for the sub- 
dated 30th June 
I 893. Submission of memorials and nli~sion of memorials to the Secretary 
G .  I. 0. No. 158, petitions. 
dated 14th 
November 1889. 

of State and the Government of India 
are given irz extenso in Appendices 6 and 7. ,4ny combination for 
the purpose is forbidden, and every officer should address his 
memorial separately, and only on his own account and not on that 
of some one else. The memorial m a t  not be in a form for general 
adoption, and must be in manuscript, unless addressed to the Secre- 
tary of State, when it may be printed. 

Crossing the North-Western 45. The rules for crossing the North- 
Frontier of India. Western Frontier of India are to be found 

in Appendix 4. 



G .  1. 0. 
No. 4J7, dated 
I nth Ueccrnbor 

G. 1 0. 
No. ;II. datcd 
15th March 
1894. 

G. I .  0. 
NO. g . datcd 
~ 3 r d  Qanuary 
1886. 

G .  I .  0. 
No. 239. datcd 
24th October 
1895. 
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46. Officers of the Survey Department are requested, whenever 

. Art illustration. practicable, to obtain and furnish illustra- 
tions of the state of the arts among the 

aboriginal and other jungle races of India to the Secretary, lndian 
Museum. See Appendix 12. 

47 ,  At levCes, drawing-rooms, aiid State cerenlonials, tnilit,ary offi- - 

Dress to be worn by Military cers will wear the uniform of the corps to 
officers in civil employ at 
IevCes, etc.  which they belong, and on all occasions on 
\vhich military mess dress is worn by oflicersilr military employ it may 
also be worn by military officers of the Survey of India. Rules for 
levCes held by His Excellency the Viceroy aiid Governor General at 
Calcutta, Simla, and elsewhere are given it1 extenso in (;. 1.  0. 
Nos. 333 and 334, dated 25th October 1899. 

48. In conformity to the practice in England, the rank of Volun- 
teer Officers will be recognised when ac- 

Volunteer rank. tually serving with officers of the regular 
forces, aiid when attending the levies of His Excellency the Viceroy 
in uniform. 

49. When arms 'for the protection of members of the Department 
Disposal of arms obtained are procured from Government, they are 

Government on 110 account to be sold when no longer 
required, but should be returned through the executive officer to a 
Government arsenal, preferably to that from which the weapons 
were originally obtained, when their value at the time of return will be 
repaid to their owner. 

50. An officer has no authority to grant a permit or pass to a 
subordinate to carry arms, not required by 

Permits to carry arms. 
hini, in the performance of his duty, and 

referred to as such in the exemptioni granted under Rule I of the 
Arms Act. 

5 I .  Any member of the Department, who may be absent from duty 
withdut leave from the head of the office, 

Absence without leave. 
shall, except in case of sickness, forfeit 

his salary for the period of such absence, or may, at  the discretion 
of the head of the office, be permitted to make up for his non-attend- 
ance by working beyond the ordinary hours. 

52. Persons absent on the plea.oi siclcness must produce a medi- 
Absence on account of sick- cal certif cate of their inability to attend, 

ness. if called upon to do  so ; and, as a rule, a 
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46. Officers of the Survey Department are requested, whenever 

Art iIIustration. practicable, to obtain and furnish illustra- 
tions of the state of the arts among the 

aboriginal and other jungle races of India to the Secretary, 1ndian 
Museum. See Appendix 12. 

47. At IevCes, drawing-rooms, and Stdte cerenionials, lnilit,ary offi- 
Dress to be worn by Military cers will wear. the uniform of the corps to 

officers in civil employ at 
levbes, etc. which they belong, and on all occasions on 
which military mess dress is w o r ~ ~  by officers i n  military enlploy it may 
also be worn by military officers of the Survey of India. Rules for 
IevCes held by His Excellellcy the Viceroy and Governor General at 
Calcutta, Simla, and elsewhere are given ir i  extettso in (;. 1.  0. 
Nos. 333 and 334, dated 25th October 1899. 

48. In conformity to the practice in England, the rank of Volun- 
teer Oficers will be recognised when ac- 

Volunteer rank. tually serving with officers of the regular 
forces, and when attending the levies of His Excellency the Viceroy 
in uniform. 

49. When arms 'for the protection of members of the Departlnent 
Disposal of arms obtained are procured from Government, they are 

horn Government on 110 account to be sold when no longer 
required, but should be returned through the executive officer to a 
Go~ernnlent arsenal, preferably to that from which the weapons 
were origiilally obtained, when their value at the time of return will be 
repaid to their owner. 

50. An officer has no authority to grant a permit or pass to a - 
subordinate to carry arms, not required by 

Permits to carry arms. 
him, in the performance of his duty, and 

referred to as such in the exemptions granted under Rule I of the 
Arms Act. 

5 1. Any nlernber of the Department, who may be absent from duty 
without leave from fhe head of the office, 

Absence without leave. shall, except in case of sickness, forfeit 
his salary for the period of such absence, or may, at the discretion 
of the head O F  the office, be permitted to make u p  for his non-attend- 
ance by working beyond the ordinary hours. 

52. Persons absent on the plea of sickness nus t  produce a medi- 
Absence on account of sick. cal certificate of their inability to attend, 

ness. if called upon to do so ; and, as a rule, a 



0. 1.0. No. 
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medical certificate should be required when a first absence extends 
over more than three days, or when the absence is repeated. 

53. Should the absence extend over one month during the year, 
* the person is to be considered as on leave Absence beyond one month. 

under medical certificate, and his salary 
will be subject to reduction under the Civil Service Regulations. 

54. No gazetted officer who is in receipt of furlough or leave - - 

Private elllployment allowance may, without the special orders 
Government servants during of the Government of India, take service 
leave. under any other eniployer in India, and no 
such officer, whose services have been lent to any other employer in 
India, can take leave or obtain leave allowances from the Government 
of India, unless he actually quits his employment for the period of such 
leave. In the case of a non-gazetted officer, the previous consent of 
the Surveyor General is sufficient authority for the taking of leave with 
the object of obtaining such employnlent, provided it is not under a 
Native State, and for the acceptance of such employlnent during leave. 

But in no case may any officer, gazetted or non-gazetted, while on 
leave (whether with or without allowances) take service in a Native 
State, except with the consent of the authority M hose sanction is 
required to the transfer of his services to foreign service under 
Article 7 j3 of the Civil Service Regulations or otherwise than under 
the conditions imposed by that Article. 

G. I. O. NO. 9,, 55. When it is proposed to grant to ally officer of Government, for 
dated 25th Sep- 
tember 1885. special work of any description, a bonus 
G.  I. 0. No. Bonus for special work. 
415, dated 35th or honorarium which may require the sanc- 
February 1904. 

tion of the Government of India, or of the Secretary of State, the 
consent of the Government of India, in the Department of Finance 
and Commerce, must be obtained to the payment of a specific sum 
before the work is begun. (For modifications of the above, see C. 0.  
No. gg (Adm.), dated 5th December 1890, attached to Appendix 5.) 

56. Officers in charge of parties will be held responsible that their 
Illstruction and equipment assistants are gradually instructed in every 

of assistants. portion of their duties both in the field and 
office ; also that they are properly equipped for the field as regards 
instruments, stationery, medicines, and camp equipage and provided 
with ample data cn which to base their work, together with full 
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instructions (written if necessary) as to the locality, method of proced- 
ure, and quantity of the work expected of them. 

C. 0. No. a41 
(Adm.), dated 

Particular efforts should be made to keep all surveyors and sub- 
February surveyors, who are qualified for independent exploration surveys, i.e., 

1905. 

who possess a sound knowledge of triangulation or plane-tabling 
on small scales of survey, or who are considered likely to beconle 
good explorers after due instruction, up to the mark, and every 
opportunity should be taken to improve their knowledge on all subjects 
connected with trans-frontier surveying, both in the field and during 
recess. 

C. 0. No. a14 
( ~ d m . ) ,  dated 

57. The orders issued fro111 the Surveyor General's Office are classi- 
36th April 1904. fied as follows 1- 

I .  Government of India Orders.-These will give the direct or- 
ders of the Govern~llelit of India 

Circu'ation of Orders and on any subject which affects the reports. 
department generally. 

2 .  Deparmental Orders.-This will include all such subjects as 
appointments, promotions, transfers, etc. 

3. Circular Orders (Professional). 
4. Circular Orders (Administrative). 

These orders as well as  survey operation reports are printed and 
issued for the information and guidance of every member of the depart- 
ment, and not merely for that of the officer in charge. It is, there- 
fore, to be considered one of the chief duties of the officer in charge of 
a survey party to keep his establishment duly informed of all the 
various orders emanating fro111 the Surveyor General's Office, without 
which it is manifestly inlpossible to preserve that uniformity of prac- 
tice so specially necessary in the Survey Department. The officer 
in charge is responsible that all orders are circulated for the inforrn- 
ation of his subordinates and shall obtain their signatures as having 
seen them. 

Copies of all Circular Orders (Professional and Administrative) will 
be supplied on publication to each individual officer, Imperial and 
Provincial, for his personal use, as well as to the Field Parties and 
Drawing Offices, and it will be the duty of every officer, from these 
orders, to correct and supplement the rules and regulations laid down 
in his copies of the Hand-books, which will thus be kept up to date. 

All important Government of India Orders and Circular Orders 
(Administrative) from I 878 to I 903, inclusive, are pblished in booli 
form and issued to all Field Parties and Draw in Offices. 
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The Circular Orders (Professional) up to and including 1903 have 
been incorporated in the Hand-books. 

C. O. NO. a o j  It is incumbent on all Executive Officers to be conversant with the 
(Adm.), dated 
Ist J~t ly  1903. rules and regulations of the Department and to insist on their writers 

studying the Hand-book. 

D. 0. NO. 1 1 s .  58. An officer on being relieved of the charge of a survey party 
dated loth 
September 1867. Change in when proceeding on leave or on transfer 

of a survey party. shall deliver to his successor a detailed list 
of survey records in duplicate, one copy to be retained by him and the 
second to be transmitted to the head-quarters. It is the duty of the 
relieving officer to report any deficieilcy that may be found. He should 
also report that he has received the qualification rolls of the party duly 
brought up to date. 

When officers deliver over and receive executive charge of a party, 
the following rules are to be strictly observed both by the relieving and 
the relieved officer :- 

I.-The transfer, whether during the field or recess season, is 
always to be made in person at the head-quarters for the 
time being and on no account by letter or telegram. 

II.-The books and records of the office are to be inspected by 
both officers together, and in making his report of re- 
ceiving charge to the administrative officer, the relieving 
officer will distinctly state in what condition he finds the 
records, Government property, instruments, stores, and 
camp equipage. 

111.-A list in duplicate is to be carefully made of the ordnance 
stores, and ol all Government or public property from the 
office books, which, after inspection of the instruments, 
stores, and camp equipage, etc., as far as practicable, is 
to be signed by both officers, one copy being forwarded to 
the administrative officer and the other deposited in the 
Superintendent's office, specifying all deficiencies and ex- 
plaining them as far as possible. 

1V.-With regard to money and letters-of-credit or advances of 
cash made by Government for contingent or other ex- 
penditure, the relieved officer will draw up an account 
current, showing the state of the Dr. and Cr. account, the 
balance due to Government, the advances made and not 
recovered, the pay of establishment received and not 
issued, making over the cash balance to, and taking a 
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receipt in full from, the relieving officer, who will be held 
strictly responsible for the whole atllount lor which lie [nay 
have given a receipt. 

[f  transfers occur during tlie field season, some stores will probably 
be in recess quarters and others wit11 cletaclled assistants, or i f  transfers 
occur during the recess, many stores will be at  the field depdt. 
In such cases an accurate lisl of tlie articles wllicli are at hand 
and cannot be produced but are believed to exist is to be made out 
by the relieved officer, who will be answerable for ally deficiency 
subsequently found, ivhich must be ascertailied and reported on as 
soon as possible. 

I t  is incumbent on every executive officer vacating his office during 
the year to correct tlie qualification rolls of his party, and to record 
a memorandum of his opinion of the official character and deserts of 
his subordinates up to the period of his quitting office. 

59. ~t is a very important duty of the officer in charge of a survey 
party to be most careful and thoughtful 

Health of establishment. 
of the preservation of tlie health of his 

establishment. He must see that each detached party is supplied 
with medicines which are suitable and sufficient for its wants, and 
also that written directions as to their use, in English or the Verna- - 
cular, as may be necessary, acconlpany the medicines. Tin medicine 
chests containing selected medicines can be obtained on indent, for 
the use of the native surveyors, whilst larger ones, known as District 
Officer's chests," can be supplied to Camp Officers, cg other European 
Assistants. 

A note by Surgeon T. R.  Lewis is given in Appendix g as a guide 
in administering simple remedies. 

Lists of drugs, etc., maintained in Government Medical Store 
Depbts, and obtainable on indent, are published in G .  I. 0. No. 223, 
dated 3rd December 1894. 

60. Executive officers working in Native States should illsist on 
- 

their own subordinates and followers pay- 
Native States. 

ing for every article supplied to them at 
the rates furnished by vakils. Should it be found that the surveyors 
and assistants have cause for complaint, a representation will be made 
by the officer in charge to the Political Officer of the district. It is a 
good plan to make each vakil, with a detached subordinate, send i n  a 
report to the officer in charge every fortnight, stating whether the 
assistant with whom be is detached has or has not paid for all supplies 
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procured for his camp. Any on~issions can then be speedily attended 
to, and the reports act as valuable refutations against any subsequent 
statements of the vakils, so~netirnes made to screen then~selves. 

6 I .  Executive officers should impress on their assistants the neces- 
sity of conciliating the officials and villa- 

Dealing with Native officials. 
gers of the tracts in n.hich they may be 

employed. The vakils and escorts provided by the chiefs- of ~ a t i v c  
States can, by mere passive obstruction, materially retard the pro- 
gress of survey operations, without giving the surveyor any apparently 
solid ground of complaint. The habits and custon~s of these officials 
are o i e n  strictly in- accord with those of their immediate rnasters, 
though diametrically opposed to correct views of justice, and on 
many occasions more harm than good has been done by attempts on 
the part of officers to put a stop to what they consider oppression 
on the part of vakils and their followers ; viewed in the light of 
survey progress, such attempts are injudicious 

62. Executive officers are required to obtain the sanction of their 

Cadastral Establishment. 
respective administrative heads before 

Appointment of Europeans, appointing others than Asiatics to the 
etc. Cadastral Establishn~ents. 

63. An officer in charge of a survey party working in conjunction 
Relations of Survey and with a Settlement Officer should maintain 

Settlement Officers working cordial relations with him. He should 
together. consult him whenever necessary when 
making a survey for settlement purposes, and should accept his 
guidance at every step when a Record-of-Rights is under preparation. 
The Survey Officer should remember that his raisolz d' tire is to 
assist the Settlement or Civil Officer in such circumstances. He 
should arrange with him such a division of labour and duties between 
his own and the settlement establishment as will ensure the best 
results with the smallest expenditure possible. 

64. The Superintendent's relations with the civil authorities of a 
district should always be cordial. More 

Superintendent's relations 
with the civil authorities. especially is this necessary when he may 

be utilising the kanungo and patwari 
staff of a district for his own operations. If he finds his relations 
strained, he should consult his administrative officer and seek 
advice, for no success can attend such operations if there is any 
friction between the survey and civil departments. 



65.  Officers in charge of survey parties should avoid entering into 
 ti^^^ cannot be ac. engagements with subordinates who tender 

meted by executive officers. their resignations. A full statement of tlle 
- 

case should be submitted to the administrative officer as early as 
possible after the resignation has been tendered. It is not within the 
competency of executive officers to promise acceptance of resigna- 
tion at any period without previous sanction, and any subordinate . - 

who nlay leave his party without express permission from his admi- 
nistrative officer shall be treated as absent without !rave and dealt 
with accordingly. 

c .  o. NO. 36, 67. It is the duty of every executive officer to visit at least once 
( Adm.1, dated 
agrd May 1483. Professions, intercourse a year the office of every other survey party 

among survey parties. recessing in the same station as himself, 
and to direct his senior assistants to do the same. All officers will 
derive advantage from such visits, which will afford them opportuni- 
ties of improving themselves in their professional duties. 

68. Officers in charge of survey parties will obtain receipts in 

Receipts in duplicate for duplicate for maps, plans, and other survey 
maps, etc., given to civil records made over to the civil authorities ; 
authorities. one receipt is to be filed in the party 
office and the other submitted to the administrative officer for 
record in his office. 

D. 0.iG.T. s . ) .  69. The field season generally commences about the 15th of Octo- 
dated agtll May 
1855. 

Duration of field season. ber, and lasts about six months, but there 
are few districts in India where this whole 

period can be utilised. In malarious tracts little benefit is gained by 
commencing field work before the middle of December, and in others, - 
such as Rajputana, out-of-door work becomes almost impossible for 
Europeans after April. In Burma little in the way of triangulation 
or reconnaissance can be done after the middle of March, owing to 
the dense haze which obscures all distant points. Executive officers 
must apply for orders to their administrative officer as to the times 
of taking and leaving the field. 

70. Executive officers are prohibited from retiring from the field 

~~t~~~ t o  recess and withdrawing their establishments with- 
sanction prohibited. out sanction. This should be applied for 

at least one month before the proposed date of returning to recess 
quarters. With the application full particulars of the area com- 
pleted and remaining to complete the season's programme should be 
sent. They are on no account, unless by special sanction, to return 
to recess quarters until all the instruments and stores have been 
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properly stowed away in the field depbt, and all accounts with the 
field establishment properly adjusted 

R. & A. 
q50, to 45,, 7 I .  The decision of the question as to where a Revenue Survey 

dated 35th July 
1812.  quarters to be fixed Party should recess rests entirely with the 

by the Local Government. Local Government or Ad~iiinistratioti within 
whose jurisdiction the party is employed. 

C .  U.  NO. 51, 72. When a party first occupies an office, the officer in cliarge 
!6A:hmd~2ti%8s. should report to the administrative officer 

Recess office. Application for- 
the situation of the building, space in it, 

and conditions of contract. 
D. 0. 351, TOPI. 73. Every possible facility and reasonable indulgence should be 
134 Hrv., dated 
10th June 1 8 ~ ~ .  allowed during the recess season to members 
0 .1 .  0. No. 191, lndu]gence to Volunteers. 
dated I ~ t h  of the Survey Department who are mem- 
November 1891. 

bers of Volunteer corps. 
C. O. NO, 64, 74. Executive officers are to intinlatz to the Surveyor General's 
(Adm.), dated 
17th Febri~ary Dates of transfers and leave 

Office, Calcutta, the dates on which any 
I 886. 

to be reported. officers of the Imperial or Provincial ser- 

vices lnay be transferred from, or join, their parties, and the dates 
on which any such officers may avail themselves of, or return 
from, leave of any description. The time of the day, whether fore- 
lloon or afternoon, should be specified, and the report should be 
collsidered urgent and sent in immediately the inforlnation is 
available. 

7 5 ,  An officer in charge of a survey party has the power to 
inflict a fine on any individual in the native 

Fines. establishment to such an extent as mav 
J 

be called for by the nature of the offence, but not exceeding 15  

days' salary. Should the man be in superior service, the fine will 
be subiect to confirmation by the administrative officer, to whom it 
should be at once reported. 

76, Any subordinate whose conduct is undergoing il~vestigation 
Suspension when conduct i s  On a serious charge should be placed by 

under investigation. his imnlediate superior under suspellsion 

until his case is decided. 
77 .  It is not within the power of an executive officer to reduce, 

discharge, or dismiss an Extra-Assistant Offences of provincial 
officers ; procedure to be or Sub-Assistant Superintendent ; the 

* adopted. circumstances of the offence which may 
seem to call for so severe a punishment must be fully reported to the 
administrative officer for orders, a copy of the report being furnished 
to the accused, whose defence, if any, must also be submitted. 
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(:. M. NO. 78. Officers in charge of parties are not elnpowered to entertain, 
J ; r s - S . ,  dated 
17th No!ember Powers of executive officers, promote, reduce, dismiss, discharge, or trans- 
1897. fer fro111 the temporary to the permanent establishment a sub-surveyor, 

computer, etc., without the sanction of their inlrilediate ad~n in i s t r a t i~~  
officers, nor have they the power to discharge a native holding a per- 
lllanent superior appointnlellt in receipt of R I o or upnrards. 

G .  I .  O. NO. 79. In all cases of dis~nissal of public servants, except cases of 
wj. dated 13th 
November 18gY. 

Dismissal of public ser- 
disnnissal in consequence of facts or 

G-  1.0. No.  433, "ants; procedure to be adopt inferences elicited at  a judicial trial, or w1len 
dated 8th May ,d, 
190;. persons have absconded with an acc~isation 
c;. I. 0. N ~ .  ,33, over their heads, the charges lilust be reduced to writing, the defence 
dated 27th June 
1~9s. must either be taken in, or reduced to, writing, and the decision on the 

defence must also be in writing. The fact that a person is unable to read 
or write is not a sufficient reason for not complying with this procedure. 

80. Urhen an individual of the native establishment is discharged - 
Certificate on discharge or and a certificate of character granted, a copv 

dismissal. of the certificate should be filed in the office 
of the officer in charge. 

G. I, 0. I\',,. a33, All officers lnust state the whole truth in respect of character and 
dated 11th J u ~ i c  
183;. cause of dismissal, or resignation of 
D. 0. N o .  1 7 ,  Certificate of character. 
dated 8th JUIY appointment, when granting certificates to 
1869. subordinates. 

" Removal " or " discharge of a public servant for such a cause 
as unfitness for tlie duties of his ollice ought not to bar his future re- 
eniployrnent in another office under Government, and no subsidiary 
orders should be passed which would operate as such a bar, or other- 
wise prejudice the person in question. On the other hand the effect 
of an order of " dismissal " should be to preclude the dismissed officer 
from being re-employed. 

81. Should any person, who has once been employed in any 
it  entertainment of any i n -  capacity in a native establishnleilt in the 

dividual previously employed. Department, offer his services for re- 

employnlent in a survey party other than that in which he was last 
enrolled, he shall not be entertained without the express sanctioi~ of 
the administrative officer having been first obtained ; and on the fact 
of the former employment of an individual coming to the Itnowledge 
of all officer in charge of a party at any time subsequent to entertain- 
unent, the case must b a  reported. 

82. The Head of an Office should not elnploy, either te~n~orarily 
G .  I .  0. No. 1 3 2 ,  
datcd rand hlay Officers in Government ser- or permanently, an officer belongi~lg to 
I HX8. taking up other another establishment, without the pevious 7 i t ~ ; l ~ ; , l \ l ~ ~ ~ 9 1  ment in Government or other 
IOW.  service. consent of the officer on whose establish- 
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lnent he is at the time borne. In cases in which, for reasons 
which may appear satisfactory to the new employer, such con- 
sent cannot be obtained before the officer joins his new appointment, 
his employment rnay be made conditional on consent being obtained in 
due course. 

It shall be incumbent upon an officer e~~iployed ~~nd t t r  Government, 
whether on leave or not, before accepting other employment either to 
resign his previous appointment, or to obtain the consent of his depart- 
mental superior to his accepting such employment. I f  such consent 
is not obtained, either previously or, when'this is not possible, in due 
course, the officer renders himself liable to be discharged from hjs pre- 
vious appointment, and thus to lose the benefit of his previous service 
for pension. 

There is nothing i n  these rules to prevent an officer on one estab- 
lishment seeking employment on another. But an officer is not placed 
under any disability by resigning one appointment to take up another 
(Civil Service Regulations, Article 418 6) ; and it must be held to be 
a breach of discipline if an officer actually transfers his services to a 
new employer without first obtaining the consent of his old employer, 
or definitely resigning his old employment. 

G. I .  o. NO.  92, 83. When a person who was formerly in Government employ is dated 14th July 

I C. S t l S .  0. N ~ .  ~e -appointment of persons re-employed, whether temporarily or per- 
(*dm.), dated formprIy i n  (;overnn~ent manently, the authority re-appointing him 
6th April 1'399. serv,ce. 

shall specifically state in the order of re- 
appointment whether he received any gratuity, bonus or pension on 
retirement, and shall con~municate a copy of this order to the Audit 

. . 

Office, and, if necessary, direct that the proper deductions be made. 

G .  I. O. N o .  233, The sanction of the Surveyor General is required for the re- 
dated a ) t h  
June employment of discharged persons, also of all pensioners, the rules for 

which are laid down in Chapter XXI of the Civil Service Regulations. - 
". dated O. 10th No. 31Y, 84. Officers in charge of parties should submit descriptive rolls on 
December 1873. 

Proscribed officers. Form 0 62 of all men proscribed and debar- 
red from employment in the Department, 

taking at the same time their thumb and finger impressions for 
identification. 

Administrative officers have the power to proscribe a man: but 
printed copies of the proscriptive roll should invariably be sent to all 
administrative officers for circulation to parties under them. 

C. hl. 
No. 357s-s.. 85. Every sub-surveyor, computer, draftsman or writer, whether 
dated 17th Nov. 
1 897 . Service books. engaged temporarily or permanently, 

should, on entertainment, be provided 
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with a service book (at his expense), and every klialasi or other 
menial of the native establishment should, if tlie officer in charge 
approves of his services and specially wishes him to return to the 
party, be provided, at  the end of the first field season, with a service 
book, in which an entry will be made that liis srrvice is temporary 
but that he is granted leave without pay. This is meant to apply 
to all khalasis and menials whom the officer in charge thinks may 
eventually be brought on the permanent list. T h e  strength of 
the permanent list shoulcl, however, be kept down as low as possi- 
ble, and be restricted to tindals, and Inen of good character and - 

physique. 
The date to be entered under the Ileacling " Date of appointmentJJ 

is that of a man's entertainment i n  any capacity in Government ser- 
vice whether temporary or permanent. 

Officers in charge will prepare during each field season, for per- 
manent record in their offices, a complete nominal roll of their native 
field establishments, and enter the word " discharged " against the 
names of the temporary men. 

C .  0. KO. 247 
(Adm.), dated 

The service books are to be kept correctly up to date and pro- 
alndvecembcr duced for the inspection of an administrative officer when he is visit- ' 90s. 

ing an office or party. All promotions, reductions, transfers from 
one party or office to another or from temporary to permanent estab- 
lishment, discharges, dismissals, leave except casual leave and tlie 
authority for the same (which must be that of an administrative 
officer) should be shown therein. De~~artmental leave should how- 
ever be entered in future on a special page (Forni 0. 73)) to be 
in at the end of each book. No entry that has already been made 
and attested should be scored out, but if it is found that any former 
entry is incorrect or that any service which should have been 
entered has been omitted, then the necessary correction or addition 
should be entered in red ink and attested after the last entry in the 
service book, and the reasons for making it should be recorded. 
Officers in charge are required to certify in their Annual Reports 
that all the service books have been kept up to date and duly signed 
by them. 

Art. 8ao. No personal certificates of character, unless by order of the 
C. S. R. 

Surveyor General, should be entered in column ( 1 2 )  oi service books. 
C.O. NO, 158, Impressions of the balls of the thumb and all the fingers of the 
(Adm.), 
dated 21ht applicant's left hand in aniline or blue-black ink should be taken in 
Uccernbcr 1 8 ~ 7 .  
C. 0. No. r ta  

Adm.), dated 
17th June 1804. 
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C. 0. No. 183 
( ~ d m . ) .  every man's service book in the space for " Distinctive nlarks " In,. dated 19th 
January 1900. pressions should be taken in the followi~ig nianner :- 
G.1.o. ~0.416, A small quantity of printer's ink (\vhic11 will he supplied b!, tile 
dated 3rd Feb-  
rllary 1906 Controller of Stationery, Calcutta) should be \\.ell rubhecl with an 

Indian-rubber roller on a tin slab until a very thin, even l q e r  is forlned 
The balls of the thumb and all the fingers of the left hand, after being 
wiped, should be laid on the inked slab and rolletl from sicle to side 
(not rubbed) until sufficiently inked (this can be learnt Iron) experience) 
and then lightly and carefully rolled on the paper 011 which the print 
is to be taken in such a way that the patter11 ot the whole of the ball 
of the thumb and fingers from side to side is clearly inlpressecl on it. 
It must be specially borne in mind that any side movement either at 
the time of applying or removing the thumb will cause a smudge and 
spoil the impression. 

67, C, A. C. The service book of a member of the native establishment dismissed 
for misconduct must not be made over to him. 

The service books should be kept in the custody of the Head of 
the Office. When an employ6 is transferred to another office his service 
book should be sent to the Head of the Office to which he is transferred 
and not made over to him, nor should it be given to him when 
proceeding on leave. When a non-gazetted officer is officiating in a 
gazetted appointment, his service book should be kept by the Head of 
the Office to which such officer permanently belongs, but, when he is 
confirmed in such an appointment, his service book should be forwarded 
to the Account Office for record. 

86. Copies of the Departmental Hand-Book are issued to all Impe- 

Custody of Hand-Book. 
rial and Provincial officers, who will be held 
personally responsible for their safe custody 

and see that they are corrected up to date. Executive officers, when 
submitting their annual reports, should report whether all additions 
and corrections have been inserted in the Hand-Books in use with the 
survey party under their orders. 

t i  87. Stores and public property should not be kept in a closed 
1850. tent, with a single sentry outside ; for such 

Guarding stores. 
an arrangement is unsafe, and unfair to the 

man on guard. The most secure method of guarding property is to 
collect it in an open spot, from which the sentry can have a clear 
view on all sides ; the articles should be raised above the influence 
of damp ground and of white-ants by means of stones and bricks. 
Delicate instruments liable to injury from exposure can be guarded 
securely if placed in a shulda'ri or open pd l .  When the strength of 
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the guard is insufficient for furnishing a double night sentry, the 
khalasis of the establish~ncnt must take their turn on such duty. 

58. The objectionable practice of stowing away valuable instru- 
The storage of Government ments, tents, and other property i l l  insecure 

property. thatched houses is prohibited. All Govcrn- 

merit property should be kept, i f  possible, under the i~nmediate eye of 
the officer in charge, and should invariably be stored in a masonry 

Army Circlblru building. When left at " kharnals " or " godowns," proper arrange- 
of 1892, cla~iso 
84. ments should be made for their safe custody. 

89. Medal Rolls for any campaign are to be made out strictly 
Me&ls. Rules regarding in accordance with the provisions of the 

grant of- particular Army Order granting the medal. 
Applications for the replacement of medals lost by members of the 
subordinate service, and menial establishn~ents, are to be investigated 
by a board of enquiry colisisti~~g of the officer i n  charge and two 
subordinate officers of the party in which they may be serving. The 
board should take evidence, and report fully the circumstances of the 
case, and record in the proceedings their opinion as to w~hether the 
cost of a new medal be defrayed by the State, or at  the applicant's 
own expense. The proceedings are to be submitted to the Surveyor 

Circular General, by whom they will be forwarded to the Military Department 
No. 538. da:ed 
loth March for disposal. 
187a. 

go. Under orders of the Government of India in the Home Depart- 

Correspondence with l..ocal ment, executive officers are forbidden to 
Governments or Heads of Ad- correspond direct with Local Governments 
ministrations restricted. or Heads of Administrations (including 
Political Agents) without previous reference to administrative officers 
except it be ullavoidably necessary owing to a previous reference 
from a Local Government or Head of Administration, or other equally 
emergent cause ; in such cases a copy of the.correspondence is to be 
forwarded without delay to the administrative officer. 

91. A court of enquiry should be convened, in accordance with 

Loss of public property. 
'G. G. O., dated 30th September 1820, 
and 7th March 1845, for the purpose of 

investigating the circumstances connected with the loss by robbery 
or otherwise of public property. In the event of the convening of such 
a court being impracticable, depositions of men of the guard and other 
parties present should be taken on the spot by the Civil authorities 
and sent to the head-quarters office for s~~bmission to Government. 
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92. Deaths of all European uncovenal~ted officers nus t  be reported 
Deaths. to administrative officers in Form 0. 37. 

93. Executive officers are prohibited from employing sub-sur- 

prohibition to employ sub veyors on office, or other camp duties in  
surveyors on office duties. the field, except on very exceptional occa. 
sions as a temporary measure. 

SECTION VII.-SPECIAL RULES APPLICABLE TO P R O V I N C I A L  OFFICERS.  

94. No officer will be promoted to the next higher grade unless he 

promotion. Rules and pro is reported as qualified and in every way 
cedure regarding- deserving of such promotion, and no Sub- 
Assistant Superintendent will be promoted to the grade of Extra 
Assistant Superintendent unless he has held charge of a Survey 
Camp, or section of a Drawing Office, or been employed on detached 
scientific work in one of the parties under the Superintendent, Trigono- 
metrical Surveys, for at least a year as a Sub-Assistant Superin- 
tendent, before they can be deemed fit for promotion. Executive 
O6cers are therefore required to afford them a suitable opportunity 
for qualifying after the fifth year of their service in the Department, 
if they consider an officer qualified to hold a responsible position 
of this nature. Executive officers are also held responsible for the 
fitness and attainments of their Sub-Assistant Superintendents, and 
should insist on their understanding thoroughly the various subjects 
dealt with in their Hand-books, and thus gaining a knowledge of 
their professional duties, and an insight into the manner of keeping 
the accounts of a camp or detachment. T o  ensure this, executive 
officers should verbally examine their junior officers in these subjects 
every month during the recess, one or two chapters being taken each 
month, and the final examination on the entire books a t  the end of the 
time, reporting that they have done so to the Assistant Surveyor 
General in charge Surveyor General's Office, through their adminis- 
trative officers, and giving the names of those who have shown 
ability, as well as those who lack efficiency. 

Qualification reports are to be submitted by officers in charge of 
parties on Form 0. 29 in the case of all Extra Assistant Superinten- 
dents and Sub-Assistant Superintendents when they reach the position 
of second, and fourth from the top of their respective grades. Promo- 
tion to the posts of Extra Deputy Superintendents, 1st and and 
grade, and Extra Assistant Superintendent, 1st grade, will be made 
solely by selection, 
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(;. 1.0. N o .  l 6 v  95. Extra' Assistant Superintendents anrl Sub-Assistant Super- 
dated tat11 June 
1879. Temporary pro81,otions of intendents cannot be granted temporary 

Extra Assistant Superinten- promotions from grade to grade in a class dents and S u b  Assistant 
Superintendents. in the place of absentees on leave. Tempo- 
rary promotions are made from class to class only. 

C. O. NO. 148 96. Officers in charge of parties and offices itre directed to 
(Adm.), dated 
31at J a n o ~ r y  submit through the usual channels the 
I g ~ 6 .  Increments of pav.  increment rolls (Form 0. 22) of all Sub- 

Assistant Superintendents, whether they recornmend such increlnents 
or not, so as to reach the Surveyor General by the date on which the 
increments fall due. Reasons should I)e given when the officers 
reported on are not recommended, ant1 also when the rolls are not 
submitted by the proper date. 

It is the duty of every Sub-Assistant Superintendent concerned 
to submit his applications for increment together with specimens of 
drawing, hand-printing, and typing to his immediate superior officer 
at least a month before the date on which the increment falls due. 

In future i f  a Sub-,Assistant Superintendent fails to carry out 
these instructions, he will, except in very unusual cases, only receivc 
his increment fron! the date on which his application was received 
by his immediate superior officer, and i f  he fails to submit his 
application in time on a subsequent occasion, the date from which 
the increment will be sanctioned will be that on which the roll is 
received in the Surveyor General's Office. 

a.i.o. No, No officer who has been retrograded as a punishment will receive 
dated 16th 
~"1,. ,sj,. a greater increment than the officer immediately above him in the 

classified list is qualified to draw. 

C .  O. NO. 16. 97. Extra Assistant Superintendents and Sub-Assistant Super- 
(Adm.). dated 
,4th July Iy79. Extra departmental service intendents, who may obtain extraordinary 

not to count for departmental or other leave for the object of obtaining a 
promotion. 

- 
better appointment elsewhere, will, in the 

event oE their being unsuccessful and having to return to the Survey 
Department, be considered to forfeit all claim to promotion or 
advancement during their absence. Thus, if an officer stands 6th in his 
grade at the time of seeking advancement elsewhere, he must not 
expect to find himself in a higher position when he returns; the 
benefit of any promotions which may have taken place during his 
absence will be ordinarily given to his juniors. 
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98. An Assistant on resigning or being removed from the depart- 

Du licate for pay, ment shall give an acquittance in duplicate 
etc., t o m  Assistant resignins for all claims of pay or travelling allowance, 
one copy being transmitted for record in the head-quarters office. 

C. 0.  NO. 191 
( ~ d m . ) ,  dated 99. Officers of the Imperial and Provincial services are prohibited 
lath 1901. January from giving certificates of qualification and conduct to subordinates, 

except in the case of such subordinates leaving the department, 
or applying for employment elsewhere. 

When an officer leaves a party, he should record his calldid 
opinion of his subordinates' qualifications in the usual qualification 
report, and not in the form of personal certificates. 

c. o. NO. 615 of 100. Extra Assistant Superintendents and Sub-Assistant Super- 
30th Janunry 
1074. 
G .  1.0. NO. 89, Examinations i n  Native lan- intendents are eligible to present them- 
dated 13th June guages. 
ifiBs. 

selves before Military Boards for examina- 
tion in the Native languages, the necessary permission being obtained 
through the administrative officer. 

1 0 1 .  Assistants are not exempted from all office work for the days 
on which they may have marched. 'The 

Office work when marching. daily office hours will be regulated with 
due consideration to the length of the day's march; and to the 
exigency of the work in hand. Every detail concerning the arrange- 
ment of camps and order of marching is under the control of the 
officer in charge of the party. 

C. 0. No. 11 
(Adm.) dated 

102. Uncovenanted servants to whom the pensiori rules apply are 
#and p;brusry 
1810. Borrowing money from each 

prohibited from borrowing money from 
other and from subordinates natives of the districts in which they may 
and natives. be employed. i 

Money transactions of a private nature are strictly prohibited 
between assistants and the native establishment. Should such cases 
occur, officers in charge of parties are to report offenders, who will be 
reduced or recommended for dismissal. . 

D. 0. No- 31s. I 03. A fund, called the " Uncovenanted Service Family Pension dated 4th 
October 1873. 

Uncovenanted Service Fa- Fund," has long existed in Calcutta (estab- 
mily Pension Fund. lished I I th April 1837)) the aim and object 
of wliicli is to provide for the maintenance of the widows and children 
of those who shall subscribe to it, on the terms and conditions 
specified in the rules of the fund. On referring to those rules it will 
he observed that by the payment of a monthly sum, a pellsio~~ of a 
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proportionate a111ou11t is secur~.d io the wife olr t l ~ c  decease of her 
husband, the payment in each case being regulated by the ages of 
the respective parties. The lund has strong grounds for recommend- 
ation, as, if marr~ed assistants subscribe to the iund, in proportion 
to the salary received and the adequacy of the means of each 
individual, it would be the cause of great consolation and comfort 
in the hour of sickness, and it is confessedly a duty incumbent on 
all to provide, as far as practicable, for those dependent on them. 

C. 0. No. 33. 
(~dm.) ,  dated 104. Sub-Assistant Superintendents in receipt of salaries which 
yd December 
1881. 

are less than I3200 a month are prohibited 
Matrimony. 

l'rom marrying, unless they possess, or will 
acquire by their marriage, sufficient means to raise their incomes to 
8 2 0 0  monthly, exclusive of travelling and local allowances. They 
will be considered to have forfeited their appointments by infringe- 
ment of this rule. 

The money provided before marriage to raise the income to 
K2oo per mensenl, shall be bond $de cash in hand accruing either 
from the Sub-Assistant Superintendent's own savings or from gifts 
which he may have received from friends interested in his walfare 
and not motley borrowed for the purpose to be afterwards repaid 
either with or without interest. A certificate on honour that this 
coodition has been complied with, to the satisfaction of his superior 
officer, must invariably accompany the announcement on the part01 
any Sub-Assistant Superintendent, on a salary of less than Rzoo, oi 
his intention to marry, and further the applicant must promise on 
honour that the fund thus provided to enable him to marry, will not 
be drawn on to a larger amount in any year than is necessary to 
mike up the,difference between his salary and his present income 
of ES200. 

G. I. 0. NO.  105. Efficient Volunteers proceeding on field service with a De- 
Ira, dated 1st 

War medals to efficient partment of the State, or on any ~ublic 
S. E.. dated Volunteers. 
16th A U ~ U B ~  

duty with an arnly'in the field, will receive 
1007. war medals under the same conditions as  soldiers of the regular 

Army. 
G. I. O. NO. 106. A member of the Volunteer Reserve, \\.hen engaged in 
IS$ dated 25111 
~ d o b e r  1889. 11 ar medalS to Volunteer action, is entitled to receive a n~edal in  

lieserves. the same way as a Volunteer of the active 
force, provided he iuliils the conditions under which the medal is 
granted. 
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G. I. 0. No. 
dated 107. The following is the scale of relative rank for precedence of 

$y.ckchOr#X' Rules rrgardirlg lank of Pro- civil officials of the Survey Llepartnlent 
176 dated s;th vlncial officers on active ser- 
~ e i t c m b c r  1891. v,ce. with an army in the field:- 

Provincial Service. 
1st grade Extra Deputy Superintendent I According to Staff  Corps scale calculated 
2nd ,, ) I  by length of service from date of selec- 
1s t  ,, ,, ~ s $ j s t a n t  

, I  

I J tion to the lowest of these grades. 
11 

I I Assistant Cornmlssary. 
I I 

5th ,, ,, I I ) I  ] Deputy Assistant Commissary. 
6th ,I ,, 1 11 

1st grade Sub-Assistant Superintendent. .., Conductor. 

2nd ,, I )  ,, I! Sub- Conductor. 
3rd ,, , I ,, ,, 

(a) The rank herein assigned does not give departmental officers 
any disciplinary powers whatever over soldiers, but carries with it all 
the privileges and advantages of that rank under the rules in force - 

at the time, including- 
Wound pensions. 
Family pensions, in case of death in, or caused by, the service. 
Grant of medals. 
Compensation for loss of baggage, etc. 

(3) The rank hereby conferred will entitle the officers concerned 
to take their place on mixed committees with officers of the regular 
forces, according to date of commission, subject to the protection of 
Queen's Regulations, Section V I ,  paragraph I 20, and to be saluted 
by the rank and file. 

(4) Officers holding commissions as  Volunteers will not take that 
rank on service, but the rank conferred by their departmental standing. 

108. A uniform will be worn by superior officers, and will be the 
uniform of Officers, etc., on '' Army Departmental Field Service (khaki) 

active service. uniform," with badges of rank on the 

shoulder and brass letters for the various departments :- 
"'Tel." for Telegraph ; " Post " for Postal ; " Survey" for Survey ; " Rail " for Railway. 

Europeans of the subordinate class will wear the ordinary field 
service (khaki) uniform of British Infantry, with letters for each 
department on the shoulders as in the case oiofficers. 

rog. Surveyors; sub-surveyors, and others are invariably to pay 
ready money for all supplies received, 

Supplie~ to be paid for. 
taking receipts from bazaar-men and others 
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from wllom they have purchased articles. On leaving a village they 
are to obtain a certificate from the headman to the effect that there 
are no demands against them. 

I lo. Surveyors, sub-surveyors, or others who car] be proved to 

presents or gratuities prohi- have rect ived on any pretence whatsoever 
bited. any present or gratuity from the inhabitants 
or authorities of villages in which they may have been, or are em- 
ployed, or from their subordinates, will be summarily disnlissed and 
proscribed. They are also liable to be sent for trial by the civil 
powers. 

C.O. N o .  164 
( ~ d ~ . ) ,  dated 

I I I .  Sub-surveyors are warned that should they, on promotion to 
4th November 
rdp8. Warning to sub-surveyors the permanent establishment, slacken their 

on promotion to permanent energies and diminish their outturn, their - 
service. pay will be promptly and substantially 

reduced. 
C. 0. No. 164 
l,d,n.,, ,,, 1 1 2 .  The duties of a surveyor or sub-surveyor in the field are 
4th Novemher 
I $OR Duty of survey,,n, ete., to triangulate, traverse, or plane-table, and 

the field. they are on no account to be enlployed on 
office duties, except on very exceptional occasions, merely as a 
temporary measure. 

G .  I. 0. No. 
283. dated 37th 

I I 3. Sub-surveyors " discharged " for unfitness are not barred 
Jnne 1891. Rules regarding discharge" from re-enlploynlent in any other office 

and dismissal." under Gover~lment, but a " dismissed " sub- 

surveyor is precluded from being re-employed, except by special 
sanction of the Sur\,eyor General. 

G. I. 0. No. 
M U C ~  rSg.1. r 14. Europeans or Natives perforn~ing the same class of duty 

whether of the '( Officer Class " or of the 
War medals to Civilians. 

"Subordinate Class " or ranking as, or 
above, sepoys, may receive the silver medal under exactly the same 
conditions as combatants in the field, while all other establishments 
ranking as ( (  follo~vers " may get the bronze medal. 

The term " Civilian " applies to those persons only who have the 
G I 0. N o  
I,,,'dated ,bt1, status of officers and does not include clerks, commissariat agents, 
November 1868. guides, interpreters, purveyors, etc. 

The grant of medals to civilian subordiuates, such as clerks, 
gurnashtas, purveyors, guides, interpreters, etc., will be restricted 
to those cases in which it is proved that such an official- 

I-Was in t l ~ e  performance of military duties, such as those 
ordinarily performed by combatants. 

11-Was during the performance of the above duties actually, 
individually, under the tire of the enemy; and 
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111-Was appointed in Field Force Orders to do such mili- 
tary duty. 

C ; .  1.0. No. py dt&d. 8th 
Under existing rules civilian clerks and subordinates who ac- 

company an army on field service, and who are not ranked as soldiers, 
European or Native, in the Field Service Ma~iuals, are granted war 
medals only on the conditions laid down in paragraph i430A, Army 
Regulations, India, Volume 11, Part 11, and no relaxation of those 
conditions is permissible. 

G. I.  0. No. =,a, dated ,,th Rules regarding rank and 
I I 5 .  The following is the scale of relative 

September 1891. uniform of subordinates on rank of subordinates with an Army in the 
active service. tield :- 

Surveyor drawing R I ~  or over . . Subadar. 
I I ,, under 8100 . . Jemrdar. 

Sub-surveyor . . Havildar. 
Khalasi . . . .  . . . Sepoy. 
Menial establishment . , Followers. 

Natives of the subordinate class will wear the ordinary khaki uni- 
form of Native Infantry, with letters for each department as for 
officers ; those ranking as native officers will wear the badges of rank 
as for nat~ve officers. 

I I S A  The pay and allowances of soldier surveyors are sent 
Rules regarding soldier direct from their regiments. They are not 

surveyors. entitled to travelling allowance or marching 
batta, but receive their actual travelling expenses. They travel by 
warrant when it can be procured. 
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CHAPTER II. 

S E ~ T ~ ~ N  1.-CORRESPONDENCE, TELEGRAMS AND RLICORDI. 

rr6,  ~t is necessary to bear in mind the repeated orders of Gov- 
ernment to corlde~lse all official correspond- 

Reduction of correspondence. ence, and to reduce the amount of clerical 
labour in pub1ic;offices as much as possible. 

L'. 0. No. rry 
(Adm.). dated 

I 1 6  A. Executive Officers in charge of Parties and Drawing 
30th May 19.4. Offices are prohibited from corresponding 

Channel of correspnndence direct with the Assistant Surveyor Generals, 
with Drawing, Photo.-Litho. 
and Mathematical Instrument Drawing, Photo.-Litho, and Mathematical 
Offices. Instrume~lt Offices. 

All such correspondence should be addressed " through their 
Administrative Oficers." Similarly the Assistant Surveyor Generals 
in charge of the Drawing, Photo.-Litho. and Mathematical Instrument 
Offices when corresponding with Executive Officers in charge of Par- 
ties and Dracving Offices, should do so " through their Administrative 
Officers.,' 

No. 1 ~ 6  of 5th 
JUIY 186s. I 17. Government have ruled that the system of " bundling," 

instead of " filing," correspondence should 
System of bundling. 

be adopted in all public offices. The 
peculiar advantage of the system is that, instead of keeping in a book 
copies of all letters sent, and filing letters received, in chronological 
order, all correspondence bearillg on any one subject is carefully 
docketed and tied up in one bundle ; when reference requires to be 
made, all letters on that subject can be readily referred to. 

Three important points 111ust be carefully attended to. First, one 
subject only should be treated of in the same letter or ~nemorandum ; 
secondly, the prCcis of the docket or the letter or memorandum must 
be clear and concise, and should sinlply notify the salient points of the 
letter docketed ; thirdly, a significant, or catchword, should be enter- 
ed on each docket, whereby a clue to the subject may at once be fur- 
nished for entry in head-quarters office books. 

An index is to be kept of all correspondence, in which should be 
entered the reference letter of the bundle or file in which the letter has 
been recorded. 

In survey parties where there is not much correspondence, it may 
be found more convenient, however, to file letters in chronological 
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order, and, with the ad~ninistrativc officer's perlnission, this systenl 
Inay be adopted. 

118. Brief me~noranda and endorsements are to be substituted as 

Memoranda and e , , p  t ~nuch as possible lor covering letters when 
ments in placa 01 ett docul~lellts are iorwarded which require 

reply. Coverilrg dockets to periodical returns, indents, receipts, etc., 
transmitted to head-quarters are not required. 

I 19, As a rule unimportant clocu~nents referred to in 
letters need not be submitted, but the sub. 

Enclosures to letters. 
ject should be quoted or embodied in  the 

letter, so that the document may be full and con~plete i n  itseli, 
Original enclosures need only be transmitted when of importance, but 
the substance of the enclosure must likewise be stated in the covering 
letter. When it is absolutely necessary to forward enclosures, they 
should be separately docketed. Each docket should be numbered i n  
the order of the correspondence which may have passed ; and if any 
enclosure be cited in the letter which it accompanies, the number on 
the enclosure .must be noted in the margin. A11 tabular statemeots, 
sketches or plans, accompanying letters or folded i n  separate enve. 
lopes, should be distinctly docketed with the number and date of the 
letter to which they have reference. 

ti. I. 0.. N O  n o .  %wing the rainy season an oiled or waxcloth inner cover- 
dated 11th 
November 1881. irlg should be used i n  all despatches of very 

Oilcloth covering. 
imporbant letters and maps. 

121 .  The word I '  urgent " should be written outside the cover of 
any letter requiring imnrediate attention and 

Urgent letters. 
on the letter itself, but not unless it be 

really important. 
121.4.  All official letters to the Gover~~ment  of India should be add- 

Official correspondence. 
ressed to the " Secretary to the Government 
of India in the ---. De~ar tmen t  " both in the 

letter itself and on the cover. 
I 

In all official letters to the Government of India relerences to 
~revious correspondence should invariably be given. 

If an official letter refers to one from any officer other than the 
Secretary it should begin I '  with reference to M r . ' s  letter. No.-, 
etc." or " with reference to your Llepartment letter No.--, etc." 

I n  dl correspondence which is transmitted, whether in manu- 
script or in print, to the Government of India in any departmentl the 
name as \\re11 as the official designation of the writer should be set 
out at  the head 01 every letter, memorandum, etc. 
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All ordinary official correspondence should be conducted on 
similar lines. 

Covers containing official correspondence, which is not of a con- 
fidential nature, should be adressed to the officer for whom they are 
illtended by his official designation only :and without the addition 01 
his name. 

122, Demi-official correspondence is not prohibited ; all official 
questions cannot be settled by this mode of 

Demi-official correspondence. 
correspondence, but it is useful in many 

ways, and it is left to the good judgment of executive officers to 
decide when it may be adopted. 

C. O. NO. 228 
(Adm.), dated 

All ' (  demi-official " correspondence from officers of the Survey 01 
8th  September India to Government Secretariat o!Ticers, and all such correspondence 
1904. 

between executive and administrative officers (including Assistant 
Surveyor Generals) and between the latter officers inter ss, of such 
a character that there is any possibility of its being placed on the 
office files, should be written on paper of foolscap size. (Form 
No. 0. 69.) 

Each letter should deal with one subject only. 
If it is desired that the letter should only be opened by the officer 

to whom it is written, the word " personal " should be written on the 
envelope, which should bear the officer's official title in full. 

For personal and private matters and also for ' (  demi-official " 
correspondence between officers in charge of parties and their assist- 
ants, etc., the ordinary note sized paper can still be used. 

I 23. Receipts to the head-quarters office for forms, pamphlets, etc., 
should be retained to be transmitted with 

Receipts not urgent. 
some other despatch, but need not be 

referred to in it. 
N o ~ e . - A s  far as practicable, as many documents as possible should be sent under one cover 

tosave postage, care being taken that the envelopes are of sufficiently strong paper. 
0.1. 0. ~ 0 . ~ 3 6 ,  Officers should take steps to prevent the use of covers or envelopes disproportionately large 
dated axst June as compared with the size of the papsrs they contain, 
1905. 

124. Every letter, when not very short, should be divided into 

Paragraphs and marginal paragraphs regularly numbered ; and every 
references. report of considerable length should have 
marginal notes of the subject of each paragraph. 

125. All letters should be written in a clear legible hand, without 
Writillg and paper to be erasure, in dark-coloured ink, on quarter 

used. 
margin, and properly punctuated. Those 

intended for record must be drawn up on foolscap paper, and unless 



otherwise ordered, with a margin on the inside of tlie page ol' half an 
inch. 

126. The quarter sheet memorandum iornl should not be used for 
letters, but only lor forwardil~g me~noranda 

Docketing of letters. 
or other ~ninor purposes. Foolscap size 

paper should be used in the form prescribed. 
D. 0. NO. 317, 1 2 7 ~  Roman writing is to he used for all geographical names ill all 
dated 14th 
~aousry  1% official correspondence in contradistinction 

Geographical names. to the running hand, which is ill-adapted 
12r transcribing difficult and new names of places, especially where - 
?he writing may be executed by inferior copyists. 

a. o. NO. 327, I 28. Vernacular expressions should not be used where they call 
dated 14th 
p n u a v  m4. ~~~~~~~l~~ expressio,,s be avoided, and, if employed, the Englisl~ . 1.0. No. ar6, 
dated ,8th documents. equivalent must be added immediately fob 
February 1895. 

lowing. Vernacular documents are not as a rule to be forwarded to 
the head-quarters office, but their meaning translated into English 
and embodied in a letter. 

129. Official correspondence should be numbered ; only one series 
of numbers, commencing annually from 

Numbering of letters. 
1st January, for letters, memoranda, and 

endorsements, should be kept for correspondence with the head-quar- 
ters office. 

130. When documents are sent for countersignature, the date ol 
Dates of despatch and transmission should be recorded on them 

receipt to be recorded. as well as the date of receiving inem back. 
The  date of receipt of every document must also he recorded on it. 

I 3 I .  Valuable original documents and letters containing remit- 
tances should be sent under registered - 

Registration of valuable covers. The utmost economy must be ex- 
original documents. 

ercised i n  the transmission of heavy covers; 

Economy in postal de. all official covers above 10 tolas should as a 
spatches. general rule be sent by Packet Post. 

C. 0. No. I11 
(Adrn.), dated 

132. The Postal Guide can be obtained from the Post office on 
5th Aagast 1894 cash payment. 

C. 0. No. 93s 
tAdm.), dated 

133. The following full and abbreviated telegraphic addresses of 
18th December 
1906. Rules regarding telegrams. the officers of the Survey of lndia have 

been adopted :- 
Full address. ~ b b r z v i a t e d  address. 

Surveyor General of India . . . . Surveys. 
Deputy Surveyor General . . m .  

1, DY. 
Superintendent, Trigonometrical Surveys . . . ,, Trig. 
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Full address. Abbreviated address. 
Superintendent, Frontier Surveys . . . Surveys, Frontier. 

I )  in charge Burnla Surveys . . ,, Burma. 
Forest Surveys . . ,, Forests. 

)I Provincial Surveys - . ,, Prov.- 
Assistant Surveyor General, Surveyor General's Office ,, Office. 

!I I )  ,, Drawing Office . . ,, Drawing. 
I ,  ,, Photo.-Litho. Office . , Photo. 

Officer in charge Mathematical Instrument Office . ,, Inst. 
I I ,, Map Record and Issue Office . . ,, Maps. 
I I ,, NO. - Party . . ,, Field-. 
I I ,, Drawing Office- . , , ,, Drawing-. 
1, ,, Training School- . . .  . ,, Training-. 

C. O. NO. 77 All messages regarding leave, pay, appointment, promotion, arrange 
(Adm.) dated 
~ 7 t h  ,dne ,88,. ment for journeys when travelling allowance is drawn, or other matters 

of a private character, must be paid for by the person sending them, 
except it is perfectly clear that the interests of the public service will 
bc injuriously affected unless the particular message be sent by tele- 
graph, and if an officer desires to receive a reply by telegraph, he must 
pay for the reply himself. Telegrams, on private matters, will not be 
replied to by wire unless prepayment has been made for the same. 

G. I .  O. NO. ,35, State messages may be classed as " urgent," (' ordinary," or 
dnted 6th 
A U P S ~  1888. ( (  deferred " at the discretion of the sender. 

Without laying down any precise rules for the classification of 
telegrams, the following general principles are prescribed for the 
guidance of officers, who should also bear in mind the necessity for 
keeping the expenditure as low as  possible :- 

( I )  When it is not necessary that a reply (by post or wire) should he des- 
patched within office hours of the same day, the message should be 
sent " deferred." 

(2) When it is considered essential that a reply should be sent the same 
day, the message should be sent " ordinary." 

(3)  " Urgent " messages should be used only- 

( a )  in cases of real emergency ; 
(6) incases where the despatching officer knows that the l ~ n e  is lor 

any reason blocked, and considers hi: message sufficiently impor- 
tant to take precedence of traffic. 

(4) Telegrams should, except when extreme precision is important, be ex- 
pressed in a s  few words a s  are consistent with clearly conveying the 
intended meaning ; and mere auxiliary or connective words, which 
can obviously be filled in by the receiver, should be omitted. 

Art. PO, 
Books of telegram forms required for official use may be obtained 

C. A. C. free of charge from the Superintendent, Government Printing, Calcutta, 
under sanction of the surveyor General. 



C. 0. NO. 119 
(Adm .), dated 
16th September 
'904. 
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134. All oHicial books, maps, and other records, being tlle property 

Preservation of official ol the State, niust be carefully preserved, 
records. unless their destruction be sanctioned by 
proper authority. 

135. Acquittance Roll Books, or files of three years' periods, when 

Acquittance ~ ~ l l ~  lo be sent filled up and no longer required, should be 
to  head-quarters . sent for custody to the head-quarters office. 

I 36. All official documents are in a sense private, ancl can only be 

Government records. Cur- dealt with on the responsibility ol the indivi- 
tody of public, confidential and dual who is in charge of them. Access to 
secret - . official records is only permitted to those 
entrusted with the duties of the office or department to which they 
belong, and these records are not to be made public, or communicated 
to persons unconnected with such offices or departments, without the 
sanction of the authorities concerned. 

Documents, etc., marked " Confidential " are of a privileged nature 
The contents are only to be disclosed to authorized persons or in the 
interests of the public service. 

Documents, etc., marked "Secret " are intended only for the 
personal information of the individual to whom they are officially en- 
trusted, and their contents are only to be disclosed by him to those 
whose duties require that they should know them. They must be 
kept in the personal custody of the recipient and under lock and 
key. 

All, letters of a confidential or secret nature are to be marked 
" Confidential " or " Secret " as the case may be. Such letters should 
be enclosed in two envelopes, of which only, the inner one, should be 
marked " Confidential " or " Secret " and the outer one should be in- 
scribed with the official address only. 

In the case of a secret document of any description the name of 
the officer for whom it is intended should be given in the inner cover, 
and he alone should open it. 

Confidential docunlents should be similarly treated, but the inner 
cover should then be addressed to the officer for whom it is intended 
" or next senior officer." 

No confidential or secret document, etc., is to be referred to in any 
letter, catalogue, or publication which is not itself a confidential or 
secret document. 

The above rules apply also to all maps, plans, etc. which have 
been or are likely to be declared confidential or secret, such as certain 
maps while under publication and before classification. 



137. When transmitting records to be lodged in the head-quarters 

Transmiasion of records to office, the original field plans and the fair 
head-quarters office. 111aps prepared from them must never be 
sent together ; the despatch of one set of these records should be 
delayed until information be received of the safe arrival of the other. 
In like manner the field books and the computations must always be 
sent separately. Executive officers should sign all original records 
prepared under them before submitting the same to the head-quarters 
offices, but if  for any reason this could not be done, they should in  
that case be signed by  the executive officer who despatches them 
and he will be held responsible for their completeness. 

C. 0. NO. 130 I 38, All maps and records are to be transmitted to the head-quarters 
(Adm.1. 
dated 3rd packing of maps and re- office, carefully packed in double tin cases 
Januarr 1895. cords. enclosed in an outer case of wood darnmered 

over, the transit expenses being defrayed by the despatching officer. 
The addresses should be legibly written or painted 011 the packages 
themselves with an entry in the left corner showing the number of 
the party or the name of the office from \vhich the packages have been 
despatched. In cases of insured packages the further precaution 
should be taken of binding the cases with iron bands, or strong cords. 

139. Instances having occurred of the danger and risk of transport- Pfecaution loss of ing the whole workof a season from place 
records, etc. to place, without placing such valuable 
records under the immediate charge ok a European assistant, and 
frequently also from the common practice of keeping lights burning 
the whole night in office tents, officers in charge of survey establish- 
ments are cautioned against the fatal consequences attending such 
remissness and want of ordinary precaution, and are warned that in 
every instance of such negligence being brought to notice, the respon- 
sibility of all losses arising therefrom will dev~ lve  upon themselves. 

It is the special duty of executive officers to observe every precau- 
tion in the carriage of all Government property and survey records when 
coilveyed by boat on or across broad and dangerous rivers. Such 
boats should be accompallied by the executive officer or his assistants, 
who should invariably secure the best anchorage, and provide 
all other means for the safety of the boats. The original and duplicate 
copies of the same record must never be risked in the same boat. 

I 40. In  binding books, or on any occasion when paste is required 

Binding books. to be used, a small tquantity of "Blue 
Vitriol " or I '  Neela Tootea " should be 

mixed with it as a protection against insects. 



S E C ~ I O N  I~. -PERIODICAL RITURNI. 

I 41. Care must be taken to prepare returns in the proper form and 

Preparation of returns. 
to submit them punctually. If delay is un. 
avoidable, a report of the circumstance 

should be made to the administrstive officer, explai~ling the cause, and 
stating when the return mav be expected. 

The following is a list of all periodical returns with the dates on 
which they should be submitted by executive officers :- 

- - -- - - - - - -- -- -- -- - .-A- -- 

I 
No. of Form. I 

I 

0 . 5 1  and 0 .510  

0. 14, 0. 14U, 
0. 15 ando .  16) 

0 . 6  and 0 . 7  

0 . 8  

0 . 9  

Nature of Returns. 

MONTHLY. 
Salary Bills of Gazetted 

Officers and Sub-Assisl 
ant Su e~intendents. 

Salary bills of Native 
Establishment. 

Statement of Leave ol 
Absence. 

Change Statements (in 
duulrcate). 

~xp'ense Slatement 
Do. (Cad. 

astral). 
Travellin Allowance 

Bills wit\ vouchers. 
Contingent Bills with 

vouchers. 
Abstract Classification 

of Contingent Charges, 
Muster Roll of Elephant 

and cost of keep. 
Account Current. 
Abstract of Cash State- 

ment. 
, Budget Memo. (Prores- 

sional). 
B u d ~ e t  Memo. (Cadas 

t raT). 
Return of Field and 

Office Work (Cadastral 
and Traverse). 

Return of Otlice Work 
(Traverse). 

Return of Mapping 
(Topographical). 

Return of Field Work 
(Topographical). 

Return of Mapping ( 2  
inches= I mile). 

Requisition for Funds 
(in duplicate). 

I To whom sent. 
I 1 When to be 

submitted. 

Administrative 
Officer. 

To reach Cal- 
cutta by 1st 
March, June, 
S e p t e m b e r  
and Decem- 
ber. 



NO. of Form. Nature of Returns. 1 'Ib whom sent. 1 / REMARKS. 
I 

0. g j  ' Return of Hospital Assis 
! tants. 
I 

i 

I 

P. I I lndent for professional 
I Forms. 

1. 0. P. i lndent for ORice Forms. 
0. zn K. I Distribution of Charges 

lor different description! 
I of Survey. 
I 

1 
I 1st June and 

i 1st October. 

Officer. with the An- 
' nual Report I i l l  October. 

! (To reach Cal- 
Administrative I cutta by agth 1 06cer. of March, 

June, Sep- 
tember, and 
December. 

Army Forms A. Register of 
41.43, and 44. ( Deaths, and MarB:::: 1 Surveyor 

1 R. E. Officers. 1 General. I (  

"Nil" Return 
to be s u b  
m i  t t e d i f 
there are no 
H o s  p i t  a l 
Assistants. 

I 
I 1 1 lune - and 1 m i t t e d il I( j ~ s t  Decem- there are no 

ber. I d o m e s t i c  
YEARLY. I I occurrences. 

I I 
No- I and IA. 

0. lo  R. 

Army Hospital 
Form No. 43. 

0 . 6 5  

lndent for Stationery. 
Estimate of Monthly 

Expenditure (Proles- 
sional). 

Estimate of Monthly 
Expenditure (Cadas- 
tral). 

Return of Elephants. 
Statement ot Increase 

and Decrease of Instru- 
ments. 

Return of Surgical Instru 
ments. 

Statement of Recess 
Streneth and Aoolica- 

Detailed Statement of 
Permanent Establish- 
ment on 1st April (in 
duplicate). 

tion Tor ~anctibil  to 
1 return to Recess Quar- I ters. 

0. g R. , Progress Report for Field 

i 
+Administrative 

Officer. 

0 . 4 6  

0. 356 

0 . 3 8  
0. 38a  

i' 
Director Gen- 

eral, 1. M. s. 
1 
j~drninistrative 
I ORicer. 

Season (Cadastral and 
Traverse Parties) with 
Index Map. 

Progress Report for the 
Field Season with Index 
Map (Topographical 
and Forest Parties). 

Report on the Examina- 
t ~ o n  of Instruments. 

lndent for Instruments 
Requisition for repairs to 

Instruments. 

j 
Administrative 
Officer and 
Local Govern, 
ment. 

Report on condition and 
repair of G. 7'. Stations 

I 

I Administntiue 
Officer. 

! 
J 

A. S. G., 
R1. 1. 0. 

Superint e n d- I ent, Trig. 
S u r v e y s ,  
through Ad- 
ministrati v e 
Officer. 

Administrative 
OtFcer. 

1 
1st January. 

1st Rlarch. 
I I: 

1st April. 

month 

I To reach Cal- 
cutta by 15th 
May. I 
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No. sf Form, , When to b r  Nature of Returns. 

Abstract of Establish- 
ment in Porn1 B. 

Programme of Opera- 
tions for two following 
seasons. 

Return of Hoolts, Furni- 
ture, a n d  Equipment. 

Indent fur h l r d i c i n ~ s  
(in duplicate). 

Qual i l i ca t io~~ Report o f  
Surveyors and  Sub- 
Surveyors on Perman- 
en t  a n d  Temporary 
Establishnients. 

Return of Surveyors a n d  
Sub-surveyors recom- 
mended for prolnotion 
or for transfer to Prrma- 
nent Establislil~ient. 

Report on the rrans-  
Frontier Qualifications 
of Surveyors a n d  Sub- 
Surveyors. 

Budget Estimate (in 
duplicate). 

Application for sanction 
to commence Field 
Work. 

Revised Budget Estimate 
(in duplicate). 

raphy. 
Detail of Traversing. 
Distribution ot 

Charges a n d  Cost 
Rates of Work. 

Distribution of 
Charues for differ- 
ent aescriptions of 
survey. 

Progress Keport for 
the Field Season 
(with Index Map). 

Statement of 
Mathematical 1 o 
Results. I E 

Statement of 1 1 
Principal Re- 7 
cords prepar-J u , 
ed. 

'I'o reach Cal- 

"t "1". 

Director Gen- , Xot latcr t l l a l~  
CI-al, 1.hI.S. ~gLh June. 

!  st July. 

Administrative , 
> Officer. 

! I 
' J 

I 1st August. 

i  IS^ September. 
I 

i 1st October. I 

(a) For Revenue and p a v e r s e  Survey Parties to  be submitted in Form 0. 3 R. 
(61 Ditto ditto 0, 2 It, 



SECTION 11 (a).- MONTHLY P R O G R E ~ S  REPORTS. 

142. The results of the Superintendents,' Deputy Superintendents,' 
Extra-Assistant Superintendents,' and Sub-Assistant Superintendents1 
personal comparisons and inspections of the field and office work, 
and what portion of the work, whether in field or office, has been done 
by each and so inspected and examined, should be distinctly and 
fully stated on the back of these returns. 

.- - 
CHAP. 11.) PERIODICAL RETURNS. [Sec.  I l  (a) ( l ) .  

SECTION II(6).-HOSPITAL ASSISTANTS A N D  MEDICINES.  

G . I .  O. NO. 143. Requisitions for Hospital Assistants should be submitted to 
dated 15th Jnly 
1 ~ s 6 .  Requisition for Hospital the administrative officer, who will forward 

Assistants. them through the Surveyor General to the 
Director General, Indian Medical Service. 

G .  1. 0. No. 1 1 5 ,  
144. Confidential reports of all Hospital Assistants on A. H. F. g 

Pnted 27th April 
I R B ~ .  

should be submitted annually on the 20th 
G.1. 0. NO. 245, 

Confidential reports. 
date4 I ~ t h  December for transmission to the Director 
reb"aV 1896. General, Indian Medical Service, 

-- - 

REMARKS. No. of Purm. 

- - 

.., ... 

,.,... 

...... 

,..... 
0. 7 0  

I. A. F. 
No. I I lza 

0 . 3 5  

& -  - - - -- 

- -- - - - - -- - 

Nature of Returns. To whom runt. 

- - ---- - - 
I 

YEARLY - (odd .  1 
I 

Report of the\. 
Examination on 
Hand-Books. 

R r o r t  that all 
and-Books have 5 

beon corrected up I 2 
to date. J 

Nominal Roll of Pay- 
ments for Contract 
Work in Cadastral 
Survey Parties. 

Abstract Statement of 

Within first 
week of 

15th Novem- 
ber. ] 

1st December. 

20th December. 

1st Apr~l. 

Contract Payments. 
Statement showing the 

Permanent and Tem- 

, Administration 
Otlicer. 

I porary Establishment 
of Parties. 

Confidential Report of 
Hospital Assistants. 

Q U I N Q U E N N I A L L Y .  

Stock Book of Instru- 
ments. 



CHAP. 11.1 HOSPITAL ASSISTANTS AND ~IEDICINES. [SEC. I l  (b). 

G .  1.0. N O . S ~ ~ ,  On the transfer of a Military Hospital Assistrint from one appoint- 
d ~ t e d  31rt hlay 
1897. merit to another, a transfer return on A .  H .  F. 19, together \\lit11 a 
G ,  I. 0. No. jag, 
t l a t e d s ~ a t  confidential report on A. H. F. NO. 9 (pages 3 and 4 only), prepared 
A t~gust  1899. 

up to date of transfer, is required for the information of the officer 
under whom the medical subordinate is transferred for duty. 

The above documents should invariably be submitted to the 
Director General, Indian Medical Service, when a Hospital Assistant 
is transferred from the Survey Department. 

I;. O. NO. a5 r Military Hospital Assistants on reverting from temporary duty 
(Adm.1, daltsl 
9th April 1906. lvith the Survey of India sho~lid be directed to report themselves to the 

Senior Medicai officer of the station from which they are trans. 
Eerred. 

G I .  o NO. 107. 145, A return of all Hospital L4ssistauts in Form 0. 33 
tlaterl 15th J d y  
1886; is required to be furnished annually, to 

Quarterly returns. administrative officers, so as to reach their 
offices not later than the 25th of the last month of each quarter for 
transmission to the Sur\.eyor-General, i n  whose office a consolidated 
return will be prepared for submissioil to the Director General, 
Indian Medical Service. I 

C. 0. No. 4 
(Adm.). .dated 

146. All leave of absence granted to medical subordinates showing 
4th September Leave of absence given to dates of departure and return should be 
1a7s. 

H O s ~ i t a l  Assistants be duly reported to the Deputy Surgeon reported to  the local medical 
authorities. General of the Province to which the sub- 
ordinate belongs, by the officer under whom he is serving. 

D.o. NO. 293, 147. Officers in charge of survey parties should invariably apply 
dated 30th Sep-  
tember 1872. for the services of a Medical Officer, either 

A hledical Officer to be 011 a civil or military, as a member of ally Com- 
Committee convened to con- 
demn medical stores, etc. mittee convened for the purpose of con- 

demning as unserviceable hospital equip- 
ment and medical stores allowed for survey parties. 

C. O. NO. ~6 148. Executive officers must report any losses or deficiencies in 
(Adrn.). dated 
5th Apr11 1890. the medical equipment of their party at 

Loss of medical equipment. the time that they occur. Hospital Assist- 
ants, when they receive or make over charge, must bring to notice 
at  the time any losses or deficiencies that may not have been pre- 
viously reported. 

G . I . O . N O . ) O ~ ,  149. Indents Lor medicines, etc., are required to be submitted 
dated 15th J ~ i l y  
I 8:6. 
G. I. 0. No. 109, Medicines. Indents for- direct b~ executive officers to the Ilirector 
dated 6th Sep- 
tember 1086. General, Indian Medical Service, for 



, countersignature not later than the 15th June in each year in duplicate 
land 1886. October together with the following information :- 
G .  1.0. No. I 
d a t e d  14th 
eebruary 1890. (a) Total strength of party, giving the number of Europeans and 
G .  I. 0. No. 169. 
dated 6th lune Natives. - 
1891. 
C .  O. NO. 161 ( 6 )  The number and strength of the detached camps. 
(Adm.), dated 
4th November 
1898. (c) The district in which work will be carried on, with notes as 

to the nature of the cou~ltry and previous experience (ii 
any) of the amount an ina ture  of sickness which may be 
expected. 

( d )  Duration of field season. 
( e )  Whether there will be a Hospital Assistant with the part!, 

and what daily number of sick may be expected. 

c.0. No. 2.53 Officers in charge of parties ~nus l  warn their Hospital Assistants 
(Adm.), dated 
P7tllJnne 1906. that they are personall!- responsible for the accuracy of, and necessity 

for, all demands ~nade, and direct them to submit their annual indents 
in person to the Civil Surgeon with all the information necessary to 
guide him in checking the party indent. 

Officers in charge of parties shoulcl arrange in direct co~nll~unicatio~l 
with the Civil Surgeons the date and hours on which thev can arrange 
to see the Hospital Assistants. 

Officers before going into the field should find out the classes of dis- 
ease that are prevalent in the district, and supply this information 
to their Hospital Assistants in order that they may be better capable 
of judging their requirements, but they should be warned that the!. 
will be held responsible for demanding unnecessarily large quantities 
of any medicine and more particularly that they should not indent for 
such as they know \ \ r i l l  seldom or never be used, merely because they 
happen to be listed. 

C. O. NO. 1s 150. European medicines should not be used for surveyors, sub- 
(Adrn.), dated 
3161 October surveyors, and other members of the native 
1881. European medicines. establishments of a survey party, when - -  - 

native medicines having the same efficacious results can be admin- 
istered to them. European medicines may, ho\vever, be given in 
cases in which they are absolutely needed. 

G .  I. O. NO. 167,  I 51 .  A return of Surgical Instrunlents in hand on 1st April is to 
dated a1111 M a y  
13g0. bc submitted annually to the Director 

Surgical Instrument lieturns. 
General, Indian Medical Service. 



G .  I.  0. No. 163, 
dated 14th 

152.  Executive officer.; returning stores to  a Medical Store l)cp6t, 
Iiebruary 1890 whether nledicines, instru~nents or apLh-  
G .  I. 0. No. 1 7 %  H c t u r ~ l  of Medical Stores 
clated 17th Nov- 
ember 18 . :tllces, or stores of any clescription,' must 
G. I .  0. E. 176, furnish the Medical Store-keeper with .i copy of receipt oucher 
dated 19th 
nlarch1~391, (Military Account Forms, Nos. 72 and 72A), and with two c.opies ol 

delivery vouchers (Military Account Forms, Nos. 7 2  ant1 72A). Tliese 
forms, which are supplied gratis and arc. obtainahle froln the, Con- 
tractor for Printing Government of India Stock FOI  ms, Ho\vrah, 
should be duly filled up, in strict accordance \\ith the printed instruc- 
tions noted in the forms, and thr cleli\.rry vr)uc.hers signed by the 
officer returning the stores. 

D. O. NO. 181, 1 5 3 ,  I n  the Apperldix is gi\,en a list oi' ~nedicines wl~icll call be 
clated 9th Apr i l  
1872. obtai~letl in tin boxes lor iletached s~~rvey  

Boxes Of 'ledicines parties on indent from the RIedical Depart- detached parties. 
~nent .  

S E C ~ I O N  11 (L.).-S,~A.~IONI.:R\., O F F I C E  . \ N U  PROFESSIONAL FORMS. 

C. 0. No. 80 
(Adrn.), dated 154. With a view to facilitate a check and to erlsure econonly i n  
14th ,\pril 1588. the expenditure on stationery, the follow- 

Indents for stationery. 
ing rules are to be strictly adhered to in 

drawing up indents :-- 

( t i )  For  paper and  articles tor \vhicli no tixcd scale llns been prescribed, the  
average consumption of the preceding three ).ears should be taken ; 
where this is considered to be  excessi\.e, it should be reduced. 

( b )  For articles for ivhich a fixed scale has  bcen  prescribed (see c o l u ~ n n  8 of 
the present Form of Indents),  the figures should b?   accurate!^ calcu- 
lated accordinq tf, the numbel. of gazetted officers a n d  cierks on t h e  

establishment. 
(L . )  Articles of which renewals a r e  allowecl or~ly akter fixed periods should be 

omitted. In future s ~ ~ c l i  articles will only be  renewed on n ce:rifica:e 
from the indenting officer that  they have bee11 aclually lost or desrroyed 

C. o .  KO. 256 The following procedure with reference to the submission of 
( Adm.), dateil 
t h e  19th Deceln- indents for stationery will be adopted :- 
bcr 1905. 

( I )  All officers in  charge of partier and offices wiil submit their 
annual stationery indents on Stationery Forms A and B 
(the latter in duplicate) so as to reach their ad~ni~tistrative 
officers by the 1st December. 

(2) Officers in charge of parties and offices are responsible that 
their indents are correctly drawn out and are ds colnplete 
as possible, in order to avoid the necessity of ha\ing to 
submit supplementary indents. Full explanation must be 



CHAP. 11.1 STATIONERY, OFPICE A N D  PKOFESSIONAL FORMS. [SEC. Il(c)' 

given on Form A of any material variation from the figures 
of past years. 

(3) Administrative officers will subnlit a consolidated inde~it  on 
Stationery Forln C for all the parties and offices directly 
under them so as to reach the -4ssistant Surveyor General 
in charge, Surveyor Geneial's Ofice, by the 1st February. 
They will attach copies of Form B (in duplicate for each 
party and office) giving the articles and quantities to be 
supplied from the consolidated indent to that party or 
office with the address to which the articles are to be 
despatched by the Stationery Department. 

(4) As the check on the consulnption of stationery lies with the 
Survey of India, administrative officers must carefully 
check all indents received from the officers in charge of 
parties and ofices and full explaliation nlust be given in 
their consolidated indents (Form C) of any material 
variation from the figures of past years. 

(5) When an actual average in colunln 10 of Form A or in colunln 
7 of Form C would be misleading, the average for the last 
two years or even the actual figure for the last year should 
be entered. The detailed establishments on the first page 
of Forms A, B and C must be carefully filled in. 

(6) The Controller of Stationery has arranged that the supplies 
shall be despatched from Calcutta in time to reach their 
respective destinations by the 1st week of May. 

(7) Supplementary indents must be submitted by officers in charge 
of parties and offices to their administrative officers on 
Stationery Fornls 3 and 3 A (the former in duplicate) and 
full explanations as to their necessity must be entered on 
Form 3. Administrative officers should carefully check 
these supplementary indents and forward Forms 3 and 3 A 
to the Assistat? Surveyor General, in charge Surveyor 
General's Office. The duplicate copies of Form 3 will be 
retained by administrative officers. 

Receipts for stationery are to be forwarded direct to the Superin- 
tendent of Stationery. 

A list of objections ordinarily talten by the Calcutta Stationery 
Office in dealing with indents is given in Appendix 10 and should be 
carefully read before preparing the indents. 



C .  0. NO. 57 
(Adrn.), dated 
a l t l l  A ngtlnt 
198s. 

Supllt, of 
Sta tionerv's 
NO.  OW br 
Jan~iarp 1861. 

Art. 98F., 
C. A.  C. 

A note on the manufacture of stationery, \vith s o ~ l ~ e  explanation 
of the qualities of paper and the technilla1 terms by whic.h they are 
known, is given in Appendix I I .  

No charges except for country stationery are to be made i n  con- 
tingent bills without the previous sanction of the Surveyor General 
having been obtained. 

155. Indents should he submitted through administrative officers 
by the 1st June and 1st October of each year for professional and 
offico forms required for the ensuing field and recess seasons, respec- 
tively, the number of each kind being indented for with reference to 
the balance of the last supply. Indents ior all office forms should be 
addressed to the Assistant Surveyor General in charge Surveyor 
General's Office, Calcutta, but separate indents must be made out for 
professional forms supplied from Calcutta and Dehra Dun and should 
be addressed to the Assistant Surveyor General in charge Surveyor 
General's Office, Calcutta, and the Superintendent, Trigonometrical 
Surveys, Dehra Dun, respectively. Supple~nentary indents can be 
submitted for small supplies of forms urgently required. Executive 
officers should be careful that forms are not in any way wasted by 
the members of their establishments, or exposed to the influrtntse of 
damp or otherwise rendered unserviceable. 

I 56. Charges for printing forms at private presses are irregular. 

Forms not to be printed They cannot be admitted without the spe- 
private printing presses. cial sanction of Government. Executive 

officers should estimate their recluirements in time to  prevent i ncon- 
venience arising, and should have their forms printed at the nearest 
Government Printing Press, the charges for which are adjustable 
departmen tally. 

1 5 7 .  Treasury receipts for the proceeds realized by $ale of station- 
Stationery packing cases. ery packing cases should be attached to 

Disposal of-.. the account current, in which the amount 

should appear on both sides. 

158. Local purchases of stationery articles usually supplied by the 

Charges for stationery pro- Stationery O&ce are not admissible un- 
hibited. less specially sanctioned hy the Surveyor 
General. 

SECTION I1 (d).-ELEPHANTB. 

I 59. E-very attention should be paid to maintain the efficiency, at 

Economy in their feeding. 
the smallest expense, of elephants attacbed 
to survey parties; fodder in many districts 



where it is abundant can be procured free of all cost. Elephants 
should have perfect rest during the recess season. 

G * l .  0. No. 'I3* 160. Whenever it becomes necessary to use Government elephants dated 3rd May 
1 0 ~ .  
Art 9 for the carriage of private property or for 
C. S, !It Use for private purposes. private purposes, the expenses of the 

animals so employed must be defrayed by the person using them; 
and should be credited by the officer in charge in  the monthly 
contingent bill, who will attach thereto the following certificate, 

" 1 declare upon honour that  the elephants belonging to this Survey have been 
used bond fidt! for Government purposes, a n d  for no other, except  on the dates 
accounted for in this bill as having been talten for private use." 

161. The Surveyor General has authority to sanction the purchase 
of elephants \vithin a limit of R I ,  loo [or 

Purchase. 
each animal; any increase beyond that 

amount requires the special sanction of Government. 
D. 0. No. 221, 
dated anst ~ p r i l  162. Annual returns should be submitted punctually to the admin- 
lQ0. 
D. O. NO. 61, istrative officer not later than 1st April 

axat April Return of Elephants. I ~ O .  in Form 0 .  34. In the column of Remarks 
should be entered the condition of each animal and the state of thr 
gear. 

Notes regarding the care and treatment of elephants will be found 
in Appendix 8. 

C. 0,'s No. 7 
(Adm.),dated 5 t h  163. Annual Returns of E:stablishments sliould be submitted by 
December 1898, 
No .r2  (Adma), ~~~~~l Returns of Estab- executive officers so as to reach the ad- 
dated 30th lnnc lishments. 
1881, and ministratire officer not later than the 15th of 
No. 4 IAdm.), 
dahiroth May each year in order to allow of sufficient time for their checlc and 
hlarch 1887. punctual transmission to the Office of the Comptroller of India Trea- 

suries- 

C ,  0. I \ ' ~ ,  , a ~  Form " A "  should includc a detailed nominal roll of all temporary sub-survey- 
[Adm.), 
aated 14th ors, writers, etc., a s  well as t h e  total s t rength and cost of a n y  temporary menial 
October 1894. establishment. 

NoTE. - - .T~~ date to be entered under the head in^ " Appointment to 11resent post '' i n  For111 
I' A "  is in the case of office~v of inferior service, the date of first appointment to Government 
service whether permanent or temporary. I n  the casc of Ministerial Officers of superior service 
the date of their first appointment temporary or permanent to superior service whether ;!revi- 
ously in inferior service or not. In the case of officers of the Imperial or Provincial Service, the 
date is that of their permanent appointment to the grade in which they are serving. 



Br. Order 
No.  S4 Topl., 

164. Previous sanction must be obtain:d for the establishment 
dated and which is to be retained during the recess 
Scptemher '"7. Rezess Establishment. C. 0. No. IR) 
( ~ d m . ) ,  dated season A statement of proposed strength 
IVth I wo J r n u a r y  of surveyors and sub-surveyors, etc , on Form 0. 65 is to bs submitted 

in sufficient tim: to reach the administrative o s c e r  at least one month 
before th? termination of the field season, and the recess strength 
must be carefully considertd with regard to absolute requirements, 
Hospital Assistants should not be retained during the recess without 
sanction, as at many recess quarters one Hospital Assistant will 
suffice for the medical treatmznt of two or more survey parties. 

C. h! No. 1104 
dated 29th During the recess season no chaprassis nor khalasis are to be 
Novemher 1905. 

employed as pzrsonal orderlies, except by the officer in charge of a 
party. 

165. A return of the season's approximate outturn on Form 0. 46 
Report of Approximate out- by Topographical and Forest Parties, and 

turn. 0. g R. by Revenue and Traverse Parties, 
accompanied by an Index map to illustrate the season's operations, 
should be submitted to the administrative officer at the end of the 
field season, and also to Loca1,Governments by Revenue and Traverse 
Parties. This map is that from which the Index map for the General 
Report is prepared, and consequently its accuracy is of great import- 
ance and its submission should on no account be delayed. 

C. 0. No. 49 
(Adm.). dated 
9th February 
188$. 

C. 0. No. 63 
(Adm.), dated 
~ $ t h  February 
1886. 
C. 0. NO. 139 
(Adm.), dated 
6th Decemher 
1895. 

SECTION I1 (A).-INSTRUMENTS. 

166. Executive officers are required to furnish the administrative 
officer every fifth year with complete re- 

Stock Book Returns. 
turns on Form 0. 35, showing ithe instru- 

ments and stores in hand on 3 1  st  March. The last returns were for 
the period ending 1st April rgog, and should be submitted every fifth 
year thereafter. 

During the intermediate pzriod annual statemznts showing only 
the increase and decrease in the instruments and stores are to be 
submitted on Form 0. 35-a. 

The date of receipt and value of all instruments must be recorded. 
All perishable articles, such as scales, protractors, etc., made of 

paper need not bc entered in the Stock Book, but they are to be 



CHAP. 11.1 INSTRUMENTS. [SEC. lI(11). 
- - -  - -- - - - 

shown on tlle Tncreasc Statclnc~ll when received, and entered also 
in the accollipanyi~ig Decrease Slatcl~icul. 

167, Execulive ofticcrs, before submitting ll~esc returns, sliould 
fully satisfv then~selves that all the articles 

Stock to be take11 annually. enumerated arc actually forthcoming. 
Stock sllall be taken at least once annually, and all discrepancies 
immediately made 1;nown. The value of articles ~nissing, or destroyed 
through carelessness or neglect, should be made good by the indi- 
"iduals offending ; and the circumstances attending the loss of others 
which it is desired slio~ilcl be written off to ( (  Profit and Loss " n~ust 
be fully reported. 

168. The rules and regulations and the price list of the Mathe- 
~~l~~ of the ~ ~ ~ , , ~ ~ ~ ~ i ~ ~ l  matical Instrument Office can be obtained 

I~lstrument Office. on  application from that office. When 
instruments, etc., are issued or returned after repair by the Mathe- 
matical Instrument Office the invoice in triplicate will be sent to the 
officer concerned, the original copy should be signed and returned at 
once direct to the Mathematical Instrument Office, the duplicate 
copy should be signed and transmitted to the administrative officer to 
enable him to check the yearly increase and decrease statements, and 
the triplicate copy should be retained as an office copy. 

When instruments, etc., are received in the Mathematical Instru- 
nlenl Office as " no longer required " one copy of the valuation state- 
ment will be sent direct to the officer concerned and another copy 
will be sent to the administrative officer with the monthly debit and 
credit statement. 

169. When instruments are considered ui~serviceable by an officer, 

Condemned Instruments. a survey should be held on them by a Corn- 
Committee on-, mittee of oficers, whose report on Form 
0. 64 should be forwarded to the Assistant Surveyor General in  
charge of Mathematical Instrument Office, for instructions as to 
their disposal. 

D. 0. N ~ .  , ot I 70. Officers in charge of parties sllould thoroughly examine their 
116t October 
1855. Examination of instruments instrumental equipment immediately after 

and re-fitting of equipment. the conclusion of field duties, and forward 
Circular NO. 34, to the Mathematical Instrument Department, on Form 0. 38a. a de- 
of 319t January 
,86Baod tailed invoice of all articles that may require repair ; also such as may 
Circ~~lar  No. 369 

r l s t  M a y  be deemed unserviceable, or no longer required. At the same time 
1868. 

officers should consider their future wants, and submit an indent for 



CHAP. 11.) INSTKU MENTS. [SEC. Il(h).  

dny articles required, for the approval and countersignature of the 
adlni~listrative officer. There must be no delay in the despatch uf 
ins~rurnents for repair, or in the submission of the indent for new 
articles, in order that the instrumental equipment may be re-fitted 
and rendered perfectly co~nplete before the return of the field 
season. 

1 7 1 .  A report on the state of each theodolite and level will be 
C. 0. No. 133 R ~ ~ ~ ,  t on ~ ~ ~ t ~ ~ ~ ~ ~ ( ~  at made, and signed by the officer in charge 
(Adm ), dated 
14tlr ~ u g o s t  close of field season. 
IL9?. 

on Forin 0. 35 (6) and submitted to the head- 
quarters office as soon as possible after the close of the field 
season. Each camp officer will be responsible for the report on the 
instruments issued to his Inen, and submit his report in the above 
named form to the officer in charge, who will compile his general 
report from these separate returns. 

172. The greatest care is to be observccl in packing the instru- 

Pdcking uf Instrutnents. ments sent for repair or returned to store. 
Theodolites must be well clamped before 

being put in their boxes ; and padded with rolls of tow or cotton, in 
paper, to keep them firmly in their places. 

Each pzcltage of a consignment of instrum~nts, etc., despatched 
to the Mat11emat:cal Instrument Office sEould bear the address of  he 
ccnsignor with a distinctive mark and also a serial number, which 
should be given to each package of such consignment. This 
information should be reccrded on Railway Receipts or B~lls of 
Lading. Every package should contain a packing note giving a 
full list of the contents, and the address of the consignor. 

The follo\~ing note by the late Mr. F. Marshall, Officiating 
Matljematical Instrument Maker, on the packing of instruments when 
being sent to store and on the regular cleaning of instruments when 
in use, will be found instructive :- 

In~trumer~ts  returned to store generally show signs of injury through bad pack- 
ing. Sometimes the foot screws, being left too far  out, have rested on the bottom 
of the box during transit with the lid jammed too hard on the telescope. The fact 
screws have been bent and the b e a r i ~ g s  for the pivots injured in consequence. 

Sometimes the reading microscopes and eje-piece, not having been screwed 
home, have shaken out during transit a n d  caused injury to the glasses and scrat- 
~ h e s  Ln the circ!e. Great damage is orten done by the plummet, which, through 
its support in the box having given way, or ior some other reason, has been suffered 
to roll bbout intide during transit. Broken bubbles and bruised c'rcles are 
very ~ f t e i l  atlribulable to nothing else but a loose plummet. Occasionally loose 
screws, nails and pir.s (Itvers) are fornd in the boxes of theodolites ret!irned to 
store. They had, rt is supposed, been kut there for temporary purposes and 



. -- -- 

CHAP. 11.1 BOOKS, OFFICE FURNITURE, A N D  CAMP EQUIP MBNT. [ S ~ C .  H(i). 

accidentally left. It cannot be too strongly recommended that all theodolites re- 
turned to store should be packed carefully with no screws jamming against 
the bottom or sides, with all the extras in their places, with screws and clamps 
tightened up, and with the additional precaution of padded paper all round the 
instrument. 

The experience of the Mathematical Instrument Office is that theodolites do 
not show signs of ill-use so much a s  neglect. They have been left alone when they 
ought to have been attended to. For instance, the instrument has \vorked stiffly; 
instead of overhauling it a t  once, it has been worked in its bad condition. No. 
thing else can account for the gutterred axes, the worn screws, and the burred 
limbs. 

173. All instruments should be placed during the recess season - - - 

Storing of Instrumerits. in a well ventilated store-room on elevated 
racks, the screws fixing the head-pieces of 

tlleodolites and plane-table stands to the legs should be loosened so 
as to give play for the swelling of the wood during the rainy season. 

SECTION 11 (i).-ROOKS, OFPICE FURNITURE,  A N D  CAMP EQUIPMENT. 

c. 0. KO. 179 I 74. A separate return, called the Return of Books, Furniture 
d ::Tiih 
A iigurt 1899. Equipment Return. and Equipment, is to be submitted on Form 

0. 36 annually on 1st June. Publications 
of the following nature should be omitted from this return :- 
General Reports of the Survey of India. 
Administration Reports. 
Lists of Officers of the Survey of lndia 

Department. 
Lists of Ministerial Officers of the Sur- 

vey of lndia Department. 
Survey of India Notes. 

Railway Guides. 
Telegraph Guides. 
Postal Guides 
Army Lists. 
Civil 1.ists. 
Thaclter's Indian Directory. 

Etc. etc. etc. 

175. Packing cases received from the Rlathematical Instrument 

Disposal of packing cases. 
OKce, if retained for the protection of 
stores, should be brought on the Equipnlent - 

Return. Those that may not be required should be sold by pubiic 
auction ; the proceeds lodged in the nearest treasury, and the receipt 
attached to the Accout!t Current, in which the amount should appear 
on both sides. 

C. 0. No. 105 

!$hm.J dated 
176. All camp equipment and other Government property which is 

ovenil,er Condemned camp and officr colisidered ~~nscrviceable mus t ,  i n  the first 
asp,. ~ q u i l ~ n ~ ~ l t .  Com~niltee on- instance, b e  condemned by a Committee 

to be assembled \\.it11 the sanction of the adnlinistrative officer and 
.their report with recornrnendations on Forni 0 . 6 4  should be forwarded 
to him for instructions as to the action to be taken. 



All condemt~ed articles, other than those received from tl:e Ma- 
thematical Instrument Office, are to be sold by public auction to the 
highest bidder, and the sale-proceeds lodged i l l  the liearest treasury 
to the credit of Government. 'The Co~nmittee's report a~id 
auctioneer's account are to be sent to the administrative officer for 
record, and the treasury officer's receipt attached to the account 
current in which the sale-proceeds are credited. 

The officer in charge of the party or office concerned should 
himtelf arrange ~ i t h  the seriior survey officer in the station to form a 
Committee to rcport on the articles deemed unserviceable, The 
officer in charge may be a uiember but should not be the president of 
such a committee, M hich ueed not necessarily be composed of 
Imperial ofbcers. 

C. 0. KO. 161 178. A Register on form 0. 63, showing dates ot purchase, 
(Adm ), dated 
19th Septimber 

ReKister of tents. 
repair, elc., of every tent, should be kept 

1898. 
up in tv t ry  :urvey party, and the tents 

stamped at time of purchase t y  rreans of printing ink and slencil 
plates. 

A r t .  98 (e), 
C. A. C. 

179. No books, newspapers or other perirdicals may be bought 
purchase bookr, t e r i o ~ i .  without the previous sanction of the Sur- 

cals, etc., prohibited. veyor General. 

C, 0. KO. 67 I SO. A qualification roll (Form 0.30)  of all sur\!eyors and s ~ b - ~ u r -  (Adm.). dated 
7th uoc 1886. , 
o. d. NO. ISS Qualification roll. 

veycrs, etc., on the temporary as well as 
(I' dm.) dated 
land 0;tobcr those on the permanent establishmr nt 
1897. 
C. M. 5hould be ~ u b n ~ i i t e d  annuelly to head-quarters on 1st July, a 
; copy being kept by the officer in charge, in which alterations, if 
Nl vembet 1F57, 
c.0. N ~ .  ,sl necessary, should be made annually for each individual, in respect to 
(Adm dsttd 
, . th k lguat  a hethet he has y rogressc d in professional knowledge c,r otherwise. 

J:'97. Under the heading I' Date of first appointment" enter that of 
first appointment in superior qualifying service as defined in Articles 
415 (6) and 435 ~f the Civil Service Regulations. The same date is. 
to be entered in Form 0, 30 (a) of para. 181. 

G. O. NO. . 4 1  A qualifit ation report (Form 0. 30 6) of all survejors and sub- 
(Adm.), dalcd 
riel February SUrVeyorS, m t10 are qualified lor illdependent exploration surveys and 
190s. 

V, ho are relerred to in para. 56, should be submitted annually to the 
Surveyor Ceneral on the 1st July. The reports will give the trans- 
frontier qualifications 01 the men, slid sl.ould also record nllat progress 
they are making. 



C. M. 181.  Similarly all recommendations of surveyors or sub-surveyors, 
No. SS7S.S.. 
dated I71 h 
November 1 ~ 9 7 .  Pron~otion ot surveyors or etc., for promotion, or for transfer froni 

sub-surveyors. the temporary to the permanent establish- 
ment, are to subnlitted 011  Form 0. 30(a) in duplicate on 1st July 
every year, and not \\.it11 the Annual Report, or at odd times of the 
year. Recornmeadations for proniotion should not, except in cases 
of exceptio~ial ability or good ser\.ice, be submitted within 3 years 
from date of last proolotion, aud, as a general rule, a sub-surveyor 
niust complete at  least j yearsJ teniporary service before being recom- 
mended for transfer to the pernlanent establishment. The following 
docunlents, in addition to the qualificatio~l report, should acconlpany 
all such applications :-- 

( I )  Agreement to serve in any part of India or Burma, 
( a )  Medical certificate on Form 0. 26. 

On the transfer being sanctionecl, an entry will be made by the 
officer in charge of the party in the service book O F  the officer 
transferred, specifying the number and date of tl:e order sanction- 
ing the transfer. Executive officers in charge of parties are to bear 
i n  mind and particularly consider the large increase in allowances 
conceded to these individuals by the grant of travelling or field allow- 
ances throughout the field season, in addition to the boon (peculiar 
to the Survey Department only) of half-pay or less on leave to all 
men of good service and character, whose services can be spared 
during the recess months. 

A .  9 ,  c . .  . 182. NO person should be appointed, or promoted, to a grade 
C. 0. No. aaa 
(Adm.), dated eligible to pension without a certificate by 
17th June 1904, Certificate of health. a corninissioned medical officer or by a 

niedical officer in charge of a civil station in the form prescribed in 
Article 49, Civil Service Regulations. t h e s e  certificates should 
always bear on them the thumb and finger impressions of the candi- 
date's left hand. 

The above certificate must be drawn up invariably in duplicate and 
in strict accordance with the wording of t b  rule quoted. One copy of 
thc certificate must be annexed to the first bill submitted for the pay 
of an officer appointed in India, and the other forwarded immediately 
ior record to the administrative officer. In every case ol promotion 
fro111 an ineligible grade to a grade eligible for pension or new appoint- 
ment on any salary, iu which the above certificate is not furnished, or 
i n  which the certificate is not strictly iornlal, the salary draw11 will be 
su~llnlarily disallowed. 



Plnl. Dept. 
No. 423 sf loth 183. As a generil rule, no person shall be appointed after he 
Janllary 1.871. =;,,,it of age fo: aimission has attained the age of 2 j years. But if ,  

to Government employ. for special reasons, any one is admitted 
at a later age, then, in the event of  his being required to rctire under 
the operation of any rule, the pension to which he would but for this 
rule be entitled shall be reduced in the pr~~port ion which the number 
of years of po,ns'on~ble service he has completed bears to 30 years, 
the full period required for a good service pension. 

In applications, for app~in tment  eith :r temp~rarily or permanently, 
meution shoulll invariably be made of the age ol all persons recom- 
mended. 

SECTION 11 (A).-PROGRAMME PO1 ENSUING FIELD S E A S O N .  

G. 1.0. No. 13. 184, The p:ogra nm t or  work for the following season should be 
datcd l e t  
September 18.84. 

SuLmission of programme. 
submitted so as to reach the administratire 
officer not later than 1st June. It should 

slio\r i n  sufficient detail the work proposed to be undertaken during 
the ensuing field season, such as triangulation, traversing, detail survey 
on various scales, the orders conveying sanction for the work should 
be quoted, and an index m3p illustrating the 10-ality. 

D. O. NO. 315, 185. In  drawing up this re,)ort thq foll~>wing hea~ls  have to be 
datcd and 
Februar 1875, considered in the order quoted :- 
and D. r )  
$Prof.) N'O. IS, 

ated 5th 
( I )  Ilitroduction. 

A U ~ U S ~  1901. (2) Strength of party 0.1 taking the field and changes durin: 
the year. 

(3) General plan of S ~ r v e y  Operations, giving the scope of the 
work a l l~ t ted  to the party and the actual methods 
of survey employed. In ordinary Topograpliical and 
Revenue parties tliese tail be shortly stated, but in those 
parties ~ h i c h  are execu'ing revision surveys or are 
doing irregular ~vork, it is very es jential that they should 
be fully dealt with. 

In all cases where any special work is being carried out, a fore- 
cast as to the period over ~ lh i ch  the operations are likely to extend 
should be given, together with a brief sketch of the best manner 
of mrorking in the future, based on the experience already gaintd. 

(4) The composition of the d~:tacl~ments e~nployed on various 
classes of work, and the average outturll per nlan per 
mensem on each class. This information is required 



it1 order that in later years accurate estimates may be 
made out as to the rate and cost ol various classes of 
work. 

( 5 )  I11 Topograpl~ical parties, the triallgulatio~~ co~iipleted and 
remarks on the same including the instrunients used. 

(6) Rernarks on the country under survey, more especially 
with reference to its nature as affecting the work, and 
the help afforded by local authorities and inhabitants. 

(7) Duratio~i and close of field season, giving dates of leaving 
and returning to rece3s quarters, and health of party. 

(8) Recess duties, computations, maps, charts, etc, remarked 
on in separate paragraphs, and, in the case of traverses, 
the connection with the G .  T. or any other triangulation. 
Any arrears of computation or mapping should be 
reported. 

(9) General remarks on work completed, the areas trian- 
gulated and surveyed and the cost rates. 

(10) Programme for the ensuing season. 
( I  1) Report whether the Hand-books have been corrected and 

all entries in service books filled in up to date. 

D. o. NO. 346, The report must be accompanied by an index map showing the 
dated and 
February ,815. folloc\ring items by strong washes of suitable C O ~ O U ~  :- 

Area completed previous to season under report. 
, surveyed i,n detail during season under report. 
,, proposed to be surveyed during next field season. 
,, triangulated (luring season under report. 
,, proposed to  be triangulated during next field season, 

and also by the following tabular statements :- 
Form 0.56. Detail of triangulation. I 

J I 0.57. ,, of topography. I Topographi- 
,, 0.58. ,, of traversing. cal and 
,, 0 . 6 1 .  Distribution of charges, and ) ~~~~~t 

cost rates of work. I Parties. 
,, 0.46. Progress Report for the field , 

season (with Index Map). J 
, O.2R. Distribution of charges, and Cadastral 

cost rates of work. 
,, O.3R. Summary of outturn of work. 

and TIX- 

I verse , O.4R. Statement of Mathematical Parties. 
results, j 



Form 0.5R Statement of field and office \ 
work prepared by each 1 and Tra- 
member. I verse ,, 0.6R. Statement of principal Panics. 
records prepared. 1 

C. 0. No. 13. 
(Adm.),datedrat 186. All officers in charge of survey ~ a r t i e s  must send in with 
April 187% the annual report a brief prCcis of it, framed 

PrCcis of annual report. 
in such a manner as to convey sufficient infor- 

mation on the subject and nature of the operations, to a Secretary to 
Government, or other individual not conversant with the technicalities 
of survey. I t  should not be a mere abbreviation of each parzgraph of 
the fu l l  report, nor should it be written in the first person ; but should 
be a concise report in itself. When Indian terms are used, a transla- 
tion of them should be given. The brief accounts of the work of each 
party as printed in the A~lnual Reports of the Department, Part 11, 
furnish a good guide as to what is required in a precis. In the case. of 
parties employed on Forest Surveys, the question of cost rates should 
be fully entered into in the prCcis, and the causes by which they were 
affected during the season under report. 

C. M. 
No. 3910, I n  order to ensure uniformity in the method of drawing up the 

s. 
dated precis, which should be prepared by each executive officer in a state 
I1eceml)er 1897. fit for publication in the General Report, and to save the head-quar* 

ters office the unnecessary labour which is at  present thrown on it of 
correcting these prCcis and making them fit to send to the Press, the 
following detailed instructions are given :- 

(~)-They must be written on half margin and on one side of the 
paper only. 

(2)-The heading to be in accordance with that shown in the - 
printed report, as for example- 

(3)-The personnel to be shown as in the printed General Report ; 
no other marginal references or explanation of the contents of each 
paragraph are to be entered on the left hand side of the paper. 

(4)-All native terms, such as Khalasis, Patwaris, Amins, Par- 
ganas, etc., are to be underlined to show the printer that they are to 
be in italics That the spelling shall be uniform, a list of the native 
words in common use is appended- 

Amin. I Kanungo. Ichasra. , [(win. 
Diara. ' Khalisi. 1 . I<he\vatn. i Mahal. 



Words not included i n  above should be spelt according to t h e  
Hunterian system. 

(5)-Capital lettero are not to be scattered broadcast as is ofteu 
done by the writers at  present. Such words as surireyor, cadastral or 
traverse surveys, party, assistant, etc., should not have capital letters, 
except when used as titles. The words district, pargana, tahsil, etc,, 
should have capitals in headings only. 

(6)-As the numbering of the paragraphs cannot be foreseen, 
three cyphers, thus ooo, should be written in place of the number. 

(?)-The printed report of each party for the previous year, with 
regard to the general arrangement, the order in which the different 
operations are reported on, and the tabular statements of outturn or 
cost rates, is to be closely followed ; besides this ally special subjects 
of sufficient importance or interest to warrant their being alluded to  

are to be added, 

Mauza. Parcha. Patwdri. I 'l'dluk. I 
Moharir. Pargana. ) Raiyat.  Thiina. 
Mujrnflli. 
Munsarim. 

PartPI. RaiyatwAri. / Thugyi. i 
Pattidiri. Tahsil .  Znmindiir. 



---. 

CHAP. 111.1 ACCOUNTS (GENERAL RULES). [Sec. I (a). 
.- . . . .- - .. . A - - 

Accounts. 

C. O. NO. nb 187. In the preparation and despatch of monthly papers in each 
!yhmE;l;P,"fd 

118.. 
office, the account current and bills of all 

Accounts, urgency ot denpatch. 
kinds should take precedence for despatch 

over all other documents. 
G .  I. 0. No. 34, 
dated 8th 
November IWI, 
and addendum, 
dated 13th May 
108r. 

188. Funds drawn from the Governnlent Treasury to meet expen- 
diture upon public account may not be 

Banking accounts. 
lodged in any bank. When it is conveni- - 

ent to the public service to lodge such funds in a bank, special sanction 
must be obtained beforehand. The personal convenience of an officer 
is not a ground for permitting an account to be opened with a bank. - 

D. 0. No. 183, 
,a,ed Jus 189. The strictest economy consistent with efficiency is imperative 
1869. 

Economy. on officers in charge of parties ; every 
officer should be as careful in the expendi- 

ture of public money under all heads as he would be of his own-under 
like circumstances. 

C. O. No. 31 
(Mm.  1. dated 190. Every survey officer entrusted with public money must keep 
18th Memo J U ~  1881. Cash book and Cash balan- up a cash book on Form 0. 12, which 

lSa, ces. Checking of- 
dated 18th May should be regarded as a portion of the 
137. official records of the party or office to which he is attached, be duly 

numbered, and entered in the list of records, and be available for 
inspection whenever wanted. Money transactions of every nature 
should be entered in the cash book, which must be formally balanced 
and closed on the last day of every month and the balance verified by 
counting the cash in hand before the submission of accounts to head- 
quarters. A statement of all outstanding sums in the way of advances, 
etc., should be drawn up at the end of each month, and all such ad- 
vances duly entered in the cash book. An abstract of the cash account 
on Form 0. 5 should be submitted monthly to the administrative 
officer. 

Plnancial 
Department 191 (a). Ally defalcation or loss of pl~blic money must be i m m -  
Cir. 1666* Defalcation or loss of public diately reported ; when the matter has been dated 19th 
A11g11nt 1812. money. fully enquired into, a further and complete 

report sllol~ld be submitted, showing the nature and extent of the loss, 
alld the errors or neglect of rules by 1r:hich such loss was rendered 

possible, and the prospects of effecting a recovery. In the event of 



CHAP.  Ill.] ACCOUNTS (GENERAL RULES). [Src. I(#). 
.- - --- 

Art 179, recovery being impracticable, sanction should be applied for to write 
C. A. L. 

off the amount lost. 
c .  o. NO. 127, (6) Administrative officers will forward a copy of the preliminary 
(Adm.), dated 
19th September report on the above at once to the Comptroller of IPdia Treasuries as 
1094. required under Article 20  of the Civil Account Code, 
D. O. NO. 139, 192. Public charges are cot lo be defrayed fro111 private funds. 
dated 15th June 
181a. Charges, public and unsanc. Unsanctioned charges must not be drawn 
D. 0. No. 105, 
dated 20th tioned. 
November 1869. 

after they have been disallowed by the 
Circdar NO. ConlptroIler, India Treasuries, until proper sanction has been obtain- 
5$a,  dated 1st 
JUIY 181a. ed .  

D. o. (G. T. s.), 193. Bills are debited to the month in which they are cashed. 
dated loth one 
1888, and d o .  6, Debit of bills. 

Executive officers should bear this in mind 
dated 16th June 
1661. with reference to their budget allowances, 

and to the fact that the financial year colnmences on the 1st April. 
N O .  119, dated 194. Erasures are not allowed in documents \vhich are vouchers 
18th September 
1869. for any payment or statelllent of account. 
Art 11. Erasures. 
C. A. C. If  it be unavoidable to place on record any 

paper containing an erasure, the place erased should be marked 
by the initials of the officer whose signature is attached to the docu- 
ment. Preferably the figures should not be erased, but scored out in 
red ink and initialled. 

195. ~ 1 1  communica t i~ l l~  with the Comptroller, India Treasuries, 
b. 0. NO. $19, 
Topo. No. 111  nev.,  dated l l th  Comptroller 0) India =reas"- regarding the of executive 
December 1813. ries. Correspondence.with- oficers from treasuries should be transmit- 

ted through the administrative officers and not direct. 

Art. 415. 196. Objections raised by the Con~ptroller, India Treasuries, in 
C. A. C. Objection Statements. D , ~ .  auditing the survey parties' accounts will 

posal of - be communicated in an objection statement 
one for each Party. The objection statement will be sent bhrongh the 
administrative officer, and not direct to the party, and will be similarly 
returned through the administrative officer. 

An itell1 in an objection statement which merely requires to be 
conlplicd \\'it111 such as a refund or when a document which the officer 
can attach is called for, should be disposed of on the objection state- 
ment, but \\hen an item requires special consideration, such as a sanc- 
tion that has not previously been granted, then the officer in charge 
sllould sublllit all explanation in a letter giving full particulars. 

I). O. NU. 216, 1 9 7 .  nbncy indisl)utably payable should never be left unpaid, and 
dated 2jrd 
nIarc11 1780. ~ostponemetrt el l tr ies  i l l  money paid should under no circumstances 

accounts. be kept out of the accounts a day longer 
than is absolutely necessary. 



C. 0. No. a8 
(Adm.), dated 
18th Aprllr88a. 

C. 0. NO. 143 
(Adm.), dated 
11th June 1896. 

C .  M. No. 17a(- 
$5. datcd alth 
June 1901. 

CHAP. 111.1 ACCOUNTS (GENERAL RULES). [SEC. l(a). 
- - - . - -- -. 

This order is not to be read as inconsistent with the order No. 
3442, dated I 7th September r 869, which prohibited the admission by 
Accountants General of any expenditure, even though it be sanctioned, 
which is not provided for by specific assignment of funds. The object 
of that order was to prevent the adlnissioll of new charges, or charges 
requiring sanction without the simultaneous provision of funds, not to 
forbid the payment of charges such as refunds, which must be paid, 
whether sanctioned or not, and certainly not to authorize any delay 
in the adjustment of expenditure actually incurred. If adjustment 
cannot proceed for want of proper authority, immediate steps should 
be taken to obtain the needful authority. 

198. Executive officers are required to submit quarterly statements 
~~~~~~~l~ requisitions for of their probable monthly requirements 

funds. during each quarter ol' the official year on 
account of both the iixed charges, via., those for pay and allowances; 
and other charges, viz., those for contingencies and travelling allowan- 
ces, for which they require to have funds provided at certain treasuries. 

The statements should be drawn up i r ~  duplicate (Forll~ 0. 3) and 
posted so as to reach the respective head-quarters offices not later 
than the 1st March, June, Septeinber and December of each year, or 
a full month before the cornmencernent of the quarter for which provi- 
sion has to be made. These requisitions are to be made out in agree- 
ment with the estimates of rnonthly expenditure (Form 0. 10 R.) 
which are to be prepared according to existing strength of establish- 
ment irrespective of Budget provision, and submitted to the head- 
quarters oflice on the first week of March each year. Should the 
amounts of the requisition differ from the estimate, an explanatory 
letter must be submitted, and in the case of " fixed charges " full details 
should be given showing the difference in the strength of the establish- 
ment from that on which the estimate was prepared. 

Requisitions for issues of credits by wire should be avoided as far 
as possible, as such a course is attended with risk and adds to the 
expenditure unnecessarily. 

The surplus amounts of pay~neilt orders or letters-of-credit already 
issued for any quarter should be specified in the column for remarks 
in the statement. 

It is irregular to draw money which is not required, merely to 
deposit it in a bank or elsewhere. 

Executive officers should take note of all Government holidays and 
submit their requisitions sufficieiltly early to admit of their being 
attended to in proper time. 



CHAP. 111.1 ACCOUNTS (GENERAL RULES). [Sec. I(a). 

C. 0. No. a4 
(~dm.1,  dated In applying for letters-of-credit, executive officers rrlust be careful 
land September 
1861. to estimate for a sufficient sum to include all travelling allowances and 

travelling charges, as well as the contingent charges. 
Art. 410, 
C. A .c. T o  obviate inconvenience arising to executive o Hicers from 

treasury officers refusing to cash bills in excess of the amounts asked 
for in the requisition, the administrative officer may, if lie thinks it 
necessary, add ten per cent. to the amounts for iixed charges ancl 
increase the amounts for other charges to the nearest convenient round 
number. 

Art. 411, 
C A . C .  

199. 'l'he lollowing rules apply to the salaries and local allowances 
of gazetted officers and their establish- 

Fixed charges. 
lnents herein called " fixed charges." 

The administrative officer will inform the Coll~ptroller, India 
Treasuries, quarterly, of the total authorized amounts of fixecl charges 
payable by treasury officers frolrl  non nth to month, together with the 
names of thc treasuries from which they should be made payable. 
Alterations made by the administrative officer in his estimates will be 
notified by him to the Comptroller, India Treasuries, and through the 
proper channel to treasury officers. 

The Comptroller, India Treasuries, colnnlunicates the above (i c., 
Lhe estimate of fixed charges) to the Accountants General concerned, 
who inform the treasury officers under them of the amounts payable 
on account of salaries and establishment bills. Treasury officers will 
pay all such bills on presentation, according to the estimates of the 
administrative officer, and forward them as vouchers with their trea- 
sury accounts. 

In cases when a survey party, or a gazetted officer, or an officer in 
charge of a party, is transferred from one province or district to 
another, and no notice of such transfer has been given by the Ac: 
countant General to the treasury officer ot' the latter, the pay bill of 
the party or officer may be cashed at the treasury of the district to 
which they or he is transferred, on presentation of the bill, accompanied 
by a Last-pay Certificate. 

When a survey party or officer is detained in a district for a longer 
time than was originally notified, the treasury officer may, on a certi- 
ficate to that effect from the officer in charge of the party, cash the 
bills for fixed charges for one month in addition to the advices he has 
received. 

Art. 413,  
C. A.  C. 

2oo(a). For the payment of "other charges," namely, travelling 

Other charges. allowances of gazetted officers and estabd 
lishments, and contingent expenditure, 



Art. 411 
C. A. C 

C. 0. NO. 87 
(Adm.), dated 
ajrd August 
I nee. 

Art. 410, 
C. A. C. 

G. I. 0. No. 335, 
dated adth 
October 18gg. 

Art 41 
C. ;\. E 

officers in charge of parties will be supplied with lu~ids from treasur- 
ies, of which they will render account. 

The officer in charge of the party will incur expenditure out of the 
funds thus placed at his disposal, taking care to get proper and formal 
vouchers or receipts. 

(6) Vouchers for travellitig allowances must be drawn up in the 
usual form for travelling allowance bills, and with the customary 
detail. 

In cases in which receipts are not ordinarily procurable, he will 
furnish a certificate signed by himself or solne responsible subordinate 
that the amount has been duly paid. 

(c)  At the end ol each month the officer in charge will send in 
bills for travelling allowances and contingent charges to the adminis- 
trative officer of his branch, accompanied with an Account Cur- 
rent. 

201. Letters-of-credit upon treasuries will be issued by the Comp- 

Letters.of.credit and pay. troller, India Treasuries, on application of 
ment orders. the administrative officer in favour of the 

officer in charge of a specified party. A letter-of-credit lapses a t  the 
end of the month next following the period for which it is issued. 

As letters-of-credit and payment orders are issued in favour of the 
officer in charge of a party, and not of a na~nedofficer, no orders 
transferring the credit are required when an officer relieves another of 
the charge of a survey party. It will suffice if the relieving officer 
satisfies the treasury officer that he is the officer in charge of the 
party at  the time the money is drawn. 

If any letters-of-credit or payment orders, after being once issued, 
are found not to be required, the administrative officer will inform the 
Comptroller, India Treasuries, in order that he may cancel them and 
not reckon them against the fixed limit. 

The money will be drawn from the treasury, as required, upon 
receipts signed by the officer in charge of the party, on Form 0. I I .  

The drawing of large sums in advance to meet expenditure, which 
can equally well be financed through the medium of Treasury Trans- 
fer Receipts, is prohibited. 

202. A special letter-of-credit may be applied for in favour of an 
- - 

officer who is organising a party, or convey- 
Special Letters-of-Credit. 

ing it from one place to another. Money 
obtained upon special letters-&-credit will bk accounted for as "advan- 
ces to establishment" in the regular monthly accounts, and will be 
adjusted by short drawal of establishment bills, 



G .  0. Nu. 19  
(Adm.), dated 
8th July 1879. 

C. 0. No. 58 
(Adrn.). dated 
3rd Oc toher 
1805. 

Contingent 
bills. 

Accounts 
cnrrent. 

Expense 
statement, 

203. Executive officers in charge ot' survey parties rn? remit pa\. 

Transmission of I , ~  R .  to their subordinates, who arc serving at a 
T. Receipts. distance. Crorn them, by ~nrans of Public 

Service Transfer Receipts. 
204. Postal money orders may bc used lor renlittance oC pay, or 

Money orders i n  lie,, of R. funds for contingent expenses, to survey 
T. Receipts. parties at  outlying stations where there are 
no Government treasuries. Thc Colnptroller of India Treasuries has 
been authorized to pass thr charges for co~nnlission on such money 
orders. 

205. The followi~lg are the standing rules at  head-quarters con- - .? 

Monthly accounts : the cerning the examination of contingent bills, 
manner in  which they are ~ C C O L I I I ~ S  current, expense Statements, 
required to be prepared. change statements, etc., etc. Executive 

officers should thereforc see to their monthly returns being prepared 
so as to meet the requirements of these rules :- 

~,-That  all charges have been compared (a) with vouchers as far a s  received ; 
(b) that all vouchers above RIO are appended ; (c) that  to vouchers above R2o 
stamps have been affixed ; ( d )  that all vouchers for service postage stamps and 
for State telegrams have been furnished ; (e) that certificates of payment have 
been submitted in absence of vouchers ; i f )  that  certificates of dearness of provi- 
sions accompany; (g) that the certificate for office-rent is submitted for signature 
of the administrative officer ; (h) t l ~ a t  English translations accompany vernacular 
vouchers; and (i) that the vouchers have been initialled by the executive officers. 

2.-That the prescribed contingent abstract is annexed, and that the total 
thereof agrees with the total of the contingent bills. 

3.-That the previous balance has been correctly brought forward. 
+-That the amounts under heads of travelling expenses and  contingencies 

agree exactly with the amounts a s  per bills. 
5.-That a copy of the abstract of cash account prescribed in Circular Order 

No. 31, dated 18th July 1882, has been received. 
6.-That the treasury officer's receipt is appended for payments made into the 

treasury on account of sale of condemned unserviceable stores, etc., and that such 
transactions have been shown on both the debit and credit sides of the accounts 
current. 

?.-That all outstanding advances are cleared by ~ 1 s t  July each year. 
8.-That the unexpended balance remaining in hand on 1st of April of each 

year has been refunded into the treasury. 
9.-That the entries on account of travelling charges and contingencies have 

been compared (a) with the travelling and contingent bills, and (b) with theaccount 
current. 

10.-That all previous totals from the preceding month's expense statement 
have been correctly brought forward. 

11.-'l'hat the totals for the month and expenditure to date in the expense 
ltatement are correct. 
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C ~ I ~ P .  Ill.] ACCOUN r C'UHREN r. ; S ~ L .  I (I,), 
- .  - - 

Change 12.-That all ~ l l e  changes which have taken place have h e n  11olrcl 111 
statemen:. Change Statements whicl~ are sltb~nitted 10 the administrative o tic-1- at the titnt 

o[ presentation of pay bills to treasurj officers. 
13.-That all bills and vouchers have been consecutlvcly nul~ibered '1s prc- 

scribed in this Office Circular letter, dated the 16th May 1882, to L'opograpl~ic~l 
Survey Parties, and Branch Order No. 2 1 ,  dated 19th May 1882, to Heyenuc 
Survey Parties. 

Letter No. MIS. In cases where exception has been taker1 by the admin~strative officer to any 
179, dated 13rd 
September 1.997, charge, they arc marked and the nature of the objection is noted against the111 in 
from C. T T. the bill. 

G .  I. O. NO. 205A. All expenses c.onnected with the revision oi cantonment 
451 dated 17th 
sedtemller 1906. Expenditure on rev is ion  of maps should be kept separatt: irorn thost. 

cantonment maps. connected with the proper topographic-a1 

work ol the through rnlho~n the revision is carried out. 

D. 0. NO, 117, 
dated 20th 206. An fIccount Current on Form 0. 4 should bo submitted 
September 1861* ~~~~~~t current .  Slkhnlis- 11101lt hly to the administ rativt; o llicer with 
C. 0. No. a6 
(Adm dated sion of-- 
apth dircll  the travelling allowance and contingent bills 
1882. as soon as possible after  the 1st and not later than the 5th of tach 

month. 
D. 0. NO. 305, In it entry should be made of all funds (except for " fixed charges "1 
dated 15th 
January 1813. received from whatsoever source. 
C. 0. No. 16 
(Adm.), dated 

When sufficient details and vouchers are not forthcoming to enable 
39tllMarcll1~8a. any bill to be posted by the 5th ol the month, the Account Current 

should be sent in without any bill ; it should show the balance a t  debit 
for the preceding month, and state that there were no transactions to 
credit during the current month. This Account Current will be accept- 
ed as an intimation that no bills for the current month will be sent in. 

Items of expenditure of which full details and vouchers have not 
been received by the 5th of  the month must be reserved ior entry in  
the accounts of a subsequent month of the official year in which thv 
expenditure is incurred. 

CirckllarNo,5al. 208. In monthly Accou~lts Current should be entered the nalnes of 
dated 19th 
November 1871, 
paragraph 3. 

treasuries from which money has been 
blames of treasuries. 

drawn against letters-of-credit. 
u. o. NO. 305, 209. When a sum of money has been drawn by cheque from the 
Topograph~cal. 
D. 0. No. 101. Money drawn from treasury treasury, it must be credited in the Account 
~ ~ ~ ~ : I ~ ~ ~ ~  to be credited in Account Current for the month in which mone,y 
1873. rent in the same month when 

drawo. was d r a w n ;  any advances made to subordi- 
nates are to be shown in the cash balance, for which executive officcrs 
are personally responsible. 



CHAP. IIL] ACCOUNT CUHIENT. [Sec. 1 (1). 
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Circular NO. $ 3 1 ,  Advances drawn from treasuries on taking the field should be 
dated 25th 
Janiiary 1879, cbntered in tht. nccounl Current of the 
and No. 4'8 .12dvances on tak~ng  I !ie field. dated ajth 
Much 18ya. lllonth in which the advance is drawn. 
Circular No. 
f" dated 1 5 t 1 ~  z I o. The alno llit ol each chequc. actually d r a ~  11 agail~st letters-oi- 

une 1871, 
lrcular NO. Amounts drawn against credit, and not the amounts ol letters-of- 

$49, dated loth letters-of-credit. 
April 1871. credit thenlselves, should bc entered in the 
D. 0. No. ~ 1 8 1  Account Current. 
Topographical, 
D. 0. No. 131, 
Reve., dated 4th 
April 1 3 5 .  

C. O. NO. 78 2 I I .  Executive officers are clirected to persorzaldy verify the cash 
( Adm.). dated 
9thSeptember Cash balance. Verification balance in their possession and the out- 
1887. of rnonthly- 

standing advances, for which they are 
accountable, before signing the Account Current. 

C. 0. No. 8s 
(Adrn.), dated 

2 I 2 .  Executive officers are required to refund the balance shown in 
9th April 1898. Balance for contingent and the Account Current as due to Government 

travelling char e s  remaining 
in hand on 1st Ipril .  Adjust- on the 1st April of each year, into the trea- 
ment of- sury, a t  latest by the 30th June of the same 
year, making the usual entry in the Account Current. 

C .  M .  NO. 2 13.  Due precaution should be taken to ensure the recovery of 
- 3M, dated 2nd 
S. Recovery of outstanding outstanding advances by Q 1st July, which 

November 1697. advances, should be shown in the Abstract of Cash 
Statement (Form 0. 5) for that month as L'nil.''" 

C. M. NO. 2 I 4. Refunds on account of retrenchments, whether for salary, 
3%, dated 2nd 
S. contingent, or travelling expenses, should be 

November 1897. Retrenchments. 
made by deduction from such bills. Should 

there be no expenditure for travelling or contingencies during the 
months following that in which retrenchments may be ordered, the 
amounts to be refunded should be credited in the Account Curren and 
paid into the Treasury. 

No items retrenched should be withheld from being refunded 
simply because they are to be re-drawn in the next bill. 

G. I .  O. No. . f The Trans-Himalayan Exploration Fund and No. as Party are exempted from this rul- 
dated 9th March Ing. 

' $ 9 ~ ~  I. The date for clearing off advances is extended to 30th September in survey parties working 
No. va8-IX-a, under the Superintendent, Provincial Surveys, Bengal, and in all cadastral survey parties. 
dated 7th April 

2% A. Dept. 
Nc 16s dwa 
dat;d& lu ie  

dated I th ' ' 

septcmber ~903.  



Circular KIJ.  215. The treasury officer's receipts must be invariably attaclied to 
70, aated 15tl1 

f a n l 1 ~ ~ 1 8 n .  *rreaSury oficerns lo the Account Current oI' tlie 111011tll during 
Account Current. tvhich any sums may be repaid into the 

treasury. 
216 A statement ot' expenditure, prepared ir l  accordatice with 

Form 0. 2, shorlld accolnpat~y each Account 
Expenditure statement. 

Current. 

No. 29S, 2 x 7 .  9Fficers to whom advances have been iilade, or to whom pub- 
11th March 1067. 

~ ~ ~ ~ ~ ~ ~ i b ~ l i ~ ~  of ,,ficers for lic ~noney has been in any way entrusted, 
public money. shall, as a general rule, be held personally 
responsible for such money, if it happens to be lost or stolen while 
in their immediate custody, or from a policy station in \vhich it Inay 
have been placed by their order, unless they can clearly s h a ~ r  that 
every reasonable precautioll was takcn by them for its safe custocly. 

c. 0. NO. 108 Alnounts nlisapproI~riated or lost should be sho\vn in the body oi 
(Adm.), ddtrll 
2sthJanuary cash accounts as separate items, on receipt of sanction of Govern- 
7890. 

inent, and not inserted at the foot of the Account Current. 

SECTION I (c).-ADV.~NCSS A N D  TRIINSFERS. 

G, O, No, 161, a I 8. (a)  An officer 011 transfer lnay receive as an advance all 
dated 6th Feb- 
ruary 1890. Advances to officers on amount not exceeding one ~nonth's pay, and 
Art. 137. C. A, C .  transfer. also not exceeding the amount of expendi- 

ture which he is likely to incur by reason of his transfer, or an amount 
exceeding the travelling allowance to which he Inay be entitled 

under the rules in ~011sequence of the transfer when this exceeds one 
nlonth's pay. 

o. I .  o. NO. 82, (6) When the transfer is from one circle of audit to another, pay 
dated 4th 
January lees. up to the date of making over charge may be drawn under Article 26 

( . I .  T:, NO. (b), chapter 3 of the Civil Account Code, in addition to the advance 
1701 G. A dated 
q r d  ~ 1 1 G s t  mentioned above. 
1404. 
Art. 137b.. 219 .  ( 0 )  Advances of ]jay are reco~erable tro~n thc salaries of C. A. C. 

Advances how recoverable. officers in three equal instalments, and 
advances oi travelling allowance by bills 

after the officer's arrival at  his destination. 
G .  I .  0. No. 
383, dated s lat  ( b )  Ordinaril!. the amor~iit to be recovered ~nonthlj  tor an advance 
Janllary 1898. of salary should not be affected by the fact of an officer going on leave, 

but that it is open to the Local Government to order a reduction in any 
case in which it deems it right to do ,o. - 

R a11c1 A .  I)eyt. (c) NO advances on account of pay, or travelling expenses, may be 
N, , .qaSoV 

61.6' Advance3 to o ~ c e r s  on made lo an officer on leave, either to enable 
lSth leave prohibited. October 1897. him to rejoin his appointment, or because 



CHAP. 111.1 ADVANCES AND '~'RANSFLRS. [SEC. 1 (c). 
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his leave allowances have not been remitted to him by the e x e c u t i ~ , ~  
officer responsible for the same. 

c. O. NO. dated 4: 220. When an advance is required for all Extra-Assistant Super- 
~ 1 s t  Octohcr 
1804. Advances to provillcial intendent, or a Sub-Assistant Superintend- ?ftif$ ( b ) ~  Zfficers on transfer. ent, transferred from one party to another, 

't should be obtained fro111 the local treasury on requisition. 

t:,ya(4, 221. In the case of an advance required for an officer on first 
~d~~~~~~~ on first appointment, the requisition should be 

?lent. signed by the Surveyor General. 
G. I. 0. 
NO. 3 9 dated 222. AS a Pasteur Institute has been opened at Kasauli for the 
zahdciOber 1900. treatment of persons bitten by rabid dogs, the orders conveyed il l  

G. I. 0. No. 285, dated 28th March 1898, are rescinded. 
G " . 0 - N 0 a 3 Q 4 ~  dated 19th Any Governlnent seri7ant \\-hose pay does not exceed ftgo a 
January 1903. month, who may bc bitten by a rabid animal, while i n  the cxecution 

oi any public duty, will bc allon7ecl- 
i-his actual travelling expenses to Icasauli and back ; such expenses to 

consist of single fare each way by railway of the class by \vhich the 
officer is, under the rules applicable to him, entitled to travel on duty, 
2nd, for journeys by road, the actual cost of transit, not exceeding 
the amount admissible under rule ; the expenses of the relurn journey 
to be paid to the patient a t  Icasauli, alter the treatment is under- 
gone, by the Treasury ORicer at  that station, on production of a 
discharge certificate from the Director of the Institute; 

ii-a: advance of one month's pay ; 
iil -one month's casual leave, any leave required in excess being treated as 

privilege or sick leave. 

These concessioils should only be grantecl on the 'production of a 
medicai certificate from a Presidency or Civil Surgeon recommending 
treatment at  the Pasteur Institute, Kasauli. 

The ponrer of sanction is vested in the administrative officer, who 
should s;bsequently report his action to the Surveyor General for con- 
firmation and for comn~unication to the Local Government. 

The patient should be required to bring back with him the certifi- 
cate of treatment from the Director of the Institute and produce it be- 
fore the head of his office. 

323. Advances from contingent iunds, on account of pay, travelling dated land 
May 1883. 
R. and*. Dcpt,  Advances from contingent and purposes be 
NO. 9 9  funds. Rules regarding- 

67-8 ' restricted as far as possible, and are to be 
<latedarst Decernbcr 1897. lllade only in cases oi necessity, and in the interests of the public 

service, and subject to the following conditions ;- 
I.-The officer in charge of the party to be reaponsible for the recovery 

of the advances. 



1410 C,  M. NO. - ,,.; j 

dated 14th July 
1890. 

c. M. No. y, 
dated a8th 
November 1890. 
G.I.O. - 
No. a 3, dated 
10th june  1896. 

CHAP. 111.1 ADVANCES AND ' ~ R A N I P Y R S .  LSEC. I ( c ) .  

11.-'l'he s u m  total of  advances made  by an  otlicer not t o  exceed the 
amount  which he can make  available out of the letters-of-credit 
issued for contingent a n d  o ther  expenditure. 

I 1  I.-The advances to be, a s  hitherto, excluded from the accounts, but a 
memorandum of them t o  be setit to t h e  admi~ristrativo oIticer. 

IV.-'l'he balance of the  cash llccour~t rendered to the  Comptroller of India 
Treasuries  is necessarily t h e  s u ~ i l  of the cash in 11nnd unespended, 
a n d  the amount  outs tanding as advance. 

V.-'The advances  to he absolutely cleared by ~ 1 s t  July 1.f e a c l ~  year, ;,nd 
shown as nil in [he Account Current  lor July. 

C .  0. KO. UY 224. Adva~ices under previous paragraph should be \vithheld as 
(Adm.), dated December Advances to f ro ln  far as  practicable. Such ad\.ances shoultl 
I 888. Contingent Funds to be with- be drawn as a rule, troll1 tlie treasury, but i l l  

held. Particulars of advance5 
to be i n  last-l,av certi- cases in which it is tiot possible to draw Llic - - 7  

licate. aclvances irom the treasury in t i ~ ~ i i '  to hatlcl 
the money over to tlie sitbordi~late briore his departure, the advance 
might be paid froni the contingent fund, provided the amount is draw11 
from the treasury a~icl the contingent iund recouped as soon as possible. 
The last-pay certificate prescribed in Fortn 0 .  a r  sliould sho~v tlie 
name of treasury, date, etc., on which the advance lvas drawn, and its 
amount. 

Such advances will not appear in the Account Current as t l ~ e  work 
of adjustment will devolve on the office of the Comptroller, India 
Treasuries. 

On no account should ally advance from contingent funds be 
entered on a last-pay certificate. 

G .  I. 0. 225. Officers returning i ro~n  furlo~tgh out 01 India shall not be 
No. I 3, datcd 
lpth deptember Advances to return- grallted advances of pay by the Home GO\.- 
1889. ing from furlough. ernrnent for more than 35 clays beyond the 

date 01 e~nbarkation ior India. 

c".ltiPti. 226. An advance of an amount not exceeding tn.0 months' pay, 

Advances on arrival in lndia and also not rxceeding 1,000 rupees, may 
on first appointment, or from be niade to any public officer in the Civil 
long leave, or special duty. Department on arrival in lndia on firs1 
appointment, or on return irom long leave, or special duty out oi 
India. This advance is independent oi any advance on account oi 
allowallces made by the Secretary oi State in England. T h e  advance 
may be draw11 under the orders of the audit oficer frotii any treasury 
in India to be specified in such orders. 

Art. 64 ( c ) ,  
c. S. I<. Such advances, as well as similar advances issued by the Home 

Government, arc to be recovered by monthly i n s t a l ~ ~ l e ~ i t s  oi one-third 
of salary. 



- 
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C. 0. No. g 
( ~ d m . ) ,  dated 227. On the first office day after the 31st March of each year, 
~ t h  A U ~ U @ ~  1.918. every officer who has received a permanent 

A. Dept. Permanent advances. NO. 111-161-1, 
dated 19th advance, shall address to the Comptroller, 
FebrL1ary I9-s India Treasuries, a brief acknowledgnlent that the amount is due, and 

to be accounted for by him, No officers in charge of field parties 
have permanent advances except No. 2 6  Party. 

G. I. 0. 
No I o dated 
I tih 8c'tober 
1$1. 

0.1.0. 
No 4 4, dated 
agth deptember 
1906. 
D. 0. No. 135, 
dated 17th 
Au ost 1810. 
C. 6. NO. 146 
( Adm.). dated 
11th October 
1896. 
C. 0. No. 151 
(Adm dated 
~ 1 s t  d i r c h  

C. 0. No. 98 
(Adrn.), dated 
J th September 
1 890. 

Note I,  
Art. 63. 
C. A. C 

Art. 177, 
C. s. R.  

228. Advances for building houses may be granted under certain 
conditions, see Art. 136, Civil Account Code. 

229. (a) Gazetted officers on transfer from one party to another, 

Last-pay certificate and or fro111 one department to another, will 
qualification report of officers obtain from the officer in charge of the 
on transfer. treasury, at which their pay has been dis- 
bursed, a last-pay cc-lrtificate. 

(6) The ofiicer in charge of a survey party \\-ill grant a last-pay 
certificate on Form 0 .  2 I to a non-gazetted officer on transfer from his 
party, to enable his pay to be drawn in tlie party to wliich he has 
been transferred, and forward his service book, after completing it up 
to date, to the party or office to which he is transferred. 

(c) On the transfer of a Provincial Officer from one party or 
office to another a qualificatiol~ report on Form 0. 29 should be 
brought up to date, one copy being sent to the officer in charge of 
the party or office to which he is transferred, one copy to the admi- 
nistrative officer under who111 the officer is transferred, and one copy 
to the Surveyor General's office for rcacord. In tlie case of a subordi- 
nate service officer, a qualification report on Form 0. 30 should be 
brought up to date, and submitted to the officer in charge of the 
party or office to which he is transferred. 

( d )  Last-pay certificates of Hospital Assistants temporarily lent 
to the Survey Department, on transfer, should be granted by the 
officers in charge of parties. 

230. (a) In cases of transfer of an officer from one station or pro- 
vince to another, his joining time is calcu- 

Joining time. lated as follows, subject to a maximum of 
thirty days : Sundays not actually spent in travelling are not included 
in the calculation :- 

( i )  A jouriiey by road of five miles or under to or from a railway station 
from or to the point which may be prescribed under Article 998, 
Civil Service Regulations, does not count for joining time. 



(ii) Six days for preparation; and in addition thereto :- 
for the portio~i of the journey which 
the officer travels or  night travel- ] A day for each. 

Rliles. 
By Railway . . 250 
,, Ocean sleamer . 200 or any longer time actually 
,, River steamer . . 80 1 occupied in the joamcy. 
,, Mail cart or other public 

stage conveyance drawn 
by horses . . 80 

In any other way . 15 
An estra day is allowed for any fraction of distance over that pre. 

scribed. 
(iii) \Y hen part of the journey is by steanrer, the days intervening bett\.een 

the officer being set free froni his office, or if he has no office, receiv- 
ing his orders, and  the deparlure of the steamer, or his start duly 
regulated to catch the steamer, shall be added. 

 NOTE.-^ officer whose salary does not exceed K~oo a month should not ol.dinarily hc 
required to travel by mail cart or other public stage conveyance drawn by horses. 

~ t t .  198, (b) Joining time will always be calculated by the route which Lra- 
C. b. R. 

vellers habitually use, unless the Local Government specially permit 
otherwise. 

Art. 196. (c) Only one day is allowed for joining an appointment which 
C. S. R. 

does not necessarily involve a change of residence rroln one station to 
another. ~ u n d a ~ s ~  are included in the calculation. 

A I ~ ,  183, (d) If  an officer, during transit f ~ o ~ n  one appoint~nent to another, 
C. S. R. obtains furlough 011 medical certificate (with or without privilege leave 

or subsidiary leave prefixed), he may be allo\ved orlly the joining time 
calculated for the journey fro111 his old station to the furthest place to 
which he has proceeded on his route to his new station. 

k t .  189, ( e )  When an officer does not join his new appointment with~n his 
C. S. R. joining time, he is entitled to no allowances 

Exceeding joining time. after the end of his joining time, and after 
a ~veek, ceases to have a lien on his appoiutment. But i f  the Local 
Government corrsiders that his default was due to circumstances 
beyond his control, it may exempt him from the loss of his a~poin t -  
ment. 

NOTE.-The expression " allowances " does not include travelling allowance. 

Art. 185, 
C. S. R .  231. (a) Except in the case mentioned i n  Article 188 of the Civil 

~ l l ~ ~ ~ ~ ~ ~ ~  during joining Service Regulations, an officer will draw, 
time. during joining time, the pay or salary which 
he drew in his old appointment, or that which he will draw on joining 
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his new appointment, whichever may be less : provided that an officer 
transferred from one officiating appointment to another shall not dralv 
any acting allowance during joining time i f  he had not a superior lien 
on either of the officiating appointments t o  that oi the officer relieved 
by or relieving him, 

Flnl. Resn. ( b )  'I'he allowance of a military officer transferred frolu military to 
No. !P9. dated a th cptember civil duty shall be paid by the civil department from the date on 
I b3. 
A 3 ( 1  which he gives over charge of military duly, and when a military 
C. A. , 

officer is transferred fro111 civil to military duty, his allowances shall 
cease to be payable in the civil department from the date on which he 
relinquishes charge of his civil duty. 

Art. 973 (c), (c) This same rule will also apply in the case of an officer trans- 
C. A. C. 

ferred from one departn~ent to another. 

:'kP!i: 232. Travelling allourance is given to an officer to cover the actual 
why travelling i. travelling expenses incurred by him in 

given. travelling, i n  the interests of the public 
service. 

233. It is a fundamental principle that the allowance is not to be a ;:kg#: 
Not to be a source of Source of profit, and, save as specially pro- 

profit, etc. vided in the Civil Service Regulations, no 
allowances are granted to meet the expenses of the families of officers 
accompanying them when travelling on duty. 

~ t t .  IOSJ. 234. No travelling allowance, other than a permanent tnonthly 
C. S. R. 

Limitation of distance from allo\vance, is admissible for any day on 
head-quarters. which an officer does not reach a distance 
exceeding five miles from head-quarters, or return thereto from a dis- 
tance exceeding five miles. Rut an officer travelling on duty within 
five miles of head-quarters is entitled to draw the actual amount spent 
by him in payment of ferry and other tolls, or railway fare. 

235. The charges for daily rates, journeys by rail and road, are set 
Daily rates, and iourneys forth as follows :- 

by  rail and road. 
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Avt. 1002, C. S. R. # a.  p .  
S~~rveyor  General when on tour of 10 o o 

inspection. Appendix 25, 
I C. S. R. 

Journeys by rail 
under Arts. 1011-1015, 

C. S. R. 
Des~gnat~oli. 

Deputy Surveyor General when on 7 . 8  0 
tour of inspection. 1 Appc~tdzx 2 5 ,  

, C. S. R. 
Superintendents, Deputy Superin- ' 

5 O F  tendents, Extra Deputy Superin- I Art. 1063, 
tendents and Officers in charge : S. R. 
of Survey Partipest I 

0. 1.0. Ne. avo, Assistant Superintendents and , 4 . 0  0 

d.t-d 9th June Extra Assistant Superintendents, ' A p p e n d ~ x  35, 
1 6 7 .  1st and 2nd grades. C. S. R. 

Journeys 
by road 
mlleage,* 

Art. 1034, 
C. S. R. 

Usilly rates. 

Double 1st or 
upper clascl fare. 

- 

Ditto , 

Ditto . 

Ditto 

0 8 0  

o s o  

o q o 

OPEICERS, 2ND CLASS. 
Extra Asst. Supdts., 3rd, 4th, 5th 

and 6th grades. 

Sub-Asst. Supdts. of all grddes . 

OPPICERS, 3 R D  CLASS. 

Surveyors, Sub-Surveyors, Hospital 
Asslstal~ts, Wr~ters,  etc., whose 
salaries are- 

more than i but not more than 
R a. f .  & a. p .  

* In calculating travelling allowance a t  mileage rates, fractions of a mile should be omitted 
(Art. 1035, C. S. R.). But fractions of a milt- should be omitted only in the total of a bill for 
any one journey, and not in the various items which make up the bill. 

R. and A, Dept, t Officers (Extra Assistant Superintendents and Sub-Assistant Superintendents) in charge 
Na. of Survey Detachments are allowed daily ratrs according to theil respective grades, with the dated ~ d t h  
Ju!r ~por. addition of half the difference between such rate and tha t  admissible, wig., A5 per diem to a 

Superintendent, Deputy Superintendent or Extra Deputy Superintendent in charge of a Party. 
For a definition of the term "Charge of a Su~vey Detachment,'' vide para. 289 (b), page I 12. 

I .  0. N o  4 An officer who takes casual leave when on tour shall not be entitled to draw daily allow- 
dated 4th 
March 1-5. ance during such leave. 

Double 2nd or 
(where there 
are only two 
classes) upper 

S, R. 

1 

I 

, R n. p .  I 
8 7 8 0  I O O O U  I I o o l  
75 O O 8 7 8 0  i 0 1 4  0 1  
6 2 8 0  / 7 5 0 0  o 12 o 
5 0 0 0  I 6 2 8 0  0 1 0  0 1  
3 7 8 0  1 5 0 0 0  ; o 8 o 
2 5 0 0  I 3 7 8 0  o 6 0 '  

S. R., in Born.' 
bay 6 annas, / 1 elsewhere q , 

1 annas. 
- - - 



~ - 

~ r t .  1034, 236. (a) For journeys by road mileage allo~rance is calculated at 
c.  S. R. the fixed rates sanctioned, provided that 

Mileage. (except in cases of transfer) a non-gazetted, 
ministerial or menial officer is only entitled to actual travelling expenses 
not exceeding the mileage rate of his class. 

..- - 

- * The Surveyor General may grant to any inferior servant accompanying an inspecting or 
controlling officer, whose circuit o f  iospection or control extends beyond the limits of a single 
district, a daily allowance of 2 annas (Art, tofi3c., C .S. R.) 

. 
CHAP. 111.1 TRAVELLING 

Designation. 

. -- - 

Surveyors, Sub-Surveyors, Writers, 
etc., whose salaries are not less 
than R ~ o .  

Sub-Surveyors, Writers, etc., whose 
salaries are less than 850. 

OFFICERS, ~ T H  CLASS. 

Sub-Surveyors, etc., whose salaries 
are- 

Menials . 

ALLOWANCES, AND BILLS. I SEC. 1 (d ) .  
-- .- - 

Llaily rates, 

- 

. , ,  

' 

. , . ,  

-~ - - - . - - 

Journey by rail 
under Arts. 101 1-1015, 

C .  S. R .  I 

Double interme- 
diate class fare, 
or if there be in 
the train by 
which he is re- 
quired to travel 
no intermediate 
between the 2nd 
and the lowest 
class, then, where 
there are two 
classes, double 
lower class fare ; 
where there are 
three classes, 
double 2nd class 
fare. 

Double interme- 
diate class fare, 
or if there be in 
the train by which 
he is required to 
travel no inter- 
mediate between 
the 2nd and the 
lowest class, then, 
where there are 
two classes, 
double lower 
class fare ; where 
there are three 
classes, double 

Art, 1014, 
C. S. R. 

k a. p .  
o 2 o 

0 2 o 

o I o 

j 3rd class fare. 
R a. p. 
o 2 o 

Art .  1063, C. 
S. R. 

' Single fares oE the 
lowest class in 
the train by 1 which they are 

Nil* 1 required to tra- 
Appendix 24,  vel. 

I C . S . R .  I 



. 
CHAP. 111.1 . TRAVELLING ALLOWANCES, AND BILLS. [SEC. I ( d ) .  

- -  
Art.  IOJJ, (6) Travelling by road inclutles travelling b\. sea or river, other- 
C. S. R. 

\vise than in a steamer, and travelling by canals. 

C. M. NO. x', (c)  Whenever road niileage is drawn which cannot be checked. 
dated , ~ t h  fro111 the Route Book or from any other Go\ ernlnent publication, a 
January 1886. certificate of the District Officer to the effect that the distances charged 

for are correct is necessary. 
C. O. Ne. r15 237. Full travelling allo\vance will only be granted to those who 
( Adm,), dated 
a'lth April 1904. Full and half travelling keep up both camp equipment and carriage, 

allowance, when drawn. and half travelling allowance only during pro- 
trackd halts when cainp equipment alone has been kept up and car- 
riage dismissed, and for this a certiticate on For111 0. 1 5  should be sub- 
mitted in support of the charge. Co~nputers, draftsmen, writers, and 
other office hands, nho keep up neither tents nor camp equipment, 
and do not hut thenlselves but trust to finding free quarters in villages, 
are entitled to no travelling allowance (daily rates) at  all. 

The above rules are also applicable to Hospital Assistants, but as 
they are entitled to free quarters, or house rent, they should be sup- 
plied with a tent wllen in the iield, and consequently should not draw 
more than half travelling allowance, and that only when carriage is 
kept up. If full allowance is at  any time granted to a Hospital -4ssist- 
ant, the reasons for doing so must be fully explained. 

Art. 1140, 238. Increased daily rates and mileage allo~vances are admissible 
C. S. R. 

and A'Dept' Increased rates of travelling for members of survey parties employed i n  
No, rqaJ 

61-4 ' allowance in certain localities. certain localities specified in .4ppendix 29, 
9th June 1896. 

Civil Service Regulations. - 
c. I .  o. NO. 364, All officers of the Survey of India Department are also entitled to 
dated 9th 
January ,901. the increased rates of travelling allo~vance admissible in the Bhamo 

District and Shan States lor journeys beyond the frontier contiguous 
to those localities. 

C. I .  T.'S Officers of the 2nd and 3rd classes of the Survey of India when 
No.  M ~ s c . )  461, 
dite6 r i th  travelling on duty in Assam over the hill routes noted below are entitled 
January 1903. to actual travelling expenses up t~ a limit of # I  per mile for 2nd class 

and annas 12 for 3rd class officers instead of the rates admissible under 
Article 1034, Civil Service Regulations, and in cases which fall under 
Article 1og8(b), the maximum limit shall be double these rates- 

Miles. 

Gauhati to Shillong . 63 
Golaghat to Kohima . . 102 

Icohirna to Manipur . 87 
Manipur to Silchar . . la4 
Shillong to Thariaghal . . 43 
Silchar to Aijal . I34 



-- -- 
CHAP. Ill.] TRAVELLING ALLOWANCES, A N D  BILLS. [SEC. I (d) 

- - - --- - - . . - - -. . - - - - - . - -- - -. . 

239. The charges for journeys by sea and river steamers are set 
Journeys by sea and river forth in the prescribed scale, via.:- 

steamer. 
---- - ----- - - -- - - -  - - -- -- - - -  

Designation. 

OTFICERS, 1ST CLASP. 

Surveyor General . I 
I 

Deputy Surveyor Gen- 
eral. 

Superintendents, 1st anc 
2nd grades, and De- 
puty Superintendents, 
I st grade.  

Deputy Superintendents 
and grade, a n d  Ext ra  
Deputy Superintend- 
ents, 1st and 2nd 
grades, a n d  officers in 
charge of parties. 

Assis t lnt  Superintond- 
ents  of all grades, a n d  
Ext ra  Assistant Sup-  
erintendents, 1st a n d  
and grades. 

Class of ' accommo- 
dation 

allowed 
under 

Art. 1016, 
C. S. R. 

I 1st class 

I D i t ~ o  . 

, Ditto . 

Ditto . 

Ditto 

t 'l'able-money. 

servants 

I f  the board 
includes 
wine and 
liquors, 
&hs of 
salary 
(not more 
than 8 8  
per diem) 
is recover- 
able. 

lowest 
class rates, 
Art. 1016, 

C. S. R. 

3 

? 

3 

2 

Art .  1022, 
C. S. R. 

( and tent as 
laid down in 

Art. 1070. 
S.  R. 

Mds. 

35 

35 

35 

35 

I f  the board 
does not 
include 
wine and 
Iiquo~.s, 
Aths of 
salary 
i not more 
than 8 4  
per diem) 
is recover- 
able. 
Art .  1022, 
C. S. R. 

-- .- - .. - 

4 The weight of luggage and tents specified is intended to be conveyed only when equipped 
for the field. The ~leight of l u ~ g a q e  ordinarily allowed is the quantity, the freight on which is 
usually included in the charge for passage (Art. lozr, C. S. K.). 

t When board is provided on the vessel, the charge for such board, whether actually 
included in the passage-money or not, is reckoned as passage-money (Art. 1022, C. S. I<.) ; and 
table-mooey is not recoverable from an officer of the znd, jrd, or 41h class in the case mentioned 
in Art. 1022, C. S. R., nor paid Lo an omcer of the 1st class in the cases mentioned in Art. rozj, 
C.  S. I?. (Explanaticn to Art. 1023, C. S. I+.) A and class passenger is not entitled to be sup- 
plied with mess at the Commander's table, unless no other mess is provided on the steamer. 
(Art. 1025, C. S. R.). 

Officers recalled to duty in India from England, and provided with passages at the public 
exkense, should be charged messing at the rates applicable to Military Officers (ti. I. 0. No. 298, 
dated ~ 3 r d  August 1898). 

G.  1. 0. N ~ ,  Jw Table-money under Article 1023, C. S. R., is granted to oflicers of all but the first class in  
dated 16th ~ a j  Burma, travelling by Government steam launch in the case of journeys on transfer, in addition 
1900. to-the allowances admissible under the existing rules. 
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-- -- -- - - - -- ---- -- - 
I I 

Designation. 

* Class of 
I accommo- 

dation 
allowed 
under 

Art. 1016, 
C. S. R. 

,Number of 
I servants 
allowed at 

lowest 
clavs rates, 
Art, 1016, 
C. S. R. 

t Weight I 
of b a g g a ~ e  
and tent as 
laid down in 
Art. 1070, 
C. S R. 

- - -- - -- - I - 
OFPICERS, O K D  CLASS.* I 

I 
Extra Asst. Supdts., Middle, or I 257 W h e ~ l  board is not pro- 

3rd, 41h, 5th and 6th 2nd class. I '  vided on the vessel, 
grade$. table-money draivn for 

j individuals and fami- 
} lies must llot e\ceed 

. 
the prescribed daily 

1 rates and 4 rates for 
children less than sil , years of a r .  

Sub-Assistant Supdls. Ditto I 15 J 1 Art.  1023, S. R .  
of all grades. I 

OYPICBRS, 3RD CLASS.* 
I 

Surveyors, Sub-survey- ,.. ... ... , When board is not pro- 
ors, Writers, Hospital 1 vided on the vessel, 
Assistants, whose pay table-money drawn for 
is- individuals and fami- : lies must not exceed 

, the rates detailed be- 
i low ( k  rates for child- 

b t nut illore ren less than six years ,nore than ' than i of age). 
R a .  p .  k? a .  P. ' Art.  1023, C.  S. R. 
87 8 o ' roo o o Ditto I 8 I II o. *. 
75 0 0 87 8 o Ditto I 1 o o per dieni. 
62 8 o 75 o o , Dittol I 0 1 4  0 ,, 
50 o o 62 8 o 1 Ditto I 8 0 1 2  (1 ,, 

50 o o 1 Ditto 
I ' { ' below 5 0 8 0  ,, :i 1 37 8 o 1 Ditto 1 1  0 6 0  ,, 

Not more than R25 . 1 Ditto I j 0 4 0  ,, 

- --- -- - - -- - - . - - - - -  -.- -- 

* If there are only two classes of accommodation, an office~ of the 2nd class is entitled to 
accommodation by the higher of the two classes, and an officer of the 3rd class to the accom- 
modation by the lower of the two. If there are four classes of acconimodation, an officer of the 
2nd class is entitled to 2nd class accommodation, and an officer of the 3rd class to 3rd class 
accommodation (Art. 1016, C. S. R.) 

t, f See notes on preceding page. 
N o T E . - T ~ ~  I,ocal Government (Surceyor General) may decide to what class of acconi- 

modation any particular officer is entitled in cases of doubt, or in cases of which. 
owing to the arrangement of the classes on the steamers, the rules, i f  construed 
strictly, involve hardship (Art. 1020, C. S. R.) 

The scale of table money given is not affected by the locality, but is fixed at the above 
rates. 

OFFIGBRS, 4L'E CLASS. 
'I'indals, measurers, 

guards, and other 
menials. 

I 
Lowest Nil ,Vil 
class. 

0 4 0  1 
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CHAP. 111.) TRAVELLING ALLOWANCES, AND BILLS. [Sec. I (d). 

Art. 1017 (a )  
C. s. R. 240. Extra Assistant Superintendents, 3rd and lo~ver grades, and 

rind ,.lass o ~ c e r s  ,,,ay elect S u b - A S S ~ S ~ ~ I I ~  Superintendents, 1st and 
for 1st class accornmodntion. 2nd grades, drawing 8 2 0 0  per mensem 
and above, [nay elect for accommodation for officers of 1st class, 
but table-money \ \ r i l l  be recovered Crori~ the111 accordingly. 

Art. 1017 ( b ) ,  
c. s. R. 241.  The head of the office rnay direct that any non-gazetted 

Accommodation for 3rd class officer whose pay does not exceed 8 3 0  
officers on R3o or below. shall be allowed lowest class accommodalion. 

t;tkl~;, 242. In addition to passage-money an officer travelling by sen 
Embarking acd disembark- shall be reimbursed the actual expenses 

ing charges. incurred by him i n  embarking and diseni- 
barking at ports, 1'. e., the charge from the quay to the vessel, such as 
wharfage fees, boat hire, and the like. Expenses incurred on shore 
are not chargeable. 

Arts. 1018, 1029, 
and 1030, 243. An officer is bound to travel in an Indian Government vessel 
C. S. R. 

Government vessels. i 1 suitable accommodation is offered him. 
Art. l o l o  (I), 
C. S. R. 

244. A survey officer may, for a journey in the field, exchange 

t s ! a 2 $  
his daily allowance for the allowances admissible under Chapter LlIl 

dated ldth 
~~b~~~~~ IIVI, exchange of daily Jlou.nce of the Civil Service Regulations ollly when 

for a journey in the field. he is specially authorized by the Surveyor 
General or the administrative officer, and when he has to travel-by 
public or hired conveyance, or is employed oil special duty. 

R. and A. If the journey performed is by road only, the distance travelled must Dept. N o .  

F*158.2, l o t h  January be ,nore than 20 miles ; or i f  it be partly by road and pal tly by rail or 
1901. steamer or both, and the road journey does not exceed 2 0  miles, the 

mileage for this part of the journey is limited to amount ofdaily 
allowance. 

C. O. NO. a38 Two certificates, one for gazetted officers and one for establish- 
(Adm.),  dated 

December inents, should be made out i,n Form 0. 66 and submitted for signature 
1904. when sanction has not been obtained. 
Arts, 1070 ( i i )  245. (a) Whenever for a journey to or from the field, or any other 
and top), 
C .  S. R. Actual charges fur a journey journey in which an officer has to travel 
G .  I. O. NO. to or from the field or any with camp equipment or otherwise, the 
a80, dated 1st 
December 189,. journey. actual travelling expenses* of a survey 

Art. IJ, * "Ac tua l  Travelling Expense3 " nzean the n~ t z in l  cost of loconrotion for a n  o#cer 
C. 9. R. hinrself, itis se~var t t s ,  and personal luggage, including charges f o r j c r r y  and  other tolls 

and for cnrriage of cawp equipment (when necessary); but not inc luding charges fo? 
hotels, ddk bungalows, or refreshments, or fol the carriage of stores or conveyances, or for 
presents to coachmen, nor any  a l l owance~or  such incidental losses or expenses as thc 
breakage of crockery, the wear and tear of furniture,  the cntertainnrent of addit ional 
servants,  and t k i .  like. 



--- - - -  

CHAP. 111.1 TRAVELLING ALLOWANCES, A N D  BILLS. [SEC. I (d) . 
- -- - - - - 

officer, ilicluding charges by public conveyance, and cost of carriage 
to and froln the public conveyance" tor himseli, his servants, alrd 
baggage, not exceeding the limits named in the table below, exceed the 
amount admissible under Chapter LIIl of the Civil Service Regulations, 
he may for such journey, in lieu of the amount so admissible, draw 
such actual expenses on a bill prepared in sufficient detail and counter- 
signed by the Surveyor General or the administrative officer. 

G.l .O-No-a8o~ In applying this rule a journey lnust be treated as a whole and dated 1st 
Drcernber1897. no officer can be permitted under Article 1070 (0)  (ii) C. S. R. to 

charge actual expenses for a part of a journey and ordinary rates 
for the remainder. 

G. I. 0. NO. (b) A survey oflicer on a journey to or  from the jield can draw 
dn d 6th May 
18s. and Halting allowance in  course daily allowance for halts on duty i n  the 
Art. c. s .3 ,  a ( b ) ~  of journeys. course of the journey unless he draws actual 

travelling expenses under Article 1070 (ii) of the Civil Service Regu- 
lations. The allowance is inadmissible for halts in the course of any 
other journey. 

Superintendents, Deputy Superintend- 
ents, and Extra Deputy Superin- 
tends, 1st and  2nd grades, and 
officers in charge of parties. 

Ansistant S u  erintendents and Extra 
Assistant I uperintendents, 1st and 
and grades. 

Extra Assistant Superintendents, 3rd 
and lower grades. 

Sub-Assistant Superintendents of all 
grades. 

Surveyo.rs, Sub-Surveyors, Writers, 
Hospltal Assistants- 
( a )  whose salaries are not less than 

8.50. 

1 s t  or upper 6 
class. 

Ditto . ' 4 

2nd or upper 3 
class. 
Ditto . 3 

Intermediate, ... 
lower or - 
2nd class. 

(b) Ditto less than 8 5 0  . . Intermediate,, .. . 
lower or 
3rd class. , 

Mds. 
3 35 

M ds. 
12 

I I 1 
- - - - - - - - - - - - -- - .  - 

* Includes fare by cab, gharry or horse. 
All heavy baggage should invariably be sent by goods train and not as passengers' 

'wlPge. 
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CHAP. 111.1 TRAVELLING ALLOWANCES, AND BILLS. ~SEC. I ( d ) .  
. - 

C). 0. No. 97, 
dated lath 

(c)  The following Rules are published for the information of the 
Novcmher 1904  department, and should be strictly adhered to by officers when draw- 

ing up travelling allowance bills for themselves or lnenlbers of their 
parties :- 

Survey Officers are as a rule either- 

Definition of  the I .  In Recess at  Head-Quarters. 
"in  the Field." 2 Going to the Field. 

3. In the Field. 
4. Returning to Recess Quarters. 

Rule I.-When a survey officer leaves recess quarters for 
the field if  he travels at once by road or river pro- 
viding his own carriage and not travelling by 
Public conveyance he is considered as on duty in 
the Jield and dra~vs travelling allonlance at daily 
rates under Chapter LIII, Section IV, C. S. R., 
from the date on which he leaves recess quarters. 

Rule 2.-When a survey officer leaves recess quarters and 
travels by public conveyance he only gets into the 
je ld  when he ceases to travel by public convey- 
ance, e,g., an officer leaves Poona and goes by rail 
to Dharwar, from which place he marches with 
carts to carry his kit t o  X, where he commences 
surveying; he is i n  the jield from the day follow- 
ing that for which he drew rail fare. 

Rule 3.-Similarly on return journeys an officer is in the 
,field up to but not for the day on \vhich en 
route to recess quarters he travels by public 
conveyance or in the absence of any journey by 
public conveyance until he reaches his recess 
quarters. 

A 1 0  I 246. When the actual expenses for carriage in the field of camp 
C. 8. R. 
D. 0. No. 66, 
dated 12th April Excess moiety allowances. equipment and baggage, limited as in the 
1866. table following, for the whole month or 
c.I-Tm'g the whole part of a month that an officer is in the field, No. G. A. 3562, 
dated loth exceed half the daily allowance admissible for that month or that March 190:. 

part of a month, the officer may appropriate half his daily allo~vance 
to pay for camp equipment and extra servants, and in lieu of the other 
half may recover such actual expenses by bills on Form 0. 16 pre- 
pared and countersigned by the Surveyor General or the adrninistra- 



Art. 1000, 
C. 8. R. 
G. I. 0. No. 
?A. dated 6th -.-. ~ u a y  IByb. 
G. I. 0. 
No. as6 dated 
a)th ~ & u s t  
1896. 

G. 0. No. 55 
;;$'nJ=Apd 
1883. para. a.  

CHAP. IiI . ]  TPAVPLLINO ALLOWANCES AND BILLS. [SEC. I (d). 

tive officer. When coolies are employed, camp eqrripment and 
baggage must be limited to half these weights :- 

Su erintendents, Deputy Superintendents, Extra Deputy 
&erintendents, and officers in charge of parries. 

-. - - - - - - - - -- - - - - - - -- -- - - - . -  

Assistant Superintendents and Extra Assistant Superintendents 
of all grades. 

Desigoat~on . 

Sub-Assistant Superintendents of all grades . 

, I l 5 I  7i 

I 
I By cart, 

camels, 01 By  
paclc I cool~es, 

an~rnals. 

I 

Surveyors, Sub-Surveyors, Writers, etc., from #so upwards , I 8 1  
Ditto ditto, less than #so . 

- - -  

247. When the Surveyor General is satislied that it is in the 

Journey requiring qu~ck interests of the public service that an 
locomotion, limit of camp officer required to travel on public duty 
equipage and horses. should send his horses or camp equipment or 
both by steamer or railway, he may permit hiin to recover, in addition 
to his authorized travelling allowance, the actual cost of their carriage, 
including, whether separatcly charged for or not, the cost ol convey- 
ance of one syce and one grass-cutter for each horse, but 
the previous sanction of the Surveyor General is necessary before 
expenses are incurred under Article ~ o o o .  The sanction should be 
obtained in the lollowing for111 and appended to the bill ill which the 
charges for such journeys are made, supported by receipts from 
railway and steamer authorities :- 

('ertrjFed tlcrlt i s  nr~tlrorieed to chnvge utzdev Art ic le  1093 
(jrtlrc Civ i l  Service l i ' e g ~ l l ~ t t i o ~ ~ ~  / > I ,  llre (onvc . yn~z~ .c  by ,- 01. 
lrorses ( ~ t l d  T N I I Z ~  I Z ~ S  C ( L T I I ~  ey ilipnrertt, at t l r ep~~b l r ' c  e.tpctrse, i/r 
addi t ion to t l l c  ( ~ l ~ t l l u r i ~ c d  t r u v e l l ~ ~ ~ g  t ~ l l ~ i i ~ ( ~ ~ ~ ~ e ,  21 I ~ C Y  L ~ I , C I I  I I I S ~ ~ N C L ' A  W I I Z C I L  
r eq~r i red  h i m  t u  p r ~ i e e i l  v e i y  ~ r l i i k l y  ( C N ~  ~ * e [ ~ ( b  cquippcd ~ O Y  l~rge t z t  du t y .  
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The fullowi~lg scale ol liu~ilation ill Lhe weights ol ca~iip equip- 
ment and in llie ~ iu~nber  ol horses is prescribed :- 

-- --  - -- .. - - - -- 

( Cal!q, Nu111be1 
I equ1k'- of 

rnent, ' horses. 
I I 

I 
-- -. .- - 

I I 
I Mds. I 

SLI erintendents, Deputy Superinte~idents, Extra Depirty 35 ' 2 
luperintendents, and oficerr in charge of parries. I 

Assistant Superintendents and Extra Assistant Superinten- 
I 

Z j  ! I 

dents of all grades. I 

Sub-Assistar~t Superintendents of all grades . . . 1.5 I 

I 
Surveyors, Sub-Surveyors, Writers, etc., from 4430 upwards , ' 8 ~ .., 

Ditto ditto, less than 850 . 5 i I ... 
I 

-- 

ti. I. 0. When applying for this concession, officers are required to sub- 
No. 163. dated 
19tt, December nlit a full statement of the ~ i r ~ ~ l l l ~ t a n ~ e ~  explaining the necessity 
i8pb.  for the conveyance of their horses by rail or steamer. 

NOTE. -The sanction of t h e  Government of India is necessary i l l  t h e  case of oficefg 
of the Imperial Service. 

Govt. Rcsol~~. 
tion No. 704, 
dated aal~d 
I:cbnlary 1866. 
Art. loor, 
C .  Y. K. 
C .  0. No. a9 
(Adm.) ,  dated 
jrst March 
1881. 

Eut the Surveyor General may sauction, after consideration of 
each case, the conveyance by rail or stea~iier u~idcr Arts. 1000-or, C. 
S. R., of one horse belonging to any officer of the Imperial Service 
during the field season and within the area u~icler survey by his 
party-that is, from his field head-quarters to any outlying detach- 
ment or between any two detachments of his party, or i f  deputed 011 

special duty to any other party during the field season, to the scene of 
liis duties with such party. 

I-Iorses sl~ould under ordinary circumstances be rnnrchecl by road 
iron1 I-ecess rlr~arters to the licltl ancl bacli. 

248. When an Extra Assistant Superintenclent or a Sub-Assistant 

Exceplional travelling ex- Superintendent has to visit a distant place 
enses. for a special purpose, and has to mainta~n 



Art. 7731(4.  
G. A. C. 

Art, 1099 ( b ) .  
C. S. R .  

Art. 1104, 
C. P. R. 

Art, I I O ~ ,  
c.:s. It. 

Art. I J o 6 ,  
C. 6. R. 

G. 1.0. 
No 96, dated 
Sthad aY 1901. 

G. 1.0. 
No. 418, dated 
rgth March 
1904. 
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CHAP. 111.1 TRAVEI.LINC ALLOWANCES A N D  BILLS. [SE~. I ( d )  

his camp equipage, and leave his camp standing, but is 1101 allowed 
to take his horse with hin~,  he is entitled to recover tlle cost of 
horse or carriage hire incurred at the place of his'special ernployme~~t. 

249. When an officer is transferred from one survey party to 

Travelling espenses on another, or to another department, his 
transfer how drawn and debit- travelling expenses are chargeable against 
able. the department, survey party or office 
which he joins, and must be drawn on arrival at  his destination by 
the officer in charge of the party or office. 

250. (a) When an officer is transferred otherwise than for the 
Officers transferred other- public convenience, a copy of the order 

wise than for public con- of transfer shall be sent to the audit officer 
venience. 

of thecircle of audit in which he is serving, 
with a s  endorsement' stating the reason of the transfer. In the 
absence of such an endorsement the audit officer will assume that the 
officer has been transferred for the public convenience. 

( b )  In the case of non-gazetted officers, a certificate from the 
head of the office may be accepted in lieu of the copy of the order 
alluded to above. 

2 5 1 .  (0) An omcer is entitled to travelling allowance if, after 
Trav211ing allownces ad- giving over charge of his office, he takes 

~nissible on transfer when privilege or examination leave before join- 
leave intervenes. ing his new office. 

(6, The travelling allowance of an officer transferred during pri- 
vilege or examination leave will be calculated from his old station, 
or from the place where he receives the order of transfer, whichever 
calculation would entitle him to less travelling allowance. 

(c) An officer who, while in transit, obtains furlough on nledical 
certificate is entitled to travelling allowance calculated for the 
journey from the old station to the furthest place to which he has 
proceeded on the route to his new station. 

(d) A survey officcr taking privilege leave during the move from 
the recess quarters to the field and vice versd is entitled to travelli~ig 
allowance under the authority of Revenue and Agricultural Depart- 
ment No. 704-74-1, dated 1st May r 903. 

251 A. The officer in charge of a survey party is authorized to 

Travelling allowance on grant travelling allowance to native 
recall from Departmental surveyors and subordinates who are recall- 
leave. ed to duty from departmental or recess 
leave before the expiry of that leave, i n  cases in which he considers 
the grant of this allowance desirable, 
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CIIAP.  111.1 TRAVELLING AI.LC)~VANCES AND HILLS. [ s t ? ~ .  1 ( ( 1 ) .  
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t i .  I. 0. aga. (0) .A non-gazeltr(l ofic:c~r wlloso salary altchr tr,insf,-r t10c.s 
No. 131, Lt"l 
~sttl ~ t ~ g t ~ h t  Travelli~lg allowance for 11ol cxceccl B ~ o o  a 11wn1h is c S l i t i l l w l  10 
1t183. f..t~nilies 01 oficers in cases 

of transfer. travelli~ig allowance ;is follows :- 

Art. I s Provided tllal the tra~isfer is to ;I slatioll ~ ~ l o r e  tliali zoo ~ililes 
c. s.3.' distant by the ordinary routt., and is made for a period e u c e e d i ~ l ~  

three months- 
(a) For a journey by steamer or railway, to the fares actually paid for the 

officer himself, his faniily, and servants, subject to the following 
limits :- 

(i) for himself and fanlily-four full fares of the class of accommo- 
dation to which he is ordinarily entitled ; 

(ii) for servants--three full fares of the lowest class. 
Also to the actual cost of carriage by cargo steamer or goods train 

of personal effects within the limits of the 
following scale :-* 

Salary of Officer. Weight of luggage. 
Mds. 

RIOO or lass . . . . . . . . .  5 
More than R ~ o o  but not more than R?oo . . . . 8 
MorethanRaoo . . . . . , . . f z  

(b) For a journey by road, to the actual charges of locomotion Ifor himself, 
his family, and three servants, up to a maximum of three times the rate 
of mileage to which he is ordinarily entitled ; and the actual cost of 
carriage of personal effects within the scale given in the preceding clause. 

(c) If any-member of an  officer's faniily is prevented by good and  sufficient 
cause from actually travelling with him, his or her journey may be 
charged for within these limits, provided he or she follows the officer 
within a period of two months after the date of his transfer or precedes 
him by a period not exceeding one month. 

NGTB.-Every officer proposing to draw travelling allowance under this article shall, 
before presenting his claim, submit a detailed statement explanatory of the charges incurred 
upon the journey, to the officer to whose office he is transferred, who shall, after satisfying 
himself of their reasonablenms and necessity, sign a written order (which should be attached 
to the bill) passing them to  that extent. 

No charges incurred in excess of the amount thus passed should be admitted by the audit 
oficef, who should require vouchers for actual expenses except in respect of steamer and railway 
journeys, lor which the officer's certificate will suffice. Heads of offices are held responsible 
that no unnecessary or excessive charges are allowed under this article. 

Art. 1096, (6)  The rules in Article 1070 (a)  (ii), Civil Service Regulations, 
C. S. R. apply also to journeys on transfer, vide para. 245, page 86. 
~ r t .  1128. 253. Native surveyors and menial servants, attached to survey 
C. S. R. 

Travelling expenses 01 sur- parties employed in Assam and Burma, may 
C. M, N ~ .  7~ ~ ~ ~ : ~ ~ f  , , ~ d 9 f ~ ~  ~ ~ , P ~ ~ ~  be granted by the Surveyor General such 
dated 28th t o  their homes and back. 
February 1903. 

portion of their travelling expenses as he 
thinks fit, for the journey from the place of employment to Calcutta - - 

G. 1. 0. * If an o5cer sends his personal effects by passenger train, he is permitted to charge the flri 3 9 ,  dated rates by goods train in his bills, within the limits of the above scale, 
=Y 1990. 



and back, or to Madras and hack i n  tlie case of thosc men who are 
recruited i n  and are resitleots of Llie Madras Presidency, \vllell 
proceeding to their homes on leave at the end of a lield season, and 
when rejoining at the commeucement ~i the next field season. 
Special sanction of the Surveyor General is required in each 
indi\-idual case, aud printed forms for liis signature should be attached 
to each bill in which such charge or charges occur.* 

In these cases it is ruled that native surveyors, etc., will be granted 
deck or 3rd class passages only on river and sea-going steamers and 
single west class rail fares. \p 

25 4. An officer in the Survey Department, whatever his substan- 

allo,vance of tive rank may be, draws, when in charge of 
officer in charge o f  a survey a survey party, the travelling allowance of 
party. a Superintendent. 

255.  Whenever any person is employed temporarily by competent 
Travelling of authority as an extra servant on any estab- 

temporary employes. lishment, lie is entitled to travelling allow- 
ance under the rules applicable to public servants of corresponding 
rank permanently employed on that establishment. 

NOTE.-Members of the temporary establishment (not cadastra1)of survey 
parties may, for journeys to or from the field, or on transfer, be allowed travelling 
allowances under this paragraph. 

255  A. A person employed lor a temporary purpose, ivho has 
received travelling allo~vance tor joining his appointment, may, on the 
termination of ,his employment, be allowed travelling allowance to 
the place at  which he was engaged, provided the claim is preferred 
within three months of the termination of the temporary service, 
and the officer under whom the persoil nlas employed is satisfied 
that he intends to make the journey. 

256. Any person appointed to the Survey of India in any capacity 
Travelling allowance for requiring tc chnical skill, or knowledge for 

specially trained persons. vihich he has been specially trained, is 
entitled to travelling allowance for joini-~g his first appointment. A 
person who has acquired the special Itnowledge, but has not been 
ordered by the proper authority to 1)c trained for a particular post, 
is not entitled to this concession. 

Students of the Schools of Art and other Government Schools 
appointed as draftsmen in the Survey of India are entitled to actual 
travelling expenses for joining their first appointments. 

+The Surveyor General has special powers to grant travelling allowances to native 
establishments of the Tr~angulation Party, 
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Art. 1031, 257.  Wlieri an officer of thc class lower than the first is required to 
C. S. R .  

travel Ly any spccial nleans of conveyance 
Special collveyances. 

tlie cost ol wliicli exceeds tlit: daily allow. 
auce under Arl. 1063 ,C. S. K. ,when daily allowa~ice only is admissible, 
or the ~nileage allowance adlnissible uncler Art. 1034, C. S. R., the 
actual cost of transit by such means may be drawn i n  lieu of such 
daily allowance or mileage. 

(;. 1.0.  N o .  4 5 .  258. ( a )  A Hospital Assistant attachecl to a survey party, or othe 
dated and 
1)e~emher 1882. ~ ~ ~ ~ i ~ d  ~ ~ ~ i ~ ~ ~ ~ ~ ~ .  ~ ~ ~ ~ ~ l -  similar charge, is entitled to the same tra- 

iug alIowance of-. velling allowance as that drawn by other 
subordinate oficers ot tlie Survey ol India, except wherc otherwist? 
ruled. 

G .  I .  o. NO.  3 4 ~ .  (b)  Hospital Assistants, both civil and military, are entitled to 
dated 7th May 

?&on Genl,ls 
second class passages while travelling by steamer, and intermediate 

No. 13'34. dated class by rail. 
14th Apr~l 18qr. 
Art. 1113, 
C. S. R. 

(c) A Hospital Assistant is entitled to travelling allowa~lce for a 
journey to attend an examination for promotion to a higher grade i n  
his own service, and it' he passes the examination, for the return 
journey to his ow11 station. 

Art. rlas, 
C. S. R .  (a?) A Civil Hospital Assistant from another province serving in 

Burma is entitled to a free passage for himself and his fanlily to his 
home when proceeding on leave on medical certificate. 

h t .  1123, 
r. S. R. (e)  A Military Hospital Assistant en~ployed in the Civil Depart- 

ment is entitled, when poceeding on sick leave, to the same advan- 
tages in respect of travelling allo~vance as if he were serving with a 
regiment. 

G. I. o. N O .  347. ( f )  Military Hospital Assistants, when transferred from a military 
dated 7th May 
ISOQ. to a civil or from a civil to a military appointment, are allowed 
I.etter No. 5119. 
dated nand actual fares by rail or steamer, and two annas a mile by road. 
September 1899, 
from Dlr. Gent., 
ladIan Medl. 
Service. 

;i.a;o. 90 
259.  When travelling allowances are payable to coolies and men 

ated 16th A P ~ I  whose salaries are drawn in the monthly 
1889.  ell el ling allowance of men 

whose Day is drawn in contin- contingent bills (in accordance with the 
bills. rules in Article 58 ( I ) ,  chapter 5 of the 

Civil Account Code), they should be charged in contingent bills ant1 - - 

not in travelling allowance bills. 

G .  I. O. N O .  J ~ V ,  
259A. Khalasis and other inferior and menial servants of the 

dale4 7111 
1:cl)rrlnry I~OI. Survey of India Department, except such as accompany administra- 

tive officers on tour, are entitled to free carriage of their necessary 
baggage, i ~ l c l u d i ~ i g ~ t e ~ ~ s i l s .  



CHAP. 111.1 TRAVELLING ALLOWANCES A N D  BILLB. [SEC. I (d). 
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260. Bills for travelling allowances should be drawn up on forms 

Preparation 'of travelling 
-0. 14 and 0. 14a and submitted to the 

allowance bills. Rules regard- administrative officer not later than the 5th 

G. I. 0. No, 49, 
datcd 14th 
March 1863, 

laam . M. 3* 
No. '2, datcd 

I). 0. No. 355, 
To 0.. datcd 
3ot% June 1875. 

ing - of each month. Every executive officer 

should satisfy himselt before submitting them that they have been 
drawn up in strict conformity with the following orders, via. :- 

C. O. NO. 138 ( I )  That three sets of bills arc submitted, one for gazetted 
(Adm. ). b t e d  
16th November officers, including Extra Assistant Superintendents on 
IB95.  

form 0. 14, another for Sub-Assistant Superintendents on 
the same form, and a third for the Native establishment 
on-form 0. 14a. 

(2) That all bills and i.ouchers have been consecutively num- 
bered as prescribed in this office circular letters Nos. 1356 
to 1363, dated 16th May 1882, to officers in charge of 
Topographical Survey Parties, and Branch Order No. 22 ,  

dated 19th May 1882, to Revenue Survey Parties. 
(3) That the bills have been drawn up in accordance with 

footnote and certificates prlnted thereon. 
(4) That personal travelling allowance bills above # 20 have 

been duly stamped. 
( 5 )  That the articles of the Civil Service Regulatiol~s under 

which the charges have been made have been quoted. 
(6) 'Phat all charges for conveyance oE luggage, either by rail 

or steamer, are supported by receipts from railway and 
steamer authorities. 

(7)  That charges for journey by steamer (whetherby sea or 
river) are also supported by receipts from the steamer 
authorities. 

.Vote.-Except in special cases '~cllziclr nrusl, be fully explaitred, no clzar*ges, tcn- 
less supported by vozrchers refevred t o  in clauses ( 6 )  and ( 7 )  above, will; he allowed. 

(8) In the case of officers travelling by a route other than that 
for which the travelling bill is drawn the vouchers, except 
those for baggage, may be dispensed with, but a letter 
explaining the reasoil for their non-submission should be 
forwarded. 

(9) Charges for baggage must be supported by a certificate 
from the officer in charge stating whether or not the assist- 
ants drawing the charges travelled with camp equipment. 

(lo) Whenever excess moiety travelling allowance bills are 
submitted, the actual weight of baggage, etc., carried must 
be specified, and the original vouchers attached. 



C. 0. No. 238 
(Adrn.) , dated 
l a t h  December 
19 "4. 

C. 0. NO. 159 
( A d a . ) ,  dated 
29th July 1898. 

C. 0. No. yo 
(Adm.), dated 
16th April 1889. 

C. 0. No, a24 
(Adrn.), dated 
16th July 1904. 

- - - 

CHAP. Ill.] CONTINGENT EXPENDITURL A N D  BILLS. [Sec. I (a). 
. .- -- - - - -- 

( I  I )  That travelling allowance at daily rates is not drawn for 
any day for which travelling charges for journeys by land 
or water have been drawn, and vice vevsd. 

( I  2) Whenever any officer for a journey in the field exchanges 
hls daily allowatlce for the a l l o~ance  admissible under 
Chapter LIII of the Civil Service Regulatiol~s, a certifica~e 
on form 0. 66 authorizing it should be appended for 
signature of the administrative officer, to the bill in which 
the allowances are drawn. Separate certificates should, 
however, be sent for gazetted officcrs and for establish- 
ments. 

(13) Officers travelling by the North-Western and Frontier 
Railways should endorse a certificate of correctness of the 
railway fares charged on each travelling allowance bill. 

(14 )  That travelling allowances for temporary establishment 
are drawn in a separate bill with the words "Temporary 
establishment " inserted on the top of it. 

( I  5) That the object of journey, the date of its comnlence- 
ment and its duration are stated in the bills. 

(16) That the weight of baggage, rate per maund, and whether 
it is carried by goods or passenger train are stated. 

(17) That any other charges, such as for coolies, etc., are 
given in detail. 

(18) Travelling charges should be drawn in the bills of the 
mo~t11 in which they are actually incurred and charged i n  
the account current for that month if all details and 
vouchers are forthcoming by the 5th of the following 
month, which is the date fixed for the submission of the 
monthly accounts. When bills are submitted too late to 
be included in the account current of any month they 
should be separately drawn in arrears bills for the montli 
in which the expense was incurred and not in the regular 
bills of any other month. 

SECTION I !e).-CONTINGENT E X P E N D I T U R E  A N D  B I L L S .  

L.  0. NO. 24 261. (a )  Bills for contingent charges should be drawn up on form 
(Adm.), dated 
land September 
rnrI ,  and C. 0, Contingent bills : Mannrr 0. 6, and forwarded not latter than the 5th 
NO. fi (Adm.), of preparation and date of of each month to the administrative officer 

29th submission. 
hlercll 1 8 ~ 2 .  accompanied by an abstract of charge 

(form 0, 8). 
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CHAP.  111.1 CONTINGENT E X I ~ E N U I T U R E  A N D  RII.LS. [ . ~ E c .  I (e). 
~ ~ . 

(6 )  A continge~t  bill for March, although submitted in April, if 
the total is less than the amount oE advance received on or before 
the end of the month of March, appertains to the year ending 31st 
March. 

D. O. NO. 9, (c )  Charges for months embraced in two financial years cannot be 
dated 5th 
August leal. entered in one bill. 

262. Contingent bills are to be drawn 
C. M., Classification. 
dated 26th July in accordance with the budget classifica- 
1871. tion. 

88, C. ,,. C. 263. (a)  Vouchers for all sums above RIO, countersigned by the 
officer in charge, must be attached to con- 

Vouchers. tingent bills ; when they are not obtain- 
able, certificates on Form 0. ro should be submitted. For smaller 
sums the following certificate is only necessary. All vouchers for 
service postage stamps and telegram charges must be submitted :- 

I certify that the expenditure charged in this bill could not, with due regard 
to the interests of the public service, be avoided. I have satisfied myself that the 
charges entered in this bill have been really paid. Vouchers for all items or 
expenditure above E I O  in amount, all sums paid for postage stamps and telegrams 
are attached to tt.e bill. I have, as  far as possible, obtained vouchers for other 
sums and am responsible that they have been so  destroyed or defaced that they 
cannot be used again. 

( A )  All vouchers in the vernacular should have an English trans- 
lation. 

G. I. O. NO. 33, (c)  The issue of duplicates, or copies of receipts or vouchers, in 
dated 27th 
October 1981. lieu of those alleged to be lost or missing, is strictly prohibited. If 

any necessity for such a document arises, a certificate may be issued 
stating that from the accounts or other records it has been found 
that a payment was made on a specified date of a certain sum on 
a certain account. 

This order does not apply to cases where, under existing rules, 
duplicates are required to be prepared with the original. 

(d )  Items in contingent bills not duly supported by vouchers 
(stamped when above R2o) from the payees will be disallowed 
without further reference, unless the absence of the vouchers be 
satisfactorily explained in covering letters, and items supported by 
vernacular vouchers will be similarly dealt with, unless an English 
translation of each vernacular voucher be appended thereto. 

Art. 98 (n), 
C. A. C. 264. (a) A certificate for the amount of office-rent charged must 

be attached on Form 0.54. The first charge 
Zhargem for office-rent. 

in every year made in any contingent bill 
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should be supported by a certificate fro111 the Executive Engineer of 
the station that a suitable public building was not available for the 
purpose required. 

(6) When the officc: is acco~nmodatcd i l l  a private residence, the 
detail of accom~nodatioll and apportionment of rent between public and 

6 private requirements should accompany the certificate (Form 0. 54) 
attached to the voucher sublilitted with the contingent bills for the 
first month of each recess season. 

265. Charges on account of the cnrvinge of G o v e r ~ z ~ ~ e n t  property 
Carriage of Goverllnlellt (includi~lg office records between recess 

property. quarters and the iield and vice v ~ r s b )  

are to be drawn in contingent bills, subject to the rules in force as 
regards vouchers, etc. 

266. Charges for tahsil chaprasis and line-cutting coolies being 

Tahsil chaprasis and line- 01 a colltingent nature, should be entered 
measurers. Charges for-  and drawn for in contingent bills as 

Muzkuries " and " Line-cutting Coolies,'' respectively. 
Art. No. 80. 
rille 3, C. A. C. 

267. No charges shall be entered in any contingent bill for 
Rev. Survey cir. No. S80, postage labels and tele- any poslage labels but service postage 
datcil 9th April grams. Charges for - 
1873. 

labels, or for anv telegranls other than 
State telegrams. The postage charges must be supported by the 
treasury receipts for the money, which should al\rays be signed by 
the treasury officer, and the telegraph charges by receipts from the 
telegraph department sho~ving that the telegrams have been classi- 
fied as State telegrams, except when, under unavoidable circum- 
stances the Railway telegraph is used. If a telegram receipt is 
erroneously marked "Private," the charge must be supported by a 
certificate fro111 the head of the office that it was on the Public service. 

c. m~. NO. 2193, All telegram receipts should be pasted on foolscap size paper, and 
dated arft  
~ u g u s t  1899. on one side only. 
11. O. Rev. No cash payment should be made for postage on service parcels ; 
N3. 7, dated Sth 
Ailgilst 1885. Cash payment for service service postage stamps should be affixed 

parcels prohibited. to them. 
268. Books of telegram forms required for official use may be 

Telegram forms. supply obtained free of charge from the Superin- 
of - tendent, Government Printing, Calcutta, 

under sanction given by I.ocal Governments or Heads of Departments. 

Topographical 269. Any charges of an unusual nature in the contingent bill, 
D ~ a n c h  
Circnlar letter, Unusual charges. however small the amount may be, should 
dated agrd 
Augiist 1887, be fully explained, such, for example, as 

charges for postal or telegraphic money orders, etc. 
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C. M. Previous sanction of the administrative officer should always be 
3344 NO*-s obtained to any unusual charge drawn in a contingent bill, and a copy 

dated and 
NovembcrlBgl. of such sanction attached to the bill, for instance, charges for warm 

- 

clothing to menials while at  hill stations, cost of purchase of tents, 
etc.   he mere provision of such items in the ~ u d ~ e i  estimate is not 
sufficient authority for their actual expenditure. 

G. O. NC. 70 270. Officers in charge of survey parties, when entering "book- 

!%')rbth ~ook-debit  charges. debit " charges in their monthly accounts, 
November 1886. should enter the an~ounts in red ink on Form 

0. 8, as well as in the Abstract Classification of contingent charges 
on the back of the Expense Statements, and add a short note intimat- 
ing the nature of the charge and to what department the amount is to 
be credited. 

c. 0. N O .  5'1 271. When commission is charged for nloney orders, executive 
Adm.).dated 3rd 

t o e  I .  ~ ~ ~ ~ i ~ ~ i ~ ~  on money officers are required to name in their con- 
orders. Charges for. tingent bills the stations on which the 

lnoney orders were obtained. 
2. 0. NO. 91 272.  The adjustment of cost of supplies obtained for official use 
( M m . ) ,  
dated 6th 1889, Cash payments for supplies from other Government Departments or 
Arts. 95 R: 96, received from other Govern- factories must be made in strict conformity 
C. A. C. ment Departments prohibited. with rules. 

C. 0. NO. 16 
IAdm.), 

274. (a) The monthly statement of expenses must be submitted 
dated agtlr 
hlarch 1889. Expense statements. on Form 0. 2 with strict punctuality not 

later than the 5th of each month. 
C. 0. No. 136 
(Adm.1. 
dated 9th 
October 1895. 

C. 31. 

No. 3*4, 
9 

rmcd and 
November 1897. 

c. 0. No. 131 

6%23;th 
Febrnary I 89;. 

C. 0. No. 110 
(Adm.).  
dated 18th 

In this statenlent every item of expenditure connected with survey 
parties must be included and entered under the several heads as 
shown therein. 

( b )  Remarks against the names of nlen on leave should be repeated 
 non nth by month, during the period of leave. 

(c) The expense statement for any month contains the "fixed 
charges" of the previous month, and the travelling and contingent 
charges of that month. 

275. (a)  Change statements are to be prepared in two parts, viz,, 

Change statements. one for the changes in the Imperial and 
Provincial-services on Form 0. 5 1  and the 

other for those in the establishment on Form 0. 51 ( a ) .  
C.  0. No. 1 7 7  
( A h . ) ,  

They should be submitted to administrative officers i n  uupIicate 
< I a t e d  June 1899. 16th on or before the date of preselltation of the salary and establishment 



CHAP. Ill.] BUDGET. [Soc. I (g) 
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bills at treasuries for paynient, and a certificate, to the effxt that tlic 
change statenlents have already been.submitted to the coutltersignitlg 
officer, should be attached to these bills. 

(6) All the changes of any ~ilonth should be conlpiled under the 
sub-heads ~nentioried in the specimen copies circulated under C. 0. 
No, 13s  (Adm.), dated 17th September 1895. 

C. 0. No.  166 
f Adm.). 

(c) A comparative statement of the strength of the native estab- 
aatedalrt November 1898. Iishlnellt should always be given in the table which has been printed 

in the remark column of Form 0. 51 ( 0 ) .  
C. 0. No,  173 
(Adm.1. ( d )  Particulars regarding the date of making over and receiving 

, ,  charge of duties by officers on transfer from one place to another, 
or when proceeding on leave, or returning therefrom, should always 
be entered in the change staments. This information should also be 
given when officers depart from, or return to, the district or area 
where local allowances are admissible. I n  all cases whether ( (  fore- 
iioon " or " afternoon " should be stated. 

(e) Change statements are also required for the temporary (not 
cadastral! establishment. 

r. 0. NO. 187 (f) Great care should be taken in the preparation of change state- 
( A h . ) ,  
dated 9th 
November 1900. 

merits. They should be despatched to the offices of administrative 
officers at  the same time as establishment pay bills are sent to the 
treasury for payment, in order that they may be countersigned and 
iorwarded to the Comptroller, India l'reasuries, so as to reach him at 
the same time as, or if  possible before, the establishment pay bill for- 
warded by the treasury officer are received by him. 

c. 0. NO. 134 276. (a)  Budget estinlates are to be submitted on Form 0 .  3 1  itr 
(Adm ). 
dated 24th B~~~~~ duplicnte to the administrative o%cer on 
April 18gJ. 

regarding  reparation and no account later than the 1st August of 
submission of - each year with a trnfrsnzitting letter ex-  
plar'fting, rensorrs for each item of increase./ expenditzlre.* The 
budget heads arc at present as below- 

(1) Imperial Service. 
Superintendent. 
Deputy Superintendent. 
Assistant do. 

(2)  Provii~cial Service. 
Extra Deputy Superintendents, 1st and 

2nd grades. 
Ex~ra  Assistntlt Superintendents, 1st 

Rnchn~ige ro~npe~ls;~tion allowance. grada. 
- -- . . --- 

* Increased expenditure in any item should be calculated more with rrEeretlce to 
the "actuals " of the preceding year, and not lnerely added to the sulns "sanctioned" 

for that year. 



Extra Assistant Superintendent, 2nd 
grade. 

Ditto, 3rd grade 
Ditto, 4th grade 
Ditto, 5th grade 
Ditto, 6th grade 

Sub-Assistant Superintendents, 1st 
grade. 

Ditto, and grade 
Ditto, 3rd grade 

Exchange compensation allowance. 

I Excess moiety charges to Gazetted 
Officers. 

Excess moiety charges to Sub-Assist- 
ant  Superintendents. 

Ditto to Native 
Establishment. 

Travelling allowance by rail, road or 
boat, to or lrorn recess quarters. 

For transfers for newly appointed officers. 
Compensation for dearness of provisions 
to menials. 

(3) Sciborditrate Sevvice. I (5) Sufllies and Services. 
Surveyors. 
Sub- Surveyors. 
Draftsmen. 
Computers. 
Writers. 
Hospital Assistants. 
Tindals and K halasis. 
Guards or Burkundazes. 
Temporary Establishment (Sub-Survey- 

ors, Draftsmen, Computers, etc., 
Menials). 

( 4 )  Allowances. 

Local allowances to Gazetted Officers. 
,I ) I  ,, Sub-Assistant 

Superintendents. 
91 D J  ,, Native Establish- 

ment. 
Travelling allowances a t  daily rates to 

Gazetted Officers. 
Travelling allowances a t  daily rates to 
Sub-Assistant Superintendents. 

Travelling allowances at  daily rates to 
Native Establishment. ' 

Police guards. 
Purchase and maintenance of stores, 

tents, etc, 
Purchase of medical stores. 
Feed and keep of elephants. 
Jungle-clearing and line-cutting. 
Building survey stations and pillars. 
Conveyance of tents, stores, records, elc. 
Muzkuri peons. 

(6)  Contingencies. 
Rent of offices and godowns. 
Telegram charges. 
Postage charges. 
Miscellaneous. 

( 7 )  Temporary Establishments (for 
. cadastral parties only). 

Salaries. 
Contract allowances. 
'Travelling expenses. 
Boundary marks, 

C, bl. 
N 0. 

a046 ( B )  The amounts of the grants under each separate budget head 
9. ' 

dated 30th J U I ~  Hre not to be exceeded, except with express sancrlon. Permission 
1696. inust always be asked for the transfer of a portion of the budget 

allotment from one head to another, but under no circumstances can 
any portion of the allotment from heads (I) ,  ( z ) ,  (3), (4) aiid (7)  be 
transferred to heads (5) and (6))  or vice versa". 

C. O. NO. 134 (c) Particulars against heads ( I )  and (2) in the colurl~~ls ' Details)' 
(Adm.1, 
a a t e d ~ t h  April and " Ruclgel Estimate )' of ihe iorm, to 1w left blank, a150 in c.olu11111 
1895 



Budget Estinlate " against the followil~g items under head (4)) bu 
the duration of the field season and the localities in which each ~nenlber 
of the party will bc working should be ~iotecl in the colulnn of 
" Remarks "- 

I-ocal allowance to Gazetted Officers. 
Ditto Sub-Assistant Superintendents. 

Travelling allowance at daily rates to Gazetted Officers. 
Ditto Sub-Assistant Superintendents. 

Also the grand total should be left blank in the column " Budget Estimate." 

c:. 0. No, 101 
( ~ h . ) ,  (d) Executive officers must be careful when submitting their 
dated 19th 
lanuary ,Byr.  budget estimates to give the details ol nunibers in, and estilnated 

expenditure for, each year of the nine classes under head 3, 1 b  Sub- 
ordinate Service." 

c. I .  T.'6 
B T  (e) A nominal roll of surveyors, sub-surveyors, draftsmen, compu- 

letter No. 2 

dated loth ~4 ters and writers, noting their pay, is required to be submitted with 
September 1895. the Budget Estimate, showing how the figures estimated against each 

class have been arrived at. 
( f )  Executive officers are not restricted to the individual amount . -  . 

of salary, nor to the number of recipients of each a~nount as specified 
under the head of Subordinate Service, nor yet to a monthly average 
of the aggregate, as tlie limits of any one monthly bill, but they are 
restricted to the annual budget allotnients of their respective parties 
~ ~ n d e r  that head, The amount saved during the recess months lnay 
be utilised during the iield season. 

1). 0. No. 261, 
datecl 13th (g) None but authorized charges as regards establishments are tu 
0ct0be'186~. be included in the estimate, the expenditure for wliich sanction is 

solicited being separately noticed. 
I ) .  0. No. 14, 
dated 30th (h )  All charges must be set forth in tlie fullest, clearest and niost 
October 1861. 

careful detail that is practicable. 

(i) 'l'he travelling charges for subordinate service are to be 
estimated for in each party according to the probable duration of the 
field season. 

The local allowances for subordinate service are to be esti- 
mated for according to the probable period for which they will be 
required. 

( j )  If it be in conte~nplation to transfer a party fro111 one province 
to another, all probable travelling expenditure consequent 011 such 
transfer should be duly estimated arid provided lor. 

(k) 111 estiniating for supplies and services and contingencies the 
charge for each item should be careiully considered \ ~ i t h  special 



reference to the nature of the work to be performed and to local 
circumstances. 

C. M .  No. asla ,  
dated 9 th  ~ ~ , l ~  A small provision for necessary repairs of all principal G. T. 
1904. stations falling within the area under survey should be made under 

the head l' Building survey stations and pillars." 
D. 0. No. 328, 
dated 14th 

(I) The cost of medicines required are to be entered in the esti- 
J ~ I ~ Y  1870. mate, but the medicines are not generally to be paid for in cash ; the 

transaction is to be considered as one of Book-debit. 
No. 124 of 7th 
January 1861, (m) The estimate is to include all charges whatsoever, permanent 
para. 3. and contingent. No want of any kind can possibly be afterwards 

supplied, unless the expense .o f  the same has been duly provided 
for in the annual estimate ; and every indent, or application involving 
expense, requires to be accompanied by a distinct declaration that the 
charge is included in the budget estimate, without which it cannot 
be recommended or passed. 

No. l 3 ~ o f  25th (,) No provision is to be made in the budget estimate for instru- April 1863. 
merits, books, or other stores issued from the Mathematical Instru- 
ment Department. These charges are provided for in the gene. al 
Departmental Budget. No expense on account of printing is to be 
provided for, but provision is to be made for petty articles of country 
stationery only, for which a small monthly average allowance may be 
estimated. 

No. 18 of arst 
Apr l l  1862. (0) The unexpended portion of a budget grant for any year lapses 

'after 31st March, and all payments after that date, for whatever 
month of the preceding year they may be, are charged against the 
new financial year. 

277, (a) Revised Budget estimates are to be submitted on Form 0. . .  . . 

32 i n  daplicafe to the administrative officer 
Revised Budget Estimates. 

on no account later than the first week of 
October each year. 

( b )  In peparing the revised estimate, the grants sanctioned under 
each budget head must on no account .be exceeded without previous 
sanction. 

C. O. NO. 134 (c) Particulars in the column of " Details" should be given, as this 
( Adm.) dated 
24th A ~ I  ,895. information is required for the column of " Actuals for 6 months," but 

the column of " Probables for 6 months" should be left blank against 
heads ( I )  and (2)  of the form. Similarly, the particulars in the 
columns " Probables for 5 months" against the following items under 
bead (4) should be left blank, but the duration of the field season 



No. 103 of 15tl1 
Jiine 1865. 

G. I. 0. No. 
1 1 5 .  dated a4tl1 
May 1894. 
Flnanc~;~l  
Resoli~tion 
No. l a a J  A,, 
dated 18th 
May 1897. 

No. a 4 dated 
a ~ t 1 1  Rhi1 ,867. 

Art. 38. 
C. S. R. 

-- 

CHAP. 111.1 PAY. [ ~ P C .  11 ( a ) ,  
-- - - - - - - - -- - - . - -- - . - - . - - - .- - - -- - - -- 

and the localities in which each member of the party will be working 
should be noted in tlie colu~nn o l  "Remarks." 

1,ocal allowance to Gazetted Officers. 
Ditto Sub-Assistant Superintendents. 

'Travelling allowance to Gazetted Officers. 
Ditto Sub-Assistant Superintendents. 

The totals in the column "Revised Estimate)' against the heads 
referred to above should be left blank, as well as the grand total. 

(d)  The orders of Governmei~t are distinct and positive that thc 
expenditure of departnients and establishments must be restricted 
within the allotted budget grant. The Budget Estimates must always 
be collsidered as authortiative for purposes of col~trolling expenditure, 
and not the revised estimate, which is merely a forecast of what the 
actual results of any year are likely to be, and the passing of which 
does not sanction increased expenditure. 

Further, it has been resolved in the Financial Department that the 
Heads of Local Governments and Administrations, who are respon- 
sible for the careful construction of their estimates, will discourage 
applications from officers subordinate to them for additional grants; 
and that the practice of making additional grants is to be dis- 
cotltinued, except under circumstances of a really extraordinary 
nature. 

In  exceptional cases of the extraordinary nature referred to above, 
when there is a prospect of tlie budget grant being exceeded without 
a reduction of the establishment, officers in charge- of survey parties 
shall at  once make known the circumstance to the administrative 
officer and solicit his orders. Without previous intimation and 
sanction, no application for an additional grant can be submitted to 
Government, and any excess of expenditure over the budget must 
remain at the responsibility of the executive officer. 

SECTION II(a).-PAy, ALLOWANCES, AND REWARDS. 

278. " Pay )' means (( monthly substantive pay " and " salary " 
Pay and Salary, Definition means the sum of pay and acting or charge 

of- allowance under Art. 94, Civil Service 

Regulations. Personal allowance is treated, for the purposes of 
calculating leave allowances and pensions, as part of an officer's sub- 
stantive pay. Salary does not include house-rent, tentage, travelling 
or local allowances. 



-- - --. . -- - - -- - - -- -- - -- - 2- - 

C ~ I A P .  I l l . ]  PAY. [Src. I 1  (a). 
- - - - - - -- 

279. The scale of pay i n  the Survey of 111clia I)t.l~artrnrnt is f i sc . c t  
Scale of pay. as follo\vs :- 

Superintendent, I st grade . . 1,600 per mensem. 
Ditto, 2nd dc. . ,,1,300 I, 

Deputy Superintendent, 1st grade . . ,,1,Ow , ,  
Ditto ditto, 2nd do. . ,I 8 50 ,, 

Assistant ditto, 1st do. . ,, 600 I) 

Ditto ditto, 2nd do. rv.500 , I  

No~s.-koyal Engineel Officers, below the rank of Superintendents, 1st grade, draw, in 
addition to their departtnental pay, their net Military pay in arcorda~~ce with the f~llowing 
scale :- 

(Lieutenant , . . . . R7o per mensem. 
Net Military pay cf Royal Engineer Captain . J*  '4' >J 

Omcers. 1 Major . . . , . ,, 18?-1o ,, 
\ Lieut.-Colonel . . . . , S ,, 

E x ~ r a  Deputy Superintendent, 1st grade . 
Ditto ditto, 2nd do. 

Extra Assistant Superintendent, 1st grade . 
ilitto ditto, and do. . 
Ditto ditto, 3rd do. , 
Ditto ditto, 4th do. . 
Ditto ditto, 5th do. . 
Ditto ditto, 6th do. . 

Sub-Asst. Supdt., 1st grade . Rzoo rising 
Ditto ditto, and do. ,, 160 ,, 
Ditto ditto, 3rd do. . ,, 1-20 ,, 

R8oo per 
,, 6jo 
,, 550 
,9500 
,, 450 
, I  400 
11 350 
,, 300 
,I 250 
,I 200 

,, 160 

S~rveyors, sub-surveyors, C.O. No. 171 
(Adm.), b t e d  computers, etc. . . a12 to RIOO per metlsem. 
13th March 1899. 

G .  I. O. NO. 351, 
279A. Officers of the army temporarily attached to the Survey De- 

dated Nth 
May IW. pay of olfr. partment for employment with a force in the 

cers of the army temporarily field are granted pay and allowances as 
attached to the Survey De- 
partment. under :- 

(i) Royal Engineers.-Regimental pay of rank and the staff pay, 
and horse allowance of Field or Assistant Field Engineers, accordirlg 
to their rank, and the half staff of their permanent appointment or 
part of it, as authorized in Army Regulations, India, Volume I, Part I, 
Article 7 0  [e) and (f ). Officers of the rank of Major \vill, however, 
be restricted to Staff Corps pay under Articles 2 1  and 31  I-B., IV, 
ibid. 



~ - 

CHAP. 111.1 PAY. [Sac. Il(a). 
-- 

(ii) Other o8cers in military employ.-Staff Corps pay of their 
rank with the stirff pay and horse allowance of Field or Assistant Field 
Engineers, according to their rank, and in the case of an officer hold- 
ing a permanent staff appointment, the half staff, or part of it, of 
such appointment as authorized in Army Regulations, India, Volu~ne 
I ,  Part I, Article 7 0  (e )  and ( / ) .  

Art. 1s9, C. S. R. 
289. (a) An officer of the Imperial Service officiating in the grade 

immediately above his own is entitled to the 
Acting allowances. pay of that grade : provided that the salary 

of an officer officiating in any grade 5hall not be greater than that 
which would be admissible under Article 130 of the Civil Service 
Regulatiolis if  the officer officiated in the next higher grade. 

~ t t .  NO. 130, (b) An officer officiating in a grade higher than that immediately 
C. s. R. above hie own is entitled to an acting allowance, i n  addition;.to his 

pay, of one-fifth of the pay of the grade in which he officiates. 

Art. 111, (c) The appointments in the Administrative Branch are not graded. 
C. s. R. Any officer officiating in an administrative appointment is entitled to 

an acting allowance of one-fifth of the pay of the appointment. 
G .  I ,  No, 16 (a') In the Provincial Service, o6ciating promotions are made, in 

JJ.' cases of " long leave," from class to class only and not from grade to 
1879. 

grade ; thus a Sub-Assistant Superintendent, 1st grade, can only 
officiate in the sixth grade of Extra Assistant Superintendents. - 

G .  I. 0. N,,. aqa, 281.  An account oficer shall, unless he receives special orders 
datcd 11th 
March 1896. A~~~~~~ of pay. ~ irni tat io~  from the Local Government, refuse to 

of-. investigate claims to arrears of pay, allow- 
ances, or increments of pay, which have been allowed to remain i n  
abeyance for a period exceeding two years. An account officer 
should not issue an order for the recovery from any officer of pay and 
allowances erroneously drawn more than one year before the issue 
of the retrenchment order, without first obtaining the sanction 
of the Local Government which has power to direct the amount to be 
written off, if it considers that the recipient was not in fault. 

o. No, 282. (a )  N O  officer is entitled to pay or allowances for any time he 
datcd 3rd 
December 18'7. pay and allowances of offi- may spend beyond the limits of his charge 

cere proceeding beyond the without proper authority. The sanction 
limits of their jurisdiction. his immediate superior is 
authority for any officer or subordinate proceeding on duty beyond 
the limits of his charge, but within those of the jurisdiction of such 
superior. 

( b )  A Local Government may authorize any of its officers to pro- 
ceed on duty to any part of the territories within itsown jurisdiction 



and also to any part of British India beyond the liniits of its own juris- 
diction when the pay and allowar~ces are chargeable to Provi~lcial 
revenues ; but if their pay and allowances are chargeable to 1mperia.I 
revenues, the sanction oC the Government ol India is required when 
the officer is deputed beyond the limits of the provi~~ce.  

'rhe sanction of the Government of India is also liecessary wllell 
the deputation of an oHicer within the limits of a province involves 
additional expenditure chargeable to Imperial revenues. 

Hospital Assistants. Pay of - 283. (a)  The pay of Military and Civil 
Hospital Assistants attached to the Survey 

Department is as follows :- 

Military Hospital Assistants. 
Pay of Extra pa for 
rank. English quafifcation 

c. 1.0. NO. 141. 
anted 35th Octo- 
ber 1888. Senior Hospital Assistant . 

1st grade . . 40 20  
Idospital Assistant 30 10 . 20 5 
Sub-Hospital Assistant . . 12 4 

Civil Hospital Assistants. 
Pev me?~setrr. 

1-lome Dcyt. 
a 

Resolution Senior grade . . . 70 
NOE. ~wa-1014.  1st grade, 16 to 20 years' service . 
dated 4th July 55 
1901. and ,, 11 ,, 1s ,, , I  45 

3rd ,, 5 ,, 10 ,, > 35 
4th ,, undel 5 ,, ,, . n 2.5 

Art .  3 6 ~ ,  (6) A Military Hospital Assistant temporarily e~nployed on civil 
C. A. C and 
Cir. ~o: '+ .datad  duty is not liable to pay Income tax, iE the e~iloluments drawn in the 
a y d  Decernbrr 
tep l  of Dir. Civil Department are not higher than those he was drawing when in  en!.. Indian 
M*dicalBemlce .military employ. When higher emoluments are drawn in civil employ, 

Income tax should be recovered. 
C. bl. No. 63, Military Hospital Assistants, who rank as non-commissioned 
dated and Ail- 

g;.t;i;;t,of officers, are not required to affix a receipt stamp Lo their pay bills. 
Indiin Medical 
Scwice. 

284. 'The rules regarding the grant of exchange colnpensation 

compensation allowance are to be founc! in Articles 41A 
Iowance. to 41 I<, and Appendix BB of Civil Account 

Code. 



G. I. 0. No. 143, 
dated 16th 
November 18S8. 

G. I. 0. No. 313, 
&ted 8th April 

285. (a) The following is the scale of local allowances admissible 
to officers of the Survey Department 

Local allowances. 
stationed in Baluchistan, Burma, and 

1899. Assarn :- 
O. 1.0. No. 374, 
dated 11 th May 
1901. Baluchistan. 

- - - -- - . . - - - - - - - - - .- - 

Officers. I Monthly allowances. 

Deputy Superintendents, 1st and 2nd rades . 
Assistant Superintendents, I st and an $ grades . 
Extra Deputy Superintendents, 1st and and grades, 

and Extra Assistant Superintendents, 1st grade 
(Supernumerary). 

Extra Assistant Superintendents and Sub-Assistant 
Superintendents of all grades. 

Surveyors, sub-surveyors, and other subordinates 
on salary of Rgo and above. 

Sub-surveyors and other subordinates on salarj 
below H30. 

30 per cent. ioll permanent 
pay) subject to a maximum 
allowance of R43. 

50 per cent. (on permanent 
pay) subject to a maximum 
allowance of RS. 

Lower Burma. 
-. - - - - 

Officers. I Monthl allowances. 

Deputy Superintendents, 2nd grade, Extra Deputy 
Superintendents, 1st and 2nd grades, Assistant 
Superintendents, 1st and and grades, and Extra 
Assistant Superintendents, 1st rade (Supernu- 
merary), when in charge of a adastral Survey 
Party. 

E 
De uty Superintendents, 2nd grade, Extra Deputy 

$uperintendents, 1st and 2nd grades, Assistant 
Superintendents, 1st and and grades, and Extra 
Assistant Superintendents, 1st grade (Supernu- 
merary), when not in charge of, but attached to, 
a Cadastral S~lrvey Party, or employed on any 
other survey work. 

Extra Assistant Superintendents and Sub-Assistant 
Superintendents of all grades. 

Surveyors, sub-surveyors and other subordinates 
on salary of R3o and above. 

Sub-surveyors and other subordinates on salary 
below R30. 

k 
1 50 

too 

50 

30 per cent. (on permanent 
pay) subject to a ~nax imu~n  
allowance of E 40. 

50 per cent. (on permanent 
pay) subject to a maximum 
allowance of R 8. 



- -. - - - - - - - - - . -. -. - - - - -  

CHAP. 111.1 ALLOWANCES. ~SEC. II (01. 
- -- 

G .  I. 0. NO. ~ S S ,  No local allowances are admissible to officcrs above the rank of 
dated rand 
November 1 9 6 .  Deputy Superintendents, 1st grade, in Baluchistan, and I)eputy 

Superintendents, and grade, in Lower Burma, with the cxceptiorl 
that the Lower Burma local allowance of R ~ o o  per lilenselll is 
adniissible to officers of the substantive rank of Assistant Superin- 
tendents, 1st grade, while officiating. as Deputy Superintendents, 1st 
grade, and working in Lower Burma. 

Upper Burma. 

Officers. 1 I Monthly allowances. 
I 

G .  ,, O,No. De uty Superintendents, 1st and 2nd grades, 
dated 16th a Deputy Superintendents, 1st  and lznd 
Pcbrllary 1 8 8 9  grades, Assistant Superintendents, 1st and and 
c. 1. 0, K ~ ,  3,3,  grades, and Extra Assistal~t Superintendents, 
dated 8th April 1st grade (Supernumerary), when in charge of 
1899. a Cadastral Survey Party. 

Lleputy Superintendents, 1st and 2nd grades, 
Extra Deputy Superintendents, 1st and 2nd 
grades, Assistant Superintendents, 1st and  and 
grades, and Extra Assistant Superintendents, 
1st grade (Supernumerary!, when not in charge 
of, but attached to, a Cadastral Survey Party, 
or employed on any other survey nork. 

Extra Assistant Superintendents, and Sub-Assist- 
a n t  Superintendents of all grades. 

Surveyors, sub-surveyors, and other subordinates 
on salary of Rgo and above. 

Sub-Surveyors and other subordinates on salary 
below R30. 

gu per cent. (on permanelit 
pay) subject to a maximum 
allowance of 840.  

50 per cent. (on permanent 
pay) subject to a maximum 
allowance of R8. 

Assam. 
-- - -- -- 

Officers. Monthly allowances. 

R 
Extra Assistant Superintendents of all grades . 50 
Sub-Assistant Su  erintendents of all grades . R 40 
Surveyors and ot er subordinates on R61 to loo 22 per cent. on pay (perma- 

nent). 
Ditto, Sub-Surveyors, :.nd ditto on Rgl to 60 1 28 ,, , (ditto). 

S ub-surveyors and d ~ t t o  on R I I  to go ' 42 ,, ,, (ditto). 
Ditto ditto on R I O  and 50 ,, ,, (d~tto). 

under. 



CHAP. 111.1 ALLOWANCES. CSec. I l  (a). 

C. O. N O .  1 7 3  (6) Local allowances can olily be drawn from the date of taking 
(Adm.) dated 
19th ~ i r c h 1 8 9 9 .  over charge of office in the district or area in which they are 
R .  k A. Dept. 
No. ' " ~ 2  admissible. 

80-r, 
asth hlag 1896. 

G. I. 0. No. ass, (c) Local allowances for halts on duty during a journey from or 
<lare* I 896. 9th June to the field are inadmissible, but instead daily allowance may be 

drawn except in cases when actual travelling expenses, under tlle 
special rule in Article 1070 (ii) of the Civil Service Regulations, are 
drawn. 

( d )  An Extra Assistant Superintendent or a Sub-Assistant Super- 
intendent as the case may be, when placed in charge oi a full party, 
is not entitled to any increased local allowance, but to the allowance 
as laid down in the above tables. 

a6,, C.S,R, (e) A local allowance may be drawn by an officer on privilege 
leave only if there is no locum terzens to whom it is payable. 

The ldcal allowances known as Burma, Assam, and Baluchistan 
allowances may be drawn by officers on privilege leave, provided that 
the grant of leave does not necessitate the transfer within the limits of - 
the province of an officer from another province. 

ti. I. O. NO. 324. ( f ) Local allowances cannot be drawn i n  addition to field service, 
- ,  

dated frd 
uet 1899 or deputation allowances. 

m b ~ .  & A.) 
D C  t. NO. 14 1- 
rrB. dated rfth 
Jun; 1899. 
G. I .  0. NO. 377, (g) A local allowance of R roo per mensem, in addition to presi- 
dated rlst 
Se  tcmber 1901, dewy allowance, is granted to officers holding the post of Assistant 
an# Secretary of 
StatessDeepatch Surveyor-General, whether acting or permanent, except to those 
No 5-Rcveoue 
date8 19th julyl officers appointed to the Department specially for employment at  the 
I 901. 

Head Quarters Offices, Calcutta. 

Secretar of 
State's 6cspatch ( I t )  A local allowance of Rrao and 8 9 5  a month, in addition to 
No.119 Presidency house-rent, is granted to officers of the Provincial Service dated 11th 
Oecember lgOJ. holding the posts of Chief and Head Draftsmen respectively in the 

Drawing Office, Calcutta, and R5o each to 8 other Provincial officers 
who nlay be attached to that office. 

Secretary of (il A local allowance of Rroo ~ e r  mensem is granted to the officer 
State's Dc8patcli . - ' I " 
NO. 194-Rev., In charge, and of 50 per cent. on pay, subject to a maximum of R5o 
dated 30th De- 
ccmber1go4. per Inensem to all other members of No. 19 Party (Madras Forests) 

while actually serving in the Wynaad of tlie Malabar and 
Nilgiri districts. 



- - - - - - . . - - - --- - 
CHAP. Ill .]  ALLOWANCES. Sec. II (a). 
- -- - - - -- . - - - - -  -- 

G .  I .  0. NO. 314. 
286. (a) House-rent is granted according to  the follo\ving scalt. to 

elated l lt l l  hlny Presidency house-rent allow. the undermentioned officers when located 1901. 
ances. a t  tlic Presidency, vis.,  :- 

R 
G. I. O. NO. 270, Superintendents and Deputy Superintendelits . . 60 per rnensem. 
dated 9th June 
I@?. Extra Deputy Superintendents . . 60 ,, 

Assistant Superintendents . 100 , ,  
Entra Assistant Superintendents, 1st  grade (Supernun~er- 

ary) . . I 0 0  ,I 

Extra Assistant Superintendents, 1st and 2nd grades . 45 , 
Ditto ditto below and grade . 30 I ,  

Sub-Assistant Superintendents of all grades . 20 ,I 

a. I .  0. No. 00, ( b )  Military officers in civil employ entitled to Presidency housc- 
dated 14th 
;;;;~Pa;.l%. rent shall, i f  residing in a Governmelit buiiding, forfeit Presidency 
Resolution No. house-rent allowance, and shall pay house-rent on the scale laid down 
512 of 18th 

L ~ t e m b e r  1% in G. G. 0. No. 859 of 13th October 1866. If the quarters arc not 
the property of Government, but rented by it, the rent to be recovered 
from the officer shall be the actual rent, if he occupies the whole house, 
or a fair share to  be determined by the ~ iv i s iona l  Engineer, Depart- 
ment of Public Works, if he occupies a part. If the rent is less than 
the house-rent to which an officer is entitled, he shall draw only the 
amount payable by him. 

(c) An officer on privilege leave may draw Presidency allowance 
or Presidency house-rent, provided that no extra expense is thereby 
caused to  the State. 

287. The  undermentioned allowances are attached to the follow- 
Miscellaneous allowances. ing appointments :- 

a 
Secretary 01 ( n )  Superintendent, Trigonometrical Surveys . zoo per menseln i local) .  
 state'^ Despatch 
No. 43 (Rev.),. 
dated 19th A p r ~ l  
I e94. (5) Superintendent, Forest Surveys . . 100 ,, [Staff). 

Secretary of ( 6 )  Superintendent, Provincial Surveys, North- 
StateBe Western Provinces and Oudh . . . TOO 
Desrntch No. a7 

,, fT,ocal). 
( R ~ v . ) ,  dated 
a th nlarch 
I L S .  

Secretary of 
Stnte'n Deputy Superintendent, Provincial Surveys, 
De~patch No. 44 North-Westem Provinces and Oudh 50 ,, (Local). 
(Rev.) ,  dated 
15th March 1900. 

D I ~ I *  (d) Superintendent, Settlement Surveys, Bengnl . loo , (I-ocal). 
No. 86 (Rev.), 
dated lSth 
A u w s t  1896. 



CHAP. I l l . ]  ALLOWANCES. [SEC. I l  (n) . 

R. & A. Dept. El 
No. 519-81-4. 
dated 18th Sep- (8) Officer in charge, Tidal and Levelling Party, roo per mensem (Local). 
tcmber. 1884. 

R. & A. Dept .  (fl Provincial Tidal Assistant 50 ,, (Local). 
No. aslo-119-3. 

I 899. 

G. I. O. NO. 265, 288. Officers of the Provincial Service recruited before the year 
dated lsth 
March 1897. 1888 who may be specially selected to fill the appointments specified 
C. 1. 0. No. a83, 
dated a ~ t h  below, are granted personal allowances on the scale noted against 
January 1898. 

each, so far as such expenditure can be met 
Personal allowances. from savings resulting from the re-organiza- 

tion in 1897, in order to compensate them for the loss of the higher 
emoluments which they would have received under the old organiza- 
tion upon promotion to the Senior Division :- 

a 
2 Extra Deputy Superintendents, 1st grade . . 200 per menseni. 
3 Ditto, 2nd grade . . 200 ,, 
3 Extra Assistant Superintendents, 1st grade . 50 ,, 
3 Ditto, (Supernumerary) 50 ,, 

R., A. and C. 
No. 131. dated 
31nt October 
1873. 

Firrnntr Drpt. 
lslrtr No. 695, 
dottd 11th 
February 18q0, 
t o  rhr Cornplrol- 
ler,,lndia 7rta- 
lUtlCI, 

C. 0. No. 8, 
dated 26th 
April 1870 

0. 1. 0. No. 90. 
dated arnd 
June i8Rs. 

289. (a) It sometimes happens that Assistant Superintendents have 
to be placed in charge of parties which 

Charge allowances. should properly be held only by Superinten- 
dents, Deputy Superintendents, or Extra Deputy Superintendents. 
When this occurs, a charge allowance of Rroo a month will be given 
to such Assistants. 

NOTE.-This allowance is  silbject to  the restrictions contained in Arlicle 120 of the Civrl 
Service Regulations. 

The charge allowance which an Assistant Superintendent receives 
for being in charge ol a Survey Party is not to  be included in either 
pay or salary when applying the ruling in Article 47 (c) r of the 
Civil Service Regulations to the cases of such of these officers as 
receive personal allowances. 

(b) An allowance of Rgo a month is payable to any officer of the 
Provincial Service below the rank of Extra Deputy Superintendent 
who 1s placed in independent charge of a Detachment of a Survey 
Party. The principal condition to entitle an officer to this allowance 
is, that for a full survey year he be in sole and responsible charge of 
considerable bodies of men comprising all classes of surveyors, and 
differing only from the executive charge of a Survey Party in that th c 



CHAP. I l l . ]  ALLOWANCES. [SEC. I 1  (a) .  

Letter No. 74, 
dated I 1t.h May 
yo), from 
ciurveyor- 
General t o  
Deputy 
Surveyor- 
General. 

Flnoncr Debt. 
latter No. 695, 
dated 111h 
February ~b'qo, 
to the Cornp- 
trollar. lndlrr 
Trearurlrr. 

latter is larger. The Surveyor-General's sanction must be obtair~ed 
in all these cases before such allowance is drawn. 

/ An allowance of RIOO a month is payable to any officer below the 
rank of Extra Deputy Superintendent who may be placed in inde- 
pendent charge of a full survey party. 

NOTE.--These allowances are to be treated as special allowances, and nre not subject to 
the restrictions contained in  Article 99 of tlre Civil Service Regulations. 

G. I. 0. No. dated 290. Extra Assistant and Sub-Assistant Superintendents are 
20th September 
IMP. granted an extra allowance of f tso a month 
secretary of Settlement Allowances. 
State's when placed in charge of sections of a 
Despatch 
NO.  164, dated Cadastral Survey Party employed for purposes of settlement in the 
1st November 
I 901. North-Western Provinces and Oudh, Bengal, and Assam. 
Secretary of 
State's The North-West Provinces Government is authorized to increase 
3 e s ~ a t c h  NO. 41 (Rev. ) ,  the allowance of R50, up to the limit of a 100, in the case of an officer 
dated ~ $ t h  
March lgoo, in charge of the cadastral survey of a district, if  it considers that the 

work and the responsibilities falling on the officer justify the higher 
allowance, and i f ,  and so long as, it is satisfied with the manner i n  
which he has performed his duties. 

Officers of the Provincial service employed on, but not in charge 
of, cadastral work in the North-Western Provinces and Oudh may also 
be a local allo\~lance of R5o per mensem by the Local Gov- - 
ernment i n  consultation with the Deputy Surveyor-General. 

G.I .  0. 
No. I 34, dated 291. When any officer proceeds on a political mission, or is 
5th jury 1888. attached to such a mission, on duty which 

Outfit allowances. 
involves a prolonged residence in Persia, 

Afghanistan, or other country beyond the British Indian frontier, - 
the Department of the Government of India under whose orders the 

- officer is serving may, when it considers such an allowance necessary, 
grant to him an outfit allowance within the limits of the following 
scale :- 

a 
All Covenanted Civil Servants and Commissioned 

Military Officers and other Gazetted Officers draw- 
ing a salary of not less than 8500 . . 1,000 

NativeAttachCs . . 500 
European clerks (including Extra Assistant and Sub- 

Assistant Superintendents) , . . 500 
Native clerks, Munshis, etc. , . . . . 250 

,, Sub-Assistant Superintendents , . 250 



Art. 81. 
C. S. R .  

Native Surveyors and Sub-Surve) ors 
,, Assistant Surgeons . 

Hospital Assistants . 
Compounders and Dressers . 
Political Orderlies Duffadars . a 

I) ,, Sowars 

LSUC. I I (a). 
- 

k 

150 
? j0 

. 12s 

50 . 75 
36 

Escort- 
Ca\alry-Ressaldar . 300 

Ressaidar . 250 

Jernadar . 200 

Non~Commissioned Officer 7 5 
Sowar . 36 

Infantry-Subadar . . 150 
Je~iladar . 150 
Non-Commissioned Officer 50 
Sepoy . 24 

292, (a) An officer on special duty may, in addition to salary and 
travelling allowances under departmental 

Deputation allowances. 
rules, be allo\ved to draw a deputation 

allowance of one-fifth of his salary or R I O  ii day whichever is less. 
K. & A .  Dept. Local allowance, and field service allowance cannot be drawn in 
No, 2261-134-1, 
dated 28th addition to deputation allowance-but when deputation allowance at 
September 1899. 
t i .  I .  0. 
N o .  331, dated 

the above rate would fail to be a fair substitute for the local allowance 
3rdOctober it is intended t o  replace, the Gosrern~nent of !ndia will be prepared 
'899. 

to sanction its grant at a rate higher than one-fifth of salary. 
G .  I.  0. 
NO. lql,  dated (b) The following allowances apply to officers and subordinates 
9th October 
1.908. Field Service allowances. of the Survey Department when employed 

with an army in the field in addition to pay 
and ordinary travelling allowances under departmental rules:- 

Imperial Service Oficers, Assistant S7~perintendents.-RIOO per mensem. 
Provincial Service Oficers, Extra Assistavzt and Szib-Assistant Superintend- 

ents.-RIOO per mensem, with an outfit or equipment allowance of 8300 
each if they are not supplied with tents by Government, or 8150  if they are. 

Scirveyors a n d  Szrb-Sl~rveyors.-An increase of Rso per cent. on their pay. 
Klzalasis.-Free rations in addition to their pay, and an increase of pay, 

amount to be fixed by Surveyor General. 

These allowances will be drawn by officers and subordinates from 
the date of quitting their stations for field service. 

(;. I .  0. Officers of the Imperial Service will cease to draw the field service 
N o .  1 5 5 .  dated 
I g t h ~ c t o t , e r  allowances from date of promulgation of the order breaking up the 
1RRg. 

field force, or from date of arrival a t  the first station within British 
territory. Officers of the Provincial Service and subordinates  ill 
draw the extra allowances until return to their stations. 



H. & A .  
I jept. 
letter No. aOr). 
157.a. dated 
a l e t  December 
1901. 
G. I .  0. 
No. lag, dated 
16th April 1888, 
and Art. 71, 
C. A .  C., 
G. 1. 0. 
N,o. 939. dated 
24th January 
'900. 

G. 1.0. 
No. ga dated 
ajrd h & c h  
1901 * 

Sorgeon- 
General's No. 
718, dated lbtn 
Fcbroary 1896. 
G. I .  0. 
No. 341, dated 
7th May rgoo. 

G. I. 0. 
N o .  341, dated 
7th May I ~ W .  

- -- . - - - - - - - 
ct1.4~. 1 1 1 . ~  ALLOWANCES. . LSsc. I r  ( 4 ) .  

- - -. - . - - - - -- - - -- - - - - - - - -- 

The whole of the time spent by Survey otficers and nltn on n ~ i l i -  
tary expeditions should b: considered as duty " i n  the field" and 
their travelling allowarices should be regulated accordingly. 

293. Officers in charge of parlies have not the power to granl 
c~~~~~~~~~~~ for dearness compensatiun f o r  dearness of provisions, 

of provisions to menials. under Financial Resolutioli NO. 1648, dated 
28th March 1888. T h ~ s  can only b: granted, when necessary, at the 
discretion, and under the special orders of the Surveyor-General after 
reference to the Locdl Government of the province in which the 
survey party may be serving. The orders in each case will be tem- 
porary, and not held to continue in force beyond the end of the finan- 
cial year in which they are issued. 

When officers in charge of parties submit cases lor consideratiou, 
the grounds on which the recornmendatioli is based should be clearly 
stated, and the fullest int'orlnation given as to the general average 
price of the comnlon staple food grain i l l  the district, as well as.to 
prices prevailing at the time of application, and the average price of 
labour in the market. 

'The rules and rates regarding the grant ok compensatioli allo w a  

ance for dearness of provisions are given i n  extenso in Appendix I 3. 
294. Military Hospital Assistants of the rst, 2nd and 3rd grades, 

Local allowance to ~ i l i t ~ ~ ~  appointed to the medical charge of cadas- 
Hospital Assistants. tral camps and other parties may, when 

the strength exceeds 400 and 200, respectively, and while they 
aclually hold such charges, be granted, with the sanction of the 
Surveyor-General, a local allowance of 8 1 5  a month each during the 
field season. This allowance shall cease from the date they are 
promoted to the senior grade of Military Hospital Assistants.' 

Military Hospital Assistants, while employed with survey parties 

Comp,nsation allolvance to may, under the Surveyor-General's sanc- 
Military Hospital Assistants. tioll, get compensation for dearness of pro- 
visions under Army Regulations, India, Vol. I, Part 11, paragraph 187. 

A Military Hospital Assista~lt may get horse allowance if he is 

Horse to Military r e q n i ~ e d  to keep a horse for the proper 
Hospital Assistants. performance of his duties. 

But a s  the Hospital Assistants in the Survey Department are allowed daily 
allowances under Article 1063, Civil Service Regulations, they are not entitled to 
horse allowance, vide Article 1077 ( b ) ,  C i . ~ i l  Service Regulations. 

NOTE.-Sanction of the Government oi India is necessary in each case. 



- .  

[SEC. 11 (a ) .  

G .  I. 0. No.  45, 
dated ajrd 295. When a Civil Hospital Assistant attached to a survey party 
December 1S81. 

Charge and extra allowances is called upon to perform additio~lal duties 
to ~ i v i r ~ o s p i t a l  Assistallts. not strictly pertaining to his substantivt: 
charge, or when local circumstances, such as reputed u~~healthiness, or 
dearness of provisions, may give grounds for increasing the emolu- 
ments of a particular charge, special allowances from R I O  to Rz5 
may be sanctioned by the Surveyor-General. 

When a Civil Hospital Assistant attached to a dispensary, jail or 
other institution is appointed to an additional charge, such as a lock- 
up, or a police hospital, or normal school, he will be entitled to an 
extra allowance of R lo  per mensem. 

NOTE.-Such a Hospital Assistant when giving medical aid to a sulvey party may get the 
extra allowance of R I O  under the sanction of the Surveyor-General. 

Home and The Surveyor-General may grant such adtlitional remuneration, 
Revenue lkpart- 
mentletter within budget limits, to Hospital Assistants, both Civil and Military, 
No. 41, dated 
a3tllJanuar~ whom it may be desirable to enlploy on other work, in addition to 
1881. 

their medical duties. 
G. I .  0. 
NO. aao, clated 

296. All Hospital Assistants, whether Civil or Military, should be 
a th September 
1494. 

House rent to ~ ~ ~ ~ i t ~ l  granted by the authorities paying their 
Assistants. salaries, free quarters or house-rent in lieu 
thereof. It is to be distinctly understood, however, that the grant of 
house-rent is conditional on the Hospitzl Assistant concerned providing 
himself with quarters within a convenient distance of his duties and 
that the quarters thus rented should be  approved by the authorit). 

. - 

under whom he is serving. Also formal sanction of the adn~inistra- - 

tive officer must be obtained before it is drawn. 

296A. An allowa~~ce of 85 a motltli is admissible to Hospital 
D. ti. 1. RI. S.'s 
No.  'lola, dated pushtu allowance to ~ ~ ~ ~ i -  Assistants who have passed an examina- 
7th Norember 
1906. tal Assistants. tion in Pushtu, a ~ i d  who are employed in 

Pushtu-speaking tracts. 
397. Special local allo~ra~lces at  the rates mentioiled below are 

1.etter No. 3891- 
3 K-13  dated Shan States allowance to grauted to Hospital Assistants serving in 
9th J~~~ 1e9s8 Hospital Assistants. from the 
Inspector- 

the Northern Shan States in addition to the 
of Jails ordinary Burma allowallce :- 

with Civil Medi- 
cal Adminlstra- Hospital Assistants, 1st grade . . 442.5 per month. 
tion, Burma. Ditto, 2nd ,, a 31  15 ,> 

Ditto, 3rd ,, ,, 10 ,, 
Letter 
NO. b ~ . s c , ,  298. A special local allowa~lce of Rro per mensem i n  addition to 
dated ajrd 
hlarch 1.999, IAushai Hills allowance to the ordinary Assam allowance is granted to 
from the 
Sanitary Coma 

Hospital Assistants. all Hospital Assistants whilst employed in 
minioner, 
Absarn. the Lushai Hills L)islric:t, 



CHAP. Ill.] [Set. I l  (a). 

Home Depart- 
ment NO.  49. 299. Hospital Assistants, Civil and Military, serving in Burnla 
dated 28th 
Januar 1 ~ 0 ,  Burma local allowances to  with survey parties are granted, with the 
f g t & f i : ~ , .  Hospital Assistants. sanction ol the Surveyor-General, local 
Burma, and 
Surgeon- allowances a t  the rates specified below conditionally on approved 
General's 
NO.  3210. dated service. When not recommeuded for these allowances, the Hos~i tz l  
1 5 t h ~ ~  ust 
11391, an\ Assistants are only entitled to an addition of 50 per cent. to their 
No. 3117, dated 
11th J ~ I Y  11391. ordinary pay :- 
t s  the Surveyor- 
General. -. - - 
FI-laxla1 and 
Commerce I Maximum allowance 
Dept. 
p.jy;ex.. 
September 
loor. to the 

Rank of Hospital Assistant. 
which lhe survey&- 

General is authorized to 
grant for approved 

service. 
Ciriiptroiier, 
lndla Trea- 

I 
~urles. l a 

(Senior 40 

h l i l i t a r ~  
Hospital Assistant with English 1 1st grade . 

quali cation. 
l 2nd jJ 

(Senior 
I I 35 

Military Hospital Assistant without I 1st grade . 
English qualification. 4 I2nd 1, 

Civil Hospital Assistant with English ' 
qualification. I 2 n d  ,, I 

I 
f ~ s t  grade . I 35 

Civil Hospital Assistant without ~ n ~ l i s h  { and ,, 
qualification. • I 
. - - 

Sur~eon-  300. In Assam Hospital Assistants receive a local allowance 
No. gmo, dated 
4:h  A U ~ ~ I B ~  A~~~~ local to equal to 25 per cent. of their grade pay. 
1898. Hospital Assistants. 

 REWARD^. 

301. (a) Military officers in permanent civil employ are eligible 
~~~~~d~ for passing in for rewards for passing in any vernacular 

vernacular languages. language in accordance with Home De- 

partmen t Notificatio~l No. I ,  dated 2nd January 1880. 



CHAP. Ill .]  REWARDS. [Sec. Il (a). . 
(;. I. 0. NO. 358, They are also eligible for the following rewards for passing the 
dated st h 
Septcmhrr 1 ~ 0 0 .  examinations in Pushtu (Higher Standard) and Baluchi (Lower and 

Higher Standard) held periodically by the Coverllment of the 
Punjab :- R 

Lower Standard* . . 180 
Higher Standard, if  passed after the Lower Standard . 320 

Ditto i f  the Lower Staridarcl has not first 
been passed . . 500 

C .  I. O. NO, j09, The limits of time, viz . ,  5 ,  10  and 15 years, within which an ofticer 
dated 10th 
I)eeemhcr 1898. can earn a reward for passing the Higher Standard, High Proficiency, 

and Honour Examinations, respectively, may, for special reasons, be 
extended by the Government of India on the recommendation of a 
Local Government or Administration. 

G. I. O. NO. 230, nililitary officers in permanent civil employ are not eligible for 
dated l o t h  M a y  
1895. rewards for passillg in languages under Military Rules, except for the 

Lower Standard in Pushtu, for passing which a reward of R18o is 
granted. - 

R. & A. Dept.  (6) Superintendents, Deputy and Assistant Superintendents are 
K O .  315 s,, 
dated16th A L I ~ U ~ ~  1 8 8 ~ .  

granted rewards for passing i n  Burmese, as per scale below, provided 
N~.'OS., they pass within three years of arrival in Burma :- 

26-24 
dated 6th J ~ I ~ I -  'The amounts are- 
a r y  1885, 

R 
and No, 73-S., (I) For passing the elementary exaimination test . . 500 
dated mth 
Fe;fu;:k188g. (2) Ditto Lower Standard departmental 

0.  113. 
dated 28th test after passing colloquial . . 300 
Febr11a.y 1887. (3) For passing the 1-ower Standard departmental 

test without previously passing the colloquial . 800 

Extra and Sub-Assistant Superintendents are granted rewards 
at  half these rates, subject to the same conditions. 

NOTE-Arz oJicer is not allowed lo retain the reward i f  he leaves Brrrnra otherwise than 
on medical certijcatc! within a year]ronz earninx it .  

G. I .  0. K ~ .  J,o, (c) A European or Eurasian oficer in the Provincial Service of 
dated a8Lh 
Septemher~Bgg. whatever grade, is entitled to a reward of Rgo ior passing the Lower 
R.  & A. lelter 
KO. r 8 ~ 4 - 7 3 - ~ ,  Standard in a vernacular language of an Indian Province, of Rgo for 
dated ag:Ii 
December 1899. subsequelltly passing the I-Iigher Standard and of R 180 for passing 

the Higher without first passing the Lower Standard. 

c;. I .  O. NO. 3:1. The tern1 ( (  vernacular language does not include trans-frontier 
rlatcd 8th 

rpoo, languages, but selected officers of the Provincial branch of the Survey 
Department, who are likely to be employed on trans-frontier surveys, 
and to whom sanction to appear at an examination has been granted 

*TIIc Purzjab Rules do not pvovide for n Lo.iert-r .qtai~dnrd Er, anlirrnliovt ivz Puslztu. This 
exanlinatiovr can only be passed zitrder Mili tary Rules, Army Regulations, Indir,  Volume 
11, Section XXI V .  



by the Surveyor-General, are eligible for the same language rewards 
in Pushtu and Baluchi as laid down i n  clause (a)  of this paragraph 
for Military Officers of the Imperial branch, and also to a reward of 
R5oo for passing in Persian by the Higher Standard. 

Art .  jn .  C. A .  Bills for rewards under civil rules to civil officers and military 
L., Vol.  1. officers in civil enlploy should be submitted to the Comptroller, 

India Treasuries, through the administrative officer, for pre-audit. 

c. I .T. 'aletter No deduction for income-tax is to be made in such bills as the tax 
No. G. A.-1937, 
dated 15th on such amounts is levied by the Collector of Income-tax direct from 
Fehniary rgo I. 

the officer. 

Bills for rewards under military rules to military officers in civil 
employ should be similarly subnnittecl to the Comptrolier, India 
Treasuries, who will pass then] for payment after having been pre- 
audited by the Military Department. 

G. I .  O. NO.  419, ( d )  Imperial and Provincial officers of the Survey Department are 
dated 3rd May  

1904. eligible for a reward of Rs. 1,000 for passing in the Shan language by 
the Lower Standard, a further reward of Rs. r,ooo for subsequently 
passing by the Higher Standard, and of Rs. 2,000 for passing by 
the Higher Standard without having previously passed by the 
Lower Standard, subject to the conditions that no Provincial officer 
be allowed to present himself for examination without the permission 
of the Surveyor-General, which would only be given when the officer 
is likely to be employed in the Shan States. and is not a native of 
Burma, and that in the case of officers of the rank of Sub-Assistant 
Superintendents the rewards be restricted to half these amounts. 

Art, la, C .  A.  C. 302. (a) Salary bills may be signed at any time on the last working 

Date payment of salary day of the month by the labour of which 
bills. the salary is earned, and are due for pay- 
ment on the next working day. In the following cases only may the 
salary due to date be paid before the end of the month, viz. :- 

(i) When an officer proceeds on leave (other than privilege leave) Iastillg 
beyond the end of themonth in which the leave is talcen, or on 
deputation to Europe. 

(ii) When an officer is transferred from the Civil Department to the Mili- 
tary, Public Works  Department, or is transferred in the Civil De- 
partment to another Province. 

(iii) When an officer finally quits the service of Government, or is transferred 
to Foreign Service. 



G. I ,  0. N ~ .  ( b )  Salaries and other allowances (including travelling) of gazetted 
dated loth 
November lgo3. officers are o~ily payable to the officers tllemselve~, or at  their written 
G .  I. 0. No. aga, 
dated st11 request or order, to solne well-known banker, or agent. 
Junc I&)$. 

c. O. NO. 19 
303. (a) Salary bills ol all gazetted officers and Sub-Assistant Su- 

( ~ d m . ) ,  dated perintendenls are drawn separately for each 
Jrd anuargr880' Salary bills. Preparation of - C. d. N o .  138 
( ~ d m . ) ,  dated officer on Form 0. I 7 and presented morlthly 
26th Novernher 
1895 to authorized treasuries for payment ; while at the Presidency, they 

are also separately submitted to tlie Assistant Accountant-General, 
( I )  The salary bill of a Sub-Assistant Superintelldent must 

be countersigned by the officer under whom he may 
be serving. 

(2)  One-anna receipt stamp must be affixed to each bill. 
(3) On the last day of each month, all officers must send inti- 

mation to the officer in charge, of tlie amount drawn 
i n  their salary bills for that month, with specification 
of details. 

L .  O. NO. rg ( b )  The salaries of native establishment must be drawn on Form 
(Adrn.), dated 
3rd Jannary 0. 19. 
I 880. 

The names of tlie inferior officers whose pay does not exceed 
R r o  should be omitted from the pay bills sent to the treasury, but 
their number and aggregate pay must be entered. 011. these bills 
the following certificate must be prominently recorded :- 

" Certified also that all persot~s olz pay not exceeding Rro fov zuhotr~ pay has bee?! 
drawn on this bill have acttrally been entertained during the mouth," 

Art. 61, When the name of any person appointed to Superior Service 
C. A. C .  
D. o. NO. 302, appears for the first time in an-establishment bill, either reference must 
dated 18th 
November IFV. be given to a previous appointment held by him (which should be 

supported,by a last-paylcertificate), or i f  he did not previously hold any 
appointment, or is re-employed, after resignation, or forfeiture of past 
service, a health certificate on Form 0. 26 must accompany the bill. 

C. 0. NO. 23) 
The names of the incunlbents of all appointments, whether on 

(Adm.).datcd leave or not, should be mentioned in the pay bills of both permanent 29th October 
1904. and temporary establishments in the first column ; in the third column 

for "Pay, acting and leave allowance 
Superior Establishment* claimed (separately)" the salary or leave 
I .  Surveyors. 
2. Sub-Surveyors. allowance claimed for each person for the 
3. Computers. month whether drawn or not ; and in the 
4. Draftsmen. 
5. Writers. fourth column for " Pay, acting or leave 
6. Hospital Assistants. allowance held over for future payment " 
7. Local allowance to Su- 

perior Establishment. the amount not drawn but held over for 



- - -- 

CHAP. I l l . ]  SALARY BILLS. [SEC. 11 (b ) .  
- 

Menial Establishn~erzt. subsequent payment should be stated. The 
I. Menials. sixth column should show the amounts 

all0wance to actually drawn for each person. The totals menials. 
of amounts drawn for superior and menial 

establishment and also for each of the heads notetl in the margill should 
be separately shown in red ink. 

(c) Pay bills lor all temporary establishments should be made out 
separately from permanent establishment bills. 

(a!) Local allowances, iixetl travelling '. O. 3'a@ Local allowances, fixed tra- dated r ath 
I ~ , , .  "elling allowances and house- allowallce~, and llouse-rent a l l ~ ~ a l l ~ e s ,  

C.O. No. 12: rent to be should be drawn in the regular pay bills, (Adm ,dated drawn. 
25th january 
IBW. and not in separate bills. 
Art. 58, C. A .  Cn 

C. 0. No. 9 
(Adm.), dated 

(e )  At the request of the Comptroller, India Treasuries, the l'ollow- 

soth Janoary Pay Bills. Certificates to ing certificates shoulcl invariably be attached 
1819. be attached to.- to the Pay Bills submitted to Treasury 

Officers, whenever they may be wanted :- 

~ s t . - A  certificate stating that the local allowance claimed by 
an absentee on privilege leave has not been drawn by 
his substitute, or a certificate of the fact if lie has no 
substitute, that none has been appointed. 

2nd.-Certificates of dates of departure on, and return to duty 
from, leave of every description. 

3rd.- Certificates of dates of making over and assuming charge 
or of ceasing to do duty in one party and commencing 
in another, in all cases of transfers from one appoint- 
ment or party to another. 

In all cases, whether "forenoon" or " afternoon " should be 
specified. 

A ~ ~ , ~ o , c . A . c .  304. A statement of leave of absence on Form 0. 20 should 
Leave statement. accompany the establishment salary bill. 

C. 0. NO. 31 
(~dm.) ,  dated 

305. Acquittance Rolls showing the name in full of every man on 
11th October 
I M ~ .  Acquittance Rolls. 

the establishment, and the pay due to him, 
are to be made out monthly for record i n  

the party ; they should be preserved by the officer in charge of the 
party so long as the party exists, and then lodged in the head-quarters 
office at  Calcutta or Dehra, as the case may be. The signatures or 
marks of all men paid by the officer in charge should be affixed to 
them, and opposite the names of those ~vorking in separate squads, 



C H A ~ .  Ill.] SALARY B I L I . ~ .  [SLC. 11 (I). 

notes should be entered having reference to the number and date of 
the squad acquittance rolls bearing the signature or  narks of the 
several i~~dividuals. Alter a reasonable periotl, when all probable 
chance ot a dispute as to pay shall have lapsed, the sqund acquittance 
rolls may be destroyed. 

D. 0. NO. 10, 
dated loth Stamps of the value of one anna should be affixed to acquittance 
Au ant 1862 
G.  f, 0.  NO.'^,,, rolls by recipients of salaries over Rao per ~nensem ; each stamp to 
dated 88th 
September 1905. bear the signature of the recipient. 
C. M., dated 
30th December 306. Deductions for pensiorl funds are to be entered in all salary 
185s. 
C. O. N O .  19, ~ncon~e- tax .  bills, also for income-tax under Act I1 of 
dated 19th 
lone 1868, I 886 and Accountant-General's Circular 
and G . l ,  addendum, No, 19,, NO. 107, dated 22nd February 1886, for table see Appendix 3. 
dated 4th 
Februar 1893. 
G. I. O. Lo.  103, Presidency and local allo\vances, rewards for passing examina- 
dated 18th 
September tions, and bonuses are liable to taxation. 
18 -3 
GQ..o. NO. 41 Any allowance or salary paid in the United Kingdom or in a 
dated 9th Marck 
1904. colony to an officer on leave or duty in that country or colony is not 

liable to Indian income tax. 
C. 0. No. 76. 
( Adm.), dated 

307. Arrears of pay should be drawn in separate bills, and not 
6th June 1887. Supplementary bills for included in the regular monthly bills, and 

arrears of pay. in the form accompanying the circular 

order quoted in the margin. 
C. 0. No. 186 
( ~ d m . ) ,  dated Arrears of travelling alloavances should also be drawn separately 
6th Allguat1900. ill arrear bills. 
C. O. NO. 213 These bills should show clearly and separately the a~nount claimed 
(Adm ), dated 
19th October for each month, with a quotation of the bill from which the charge 
1904. was omitted or n~ithheld or on which it was refunded by deduction, or 

of any special order of Government granting a new allowance, 
308. All pay should be disbursed personally by the officer in 

Pay by whom to be dis- charge of a party or by his assistants. 
bursed. 

Comptroller- 
Gcncral's 
Circ~~lar No. 
[a, dated 18th 

uly 1874, and 
ircular No. 

169, dated ~ a l h  
April 1874. 
G. 1. 0. No. 11, 
dated 19th 
Novcmher 1878. 

309, On receipt of every Government Gazette, the Comptroller, 

Salary slips. India Treasuries, issues a notice in the 
form of a salary slip to all gazetted officers 

whose salaries are changed, and no officer can draw an increased rate 
of salary without this authority. 

If the rate of deductions alters for any reason, or if  an officer 
reverts without a new order to his former scale of pay, no notice is 
issued. 

D. 0. No. tar, 
dated 5th Deposits of pay. 310. Officers in charge of treasuries 
Ilccember I W .  are debarred from accepting deposits of 

pay from public officers. 



Art. I 7 
c. s. k: 

Art. I 8, 
c. s. A. 
C. 0. No. 44 
(Adm.), dated 
24th June 1884. 

Art. 825, 
Note I, C. S. R. 

C. 0. NO.  343 
(Adm.), dated 
~0th August 
1906. 

Art. 228, 
C.S. R. 

Art 8 o 
c, S. h: 

_ - -- ~. _ 
CHAP. IV.] LEAVE (CYNERAL RULES). I SUC. I ( a ) .  
- . - - .- . .. . . - -- - - .- . .- .. - 

CHAPTER IV .  

3 1 I .  Leave of all kinds is only granted subject to the exigencies ol 
- 

the public service, and can never be clainled 
Leave, conditions of grant. 

absolutely as of right. 
- 

After five years' continuous absence, whether with or witllout 
leave, an officer is considered to be out of Government e~nploy. 

312, Owing to the inconvenience arising through an officer obtain- 
Leave or furlough ; when ing leave of absence during the season when 

i t  should be applied for. field operations are i n  progress, and before 
. - 

they are fully closed, officers should so frame their plans as to sub- 
rllit their applications for leave lor short periods from 1st June to 
30th September, and for furlough on 1st October. Any urgent re- 
quest for leave will be complied with as far as possible. 

313. When an officer applies for leave, he should quote the article 
or rule of the leave rules in the Civil 

Application for leave. 
Service Regulations under which he con- 

siders himself entitled to leave. 
Applications for leave which have to be granted by the Govern- 

ment of India or by the Surveyor-General should be addressed 
officially to Calcutta, and applications for leave \irhich can be granted 
by administrative officers should be addressed to the administrative 
head-quarters through the ordinary channels, as it is necessary that the 
validity ol claims for leave should be verified before orders are passed. 

314 .  Leave granted by administrative officers to officers of the 
Notification of leave Imperial and Provincial Services is noti- 

granted. tied in Part I1 of the Gazette of India 
and long leave granted to officers of the Imperial Service by the 
Government of India is notified in Part I of the Gazette of India, 

3 15. All officers should invariably report to the Surveyor-General's 
Report of lnaking over Office the date whether before or after 

charge. noon on which they hand over charge of 
their duties when proceeding on leave, also the date whether bekore 
or after noon OF their return to duty. 

3 16. Unless specially olllerwise ordered, leavc I I I L I S ~  begin uritllin 
thirty-live ddys of Lhe date on which it is granlcd. 



Art .  aao, 
C. S. R. 

CHAP. IV.] LEAVE (GENERAL RULES). [Sec. I (a) 

-- 
Ordillarily, leave in India ilicluding subsidiary leave, and leave out 

Commencenlent and ter. of India \\.hen subsidiary leave is not takel~, 
mination of leave. begins on the day on wllicll transfer of 

charge is effected, or, if  charge is transferred after noon, on tlie 
following day. Similarly, such leave ordinarily ends on the day 
preceding that on which charge is resumed, or, if  charge is re- 
sunled after noon, on that day. But i f  a Sunday or one or more 
gazetted holidays fall on the day immediately preceding that on 
which the leave begins, or on the day on \\lllich the leave or the 
joining time between two appointments clnds, an officer may leave 
his station at the close of the day before, or return to it at the end 
of such holidays, provided his departure or return does not involve- 

(i) the immediate transfer of an officer from or to another 
station or the loss of his appointment by an officer ap- 
pointed temporarily to the service ; 

(ii) the taking over of money, unless, subject to the condition 
that the departing officer remains responsible for the 
money in his charge, the Local Government specially 
allows transfer of charge to take place before or after 
the holidays. 

If holidays are, as above, prefixed to leave, the leave and Llle con- 
sequent rearrangement of allowances, if any, take effect from the 
first day after the holidays on which the office is open for business, 
and if holidays are affixed to leave, the leave is treated as having 
ter~ilinated on, and the rearrangement of allo~vances, if any, takes 
effect fro111 tlie day on which the oficer would have resumed charge 
had holidays not followed the leave. 

In cases in which the application of the above rules as to prefixing 
and affixing holidays to leave is doubtful or inequitable, the Local 
Government shall decide which officer shall be held to have beell in 
charge and to which the salary of the office for the Sunday or holi- 
day shall be paid. 

G. 1. 0. 
No. 441. dated 

No~g.-The tern1 " Gazetted Holidays " does not include local holidays 
30th October which may be granted a t  the discretion of heads of offices, nor such merely 
1905. permissible or discretionary holidays as the last Saturday of each month. 

Art. a a l ,  When subsidiary leave is taken, furlough and special leave out of 
C. S .  R. 

India begin on, and include, tlle day of the departure from the port, 
where the officer first meets i t ,  of the vessel in which he sails. If all 
officer remains in India after the end of subsidiary leave liis furlough 
or special leave dates from the beginning of his subsidiary leave 



I SEC. I (a). 

ullless he is specially exempted from forfeiture of his subsidiary 1eai.e 
by his  LOG^ Government under the provisions of Article 323 ( 6 ) )  
C. S. R.  Furlough and special leave out of India end on, and include, 
the day before the arrival a t  the port where tile officer last quits i t ,  oi 
the vessel in which he returns, and subsidiary leave begins the day 
after. . 

NOTE I.-The furlough or special leave of an olticer sailing from Calcutta i l l  

a vessel which touches at Madras begins on the departure of the vessel from Cal- 
cutta, and not from Madras. 

N O T E  2.-The day on which the vessel in which the officer sails quits her 
moorings or anchorage, whether she leaves the limits of the port or not on that 
day, is the day of the departure of the vessel. The day of arrival of the vessel i l l  

which the officer returns is the day on which the vessel reaches her ~noorings 01. 
anchorage in port. 

Ci. 0. C. C. 
N o .  17, dated 

Leave out of India, granted Lo officers under British leave 
6thJanaary rules, will reckon from date oE being struck off duty to date ol 
1903. 

resuming duty, except that, as regards leave on medical certificate, 
the period recommended will reckon from date of embarkation to 
date oE return to duty, the period of leave prior to embarkation being 
treated as leave in India. 

Art. aag. 317 .  An officer I I ~ ~ O  remains absent after the end of his leave is 
C. S. R. 

entitled to no allowance for the period of 
Overstaying leave ; liabilities. 

such absence, and ceases to have a lien on 
any appointment,- 

(i) if his leave was furlough under European Service 
- 

leave rules, or lurlough or leave on medical certi- - 
licate under the Indian Service leave rules-imme- 
diately ; 

(ii) if it was special leave under the European Service 
leave rules, leave 011 private affairs under the Indian 
Service rules or privilege leave-after a week. 

The provisions of this article have no effect on the liability of an 
officer overstaying leave in regard to the forfeiture of pas1 service, the 
rule as to which is contained in Article 420 ( b ) ,  Civil Service Regula- 
tions. 

D, o. NO. 241,  According to above rules, i f  an officer overstays his privilege leave, 
dated 13th Feb.  
1871. lie forfeits all salary during the time of his remaining so absent ; ant1 
Art. 230, 
C. S. R. i f  he continues so absent for more than one week, his office becomcs 

vacant. The Surveyor-General ma),, Iioivever, exempt an 0ffict.r 
lrom Lhc seco~ld of Ihese penalties, i f  he is satistied that the default 
is due to circulnstailces beyond the officer's control. 



-. 

c"."s.": 318. No kind of leave, except extraordinary leave without allow- 
Extension and comn,uta- ances under Articles 233, 332 a l~d  339 of the 

tion of leave. Civil Service Regulations can be granted 
continuation of' any other kind oE leave, but leave granted under the 
Civil Service Regulations may be retrospectively changed for any other 
kind, or period of leave lor which the officer was qualified when the 
leave was originally granted ; and the Local Govcrn~nent may commute 
retrospectively periods of absence without leave, into leave without 
allowal~ces (Article 421). Subsidiary leave is not, for the l~url~oses of 
this rule, regarded as a continuation of leave. 

Privilege leave to the amount due rilay be prefixed as such to fur- 
lough, leave on medical certificate, special leave on urgent private 
affairs, leave on private affairs, and extraordinary leave without 
allowances, subject to the following conditions :- 

(i) When privilege leave is combined with furlough, the amount 
of combined leave shall not exceed two years ; 

(ii) When privilege leave is conibined with special leave under 
the European Service Leave Rules or leave on private 
affairs under the Indian Service Rules, the combined leave 
shall not exceed six months ; 

( i i i )  When, however, furlough, special leave or leave on private 
affairs, granted in colnbination with privilege leave, is 
extended on medical certificate, the full period of iurlough, 
special leave, or leave on private affairs ordinarily admis- 
sible under rule may be allowed irrespective of the limits 
prescribed in clauses (i) and (ii). 

(iv) When privilege leave is conlbined with leave of any kind, 
the combined leave must, except in cases falling under 
Article 180, C. S. R., be for not less than six months. 

(v) The periods mentioned in (i), (ii) and (iv) count from the 
beginning of the privilege leave to the end (under the 
ordinary rules) of the leave with which it is combined. 

NOTE.-If the maximum limit prescribed in clause (i) or clause (ii) is exceeded, 
the excess (if not due to an exte~ision of leave on medical certificate) shall be deal1 
with under Article 266, C. S. R .  If on the other hand an officer returns from leave 
before the end of the maximum period of six months fixed by clause ( i v )  the re- 
quirements of the rule shall be held to have been practically met i f  the date of 
return is not more than 14 days before the end of the six months. 

Art. m'l, 
C .  S .  11. I f  the leave oi an officer, whether in or out of India, is extended 

or commuted, the audit oficer within whose jurisdiction the officer is 
employed musl, on receiving advice ol such extension or co~nmutation, 



CHAP. IV.] LEAVE (GENERAL RULES). CS@c. I (a). 

forthwith communicate it to the audit officer within whose jurisdiction 
his leave allowances are drawn. He should also communicate any 
other circumstances connected with the leave which Inay be required 
to be known to the audit officer who passes the officer's leave 
allowances. 

c. O. NO. 7$ 319. Executive officers in charge of parties when submitting appli- 
( Adm.) , dated 
5th May 1881. cations for leave, of whatever nature, on bc- 

Leave applications from 
Extra ~ ~ ~ i ~ t ~ ~ t  and. s u b -  half of Extra Assistant Superintendents and 
Assistant Superintendents) Sub-Assistant Superintendents, Surveyors, 
et c. 

Sub-Surveyors, etc., will invariably send in 
the application on Form 0. 24. 

Art. aor 
C .  S. R: 

320. An officer holding a temporary or officiating appointment is 

Temporary service. 
not entitled to leave of any kind. Officiat- 
ing and temporary service, if  it counts for 

pension, counts also for leave other than privilege leave ; the latter 
is specially provided for by Article 242, Civil Service Regulations. 

~ - 

Art. 863, 321. A gazetted officer on leave in India may draw his allowances 
C. S .  R. 

Leave allowances in  India a t  any treasury in India. The bill must be 
gazetted officers. supported by a copy of the orders grant- 
ing leave, with date and number, as it appears in the Gazette. 

AI~. 864, If a gazetted officer signs his bill himself, he must either appear 
C. S. R. in pers'on at the place of payment or furnish a life certificate signed 

by a responsible officer of Government, or some other well-known 
and trustworthy person. If he draws his allowances through an 
authorized agent, the agent, whether he has or has not a power-of- 
attorney, must either furnish a life certificate as aforesaid, or execute 
a bond to refund over-payments. A life certificate may be given 
periodically, a bond being given to cover intermediate payments not 
supported by the life certificate. 

?i%: The leave allowances of a non-gazetted officer on leave in India 
can be drawn only at  the treasurv rvhere 

Leave in  India; his salary is paid, Bnd under the sJignatare non-gazetted officers. 
of the head of his office, who is responsible 

for any over-charges ; no other security is required. 

322. An officer recalled to duty before the expiry of leave of anv 
g?i.l!t kind, is entitled to take the balance of his 

Recall from leave. 
leave, together with any leave of the same 

kind subsequently earned, as soon as he can be spsred from duty. 



CHAP. IV.] CASUAL LEAVE. [SEC. I ( b ) .  
- - - - - - - - - -- 

f;&qitf(''j,,9;18 He is entitled, during the voyage. to India, to leave allowances only 
1900. and for the period from the date of landing in India to t h ~  date oT 

joining his appointlnent, to thc subsidiary leave allowance \vllich hc 
would have drawn had lie not beer1 recalled, but simply returned on 
the termination of his leave. But those periods count as ncli.rle 
service, see Article 8 ( i i )  and (iii), Civil Service Regulations. 

Art, am, 
C. S. R. 

An officer recalled to duty before the expiry of leave in India, 
other than privilege leave, is treated ae on duty from the date on 
which he starts for the station to which lie is ordered, but he 
is entitled until he joins his appointment to leave allowances 
only. 

G. I. 0. NO, 3aj, A special grant of A r will be paid to any officer recalled to duty 
dated 11th 
Decemher1900, in India travelling by the  overland route to either Brindisi or 

Marseilles, before leaving England, to pay for excess baggage 
up to lbs. 140 and nothing will be recoverable on that account i n  
India. 

G-1 .0 .N0 .3671  dated 4th If he is required to proceed via" Brindisi he shall receive from the 
February'901- India Office before his departure £2-1 2-10 i f  provided with a ticket 

for the ordinary train and E I - I  8-4 i f  provided with a ticket for the 
special express train. 

G.I .O.NO.~SO, 323. NO gazetted officer of Government, who is i n  receipt of 
dated and June 
1899. Sanction to take employ- furlough or leave allon~ance, may, without 

ment during leave. the special orders of the Government of 
India, take service under any other employer in India, and no such 
officer, whose services have been lent to any other en~ployer in 
India, can take leave, or obtain leave allowances, from the Govern- 
ment of India, unless he actually quits his employmeilt for the period 
of such leave. In the case of a non-gazetted officer, the previous 
consent of his departmental superior is sufficient authority for the 
taking of leave with the object of obtaining such employment and 
for the acceptance of such employment during leave. 

324. Casual leave of absence, not exceeding an aggregate of 1 5  
days in a year, may be granted by executive 

Casual leave. 
officers at their discretion. Such absence 

need not be reported in the monthly leave statement, but should be 
systematically entered in a book kept in the office, and when an appli- 
cation for privilege leave is received, the leave should be granted or 
refused with some reference to the entries in this book. 



C. N. K.. uate 325. An officer on casual leave is not treated as absent from duty, 
helow Art. , 3 3 1 .  

Casual leave, Ilo\rever, must not be given 
Casual leave. 

regarding - R u l e s  so as to cause evasion of the ru1c.s regard - 
ng- 

( a )  Date of reckoning allowances ; 
( A )  Charge of office ; 

f Arts. 52 10 js, C. S. R .  

( 1 . )  Commencement and end of leave ; Arts. 220  to 231, C.S,H, 
( d )  Return to duty ; 1 

or so as to extend the tern1 of privilege, or other leave, beyond 
the time admissible by rule. 

Thc above is no1 to be read as precluding the treatment as casual 
leave of absence from duty following on leave granted under the 
rules, so long as such absence is due to reasons involving no evasion 
of the rules in regard to the matters above specified, as, for instance, 
when i t  is iiecessitatecl by detention in plague camps on the way to 
rejoin, or by orders not to attend office i11 consequence of the presence 
of infectious disease i n  the family or household of the person concerned. 

When, however, absence from duty for reasons of the nature 
above indicated exceeds the period which rnay reasonably be treated 
as casual leave under the cliscretioii vested in the head of the office, 
the case should be dealt with as follows :- 

( I )  If  the person concerned has further leave due to him 
carrying the sanle allowances as the leave already 
granted, he will be required to take an extension of 
leave to cover his further absence from duty. 

( 2 )  If the further absence from duty cannot be covered in this 
way, the period, or such part of it as remains uncover- 
ed, will be treated as leave without allowances, unless the 
person concerned prefers to substitute leave of another 
description for that which he has previously taken. 

Exanzp1e.- A, who has had two months' privilege leave, is detained for a 
further period of one month in a plague camp. If he has a month or less privilege 
leave still du,:, this must be reckoned against the further period of detention. if 
he has no privilege leave duc but has furlough to his credit, he has the option of 
converti~lg the entire period of his absence from duty into furlough, or of taking 
leave without allowances for the extra month. 

G .  I. 0. so. 71 
of 30th June 326. The native establishment for conducting survey operations 
1884. 
;:tk:!f: Departmental or recess are necessarily, froill the peculiar nature 

R. & A. leave. Rules regarding - ol the duties to be performed, ~ e r y  differ- 
llept. a160.1~1, 
dated 14th C I I ~  froni other .fixed cstablishnlcnts of the State, and consequently 
October r8g8. 
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CHAP. IV.1 DIPAPTMENTAL OR RECESS LEAVE. [Sac. I (c). 

exceptional, as regards the application of leave rules. The officer 
in charge of a party may grant leave of absence during every recess 
season to a surveyor or sub-surveyor, computer, or menial on half pay 
or less (payable on return to duty) or without pay ; provided always 
that the absentee returns to duty when required by his superior 
officers, Such leave of absence reckons as service qualifying for 

Fifipi,:2d pension, and should be entered on a special page (Form 0. 73)) whicll 
l and  December 
1905. should be pasted in at the end of each service book. 

The sanction of departmental leave to surveyors, sub-surveyors 
and menials must be regulated ou uniform principles. ?'he services 
of none but really efficient, useful, and deserving men shall be thus 
retained. Individuals on low salaries, whose return to the survey in 
the following field season is immaterial, are not eligible. 'The same 
individuals should not, as a rule, go on leave every year to the detri- 
ment of others. Executive officers must bear in mind that the system 
has been sanctioned as a measure of expediency, i n  order, during 
recess, to dispense with all superfluous hands, whose retention during 
the recess months would be an unnecessary expense, but whose 
services, at  the same time, are absolutely necessary during the ensuing 
field season. The leave is never to be extended beyond the recess 
season without sanction of the administrative officer. An application 
for such extension shall only be made in case of sickness. 

Departmental leave pay cannot be drawn until the recipient 
returns to duty; and should a Inan retire or die whilst on such leave, 
no leave pay can be drawn for and paid to him or his heir. 

G.I.O. No.418, Executive officers are warned that no native surveyor or sub- 
dated agth 
hlarch 1904. ordinate should be recalled from departmental or recess leave unless 
C. 0. No. a j o  
(Adrn.),dated it is absolutely necessary in the interest of the public service, 
19th September 
1904. and before doing so they should apply for the sanction of their 

administrative officers, submitting, in each case, with the application 
their opinion as to whether travelling allowance should be granted or 
not. 

c. o. No. Departmental or recess leave should never be given at the end of 
\tf$);$r:td. a field season to any one whose services are likely to be required for 

any period during the recess, or preparatory to retirement. 

The termination of the recess season should be as nearly as 
possible the same for all members of a party, but some men may have 
to rejoin earlier than others and at different places, and such cases 
should, whenever possible, be ioreseen and arranged for when grant- 
ing leave. 



C. 0. No. 93 
(Adm.). dated 

327. At the discretiorl ot c~xect~tive otficers a lower rate than hall 
7thll)ccember 
1889. Depar tme~i~a l  leave pay. pay may be given to i~idividuals while 011 

C. 0. No. 603 
of 16th 

leave during tlie recess season, with the 
Decelnber1873. object of reducing exljenditure, and to bring a greater number ol nien 

on the leave pay list with no additional outlay. Hall pay should ill  

any case be only given to those who have deserved the concession by 
doing their best during the field season, and who are in truth really 
efficient, useful, and deserving men. The indulgence is a reward 
lor good service, and not a right. Executive officers should bear in 
mind that leave pay should depend not only on the value of a man's 
services but also on the question of recruiting ground. In some 
provinces in India it is quite unnecessary to give leave pay at all, 
except to a few of the best hands, such as  tindals, while to others a 
retaining fee of RI or R2 per mensem would suffice, and even this 
sun1 should be given only to Inen who are trained. 

328. Sub-Surveyors and menials rejoining field parties i n  Burma 

Commencement and ending can~iot be held as rejoining in Calcutta, 
of leave to  subordinates and unless they are required there for duty. 
menials serving in Burma. Me11 on departmental leave get their pas- 
sages paid to Calcutta and back, but they are in no way entitled to 
full pay during tlle sea transit. They must be considered to be on 
departmental leave from date of leaving the field head-quarters which is 
held to be the place where the establishment is broken up at the end of 
the field season, up to the date of rejoining the party again in Burnla, 
and during this period they are entitled to departmental leave pay only, 

329. Leave certificates should be distinct, and sliould on no 

Departmental leave certificate. account appear to show that men going on 
leave have been permitted to take their 

discharge and to seek other employment. Lelt thumb in~pressions 
should be taken on leave certificates. 

The following certificate should be invariably entered at foot of 
each bill, in which arrears of leave pay are drawn for surveyors, sub- 
surveyors, and menials :- 

'. I do hereby certify upon honollr that each and all of the men for whom leave 
pay on departmental leave has bee11 d r a w n  have rendered goorl, efficient a n d  
approved service throughout the past field season, and that it is desirable in the 
interests of Government to retain their services." 

330. Leave pay of surveyors, sub-surveyors, etc., transferred from 

Deb;t of Departmental leave one party to another during departmental 
pay- leave is clebitable to the party to \~hich 
they are transferred, 
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C. 0. No.  19 
(~dm.1 ,  d a t e l g t h  331. Privilege leave to Imperial Service officers, to Extra Deputy 
January 190s. Superintendents and to the selected Extra 

Grant of privilege leave. 
Assistant Superintendents, I st grade, of the 

Provincial Service, is granted by the Surveyor-General, and to other 
Provincial officers and subordinate establishment by administrative 
officers. 

The rules in Chapter XI1 of the Civil Service Regulations re- 
gulate the grant of privilege leave to all officers of the Imperial, 
Provincial, and Subordinate Services. 

Combined leave to Provincial officers is granted by the Surveyor- 
General, and to the subordinate establishment by administrative 
officers. 

332. Applications for privilege leave should be submitted on Form 
- - 

Application. Sublnission 0. 24. 
of - 

Art. 816. An officer applying for privilege leave must sign a declaration 
C. S. R.  that he has no intention of retiring, or of taking furlough, specia 

leave, subsidiary leave, leave on pri~rate affairs, or leave on medica 
certificate for three months after his return to duty. Though not 

Art 6 .  r)6,  251, 
C . C .  R.  

actually debarred by this declaration from applying for permission to 
retire or to take leave within the three months, he should, if he does 
so, explain his change of mind. Formal joining at the end of privilege 
leave, with the intention of taking other leave within a few days, 
is not permitted, as the other leave granted in such circumstances 
would practically be in continuation of the privilege leave. This 
declaration is not required in the case of an officer who takes privilege 
leave combined with other leave under Art. 233, C. S. R. 

333. The amount of privilege leave earned by an officer is one- 
Privilege kam : amount eleventh part of the time during which he 

earned. has been on duty without interruption; 

provided that no privilege leave can be earned by an officer b y  duty 
performed while three months' such leave is due to him, and that 
whenever duty is interrupted, all claim to privilege leave earned there- 
upon is forfeited. Absence on privilege leave, though not counting 
as duty, is not an interruption of duty. 

NOTE.-For explanatory ruling in regard to " interruptions of duty," see Articles 253 to 259 
of the Civil Service Regulations. 

Art. 147. The calculations must be made as follows :-One calendar month 
C. S. R. 

for every eleven complete calendar months of duty, and one day for 
every (:leven days of the balance. 
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Art .  r g r ,  The maximunl amount of privilege leave adn~issible a1 one lime 
( ' a  S. R. 

is limited to three calendar ~nonths. But all curopean officers in 
Burma who do not conie under the definition of Article 37, C. S .  R., 
may be allowed- 

(i) to accumulate privilege leave to three ~nonths and lifleen days ; 
(ii) to overstay any privilege leave due by fifteen days without 

forfeiting pay or appointment: provided that, in the case of such 
overstay, the officer shall not begin to count service towards future 
privilege leave until he shall have served a period of time propor- 
tionate to the amount of overstay-that is, eleven times the period of 
overstay. 

No*fe.-This concession has been extended up to the 30th June 1906 to all European 
oficers serving In the Civil Department in Burma. 

Art .  1 6 1 ,  
C. s. H. 

The privilege leave due to an officer is the privilege leave which 
he has earned since the last interruption 

Amount due. 
of duty, less the period during which he 

has been absent on privilege leave. 
A r t .  260, 
C. s. R. To an officer who has been on duty without interruption for 

eleven cale~idar months, and who has not for six calendar months 
been absent on privilege leave, the whole or any part of the leave due 
to him may be granted. But when privilege leave is combined with 
other leave under Art. a33 of the C. S. R., the amount due may be 
granted irrespective of those conditions. 

c .  o. NO. 118 An officer after availing himself of the full anlount of privilege 
(Adm.). dated 
3rdOctobcr leave due to him can again avail himself of the whole, or part of any 
1903. privilege leave which he has earned after he has been on duty without 

interruption for six calendar months from the date of his return 
to duty. 

G .  I. O. NO. 334. The following rules are applicable to all continuous-service 
145, dated arat 
November 1888, Special rules applicable t o  Royal Engineer Officers who may be per- 

Is5* Royal Engineer Officers. 
lC"$r'cti,mtted 

mitted to proceed to England for a course 
SIet Octobcr of instruction at Chathaln under the provisions of Clause I 76, India 
1888. Army Circulars, 1887 :- 

I.-The period passed at Chathanl does not interrupt privilege 
leave previously earned, but it does not count for further 
privilege leave. 

11.-Privilege leave may be taken either- 
(a) between the clate of giving over charge in India and 

joining at Chatham ; or 
( b )  between the date of leaving Chatham and embark- 

ing in England for India, 



CHAP. IV.] [Snc. I (0 ) .  

A r t . rb l ,  
C.S. R. 

- 

111.-In case (a) the officer will pay the expenses of his journey 
to England, and in case (6) from England. 

335. An officer on privilege leave is entitled to a leave allowance 

Privilege leave allowances. equal to the salary which he would receive 
i f  he were on duty in the appointment 

on which he has a lien, and he is entitled to this allowance eve11 
though another officer be appointed to act for him. 

Art .  870. Privilege leave allowances are not payable out of India. They 
C. S. R. may be made payable to an agent or banker as explained in para- 

graph 32 I .  

Art.'a64, Save when privilege leave is combined with other leave under 
C. S. H. the rules, the right to receive privilege leave allowances is contingent 

(except in the case of death) upon the return of an officer to duty 
on the expiry of such leave. 

336. Privilege leave may not be granted to a surveyor or sub-sur- 

Privilege leave to subordi- 
veyor entitled to recess leave as above, un- 

nate establishment. Rules less he is prevented from availing himself 
regarding - of such leave, in which case it may be 
granted on a certificate from the head of the party to the effect that 
the Inan was prevented from availing himself of the recess leave i n  
consequence of the exigencies of the service. Service towards such 
leave counts from the date of return from leave last availed of includ- 
ing recess leave. 

An officer who has a temporary or officiating appointment only 
may be allowed privilege leave, without losing his lien on such ap- 
pointment, if no substitute is required, or if his duties can be pro- 
vided for without additional expense. 

t?ilt(:. 337. Privilege leave may be granted to a Military Hospital Assist- 

Hospital Assistants. ant temporarily lent to the Civil Depart- 
ment. A Hospital Assistant is not entitled 

to privilege leave in respect to duty done in the Military Depart- 
ment. 

SECTION 1 (c).-LONG LEAVE AND FURLOUGH. 

D. 0. N ~ .  l,s, 338. Notice of intention to apply for furlough should be given to 
dated 20th Bept. 
1861. Rules regarding submission the head of the department three months 

of application. before an officer intends to leave the 

country, to admit of the necessary departnlental arrangements being 
tnade. 

Long leave and furlough to Imperial Service officers is granted 
by the Government of India. 
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G .  I. O. NO. 131, 1 he records of service for furlough, pension, and promotion of 
dated 31st May 
1895. all Military officers in the Survey L!t:partnient are maintained by tho 
G. I. 0 No. a j ? ,  
dated 11th Co~ltroller of Military Accounls, Bellgal Conlmand, irrespective of 
Octol>er 1891. 

the command in which the officers may be serving. 

R. and A. Dept. 
NO. 1251-1 6-1, 
dated 29th j u l y  
1904. 
Ad. 7 4 (a), c .  s.  A. 

Art. 892, 
C. S. R. 

All applications for iurlough and long leave (including combined 
leave) should be submitted, through the administrative officers, to 
the Surveyor-General, who mill, i n  the cases oC officers subject to 
Military Leave Rules and applying for furlough and l o ~ ~ g  leave (not 
combined leave), obtain the necessary report as to the title to leave 
from the Controller of Military Accounts, Bengal Comniand, and in  
the cases of officers subject to the Civil Leave Rules, fro111 the Cornp- 
troller, India Treasuries. The certificate as to the title to combined 
leave of all officers, whether subject to Military or Civil Leave Rules, 
will be furnished by the Comptroller, India 'Treasuries, i n  respect ot 
officers under the Military Leave Rules after consultation with the 
Controller, Military Accounts. 

Every oficer going on leave out of India as per appendix 1.5 

should procure from the account ofiice and take nith him a copy of 
the 'i Memorandum of Information issued for the guidance of officers 
proceeding on leave (other than privilege leave) out of India." 

Military officers subject to furlough rules of 1868, and non-con- 
tinuous Royal Engineer officers, submit their applicatiolis on Army 
Form 3, ~vhich \\.ill then be forwarded, through the heads of their 
departments, to the Government of India in the Military Department, 
or to the Governments of Madras, or Bombay, according to whether 
the officer is borne on the establishment of the Bengal, Madras or 
Bombay Presidency, but this does not apply to Royal Engineer 
officer; who have elected for continuous service or Staff Corps 
officers under Civil Leave Rules, who should apply by letter. - -  - - 

,-, o. No, ,,, 338A. Capta i~~s  and subalterns of the British service standing iirst 
(Adm.), dated 
a9th April I904. Leave. Restrictions regard- for promotion to the next higher rank shall 

ing - of officers of the Britigh not be granted leave to England, except on 
service serving in India. medical certificate, unless they have passed 
the examination qualifying them Eor such higher rank. 

The same restriction applies to officers of all ranks ivlio niay be 
provisionally promoted subject to their qualifying subsequently. 

H., A. and C. 
Dept. NOB. 339. The number of absentees on furlough must not esceed 30 pcr 
iq-l*.dat-d Percentage of absentees cent. of the entire strength of the Depart- 21th February 
1878. and seniority of claim. meRt ; prior claim to be given- 
Art .  310 (a), 
C. S. R. ( I !  'TO t h e  applicant to whom w o j t  furlough is due, 
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(1) Of two or Inore applicants to whom the same amount is due, to 
him who has rendered longest colltinuous active service. 

(3) Of two or Inore such applicants who have rendered the same 
continuous active service :-to the senior. 

D. 0. N o .  s39, 
dated 16th 
Au ~t 1870. 
G.%. No.  135, 
L t e a  11th 
June 1870. 

340. Officers are prohibited from leaving their stations until they 
Prohibition to leave stations have been officially informed that their 

until furlough sanctioned. furloughs have been sanctioned. Neither 

are they permitted to leave their stations unless there is reasonable 
ground for believing they call embark within the period of ordinary 
preparatory leave sanctioned. 

I). O. NO. 321, 
341. Officers must always report to the officer in charge of the Sur- 

dated 17th 
December 1873. Furlough : report of depar- VeJ'Or- General's Office the date (whether 

ture. before or after noon) of their embarkation 

on furlough. Report of embarkation is not required in the case of an 
officer who combines privilege leave with other leave under Article 
233, Civil Service Regulations. 

R. & A. D = P ~ .  Royal Engineer officers are, however, required to send also their 
N o .  915, dated 
15th June 1903. reports to other authorities as directed i n  para. 342. 

This does not affect officers of the Indian Army to whom the 
provisions of para. 342 do not apply. 

A ,  R. I., Val. 342. Officers of the Royal Engineers employed in the Survey of 
Put  B, para. 
b19,and ~ 1 1 ~ .  Arrival and departure report India on landing in India are to report them- 
Dept. ofice' of H .  E.  officers. 
Memo. selves personally a t  the office of the senior 
N o .  1026-A., Military Staff Officer at the port and in like manner when leaving 
April 1903. the country, on the day prior to that of their intended departure. 

On each occasion they will enter their names in the arrival and 
departure books kept for tlie purpose. The only exception to this 
rule will be in the case of officers arriving at or departing from a 
port in India on medical certificate when the report may be in 

Art 8, 
c, i s .  

Art 
c.:i%: 

writing. 
343. When an officer proceeds on leave from one place to another 

Leave i n  India. ~ a ~ t - p ~ ~  in India, he should obtain a last-pay certifi- 
certificates. cate from the Accountant-General of his 

Presidency or Province. 
An officer on leave, who does not leave his district, does not re- 

quire a last-pay certificate, nor does an officer who leaves his district 
on leave in India without allowances. 

;::."a". If during leave the officer desires to change the treasury at which 
he receives payment of his allowances, he must obtain a new last-pay 
certificate. 



Art. 81,  
C. S. R. 
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344. Wlletl an officer proceeds 011 leave out o l  I~lclia, olher tha~r 
Leave out of ~ ~ d i ~ .  Last. privilege leave, and is euti tled to allowa~~ces 

pay certificate durilig the leave, tlle Accountant-General 

who audits the pay of the officer will ,  as soon as tlie leave is gazetted 
or otherwise notifed to him, send to the officer a letter in Form No. 6 
with enclosure in Form No. 7 requiring him to call at his office or 
give the necessary inforniation. 

If the officer calls at the Accountant-General's office, the Accountant- 
General will pay him up to the day before Ile leavei India The 
Accountant-General mill also- 

(i) it' the officer proceeds to Europe and intends to draw leave 
allo\valices at the Home Treasury of the Government of 
India, give him a completed last-pay certificate in Form 
No. 8 ; 

(ii) i f  the officer proceeds to a Colony and intends to draw 
leave allo~\rances there, a last-pay certificate in Form 
No. 9. 

Art. 881, 
C'. S. R. 

If tlre officer is unable to call at the Accountal~t-General's office, 
the Accountant-General nfill prepare a bill for tlie officer's allowances 
from tlie end of the month preceding that of his making over charge, 
to the clay before he sails, and \\.ill ( i f  the officer intends to draw 
leave allo\\rances a t  the Home Treasury of the Government of India 
or in a Colony) forward it with the certificate in Form No. 8 or 9, as 
the case may be, to the treasury officer, for deliverv to the officer 
according to the instructions in Form No. 10. 

Art. 883. 
C. S.  K. With every such last-pay certificate a blank Form No. I I \vill be 

given, on which the officer proceeding on leave is to report to the 
Accountant-General, from the first port at which the vessel touches, 
the day of his departure from India. 

Art. 885, 
C. S. R. When an officer proceeding to England is compelled to leave 

without a last-pay certificate, the necessary document should be for- 
warded to the India Office at  the earliest possible date. If delayed 
beyond fifteen days, or the second mail after the officer's departure, a 
duplicate should always be forwarded through the Government of 
India, Madras or Bombay, as the case may be, accompanied by an 
explanation as to the cause of delay. 

D.O.No"$J~ Officers proceeding on leave to Europe and drawing their absentee dated 19th 
Augtrat 1870. allowances should be warned that on returning to India, they must 

obtain a last-pay certificate from the India Office, as, without it, no 
pay will be issued to them after their return, 
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S. G.*I C. h1, No claim agaili\t all officer quitting I~idia 011 ll.a\.c. of absence or  
No.  L, datetl 

844 Claims against officers quit- retirement, wliicli has been outstanding [or 
18th October 
rhl. t ~ n g  India. ~llore than six ~nontlls, should be noted ill  

the last-pay certificate lor recovery by the Secretary of State for India .  
I [  any such claims are discovered, they should be reported with full 
particulars and explanation of thc. delay in  their submission for tile 
orders of the Government ol India. They sholild also be entered ill 

the officer's last-pay certificate, though not ( (  noted for recovery." 
345. Officers of the 11npel.ial and Provincial Services proceeding 

Address while on furlough, On furlough should leave at the office the 
probable date return. Surveyor-General the addresses to which 

letters to the111 during furlough should be directed. Officers on 

Art. r23, 
C. S. R .  

Art. 904, 
C. S. R. 

Art. 868 
C. S. R.' 

furlough should infort11 the Surveyor-General of the probable date ol 
their return to duty (viz., date on which they \vould rejoin their 
appointment), and of the port at  which they intend to land in India 
on return to duty, sufficiently early for the infol;nlation to reach the 
Surveyor-General's office two months before the date of return. The! 
should also state the probable date oi mlbarkalion, and the stean~e~:l 
by which they in.tend to return, and give their address at port ol 

debarkation. 
346. An officer may not, \vithout the permission ol the authorit~l 

Permission to return. which granted hill1 leave, return to dut! 
more than 14 days before the end of long 
leave. 

347. An officer on lolig leave in Europe may not return to India 
without obtaining the permission of the Secretary of State. He 
must apply for this permission at the India Office at least three months 
before the end of his leave. 

348. Officers who may wish their absentee allo~vances to be paid 
Furlough aIIowaneea, how in India should name the persons to whom ( 

drawn in India. payment is to be made, and such persolls 
should give a guarantee in Form 0 .  53, which must be stamped under' 
Act XVIII of 1869, which requires stamps to the value of 8 annas per 
RICO of aggregate furlough pay from 82,000 to i+~o,ooo and an 
increase of R2-8-0 for every subsequent R I ,ooo. They must also pro- 1 
duce a power-of-attorney. 

349. When leave allo~lances are paid at  the Home Treasury or i l l  

Leave allowances, how drawn a Colony where the standard of currency is 
out of India. gold, rupees are converted into sterling at 
the rate of exchange fixed for the time being for the adjustment 01 
financial transactions between the Imperial and Indian Treasuries, 
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unless any other rate has been exceplionally authorized. But tor 
the present the rate of conversion is subject to a 111inimuln of IS. 6d. 
to the rupee. 

Payments of leave allowances from the 11o11ic 'l'reasury are 11ladc 
quarterly to ldilitary oHicers (includi~ig Military officers i n  Civil 
employ) on the 15th of February, May, August a ~ i d  November, arid 
to other officers on the r 5th of January, April, July arid October. 

Payments are made- 

( I )  to the officer on his persolla1 applicatio~i ; 
(2) to his banker, or agent, duly authorized under power-ot- 

attorney on productio~i of a life certificate, unless the 
banker or agent has guaranteed the Secretary of State 
against loss consequent on his dispensing with the pro- 
duction of such proof ; 

(3) on p r2se~~ ta t~on  of a draft duly filled up and signed by the 
officer in a form, \vhich with the requisite form of life 
certificate attached, may be obtained from the India 

- r. Office, London-on the officer's written application. 

G. I. O. NO. P74, 350. An officer granted long leave to Europe an account of ill- 
dated 27th July 
1897. Long leave o n  account of health, whether the leave be technically 
Art. 134, C.S.R. ill.hea]th. 

leave on medical certificate, or not, shall 
not be allowed to return to duty unless he first obtains a certificate 
of fitness for duty i n  India. The fact of the leave hav~ng been 
granted on a medical certificate should invariably be stated in the 
leave and pay certificates furnished to officers proceedi~~g on leave to 
Europe granted on account of ill-health, whether the leave be technically 
leave on medical certfficate, or not. To enable the Accoul~t Officer 
to make the necessary entry in the leave and pay certiiicate, the 
Local Government, or other authority granting leave to an officer 
to Europe on account of ill-health, should in each case inform the 
Account Officer of the reason for the grant ot leave. 

G. I. O. NO. 54, 351. The Government of India alone can grant aper~nission for 
dated 1st Sep- 
tornber188g. Commutatiorl or extension application to the Secretary of State for - - 

of furlough. extension or comrnutatioll of furlough of a 
gazetted officer whose leave is granted by the Government of India. 

G .  I. O. NO. rol, 352. Applications for non-regulation passages by troopships author- 
dated 11th 
Match 1896.  on-regulation passages by ized by paragraph 253 of the Transport 

troopships. Regulations, Part I ,  inay be forwarded 

through the Surveyor-General to the head-quarters office of His 



The rules regarding the falnilies of officers are the same as for 
officers themselves, but special passages are sanctioned from tiine 
to time for families of officers on field service, or to those referred to 
in clause (c), paragraph 253, of the Transport Regulations, Part I. 

With reference to the foregoing, should any case specially deserv- 
ing of consideration come under notice, it should be forwarded with 
a recommendation. 

~ r t .  3s (4, 353, (a )  h p e r i a l  Service.- (i) All Military officers who were 
C. S. H. 

i n  civil employ on the 30th December 1875 

CI~AP. IV.] LUNG LKAVE A N D  PUWLOUGH. [SEC. 1 ( a ) .  
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Excellency the Conlmander-in-Chief . These are briefly defined as 
follows :- 

Applications for passages for- 
Lieutenants . Can always be forwarded. 
Captains . Call always be forwarded, but a' statenienl 

rnust accolnpany, to the effect that thc 
officer's circu~nsta~ices are such as to render 
the indulgence desirable. 

(Cannot be forwarded unless- 

.Furlough, and Long Leave and have been since continuously in sucll l'<ules, to which officers are 
subject. employ, are subject to the Mil i tary  Leave 

Rules of 1868, excepting any who may 
e have elected the Rules of 1875, before the 7th of 

Majors 
Lieutenant- 

Para Sg a) 
A. B: 1.. $0,: I,  
Part I. 

( I )  the officer is sick from ilounds, or sick- 
ness contracted on service ; 

December I 877. 
(ii) Non-continuous Royal Engineer officers of the Imperial 

list, who were posted to the Indian establishment on, or 
before the I I th March, 1886, come under the Furlough 
Regulations of 1868, if in permanent civil employ. 

(iii) Military officers subject to the Furlough Regulations of 
1868 when they take Ica\e in  Indin, come as regards 
periods ol leave ubtainable, and amount of pay to bc 
granted, under the Civil Leave Rules. When they 
take leave out of' lndia,  they come under the Alilitary 
Leave Rules. 

Colonels 4 (2) liis illness is of such a nature as to cause 
Colonels I him to be recommended for treatmen1 

or on a troopship. (In such cases the 
Oflcers Government of India will be asked to 
relative rarr k .  sanction a passage.) 
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Art.. 35 (b), (iv) All Civilian officers of the 1111perial Service, and all Mili- 
C. S. H. 

tary officers in perliianent civil eriiploy, who elitered the 
Staff Corps after the 31st Deceniber 1875, or were sub- 
ject l~revious to their entering civil employ, to the Leave 
Rules promulgated by Army Circular, dated 30th 
April 1886, and Royal Engineers in pernianelit civil 
elnploy wlio have elected for continuous service in India, 
are  subject to the Civil Leave Rules, as published in 
the Civil Service Regulations, Chapters XI to XIII, 
Part 111. 

Art., 35 ( 8 ) .  NoTB.-A Military officer who has served or officiated in the Survey of India 
Note  a, C. S. I t .  Department continuously for not less than 3 years, is considered to be in " perma- 

nent civil employ." Furlough or leave (other than privilegeleave) is not included 
in this continuous oficiating service, and unless it is granted on ~nedical certificate 
operates, as a break cancellirlg past officiating service for the purposes of the rule. 

The Furlough Rules of 1868 and 1S75 are published in exterrsio~c Appendices A and B 
o f  the India Army Regulations, Volutne I ,  Part I ,  and i n  Appendices 1 1  and 12 of the Civil 
Service Regalations. 

Art. 303 (ii), 
C. S. R .  

(11) A non-co~~tiiiirous Royal Engineer oificer, who was posted 
Art. 730 (b), 
A. R. 1. Vol. I., to the Indian establishment after the I rth Narc11 1886, 
Part I. remains under " British Army Leave Rules " till he elects 

for continuous service, and retains a lien on any appoint- 
ment lie may be holding on his proceeding on furlough 
or on leave in, or out of India. If, at the time of electing, 
he is in permanent civil employ, lie comes at once under 
" Civil Leave Rules." 

(vi) Military officers in ci\.il eniployme~lt while they continue 
in such employment are not affected by the " Staff Corps 
Leave Rules" of 1886 (published in paragraphs 745 to 
783 of the India Army Regulations, Vol. I ,  Part  I) ; but 
officers who were i n  civil e~ilploy on the 30th June 1886 
subsequently reverting to military duty, may elect then1 
within six moilths fro111 the date of being replaced at 
the disposal of the Military Department. It' such officers 
are on leave when so replaced, they must make their 
election at once. Those taking leave within the six 
mouths must make their electio~i before going on leave; 
and if desirous of retiring on pension direct froni such 
employment, they will, whether on duty, or 011 furlough, 
be given the benefit of the rule which allows all previous 
leave to count as service for  ensi ion, but no officer in 
civil employnlent will be allowed to place himself out of 

Arts. 7 5 2  (vii),  
766 and 768, 
A .  R. I. 
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1 employment for the purpose of taking leave under these 
I rules, or for any purpose, but im~nediate retirement. 

A r k .  $34, 335. jb) Pyovincial artd Szdordinate Services.-Officers of these ser- 
C.  S. R. vices are subject to the Civil Leave Rules-1ndi;ln Services-as 

published in Chapter XlV, Civil Service Regulations. They apply 
fully to those officers whose pay is riot less than RIOO a month, and 
who have substantive appointments on permanent establish~iients under 
the Government. Leave may also be granted under these rules to all 
officer whose pay is less tlian RIOO, so far as it call be done without 
imposi~~g any cost up011 the State. 'The absentee allowance of the 
substantive incu~nbent must liot exceed what remains from the pay of 
the appointment after provision is made for the efficient discharge of 
his duties during his absence. 

A r t .  104, 
C. S. R. 

( c )  Hospital Assistants.-Civil Hospital Assistants are entitled to 
leave under the Civil Service Regulations, whilst Military Hospital 
Assistants tenlporarily lent to the Civil Depart~nent are subject to 
the leave rules of the Army Regulations as rcgards all kinds of leavp 
except privilege leave, which may be granted on the condition stated 
in Article 244, Civil Service Regulations (paragraph 337, Hand-book). 

, , , , Privilege leave to Civil Hospital Assistants and to Military Hospital 
No. 5378. dated Assistants (when no substitute is required) is granted by Administrative 
1901. Officers of this Department and all other kinds of leave by the Medical 

Department. Applications for privilege leave should be forwarded 
with service books. 

Purlo. Regula- 
tions, 868, Rule 

354. (a) Mililary oficers subject t o  the Furdough Rules 01 1868 
1X. 

Limitation ot Furlough, and arc eligible for tuo  years' furlough on tlle 
Long Leave, and arnuunt con~pletion oi eight yearsJ actual service in 
earned. India, for third year after a further period 
of six  ears' actual service, and a fourth and fifth year after similar 

intervals of six years up lo a maximum of eight years. The maxi~nunl 
to be taken at ally one time carrying pay and retention of appoint- 
ment will be two years, any extension will be without pay, unless it is 
on medical certificate. 

N. B.-Furlough " \\~ithout pay " does not reckon a s  furlough already taken in 
calculating the balance at an officer's credit. 

R ~ I I C  ~ 111 .  A period of three yearsJ service after return from last furlough 
inust be completed, before furlough call again be taken, unless obtained 
under medical certificate. 

9 r 1 s .  , , ,  299, 302. (b) Oficers of !he /?nperial Service sz~bject to the Civl'd Leave 
Rules, who have rendered eight yearsJ active service il l  civil cmploy 
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are eligible for furlough for not more than two years. Tlie arnount 
of lurlougli earned by an officer is one-fourth of his active service, up 
to an aggmgate of six years during his service, and on no account t o  

extend beyond two years at  one time, except on medical certificate. 
A period of three years' service after return from last furlough or 
period of not less than eighteen months since return fro111 last pri- 
vilege leave of over six weeks, duration must elapse before furlough 
can again be taken. 

a. I. o. NO. 399, The interval of 18 months should commence from the date of an 
dated girt J~i ly  
I 903. officer's actual return to duty on the termination of combined leave, i ,e , ,  

in the case of leave out of India the date of expiry and not commence- 
ment of Subsidiary Leave. 

Art. lo, 
C. S. n. In the case of a Military officer subject to the Civil Leave Rules, 

'( Active serviceJ' for the purpose of calculating the amount of leave 
admissible under Article 302, Civil Service Regulations, commences 
from the date of becoming subject to these rules ; and additional leave 
in respect of previous service is credited under Article 303, Civil 
Service Regulations. An officer of the Staff Corps, or of the Indian 
Medical Service, becomes subject to the Civil Leave Rules from the 
date of first substantive appointment in the Civil Dervartmrnt, or fr-om 
the date of completioll of three years' continuous officiating service in 
the Civil Department, whichever may be the earlier ; an officer of Royal 
Engineers becomes subject to the Civil Leave Rules from the date of 
entry into permanent civil employ if he has already elected for 
c:ontinuous Indian Service, or from the date of such election if it is 
srlbsequer~t to the entry into permanent civil employ. 

[NOTE.-Article g, Clause (ii), C. S. R., applies to Military Officers subject to 
the Civil Leave Rules.] 

~ r t .  JOJ (i), (i) An officer who a t  the time of coming under Civil Leave 
C. S. R. Rules was subject to the Military Furlough Regulations 

of 1868, or 1875, may be credited with the furlough that 
may have accrued to him, less any furlough already taken 
which, under those rules, would reduce the amount of 
furlough due. The amount of furlough accrued shall i l l  

that case be calculated proportionately on the whole 

L service qualifying for furlough without reference to the 
minimum periotls of service which those rules require 
to be rendered before furlough can be granted. 

r t .  303 ( i i j ,  
6, S. R. ( i i )  An officer who, at the time of coming under Civil Leave 
! Rules, rjras subject to the Leave Rules for the Staff 

Corps (1886)) shall be credited with an amount of fur- 
lough equivalent to one-fourth of his ('Active Service,"less 
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any leave with pay out ol' India actually taken. This 
also applies to officers of the RoyaI Engineers who, 
while serving under British Army Leave Rules, have 
elected Eor continuous service in India, whether the 
election was made before, or after their entry into civil 
employment. 

( i i i )  A nun-continu~us service officer of the Royal Engineers, 
if  under British Service Leave Rules, will be allowed, 
whether in civil or militiry employ, to take leave once, 
for one pear, as i f  under the leave rules of the Staff 
Corps, either at the end of his first tour of service in  
India, or later, i f  he remains in India, subject to the 
condition that he returns to duty in India before the 
cnd of the year, or uithin eighteen months in case hp 
receives an extension of leave. Any officer not so re- 
turning \\rill be required to refund the difference between 
his leave pay and the pay he would have received 
under the rules applicable to officers of the: British Army 
serving in India. Service for calculating leave pay will 
reckon from date of first commission. Any extension 
of leave beyond the one year, either on urgent pr iv~te  
affairs or on medical certificate, will be on British pay. 
After eighteen months' leave in all, an officer will, if he 
does return to India, cease to be on the Indian establish- 
ment. 

1. 18, A. dated C., ~ ~ t h  clauee Non-continuous service Royal Engineer officers who proceeded on 
February18Qg. leave out of India under British Service Leave Rules before the G. I .  0. No. 316, 

I s t h  n'ay publication of clause 94, India Army Circulars, 1898, may, if they 
'899. 

desire, have such leave treated, in accordance with the provisions of 
the circular, as if it were leave under the leave rules for the Staff 
Corps, this conversion having effect, in the case of leave availed of 
before the ~ 1 s t  March 1898, from that date and, in all other cases, 
from the date of the commencement of the. leave, which should be 
regulated in accordance with Article 740, Army Regulations, India, 
Volume I, Part I. 

G. dated 1.o.No. 4th 295, Officers of the Royal Engineers, drawing leave pay under the Staff 
At1gi15t 18g8- Corps Rules, will be in the same position as Staff Corps officers in 

regard to passage to and from England. A subaltern going home on 
medical certificate will be entitled to passage home but not to passage 
back. No other officer will be entitled to passage either may; but an 
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officer who does not return to India, and has consequently lo refund 
the difference of pay, will be entitled to passage money to England at 
Indian rates in reduction of the amount to be refunded. An officer 
on leave on medical certificate who obtains an extension on British pay, 
will, if able to return within the period of eighteen months, be entitled 
to passage to India. 

(iv) A non-continuous service officer of Royal Engineers who was 
eligible to take leave under clause (iii)  above before the 
Royal Engineer Corps Memorandum of 1st January 1904 
was issued, shall not be debarred from taking leave 
under that clause. 

Artr. 3 391 
sse,& b n: 

(c)  Oflcers o f  the Provincial and Subovtiinate Seroices, who are 
subject to the Leave Rules, Indian Services, Chapter XIV of the Civil 
Service Regulations, are entitled to leave 012 privnte afairs" for six 
months, after six years' service, ii no furlough has been taken during 
that period, and may be repeated after intervals of six years, but such 
leave does not accumulate, and cannot be taken in instalments-and to 
furlough as follows :- 

(i) After ten years' service,-one year or any less period ; and 
thereafter, at intervals of not less than eight years, one 
year or such other period as together with all periods 
already spent in furlough may not exceed two years ; or 

(ii) After eighteen years' service;-two years or any less 
period ; and thereafter, at intervals of not less than eight 
years, any such period as together with all periods 
already spent in furlougli may not exceed two years : 

k t 6 .  3 1  and 308 Provided that the service for furlough of an officer who has had 
( a ' ) ( b ) ~  CnS.R. leave on private affairs counts only from the date of his last return 

from such leave, and that the aggregate amount ol furlough, or of 
furlough and leave on private affairs taken together, shall not 
exceed two years. And that an interval of not less than 18  months 
has elapsed since last retur~l from privilege leave in excess of six 
weeks in duration whether taken by itself or in combination wi t l~pec ia l  
leave or other leave 'which does not interrupt continuous service 
(see Def. 22, C. S. R.) 

G.I. 0. No. 399, 
The interval of 18 lnoliths sllould commence from the date ol an 

dated3rst officer's actual retur11 to duty on the termination of combined leave, 
J t ~ l y  1901. 

i.e., in the case ol leave out of India the date of expiry and not com- 
mencement of Subsidiary Leave. 

.V. B.-Lcave on medical certificate coullts as servicc fur lurlougli. 
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355. (a)  An oficer subject to the Furlough Hegula t io?~~ of 1868 
is allowed 50 per cent. of the average 

Allowances during furlough. 
salary drawn by him during the three years 

prior to his proceeding on furlough at the rate of IS. 6d.  per rupee 
subject to a maximum of E ~ , o o o  and a minimum of £2 jo per annuni 
and the time spent and the allo\\-ances drawn during any leave other 
than "privilege leave l' will be omitted in the calculation ot a\erage 
salary. But an officer whose tern1 of office shall lapse, who shall 
vacate his appointment, or whose appointment shall be abolished 
during his furlough, will revert at  once to half the Indian pay of his 
rank, subject to a minimum of £250 a year. 

~ r t .  314 (4, ( b )  A Mil i tary  ogcer  subject to the Civil  Leavt. Rules is entitled 
C. S. R. to a leave allowance equal to half his average salary, at the rate ol I S ,  

6d. per rupee, subject to the following limits :- 

(i) If paid a t  the Home Treasury ot the Government ol India, 
~naximum £250 a quarter and minimum A125 a quarter 
or his last salary, whichever is less. 

(ii) If paid in India, maximum R833i a month, and minimum 84163 
a month, or his last salary, whichever is less. 

Art. 3 1 4  ( b ) .  Provided that, furlough added under paragraph 323 ( b )  (i)  to the 
C. S. H. furlough earned under Civil Rules, the minimum shall (in the case of 

an officer who became subject to the Civil Leave Rules on or after the 
1st April 1888) be that prescribed by the Military Rules to nhich an 
officer was previously subject, and that in the case of an officer of the 
Royal Engineers, whose case is governed by paragraph 323 (b) (i i) ,  the 
minimum shall be the rate prescribed by the Leave Rules for the Staff 
Corps (1886) according to the length of liis service for Indian 
pension. In the case, however, of an officer of the Royal Engineers 
serving under British Army Leave Rules, who elected for continuous 
service in India before the 1st February 1898, the minimum for so 
much of the furlough credited under paragraph 323 (b) (ii) as has 
been earned by service in civil employment shall be at the rate of 
&oo a year. 

The leave allowances prescribed by the leave rules for the Staff 
Corps (1886) are as follows :- 

Alter appointment to the Staff Corps . . A200 a year. 
After the commencement of the 5th year's service for pension L250 ,, 

Ditto I 5th ditto A300 , ,  
Ditto 20th d~tto A450 ,, 
Ditto 25th ditto A600 ,, 

, Ditto 30th ditto A700 J J  
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( c )  A civil oflcer of the Imperial Service is entitlcd to a leave 
allowance equal lo half his average salary, at the rate oi 1.7. 6d. per 
rupee subject to the following limits :- 

(i) If paid at the Hooie Treasury of the Govcrnmrlit of India, 
lnaximu~n £200 a quarter; no minimum. 

(ii)  If paid in India, maximum 86663 a month: no ininimuln. 

(c l )  An o f l ce r  qt '  ihe  Provilzciud aud iS~cbo~.,lirzate Services, \vho is 
subject to the Leave Rules, Indian Services, Chapter XIV of the Civil 
Service Regulations, on " furlough " or on ' I  leave on private affairs," 
is elltitled to half his average salary, subject to the following limits:- 

(i) If paid in England, maximum A150 a quarter ; i f  paid in 
India, 8500 a month. 

(ii) For a non-gazetted officer, whose salary is ]lot less than 
I3300 the minimum of half average salary is R I ~ o .  

ss* 

When a non-gazetted officer takes leave lor ~ z o t  more than one 
month, or when such an officer's aa lnr j  is less than £3300, his pay (not 
sadary) when he gives up office is to be taken in lieu of avemqe  

sulary. 
The term "salary " includes " personal allowances" but not " extra, " " special," 

or " local allowances." 

For definition of the term " Average salary " see " Del. 16, 
C. S. R. " 

~ t t .  BIN. 356, (a) Gazetted oficers.-An application from an officer i n  
(:, 8. R .  

India, for leave, or extension or commuta- 
General rules of procedure. tion of leave, on medical certificate, must 

be accompanied by a certificate in the followil~g form, or as nearly 
in this form as the circumstances allow :- 

I, A. B. Surgeon a t  (or o f )  ...... ... ... do hereby certify that C. D. of the... .. ...... 
service, is in a bad state of health, and I solemnly and sincerely declare that, 
according to the best of my judgment, a change of air is essentially necessary to his 
recovery, and do therefore recommend that he may be permitted to proceed to sea 
(or to such place as the Stcvgeort may think pvopev, expressi~tgit it2 t h ~  czrtijicate). 

k t .  a l p ,  
C. S. H .  

(b )  With the cognizance of the head of his office, or if he is him- 
self the head of his office, of the head of his department, the applicant 
must, except in the cases provided for in clauses (e) and ( f )  below, 
present himself with two copies of the statement of his case at '  the 
seat of the Governmeut under which he is serving, or at such other 
place as may be appointed by that Government, where a committee 
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of medical officers can be assembled under the orders of the adminis- 
trative medical officer of the Province, and when practicable, pre- 
sided over by him. From this committee the officer should obtain ;I 

certificate as  follows :- 
We do hereby certify that according to the best of o u r  professional judgnlent 

alter careful personal examination of the case, we consider the health of C.D. to 
be such as to render leave of absence for a period of ( X )  nioriths absolutely 
necessary tor his recovery. 

 art^. 830,'918, 
and s (c) Before deciding whethcr to grant  or refuse the certificate to 
c.s.%- an applicant for n medical certificate under the preceding clause (6)) a 

medical board or officer may, in a doubtful case, detain him ulrder 
professimal observation during a period not exceeding fourtee11 days 
and a t  the same time grant him a certificate a s  follows :- 

A .  B. having applied to us (or me)  for a medical certificate untler Article 829 of 
the Civil Service Regulations, we (or 1) consider i t  expedie~t, before granting or 
refusing such a certificate to a A. B., to detain hinl  under professional observation 
for (X) days. 

If the applicant appears before the Medical Board or officer 
during his subsidiary leave, the effect of this certificate will be to 
prolong his subsidiary leave to the  date on which the period men- 
tioned in the certificate expires. 

If an officer eventually fails to  obtain the medical certificate 
required by Article 829, he is entitled to  joining time from the date 
on which the decision of the Medical Board, or officer, is communi- 
cated to  him to enable him to return to his appointment. During this 
joining time, allowagces are regulated as  if he was on subsidiary leave. 

k t .  316, 
C. S. R. 

( d )  The time spent by an officer, after leaving his station, in ob- 
taining a certificate under Arlicle 829, Civil Service Regulations, 
reckons as  subsidiary leave, unless he is expressly permitted by the 
Local Government to retain charge of his duties, and t o  resume then1 
before proceeding on leave. 

~ t t .  831. (e) If the state of the applicant's health be certified by a medical 
C. S. R. 

officer, commissioned or in charge of a civil station, to be such as  to 
make it inconvenient for  him to repair io  the seat of the Gover~~ment  
under which he is serving, or to any other place, the authority by 
whom the leave is granted, may accept either, 

(i) a certificate signed by any  two medical officers, cornmis. 
sioned or in charge of a civil station, who need not belong 
to  the same province as the applicant; or 

(ii)  if the authority concerned considers it unnecessary to 
insist upon the production of two medical opinions, a 
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certificate signed by an officer in  medical charge of a 
civil station and countersigned by oitller the district officer 
or the co~nmissioner of the division. 

Art  8 a 
c. s. k.' ( f )  The certificate obtained should tllen be sub~nitted to Govern- 

ment for orders. The grant in Article 829 of Ll~t: option of under- 
going medical examination a t  the seat of the Government under which 
he is serving, or at any other place, does not confer on the 
applicant a right to proceed on leave without the sanction of the 
Government to which lie is subordinate. 

Art 8 6 
c. s. k: (g) If an officer is going on leave out of India, lie should take with 

him one copy of the niedical report upon his case. 
Art. a#: 
C. S. (h) A duplicate of the medical report upon the case of an officer 

going to Europe on leave on medical certificate should be forwarded 
direct to the India Office, addressed to the Under Secretary of State 
for India, by the Local Government under which the officer is em- 
ployed, for the information of the Medical Board attached to the India 
Office, so as to arrive as soon as the officer reaches England. No 
delay should be allowed to occur in the transmission of the duplicat 
report to the India Office. 

Art 8 8, 
C. a k. (i) If an applicant for an extension or commutation of leave on 

medical certificate be residing out of India, and within sixty miles 
from London, he must produce a certificate from the Medical Board 
attached to the India Office, showing the necessity for the extension 
or commutation. If he be residing more than sixty miles from 
London, certificates in the form given in clause (a) above, must be 
produced from two medical practitioners; and he may be called upon 
to produce other evidence. 

Art 8 
c. 9. g: 357. (a)  AToz-gasettecr! oflcers.-Application for leave, or extension, 

or commutation of leave on medical certificate, must, in the 
case of an officer in superior service, be accompanied by:a certificate 
from the applicant's medical attendant. The certificate should dis- 
tinctly state the nature of the illness, its symptoms, causes and dura- 
tion, and the period of absence from duty considered to be absolutely 
necessary for the restoration of the applicant's health. It should be 

cuntersigned by a Presidency Surgeon, if the applicant is at a Presi- 
dency Town, and in all other cases, by the officer in chief medical 
charge of the district where the applicant resides. 

2:2,8it: (6) The countersigning officer may a t  his discretion require the 
applicant to appear before him, unless it appears from the certificate 
of his medical attendant that he is too ill to bear the journey, in which 
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case such officer may after careful investigation of tlle case, 
countersign the certificatt. or retusv to do so as he tl~iuks fit. No 
certificate should be submitted for t ountersignature without the 
cognizance ot the head of the applicant's office, or i t  the applicant be 
himself the head of his office, without immediate report to the head 
of his department. 

Art. Rj;, 
c. 8. R. If the leave be for more than six months, the papers must, in the 

case oi an officer in superior service, be submitted for countersignature 
by the administrative medical officcr of the province in which the 
leave is being spent. 

It is not necessary that the applicant for leave should appear i n  
person before the adlninistrativc medical officer, ~mless that officer 
calls upon hinl so to appear. The adlninistrative officer shoulcl only 
call upon an applicant rrom a distant station to appear for very 
special reasons. 

In the case of an officer who is granted leave on medical certificate for three 
months, and who subsequently applies for all extension, which if granted would 
have the effect of making the entire period of leave more than S ~ K  months, it is ne- 
cessary that the application for extension should be supported by a medical certi- 
ficate countersigned by the administrative medical officer. 

Art. 135, 
C. S. R. 358. If an officer subject to the Indian Service Leave Rules, who is 

absent on leave on private affairs, or on furlough, takes an extension 
of leave on medical certificate, the whole of the absence will be 
treated as leave on medical certificate. 

Art. 136, 
C. S. R. 359. Extraordinary leave without allowances cannot be converted 

retrospectively into leave on medical certificate ; but leave on medical 
certificate may be giien in continuation of extraordinary leave without 
allowances. 

360. (a) Imperial Se?.vice.-An officer subject to the Furlough 

Limitation of, and Regulations of 1868 is entitled to furlough 
on, leave on medical certificate. on medical certificate to the extent of two 

years which may be extended on a fresh medical certificate up to a 
third year on ( (  English furlough pay " after which it rests with the 
Secretary of State to order him to appear before a Medical Board, 
with a view to placing him on the retired list, if entitled to pension, or 
on the half-pay list. Should the circumstances, however, warrant a 
further extension of furlough, it can only be granted " without pay. " 

Furlough on medical certificate with ( (  furlough pay j J  reckons as 
furlough already taken in  calculating the balance at an officer's 
credit, or as part of the total of eight years allowed, but furlough on 
medical certificate without " furlough pay " will not SO reckon. 
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A r b .  N. 311, (6) An officer subject to the Civil Leave Rules who has rendered 
318 mnd 315, 
C. S. R. less than three years' continuous service, may be granted furlough 

on medical certificate as follows :- 
(i) if the furlough due exceeds a year-to the extent due, ~lot  

exceeding two years ; 
(ii) if the furlough due does not exceed a year-for not more 

than one year. 

Art. gao. 
C. S. R. 

Furlough granted for less than two years under clause ( i ) ,  or less 
than one year under clause (ii), may, on medical certificate, be extend- 
ed to the extent of the furlough due to the officer, or to one year, 
respectively. 

An officer who has rendered three years' continuous service may 
be granted furlough on medical certificate for two years, on " furlough 
pay," which may be extended to a third year, on " subsistence allow- 
ance" as laid d o w ~ ~  in Article 108 (a )  of the Civil Service Regulations 
if a military officer, and to the allowance quoted in Article 315 (ii) 
if a civil officer. 

(c) When a civil officer of the Imperial Service is obliged to take 
long leave out of India owing to ill-health, absentee allowances are 
subject to the following 1ninilna:- 

On ordinary furlough or special leave,- 
When paid in England . L200 a year, or $ of last salary, 

whichever is less. 
When paid in India . R166% a month, or f of last salary, 

whichever is less. 

On furlough other than ordinary,- 
When paid in E~gland . &loo a year, or 37; per cent. of 

last salary, whichever is less. 
When paid in India . Rag$ a month, or 37i per cent. of 

last salary, whichever is less. 

These minima rates of leave allowance are also admissible in the 
case of any leave out of India commuted into leave on medical certi- 
ficate. An officer claiming the minimum rate must furnish a medical 
certificate in support of the claim, vide Article 828, Civil Service 
Regulations. For the purpose of this rule Ceylon is not held to be 

out of India." 

~ r t c .  5.96. 340, 
361. (a) Pvoaincial a n d  Subovdinate Services.-Officers of these 

J41.and34a~ C. S. R. services subject to the rules published in Chapter XIV (Indian 
Services) of the Civil Service Regulations, are entitled to leave on 
llledical certificate for three years in all, but 1101 for nlore than two 
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years at one time ; and no officer can have leave on ~iledical certi- 
ficate out of India more t l~an twice. 

N. B.-An 0ffic.r who has a temporary or officiating appointment may be 
allowed leave under this rule for not more than three months if no substitute 
is required, or i f  his duties can be provided for ~ithout additional expFnse. 

jb) An officer on leave on ~iledical certificate under these rules is 
entitled to half his average salary as laid down in paragraph 355 
( d )  for the first fifteen ~nollths of eacli period ol absence, but not for 
more than thirty months in all. For the rest of his leave he is entitled 
to a quarter ot' his average salary, subject to the followi~~g 
n~aximum :- 

( I )  If paid in India, Rqoo a month. 
(2) If paid at  the Home Treasury of the Governnie~it of 

India, E i 20 a quarter. 
N. B.-For non-gazetted offlcers whose salary is trot less than #goo, the 

minimum of quarter salary is R 7 j  a month. 

(c) When an officer subject to these rules is obliged to take leavt: 
out of India owing to ill-health, absentee allowances are subject to 
the following rnini~na :- 

If paid in England . . E2oo a year, or Qths of last salary, 
whichever is less. 

I f  paid in India . . a1653 a month or qths of last salary, 
whichever is less. 

These minima rates art: also admissible in the case of any leave 
out of India, commuted into leave on medical certificate. An officer 
claiming the minimum rate must furnish a nledical certificate, vide 
Article 828, Civil Service Regulations. For the purpose of this rule 
Ceylon is not held to be " out of India." 

Nature of, and period ad- 362. (a) fnzperial oficers.-Subsidiary 
Art. 321 (01, 
C .  s. R .  missible. leave is the titile allowed- 

(i) to an officer leaving India, or retiring from the service, or 
on furlough, or special leave, to break up his domestic 
establishment and travel to the port of elnbarkation ; and 

(ii) to an officer retur~~ing to India from furlough, or special 
leave to travel from the port of debarkation, and re- 
organize his domestic establishment. 

No subsidiary leave is edmissible to an officer wlio does not leave 
India by sea. 



CHAP. Iv.] SUBSIDIARY LEAVE. [Set. 1 &I. 

Art 394. 
C. 5. H. 

Art.  3a4, 
C. W. R .  

Art. 346, 
C. S. R. 

t.r'S.3h7: 

Art. 930 
c, s. R: 

Subsidiary leave is admissible only a t  the end and not at tbe 
beginning of leave out of India wher~ such leave is combined with 
privilege leave under Article 233, Civil Service Regulations. 

The rninimum subsidiary leave is ten days ; otherwise subsidiary 
leave is calculated according to the rules and restrictions lai down 
for "joining time" in paragraph 230 ol this Hand Book and Chapter 
IX of the Civil Service ~ e ~ u l i t i o n s .  

If an officer going on furlough or special leave out of India, is 
prevented by sickness or other urgent and adequate reason not 
within his own control-such, for example, as the postponement of 
the departure of the vessel in which his passage is engaged-from 
embarking within his subsidiary leave, the Local Government may 
order that his furlough, or special leave shall begin in India at the 
end of the subsidiary leave otherwise admissible, w ithout forfeiture 
of his subsidiary leave. 

(b) Provincial and Subordinate Seruices.-An officer going -on 
or returning from leave out of India on medical certificate, or leave on 
medical certificate to a sanitarium, is entitled to subsidiary leave 
under the above rules, clause (a). 

Subsidiary leave on half-pay, for a period not exceeding fourteen 
days, may be given to an officer preparatory to leaving India by sea 
on retirement from the service, provided that the grant causes no 
additional expense to the State. 

363. (a) Imperial Service.-The allowances of a military officer 
on subsidiary leave, are  calculated in the 

Subsidiary leave allowances. same way as his furlough allowances but 
without limitation as to maximum and minimum. The limitations 
pescribed in paragraph 355 (c) apply to the allowances of a civil 
officer. 

An officer may, however, draw allowances as if he were on privi- 
lege leave for any part of his subsidiary leave for which, if he were 
not retiring from the service or going on furlough, or special leave, 
privilege leave would be admissible to him. It is to be observed that 
an officer who has no lien on an appointment cannot benefit by this 
rule. 

( 6 )  Provincial and Subovdinate Services.-An officer on sub- 
sidiary leave prefixed to other leave is entitled to half his average 
salary. But he may draw allowances as if he were on privilege 
leave, for any part of his leave for which, if he  were not going on 
leave out of India, privilege leave would be admissible to him. 



Art. 316. 
C. S.  R. 
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An officer on subsidii~ry leave following other leave is entitled to 
half his average salary, according to  the rate of allowance to which 
he may be entitled a t  th end of the leave to  which it is subs:diary. 

NOTE. -Thie Article will have no application in cases in which privilege leave is co~llbined 
with other leave under Article 2.13, Civil Service Regulations, as subsidiary leave is not then 
admissible. See Article p a  (a) Civil Service Regulation:. 

SECTION I (h)  -SPECI.~L A N D  EXTKORDINARY I,P.~vE. 

364. Special leave in or out of India on urgent private affairs 
may be grantetl to  an  officer of the Imperial 

Special leave. 
Service suhject to the F U I  lough Regulations 

of 1868, or the Civil Service Regulatiorls a t  ally time for not more 
than six m o ~ ~ t h s ,  provided that  an oificer who has had sp-cia1 leave 
must rendtr  six yearsJ active service before he can again have sucb 
leave. T h e  period of three years required for furlough is not broken 
by special leave intervening, nor does special lenve count as part o l  

the three years. Special leave is n ~ t  included wben counting the 
maximum eight years allowed for furlough, but it does not count as 
service for furlough. 

Art. 318 (4). For the first six months for which an OK( er is on special leave, 
C. S. R. 

whether the six months be incluiled in the same leave or not, he is en- 
titled t o  furlough pay ; thereafter he is entitled to no leave allowance. 

G .  I .  O. NO. Special leave for three m m t h s  in India is admissible to  officers of 
dated 5th 
April 1094. Leave to Royal Engineer the Royal Engineers serving in the Survey 

officers for passin: military of India D e ~ a r t n l e n t  in each of the three 
G .  1. 0. No. 3% examinations. 

1 

dated 29th ranks of Lieutenant, Captain, and Major, 
November  goo. 

in order to enable them to quilily for tllc military examination to 
be passed previous to pron~otion. 

N. B. -The " Special lenve " referred L O  i n  this rule is obviously only special 
leave from civil duty, and not leave in  the ordinary sense, for it is implied that the 
officer i s  to be placed on militar) duty. 

364 A. Examinations for Royal Engineer officers i n  the Active 
G 1 0 N o  $85 
diticl  ;tt i p r i i  Service and Barrack Project tests will be held twice: a year, vr'z., about 
1002. 

15th November a t  Calcutta and 15th March at  Roorkee. 
Applications t o  attend these examinations sliould be sent to 

the Deputy Adjutant-General, Bengal Command, in accordance with 
clause 33, paragraph 381, Army Regulations, India, Volume 11, Part  -4, 
not later than 15th October and 15th February, respectively, on 
receipt of which necessary instructions will issue. 

Special or urgent cases, however, ~vill be dealt with at  any time 
should the circumstances require it. 
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Command Orders No. 422 of 1900 and 864 of 1901 are hereby 
cancelled. 

The attention of all concerned is invited to paragraph 308, Army 
Regulations, India, Volume 11, Part A, and officers are reminded of 
their liability to supersession unless they pass the examination therein 
laid down, 

F.4.8$i. 365. A military officer in civil employ who, with the sanction of 

Leave allowances to tlie Secretary of State, is deputed to Europe 
deputed to, or detained in, on special civil duty, is entitled from the 
Europe. date on which he r akes  over charge of his 
office in India, to the date on which he resumes it, to an allowance 
not exceeding two-thirds of the salary which he would draw were he 
on duty in India. 

Art. 85. 
C. S. R. When an officer is detained in Europe on civil duty, under the 

orders of the Secretary of State or permitted to remain on special 
civil duty, beyond the period of his leave he is entitled- 

( I )  If on any leave, other than privilege leave, to an allowance 
not exceeding two-thirds of his pay and allowances in 
India. 

(2) If on privilege leave, to an allowance not exceeding half 
his pay and allowances in India, for the period during 
which he is so detained, or permitted to remain on 
special civil duty. 

Art. 339. 
C. S. I < .  

366. Extraordinary leave without allowances may be granted to 

Extraordinary leave. any officer by the Surveyor-General (or if 
the officer be on furlough, or special leave 

in Europe, by the Secretary of State) for such time as may be neces- 
sary, and when no other kind of leave is by rule admissible. 

No officer is entitled to extraordinary leave. It may not be granted 
in combination with the grant of other leave except as provided in 
Article 233, Civil Service Regulations; but subject to the provisions 
of Article 198 of the Civil Service Regulations, there is no limit to the 
length or irequency of leave under this ruling, and it may be granted 
in continuation of other leave. 
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Art. 461, 
C. S. R. 367. Officers cease to be in employnlent in the Survey of l~idia 

Limit of employment in Department on attaining the age of tilty- 
Survey Of Ind ia  Department. five years, unless specially permitted by the 
Secretary of State, in the interests of the public service, to remain i u  
the Department for a further definite period. 

368. Officers of the Staff Corps, and continuous-service Royal 

Pension ~ ~ l ~ s  applicable to Engineer officers are subject to the Pen- 
Military officers. sion Rules of 1881, as published in the 
Army Regulations, India, Vol. I, Part I. 

A!~,. r 4 1 1  and 369. A mi l i ta ry  oficer under the  f~irlozigh rules of 1868 is 
1413. A. R. 1. 

Leave of absence which allowed to reckon towards tlie term of ser- 
counts as service for pension. vice entitling him to retire on pension, the 
following periods of absence on leave, as announced in general orders: 

- 

but leave preparatory to retirement does not reckon :- 
2 years i n  20 years' service. 

No difference is made between furlough or leave of absence take11 in 
Europe, or elsewhere in or out of India, whether the leave be on sick 
certificate, or private affairs. 

Art. 149 ( iv )  and  A mili tary oficer subject to the fzirlozdgh rules o f  1875, or the 
Append~x 0. 
Rule 4, A. R', I .  Stnf Corps Rziles o f  1886, is entitled to count all leave in and out ol 

India as service for pension. 

A r t r . i S 6  aiid Milr'farj, oficers who were in civil ernploy on the  3 0 t h  June 1886 
760. A. R. 1. who may de$ire to retire on pensio~i direct fro111 such employment 

have, on such retirement, the option of electing the Staff C.orps Rules 
of 1886, by which they may be given the benefit of the rule which 
allows all l~revious leave to count as service for pension. 

Arts . lr l  and Furlough, or leave taken in or out of India in consequence of 
,426, A. k. 1. 

wounds received in action, or illness contracted by active service in 
the field ( i .e . ,  service recognized as such by the Government of India 
or the Secretary ol State) or of illness which was originally contracted 
by such service being aggravated, or reproduced by subsequent 
service in the f eld is allowed to -count as service for pension to a 
maximum limit of 1 8  months (two years for officers under the furlougli 
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rules of 1875) provided that the immediate departure of tlie officer is 
llecessitated and that it is certified by the medical committee before 
whom the officer appears that the disability originated on field service 
and is solely caused by unusual hardship, and exposure in the field 
or by wou~lds received in action. 

NOTE.-Application to be allowed to reckon a s  service for pensioli any fur- 
lough or leave necessitated by illness contracted on field service must be made 
within one year from the date of expiration of the furlough or leave, 01. return to 
duty. As a rule, however, such claims must be advanced when a n  officer appears 
before the medical committee to obtain the furlough or leave, and any delay in 
making the application must be explained. Under no circurns!ances will appli- 
cations be entertained after the expiration of one year from the officer's return to 

Arts, 1 4 a H .  1439, 
duty. 

and 1431 ,  
I. R. I .  370, (a) Sfaf Corps.-Under the pension rules of I 88 I, officers 

who have entered the Staff Corps since the 
Rates of p e n s i o ~ ~ .  

I ath September 1866, receive the following 
pensions :- 

Per anmum. 

E 
After 2 0  years' service in  India . . 250 

J, 32 ,, ,, ,, IJ . . 700 

,, 38 (not applicable to an  officer joining the Staff Corps 
on probation, on or after 1st July 1881) . 750 

Art .  14.96, Colonel's allowances are admissible to officers who entered the 
A. R. I. 

Staff Corps after the 12th September 1866, and before the 1st July 
1881, in the followi~~g are proportion :- 

Bengal . . . 20  

Madras . . . . 6 

Bombay . 7 

When the senior of each separate list had completed 12 yearsJ 
service as a substantive Lieutenant-Colonel,. he will succeed to Colo- 
nels' allowances on the list to which he belongs, and the next to him 
in  succession in the same way, until the above establishment of 
Colonels' a1low;rnces fixed for each list respectively is complete. 
Thenceforward these numbers of Colonels' allowances will be main- 
tained so long as any officers of this class remain in the Bengal, 
Madras, or Bombay army, vacancies in each list being filled by the 
seniors, without reference to qualifying service. 



The rates at which Colonels' allowarlce may be drawn are as 
follows :- 

Per mcnrem. 
111 Indiu. 42 a. p. 

I f  drawn in addition to  Indian pay . 456 5 2 

I f  drawn in addition to English pay . 545 13 0 

Per anniun. 
In  England. C s. d. 

With furlough or English pay . 668 12 5 

The rates of Staff Corps pay (while perliiitted to reside in ,  or 
out of India) and English furlough yay are as follo\vs :- 

Daily. Daily. 

& S. d.  R a. p .  
Brevet-Colonel, and Lieutenant-Colonel 

alter succeeding to Colonels' allowance j 1 5  0 12 3 1 '  

Brevet-Colonel and Lieutenant-Colonel . I o . o 9 12 9 
Major . . 0 1 6  o 7 1 3  5 
Captain . o r 0 6  5 2 3  
Lieutenant . 0 6 6  3 2 1 1  

~ r t 8 .  7 ~ a  (VI I )  A Lieutenant-Colonel subject to the furlough regulations ol 1868, 
and 756, 
A. R. I. who was inecivil employ on the 30th June 1886, subsequently revert- 

- - 

ing to military duty, on attaining the age of 55 years, has the option 
of serving the balance of his 38 years for the ful l  pension of £750 
per annum, iri India on the pay of his rank, uiz., R827-14 per 
mensem, and out of India on EI  per diem, or he may elect the Staff 
Corps rules of 1886 within six months from the date of being replaced 
at the disposal of the Military Department, and is then  entitled to 
reside out of India for the balance of his service on A700 per annunl. 
If he is on leave when so replaced, he must make his election at once. 
An officer taking leave the six lnoliths must make his election 
before going on leave. 

Art. 14fe. 
A. R. ( b )  Royal Engineers.-Officers of the Koyal Engiueers of the 

Imperial List who have elected for continuous Indian service, are 
eligible for pensions under the above conditions and rates applicable 
to officers admitted to the  Staff Corps, after the 1st July 1881. 

Art. 1440, 
A. R. I. Service for Indian pension will be reckoned from the date of a 

Royal Engineer Officer's firsl arrival i n  India, and will include all 
periods thereafter during which he may receive pay from Indian 

c. M. of the revenues. It is hereby explained that the pay of ;In officer ordered 
Govt. of India, 
Mib. Dept. to India is chargeable to Indian Revenues from the date on which 
No. 89'1-A. \%;Eh",fi$~)~ he embarks for this coulltry and up to the date preceding that of his 
,4~;P~yg;. ;;: return to England, or to a Colony, the date of such return being that 
dated and May 
1901. of disembarkation. From this it follows that from and alter his first 
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arrival in India, a continuous-service Royal Engineer oflicer is 
entitled to count towards Indian pension not only his service in India, 
but also the period passed 011 the voyage to ant1 from England 
at the commencemtt~~t and termination ol' ally intermediate tour or 
tours of Home Service. This applies equalIy whether such voyage 
was made before or after the introduction of the Royal Warrant of 
the 20th February 1886. I n  calculating the period of Indian service 
for three years' British service will be allow.ed to count as 
Indian service. 

T h e  prescribed period passed by a Captain of Royal  Engineers  under instruc- 
tion at the school of military engineering a t  Chatham will also reckon a s  service 

G .  I .  for  Indian pension. The period of deputatioti under I~nper ia l  Government of 
No. 391. 
dated 13th ~1.y Royal Engineer officers on the Indian establishnient will count towards service 
1903. for Indian pension. 

Art. 1441. A Royal Engineer  office^ serving on the Indian establishment 
A. R. I .  

on the 20th February 1886 who has served part of his time else- 
where than in India, or an officer serving on the British establishment 
on that date who may afterwards procped to India, \vill, on retire- 
ment, receive a pension consisting of the retired pay to which he 
would be entitled under the Royal Warrant regulating the retired 
pay of Royal Engineer officers generally, and, in addition, such a 
portion of the difference between the said retired pay, and the Staff 
Corps pension belonging to his total length of service as is re- 
presented by the proportion his Indian service bears to the minimum 
total service, that would have qualified him for the before-mentioned 
Staff Corps pension. But if the Indian service of an officer exceeds 
the minimum period of Indian service necessary to qualify him for a 
particular rate of Staff Corps pension, he will receive that pension only, 
and no more. In calculating the Indian service, any broken period of 
1 5  days and upwards shall be reckoned as one month, and any 
broken period of less than 15 days, shall not be counted, and, further, 
three years of British service will be reckoned as Indian service. 

Art. rrda, Should a Royal Engineer officer retire before he has served a 
A. R. 1. sufficient time to entitle him to a pension under the rules applicable 

to the Staff Corps, he will be granted only such retired pay or 
gratuity as he would have been entitled to receive under the Royal 
Warrant regulating the retired pay of officers of Royal Engineers 
generally, had he not elected for continuous Indian service. 

Artn. 1443 and 
1444, A. I, A Royal Engineer officer on the British establishment who is 

allowed to exchange with a continuous Indian service officer will not 
be entitled to count as Indian service for pension any portion of the 
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first period of five years' service i n  India ; but the continuous service 
officer exchanging will be allowed to count his five years' scrvice out 
of India as service towards his pension. 

An officer electing continuous service on completion of his period 
of exchange service in India must complete a t  least r 5 years' service 
in India, including the five years above mentioned (which, however, 
will not, under any circumstances, be allowed to count towards Indian 
pension) before becoming entitled to Indian pension. 

The condition will not be enforced in the case of an officer who may be com- 
pelled to retire on account of ill-health. 

Art. 1 49, 
A. R.I. 37 I .  (a)  Staf Corps.-An officer of the Staff Corps in England 

who is unable to return to India, but 
Half pay. 

may not wish to retire, and an officer 
removed by command of the Sovereign from the effective list of the 
Staff Corps, who may not be entitled to retire on a pension,may, pro- 
vided he has served three years in India in the Staff Corps, be placed 
on the half-pay list on the rates of pay allowed to officers of the same 
rank in the British service. 

Art. 1456, 
A. R. I. Officers placed on temporary half-pay at the recom~nendation of 

the Medical Board of the India Office, will be examined by the same 
board, as to their fitness to return to duty, every two years ; and i f  
still reported unfit at  the third examination, that is, after being six 
years on the temporary half-pay list,-they will be transferred to the 
retired list on permanent half-pay. 

.An officer so circumstanced may, if entitled to pension, retire on 
that pension, for which, however, his service on half-pay will not count 
as qualifying service, except where his removal to half-pay may have 
been in consequence of ill-health contracted in the pevformance of 
military duty ((i.e., medical unfitness caused by military duty) in 
which case time on half-pay not exceeding one year will be allowed 
to reckon as service for promotion and pension. An officer reported 
to be unfit at the commencement of the second period,-that is ,after 
two years 011 half-pay,-may, however, be permitted voluntarily to 
retire on permanent half-pay. 

~dditional rules regarding half-pay are to be found in Articles 1451 to 1455 of 
the Army Regulations, India. 

Art. 1460, 
A. R. I .  (61 Royal Engineers.-Officers of the Imperial List who have 

elected for continuous Indian service and are transferred to the half- 
pay list on account of ill-health come under the same conditions as 
officers of the Staff Corps, and time spent on half-pay, not exceeding 



one year, shall be aIlowed to reckon as service for pension in the case 
of officers placed on half-pay on account of ill-health contvncted i n  
the performance of mili tary duty. 

Art. 143*, 
A. R. I. 373, An officer of the Staff Curps who has beco~lle incapacitated 

% for further service in India on accou~~ t  of 
Invalid pensions. 

unfitness caused b j  duty, may after he has 
been two years on the temporary half-pay list, be granted an invalid 
pension according to the following scale :- 

Per annnm.  

After 15 years' pensionable service . E . 150 
16 1, p z  $1  . 170 

,, 17 1, I J l  . 190 
,, r 8 ,, , J 1 , . 210 

,, 19 ., ,! ,. . a30 

The provisions of this article are applicable to ofice rs of Royal 
Engineers who elect for continuous service in India. - 

373, Pensions and gratuities for wounds and injuries received i n  - -  - - 

Pensions and for action, or i l l  the perlormance of military 
wounds and injuries received duty, are granted according to the rules 
i n  action, etc., etc. published in Articles 615-626 of the Royal 
Warrant, and in Articles 1500-1518 of the Army Regulations, India, 
Part I, Vol. I. 

A r t .  3 a 
c. s. iA: Military officers in civil employ, who receive wounds or injuries 

in the discharge of civil duties have no claim to injury-gratuity or 
pension under military rules. 

37-1. BY the Royal Warrant, Article 642, the following pensions 
Widows1 pensions, etc,, etc,, nlay be granted 10 the widows of officers 

Royal Warrant. dying in the service after 30th June 1881, 
. - 

and compassionate allowances to  their children :- 
Pcaaion to 

widow. 

Colonel, substantive or brevet, provided 
he has been employed as  such after 31st 

E 

December 1890 . . . . 120 

Lieutenant-Colonel . 90 
Major . . 70 
Captain . 50 
Lieutenant or and Lieutenant 40 

Compaa8ionate 
allowance to 
each chlld. 

£ 

In the event of the children being motherless and in great pecu- 
niary distress, twice the rate of compassionate allowance to each child 
provided the total amount does not exceed the annual amounts of half. 
pay attached to the officer's rank. 
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Il the deceased officer died tro~n illness which can be clirectly 
traced to fatigue, privation, or exposrrre, incident to active operations 
in the field, witliin 12 months after having first been relnovecl from 
duty on account ol such illness, provided the illness is certified to 
have colnmenced during such operations ; or died in consequence of 
wounds received in the performance of military duty otherwise than in  
action, within ra months after having bee11 wounded, a widow's pen- 
sion is raised 50 per cent. more than the above rate, and the compas- 
sionate allowances for the children 25 per cent. more. 

IE the deceased officer was killed in action, or died ot wounds 
received in action, withill I 2 months after having been ~ ~ o u n d e d ,  the 
widow receives twice the above rate of pension and the children 50 
per cent. more than the above rates of compassionate allowance. 

375. In addition to the pensions and compassionate allowances 

Pensions to the widows of granted under Royal Warrant, the widows 
subscribers to Indian Military of officers W ~ O  have subscribed to the 
Family Pension Fund. Indian Military Family Pension Fund 
receive the following pensions, etc. :- 

Pension to widow. 

Class I.-Lieutenant-Colonels who have completed 
5 years' service a s  such, and elected 
to  contribute in this class . 160 per at~l~ltrn. 

Class 11.-Lieutenant-Colonels . - 130 l, 
Class 111.-Majors . . 100 ,, 
Class 1V.-Captains . 70 ,, 
Class V.-Lieutenants . 40 ,, 

and to each orphan child of all classes alike- 
From birth till age  of 6 years . 10 ,, 
From a g e  of 6 till age  of 12 years , 2 0  ,, 
Fromageof  12years t i l lage  of 21 years . 30 ,, 
'To females only, from age of 21 years for life, or 

till marriage , 45 3, 

'I'he Indian Military Service Family Pension Regulations are to be found in 
Articles 1542-1600, Arniy Regulations, India, Vol. I, Par t  I. 

376. All civil officers of the Survey of India Department are sub- 

Rules to which subject. ject to the pension rules as published i n  
Part IV  of the Civil Service Regulations, 

Chapters XV-XXI, 
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Art. 46, 3 7 7  Officers i n  the Survey of India of rank not lower than that 
C. S, R. 

Limit of employment i n  of Sub-Assistant Superintendent, shall 
Government service. cease to be in employment on attaining 
the age of 55 years, unless specially permitted by the Secretary of 
State in the interests of the public service, to remain in  the Depart- 
ment for a further definite period. The  Governnlent oi India may, 
however, grant an extension of service without previous reference 
to the Secretary of State, to  an officer in charge ol a survey party 
who attains the age of 55 years in the middle of the survey year, pro- 
vided the extelision in no case exceeds six months, and is granted 
solely in the interests of the public service. Recommendations for 
estensio~is of service in respect of gazetted officers should not be 
submitted for more than six months before the date on which the 
officer wou!d, in the absence of special orders, retire. 

G. I. O. NO. 428, An oficer in superior serzlice, but not in the Provincial Service, 
dated 20th Fcb. 
rUpry 1905. nlay be permitted by the Surveyor-General to remain i n  the service 

4 s  c. s. I?: after attaining the age of 55 years, provided he considers him 
efficient. 

c. 0. No.  125 If an officer i n  superior service, whose age is less than 60 years, is 
(Adm.1. 
datedan* required to retire under Article 459 (a) the sanction of the Surveyor- Auyust 1.994. 
Art. gra, 
C. S. R. General must be previously obtained for the applicant's retirement on 

superannuation, and the head of the office must certify against the 
heading " Any other remarks," in page 3 of the application for his 
pension, the cause of the applicant's inefficiency and quote the order 
of the Surveyor-General sanctioning the officer's retirement as super- 
annuated. If the officer wishes to retire of his own accord under 
Article 464, the fact should be stated. 

G. 1.0. No. 357, 378. In the case of an officer whose year of birth is known, but 
dated 27th 
Oct~ber 1896. 
C. 1. T.'s letter Date of birth. 

not the exact date, the 1st July should be 
No. P. N . - I ~ I ,  
dated 18th Ma treated as the date of birth for the purpose 
J 9 ° 3 . t 0 D . s . ~ .  of determining when he should be held to attain the age of 55, and 

when the month is also known the 16th of that month should be taken 
as the date of birth. 

'- dated I. agth J U I ~  a930 The 55th birthday is to be reckoned as a non-working day, and 
1898. an officer must retire, or revert, or cease to be on leave (as the case 

may be) with effect from, and including, his 55th birthday. 
~ r t .  929. 379. All officers slioulcl bear in mind that delay il l  the payment of 
('. S .  R. 

Prevention of delay. 
pensions may involve pecuniary hardship 
and everything shoulcl be done to prevenl 

or shortell to the utmost, such delays. 



C. O. No. 41 380. Applications lor pe~lsions and graluitics should be submitted 
(Adm.). by executive officers to tlieir respective gu2'h4, 'rilne of submission. 

administrative officers f o r  pre l iminavy  
C. S. H. 

verificatio~ u' servicc six months before the date OII which it is 
intended that the applicant should retire. 

A d .  913 ( b ) ,  
C. s. I(. 381. The application of a gazetted officer (uncovenauted) oS the 

Imperial Branch, should be prepared in 
Forni of application. 

form I 5-A. I n  the case of other gazetted 
officers anrl non-gazetted officers (including subordinate service), the 
application should be prepared in Form 1 5 .  

Art 4 0. 382. The full pension admissible under the Civil Service Regulations 
C. S. k. 

is not to be given as a matter of course but 
Award of full pension. 

rather to be treated as a matter of distinction. 
k t .  gja. 382. Except for compensation gratuity, an officer's service does not 
C. s. I(. 

Beginning of service. 
in the case of superior service qualify till 
he has con~pleted twenty years of age. 

Art. 915 ( b ) ,  384. No questio~i about the pension of an officer who has not 
C. S. R. 

Premalure applications. 
actually retired from the public service 
should be submitted i~nless there are special 

reasons which shoulcl always be set forth. The mere desire of an 
officer for a decision upon some doubtful abstract question affecting 
his prospects does not justify public correspondence on his behalf. 

A T ~ S .  368 and 385. Service does not qualify unless the officer holds a substantive 

Qualifying service. 
office, but temporary service in the Survey 
oi India, if followed, without interruption, 

by qualifying service, qualifies for pension. 
Art. ;65. Service of an Amin or I~lspector who is paid by contract does not 
C. S. K. count for pension. 
Art. 409, 
C. Y. I<. Time passed on leave by officers oi the subordinate service during 

recess counts for service provided they return to duty when required 
by their superior ol5cers. 

A r ~ s .  373 and Service as an apprentice does not qualify but that of a probationer '' who llolds a substantive ofice and drays substantive pay qualifes for 
pension. 

(;. I. 0, Soldier surveyors permanently appointed in the Survey Depart- 
No. 337, dated 
re th  Nnvem\~er  lnent without break of service can count their service for civil pensioll 
189~. 

from the date of the Koorkee certilicat~. 
Art .  354 (a),  c.  s, I<. 

386. It being the duty of every Governuient ollicer himself to 

Clai~iis of widows. provide for his family, the Government 
recognizes 110 claim by a widow on account. 
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Art. 353, 
C. S. R. 

Art. 424, 
C. S. R. 

Art*. go7 and 
gd, C. S. K .  

Art. CJIO, 
C. S. R. 

Ah t .  911 (a), 
C. 9. R. 

C. 0. No. aaa, 
(Adm.), dated 
i)tb ilne 1904. 
C.O.Lo. y o  
(Adrn:), dalcd 
11t l1  1-cbruarv 

23: 0. N0.;26, 
dated 3rd 
Fcbrunry 190~. 

of tlie services oC her Ilueband, a~ltl is almost invariably under the 
painful necessity of rejecting recommendatione made in contravention 
of this rule. 

387. Pension may not be granted to an officer whom it is desired 
Mirconduct, insolvency, or to remove for miscorrduct, insolvency, or 

inefficiency. inefficiency. 

388. A pensioner of any class may, with the sanction of the Local 

Re.employment of pensioner. 
Government (Surveyor-General), be em- 
ployed without loss of pension, provided 

that the employment is 6 o n d j d e  temporary, lasting for noi more than 
a year. 

Other rules regarding the re-employ ment of pensioners are to be found in 
Articles 510-523 of the Civil Service Regulations. 

389. Application for pension of a non-gazetted officer should be 
Rules regarding submission sllbmitted ill Form 15 (0. 39), and Should 

of application for pension. be accompanied by his service book, last- 
pay certificate, s t a t e m e ~ ~ t  ol services verified, and statement of aver- 
age emoluments. No last-pay cerliticatft is required for an officer 
when he retires from service while on leave in England and desires 
to draw his pension in England, nor with applications for gratuities 
and extraordinary pensions. 

In the case of a gazetted officer, part of whose service has been 
rendered in lion-gazetted appointments, the non-gazetted portion of 
his service should be verified. 

The officer who submits the application should certify on the 
application, whether the character, conduct, and past services of the 
applicant are such as to entitle him to the favourable consideration 
of the Government. If the applicatioi~ is for pension on the superior 
scale, he must be careful to enter all periods of leave, suspension, 
etc., which are not reckoned as service. 

He must also invariably record his own opii~ion whether the service 
clainled has been established, and should be admitted or not; more 
especially in those cases in which it becomes necessary to resort to tlie 
procedure prescribed by clause (e) of Article 908, Civil Service Regula- 
tions, when the exact nature of the investigations made, and the con- 
clusion at \~hich the authority has arrived, must be especially reported. 

Impressions ot the balls of the thumb and all the fingers of the 
apI.licant's left hand in printer's ink should be obtained on the 1st 
page of the application against entry 17 " Marks," and also on two 
slips of paper which should be attached to the pension application, 

~ h e s e  in~yressions should be made before the head of the ofice, but 



- - - - ---- - - 
CHAP.*IV.] PENSIONS A N D  GRATUITIES (CIVIL OFFICE~S). LSec. I 1  (b). 
-- - - - - - - - - - - -  - - -- - - 
when that is not practicable, the ilnpressions taken before a Mayis- 
trate will be accepted. 

The cause of delay, if any, in submitting the application should be 
explained. The rules regarding the grant 

Anticipatory Pensions. 
01 anticipatory pensions are to be lound in 

Articles 925-C)29, Civil Service Regul, cl t' lons. 
c.  1. T.'n 
NO. 364-P. N ., 

38gA. The Surveyor-General possesses the power of a Local 
;paid a4th July Government in respect of Article 841 (6)) Civil Account Code, to 

remit over-payments niade on account ot leave improperly granted. 
Art. 4a4, 
C. S .  R. 390. Superior Service.-Pensions for " Superior Service " are 

divided into the following four classes, the 
Classification. 

Rules for which are prescribed in Chap 
XVIII of the Civil Service Regulations :- 

( I )  Invalid pensions. I (3) Superannuation pensions. 
(a) Compensation pensions. I (4) Retiring pensions. 

39 I .  The amount of a pension is regu- 
Amount of Superior Pension. 

lated by length of service as follo\~~s :- 

Art. 474, 
C. S. R. 

(a) After a service ot less than ten years a gratuity not exceeding (except 
in special cases and under the orders of Government) one month's 
emoluments for each completed year of service. If the officer's 
emoluments have been reduced during the last five years of his 
service otherwise than as  a penalty, average en~oluments may, a t  the 
discretion of the Local Governmeot, be substituted for emolumenfs. 

(b) Alter a service of not less than ro years' service, a pension not exceed. 
ing the following amounts :- 

Years of completed Scale of pension. Maximum limit of pension. 
serv~ce. R R 

10 lo  sixtieths of averag.e 2,000 a year or 1663 a month, 
emoluments. 

I I 1 1  ,, 2,200 ,, 183i J, 

12 12 J >  2,400 ,J 200 J, 

'3 13 9 ,  2,600 ,, 2 1  ,> 

14 14 >, 2,800 ,, '33i JJ 

1.5 I5 >> 3,000 J, 250 ,, 
I 6 I 6 9 )  5,200 9, 26Q J J  

17 17 >, 3,400 2, 283$ ,, 
I 8 I 8 J J  3,600 ,, 300 ,J 

19 19 92 3,800 ,, 3163 ,J 
20 20 1 2  4,ooo ,, 333i ,J 

2 1 2 1 ,> 4,200 ,, 350 J, 

22 2 2 ,, 4,400 ,, 3668 ,, 
23 3 3) 4,600 3, 383i ,J 

24 24 39 41800 2, 400 ,, 
2 j and above 30 j 2  5,000 ,, 416# ,, 

No~~.-For the precisc 111ealiin~ ui average en~uluments, srr Arliclea 4So a n d  4S7 of the 
c ivil Service Regulations. 
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For allowances which do'not count in calculating average emoluments, see Article qfjR, 
Civil Service Regcdations. 

G. 1. 0. No. 68, The following amount of leave with allowances, in artd out of  India, is reckoned as yen- 
dated and July 
1000. sionable service : in India, I year in 15 years', and ? years in 30 yrars' service ; out of India, 

I year in 15, z years in 20, 3 in 25, 4 in JO, and 5 years in 35. 

C. I. T. No. The above periods are not cumulative, that is, an officer may not count two yearb' Icavo 

PN , after 15  years' service or morc than 4 years' leave after 30 years' service. 'I'he maximum -- 
BQO September atuount of leave both in and out of India which ~ n a y  be counted i s  that shown in the latter 

1904. portion of above. 'I'his term "leave wi* allowances " includes all such leaves as carry tha 
Art. 408, title to leave allowances irrespective of the fact whether allowances are actually granted 
C. S .  R. 

or no t  
An officer who has held the appointnlent of Deputy Surveyor-General, or Superintendent, Art. 475. 

C. S, R .  1st grade, for not less than 3 years previous to retiremel~t, is eligible for an extra pension of 
R~,ooo per annum. 

Art. 478 (01, A superannuation pension, or an invalid pension granted on 
C. S. R. - account of incapacity for further service due to old age or natural 

decay from advancing years, shall, if the officer's qualifying service 
began after the 20th January 187 I ,  and after he attained the age of 
thirty years, be reduced by one-fortieth for every year or part of a 
year by which his age at the commencement of his qualifying service 
exceeded thirty years. 

No~~.-Art ic le  478 (a), C. S. K., is not applied in the case of an o6cer re-employed after 
discharge owing to  abolition of appointment, or ill-health. 

In the case of an officer re-employed after resignation or dis- 
charge for misconduct or inefficiency the words " exceeded 30 years', 
at the end oi Article 478 (nj, Civil Service Regulations, should read 
" exceeded the sum of 30 years and the term of the previous qualifying 
service." . 

Art. 478 (b ) ,  
C. S. R. Gratuities are not subject to any reduction, and in the case of 

pensions, the fixed limits are to be applied before, and not after 
making the reduction. 

, ^ f & 4 ~ :  No pension is admissible to an  officer for the loss of an appoint- 
ment on discharge after the completion of a specified term of 
service. 

?'s.#': 392. An invalid pension is anrarded, on his retirement from the 

Invalid pensions. 
public service, to an officer who by bodily 
or mental infirmity is permanently incapa- 

citated- 
(I) F o r  the  public service, o r  
(21 F o r  t h e  particular b ranch  of it to  which he belongs. 

Art'. c .  s. h. 4, t0444* If an officer applying for an invalid pension is sixty years old or 
upwards, no certificate by a medical officer is necessary ; it suffices 
for the head of the office to certify to the incapacity of the applicant, 
otherwise incapacity for service must be established by a medical 
certificate, 
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Ii the applicant is less than sixty years old, the requisite medical 
c:ertificutr should be attaclicd to t l ~ e  applic;itio~~. But il' olnissioll 
lias been mad? in t l~is respect, the 1,ocal Governlneol niay accept a 
certificate bearing a later date. 

In submitting applications lor illvalid pcusiotis, execr~tive officers 
are rc- qucsted to obtain, whenever possible, the niedical certificate 
required under clauses (c) and (d) of Article 442 of the Civil Service 
Regulations, from a Medical Invaliding Commi~tee, and, when i r n -  
possible, to state tlie reasons for submitting a certificate from a single 
medical officer. 

These certificates should always bear on them the thumb and finger 
impressions of applicant's left hand. 

11 the examining medical officer, although unable to discover 
any specific disease i n  the officer, considers him incapacitated for 
further service by general debility while still under the age of fifty- 
five years, he should give detailed reasons for his opinions, and, 
i f  possible, a second medical opinion should always in such a case 
be obtained. 

In a case of this kind special explanation will be expected from the 
head of the office or department, of the grounds on which it is pro- 
posed to invalid the officer. 

A simple certificate that inefficiency is due to old age or natural 
decay from advaiicing years, is not sufficient in the case of an officer 
whose recorded age is less than fifty-five years, but a medical officer 
is at  liberty, when certifying that the officer is incapacitated for further 
service by general debility, to state his reasons for believing the age 
to be understated. An officer's pension should not be reduced under 
Article 478 (a ) ,  Civil Service Regulations, on the ground of such a 
belief having been expressed unless it is clearly shown by the medical 
and other evidence that the age has been intentionally understated. 

An officer discharged on other grounds has no claim under Article 
441, Civil Service Regulations, even although he can produce medical 
evidence of incapacity for service. 

If an offic,er is invalided as unfit for employment only in some 
particular branch of the public service, every effort should be made 
to find for such an officer other employment suited to his particular 
capacity. 

If the incapacity is the result of irregular or intemperate habits, 
no pension can be granted. Otherwise, it is for the Local Govern- 
ment to decide whether the officer's incapacity is such as to render 
it necessary to admit him to ipvalid pension, 
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Arts. 41 and 
410, C. 9. R. 

Art. 483 
C. S. R: 

Art. 400, 
C. S. R. 

Art. 426. 
C. S. R. 

Art. 429. 
C. S. R. 

Art 436 
C. S.R, 

- 
An officer who has submitted under Article 442, Civil Service 

Regulations, a medical certificate of incapacity for further service, 
must not (except for special reasons to be reported to the Local 
Government), be retained in active service pending a decision on his 
application for pension, nor can he obtain leave of absence except 
subsidiary leave preparatory to retirement. Without the further 
special sanction of the Local Government, service after the date of 
medical certificate does not count for pension. 

The service of an officer who ia invalided ceases on the date of the 
invaliding certificate but, if an officer is invalided while on leave other 
than privilege or departmental leave, his retirement may have effect 
from the termination of his leave and the officer may continue to draw 
leave allowance to the end of his leave. 

An officer should not, without urgenl necessity, be invalided when 
he has nearly completed thirty years' service. 

In the case of an officer whose qualifying service began alter lie 
attained the age of thirty years, the attention of the examining medi- 
cal officer should always be called to Article 478 (a) ,  Civil Service 
Regulations, in order that he may adapt his certificate accordingly. 

393. A compensation pension is awarded to an officer discharged 
from the public service when, on reduction 

Compensation pensions. 
of an establishment, his appointment is - - 

abolished and other suitable employnlent cannot be found for him. 
An appointment, the pay of which is reduced as part of a general 
scheme of revision, is abolished within the meaning of this article. 
But in such case t t  may sometimes be cheaper to grant a personal 
allowance than a pension. 

To  pension an officer still capable of useful service is a waste of 
public money ; before a pension is granted to such an officer dis- 
charged on abolition of appointment, it must be carefully considered 
whether he cannot be otherwise provided for. The head of a depart- 
ment, in forwarding an application for compensation pension, should 
invariably state for what reasons it has been found impossible to pro- 
vide suitable employment for the applicant. 

The abolition must produce a real saving to  Government. Par- 
ticulars of the saving effected should be fully set forth in every appli- 
cation for compensation pension. The saving should always exceed 
the cost of the pension ; otherwise it may perhaps be better to post- 
pone the reduction of establishment or abolition of appointment. 

Reasonable notice should be given to an officer in permanent employ 
before his services are dispensed with on the abolition of his office, ' 
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or con~pellccl, by rule, to retire at  a parti- Superannuation pensions. 
cular age. - 

Aft. 4 (4, c ,  s.g An officer in superior service, who has attained the age of 5 s  - 
years, may be required to retire, unless the Local Government con- 
siders him efficient, and permits him to remain in the service. I n  
cases in which the rule is enforced, a statement of the reasons for 
enforcing it shall be placed on record by the 1,ocal Government or 
other conlpetent authority. 

Art.  464, 
C. S.  R. An officer in superior service who has attained the age of 55  

years may, at his option, retire fro9 the service on a superannuation 
pension. 

Art. 460, 
C. S. R. An officer thus required to retire or who retires voluntarily under 

Article 464, Civil Service Regulations, and part of whose service has 
been inferior, is entitled to pension on the same conditions as if he 
had been invalided under Article 481, Civil Service Regulations, and 
to the option allo\ved by Article 398, Civil Service Regulations. 

Art. 919, 
C. S, R.  If an officer in superior s e r~ ice  whose age is less than sixty years 

is required to retire under Article 459 (n), Civil Service Regulations, 
the head of the office nlust certify in the column lor "Any other 
remarks," on the third page of the application for his pension, the 
cause of the applicant's inefficiency, and quote the order of the Local 
Government sanctioning the applicant's retirement as superannuated. 
If the officer wishes to retire of his own accord under Article 464, 
Civil Service Regulations, the fact should be stated. 

Art. 465, 
C. S. R. 395, A retiring pension is granted to an officer who voluntarily 

Retiring pensions. retires after completing qualifying superior 
service for thirty years. 

~ r t .  481, 396. /nferior Service.-Pensions and gratuities for h f e r i o r  
C,  6. R. 

Amount of inferior pension service " are regulated by Chap. XIX, 
and gratuities. Articles 481-484 of the Civil Service Re- 
gulations, and may, subject to the conditions laid down in Chapter 
XVIII, Articles 426 to 457, be granted as follows :- 

(a)  Compensation and invalid gratuity- 
(i) after a service of less than five years-nil; 

(ii) after a service of not less than five years, but less than ten years- 
three months' pay ; 

(iii) after a service of not less than tell years, but less than fifteen years- 
four months' pay ; 

(ip) after a of not less than fifteen years, but less than twenty 
years-five months' pay ; 

(v) after a service of pot less than twenty years-sis months' pay. 
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(b) Compensation atid invalid pension after  a service of not less than 30 

years-half pay not exceeding Rs. 10 a month in the case of a dultri 
employed in a Secretariat of the Governmelit of India and Rs, q a  
month in all other cases. 

NOTE -There is no superannuation or retiring pension for inferior service. 
Art ( I )  
c. s. 8 .  An inferior servant counts leave with and without allowances not 

exceeding in the aggregate that which might be given with allowan- 
ces under the rules in Chapters XI1 and XIV, Civil Service Regulations. 

Art. 360 
C. 5. R: 

In the case of inferior service, service counts after the age of 
sixteen years, but if an inferior officer's qualifying service began after 
the 1st April 1880 and after he had attained the age of 40 years, his 
service does not qualify for pension or gratuity of any kind. 

N O T B . - T ~ ~  proviso in thie ruling does not apply to a n  inferior servant who is 
re-employed after discharge owing to abolition of appointment or ill-health. 

In the case of an inferior servant re-employed after resignation, or 
discharge for miscoliduct or inefficiency, the amouilt of previous 
qualifying service rendered should be deducted from his age before 
applying tlie proviso. 

kt. 489, 
C. S. R. 

If the pay of an officer in inferior service has been reduced during 
the last five years of his service otherwise than as a penalty, his 
gratuity or pension under Article 482, Civil Service Regulations, may, 
a t  the discretion of the Local Government, be calculated upon tlie 
average of his pay during the last five years of his service. 

service partly superior 396A An officer whose service has been for 
and partly inferior. some time inferior and for some time su- 
perior, may either count- 

( a )  the whole a s  inferlor towards pension or gratuity on the inferior scale, or 
?k,3?? ( b )  the superior portion towards pension or gratuity on the superior scale, 

and the inferior portion towards gratuity on the inferior scale. 

Under (a) the pension or gratuity is calculated on the pay 
(whether in superior or inferior service) which the officer drew irnme- 
diately before his retirement. ' 

Under ( b )  the pension or gratuity on the superior scale is calcu- 
lated upon the average emoluments or emoluments respectively which 
the officer drew when last in superior service, and the gratuity on 
the inferior scale upon the pay which he drew when last in inferior 
service ; provided that tlic total gratuity or gratuity plus pensioll 
granted under this clause shall not exceed what would have been 
admissible, i f  tlic wliole service hat1 been superior. 

I f  an oficer has been reduced from the superior to the inferior 
class lor misconduct, hc cannot have the bcneiit 01 this article without 
the special pern~ission of the Local Government. 
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?Itk.%': The claims of an officer, promoted fro111 an inferior to a superior 
uracle as a reward for meritorious service, will be specially considered h 

by the Government of India. This rule is to be strictly interpreted, 
and a claim under it can be lou~ided only on exceptional promotion 
made out of the ordinary course. 

Art.  7 1 9 .  
C. S .  R. 

397. Officers and servants of Governnie~it being volunteers, who 
Pensions for wounds on are called out on actual military service, are 

military service. entitled (themselves and their families) to 
the pensions, allo\vances, or gratuities admissible under Army Regula- 
tions, India, Vol. IX, Section XlX, as amended by India Army Circulars 
of I 896, clause 165, but if they are entitled by the rules of the service 
to which they belong to a higher pension allo\vance or gratuity than 
is provided by the Army Regulations, then they or their families shall 
receive such higher pension, allowance, or gratuity in lieu thereof. 

A I ~ .  736, Gratuities and pensions are granted to civil officers wounded, and 
C. S .  K. to the fanlilies of such officers killed, while serving (in circumstances 

justifying their presence) with a military force, and to the families of 
such officers whose death is due to illness, contracted on service wit11 
all army in the field, accordillg to the scale applicable to officers, or 
men of the regular force or their families, the rank of the officer being 
determined as follows :- 

(i) in the case of a civil officer not being a native oficer. 
. - -. .. -- -- 

I 
An oficer whose salary is I Ranks as 

liupees 16 a month, or upwards . . I A ~ e p o y .  

,, 50 ditto . ( A Jemadar. 

,, IOO ditlo . . 9 I A Subadar. 

,, joo ditto . A Lieutenant of more than 
3 years' service. 

,, 200 dill0 , . 

, ,, 500 ditto . A Captain. 

A Lieutenant of less than 
3 years' service. 

,, 1,000 ditto . I A Major. 

,, 1,500 ditto I A 1-icutenant-Colonel. 

,, 2,000 ditto . . I A Colonel. 

,, 2,500 ditto . I A Major-General. 
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,, 100 ditto I 

- 

(ii) in the case of a native civil officer. 
. - --  -- -- 

An officer whose salary is 

398. The rules regarding the grant of extraordinary pensions 

Extraordinary pensions and and gratuities for injuries received on duty 
gratuities for injuries received are laid down i n  Chap. XXIV, Section 11, 
on duty. of the Civil Service Regulations. 

Art. 194, They apply to ally person employed permanently or tenlporarily 
C. 9. R. in the service of Government, and provide for a pension i11 cases of 

injury or death :- 
(I)  To a man so injured in the execution of a public duty a s  to be incapa- 

citated for earning a livelihood ; 
(a) T o  the family of a man killed in the execution of a public duty. 

Rupees 16 a month or upwards . The rates are  detefrnined in accordance 
with Army Regulntrons, India,  Vol. I ,  

,, 50 ditto Part  11, as in case (i). 

d . - 
P 
'0 

2 
3 

*I ,, 200 ditto 80 

21 500 ditto .' 120  

Aft. 9 5 5 ,  c. S. R. The pension is only granted when injury or death is met in the 
performance of a duty which is attended with extraordinary bodily 
risk. The Government recognises no claims on account of life or 
bodily injury resultiog from an ordinary accident. 

~ r t .  740, A pension is granted to the family of a man killed in the execution 
C. S, H. 

of his duty, only if he had a wife, legitimate child, father or mother, 
dependent on him for support. 

- 

,, 1,000 ditto . 
Y, 1,500 ditto . 
1, 2,000 ditto 

?, 2,500 ditto 

240 

360 

360 

I 
60 / 12 

go 18 

--- - --- 

Maximum 
amount 

9' 
aJzs"% e. 

- -  . 

YAM ILY PENSION. 

I 

.I 420 

I 2 0  

150 

180 

210 

-I---- 

Half the 
salary 
of the 
officer. 

80 

120 

180 

225 

270 

315 

24 

30 

36 

42 

Intermediate 
rate. 

16 

24 

36 

45 

54 

63 

For 
widow. 

H~~~~~~ 

For 

cE$i: 
For 

widow. 
For 

each 



-- 
CHAP. IV.] PENSIONS A N D  GRATUITIES (CIVIL OFFICERS). [!kc. 11 ( b ) .  

- --- - 

ĉf's.'% The Gover~l~ne~i t  does not bind itself to grant pelisio~i in every 
case, or, i f  it grants pension, to grant it for life. 

The applicatioli for p e ~ l s i o ~ ~  should be submitted in the for111 
prescribed u ~ ~ d e r  Article 747, Civil Service Regulations, and should 
be accompanied by a full report as to cause of injury or death. 

For rules regulating the amount of pension or gratuity 
adniissible, see Articles 737 to 744, Civil Service Regulatio~is. 

11. and A .  Dept 
398A. Compassionate gatuities to t'a~nilies of deserving Gover11- 

N o  509-71-11 merit servants left i n  ilidigent circu~nstances by the premature deatli dated 18th 
~ebrLlary1g03e of the inclividual up011 whom they depe~ided for supporl may be 

granted certain limits and in cases which are of very excep- 
tional character. 
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APP. I.] LIST OF OFFICE FORMS. 
-- --- 

m 
Appendix I.-List of OMce Formr. 

Number 
of 

Form. 
Description of For~ns. 

I 0. 11 Indent for Oftice Forms. 

I Special Forms ured by the Trigonornetricrl Brmch. ' 

Transfer of tations. 
Do. 8snclj Marks. 

I Special Fonns used by the Topographical Brmch. 

O. = I  Do. of Fords and Ferries. 

0. I T 
0. 2 T 
0. 3 r 

I Special Forms used by the Revenue Branch. 

'I'hrough Routes. 
Principal Mountains, Passes, and Ghauts. 
Schedule of Passes. 

Distribution of charges and Cost Kate of each description of Survey. 
Statement showing how and for what periods tha different charges are distri- - 

buted. 
Annual Table of Area, Cost and Rates. 
Annual Table of Mathematical Results. 
Annual Table of Work performad by each Member. 
Annual Table of Records prepared. 
Annual Table of Cons icuous Objects met with. 
Progress report for fierd season. 
Annual Table of Estimate of Monthly Expenditure. 
Annual Table of Estimate of R1lonthly Expenditure (Cadastral). 
Monthly Budget Memorandum (Professional). 
Monthly Budget Memorandum [Cadastral). 
hlonthly Return, Field and Office Work (Cadastral andl'rraverse). 
Monthly Return, Office Work (Traverse). 
Monthly Statement of Expenditure [Cadastral). 
Acquittance Roll of Establishment. 
Acquittance Roll for Squads. 
Acquittance Roll of Parties for Field Season. 
Docket advisin despatch of Maps to Deputy Survey01 General. 
Invoice List of s a p s  (Cadastral). 
Invoice List of Maps (Traverse). 
Docket advisin despatch of records to Settlement Officer. 
Invoice List of settlement Records. 
Record Receipt. 
Abstract of Survey duties in a Cadastral Camp. 
Pronress Statement of the worklne of Detail Areas. 
Fiela Survevor's Contract Accoun?. 
~stirnator's-Contract Account. 
Draftsman's Contract Account. 
Partal Diar 
Partaller's k p o r t .  
Ins ector's Fortni htly Return of Work. 
~ i e f d  Surveyor's A t u r n  of Work. 
Sub-Surveyor's Return of Traverse Work. 
Abstract of Rett~rn of Field Work of Surveyors and Sub-Surveyors. 
Abstract of Field Surveyor's Return of Work. 
Abstract of Inspector's Return of Work. 
Field Surveyor's Reference List. 

I 
- ' -- -- - -. 

f Used also in Topographical Brancl~ 
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Ape. 1.1 LIST or OFFICE FORMS. 

Number 
of 

Form. 
Description of Por~ns.  

- 
Special Formr used by the Revenue Branch-corltd. 

0. 1 
0. 2 
0 .  3 
0. 4 
0. 5 
0. 6 
0. 7 

0. S 
0. 9 
0 ,  1 0  
0. 11 

0. 12 

0. 13 
o. 14 

0. Ida 

0. 15 

0. 16 
0. I7 
0. lg 
0. 20 
0. zoa 
0 21 
0. 2 2  
0. 23 
0. 24 
0. 25 

0. 26 
0. 27 
0. aS 

R I Insoector's Reference List. .~ -- - - -  - - 

Line Clearing Tindal'e Report. 
Zemindar's and Patwari's Receipts for Permanent Rlarlts (Persian). 
Zemindar's and Patwari's Receiptsfor Permanent Marlis (in Nagri and Renpali). 

H Memo. for Pa  of Camps. 
R I Distribution o l ~ a v  for the month. 
R Ledg& Account. - 
K Index of Villages by Suh-circuits. 
H : Daily Statement of ORice Worlc of Traverse Camp. 
R Form of Cheque. 
K ! Coolie Bill. ' 
R ( Diary of Recei t and Issue Letters. 
R I Serial number bcspatch Book. 

1 Formr used by all Branches of the Department. 

Requisition for Special Letter of Credit to cover advances to Establishlnent. 
Monthly Statement of Expenses. 
Statement showing amount of money required quarterly. 
Account Current. 
Abstract of Cash Statement. 
Contingent Bill in detail for Executive Officers. 
Contingent Bill in detail for Assistants, Surveyors and S ~ b - s ~ r ~ e p ~ r ~  (!j and 4 

She&). 
Abstract Classification of Contingent Charges. 
Muster Roll and Bill for Feed and Keep of Govelnment Elephants. 
Certificate of payment of a charge for which a voucher is not procurable. 
Receipt form in counterfoil for money received from 'Treasuries. 
Cash BooL { Inner sheets. Outer cover. 
Indent for Police Guards. 
Travelling Allowance Bill. 
~ r a v e l l i n i  allowance Bill for Establishment 
Certificate to be forwarded to Head Quarters with the Travelling Allowance Bills 

when daily rates are drawn. 
Excess Moiety Travellin Allowance Bill. 
Salary Bill of Gazetted 6fficers. 
Salar Bill of sanctioned Native Establishment (:, I, and 14  Sheets). 
~ o n t K 1 ~  Statement of L a v e  for Nan-Gazetted Officers drawin more than R I O .  
Detailed Statement of Arrears of Pay drawn in ~upplementar~%ills.  
Last Pay Certificate. 
Authority for increment to pay of Sub-Assistant Superintendents. 
Memo. to Treasury Officer forward~ng Pay Bllls, etc. 
Application for Leave. 
Leave Certificate for Surveyors, Sub-Surveyors, Kalasis, etc., during Recess 

Season. 
- 

Application to Medical Officer for examination of a candidate for emplo mcnt. 
Application to a Medical Board or Medical Officer for an  Invaliding ~ertiXcate. 
Instructions for guidance of candidates for the Provincial Service, and form of 

agreement with Government. 
Qualification Report of Extra Assistant Superintendents and Sub-Assistant 

~- -.. ~~ 

Superintendents. 
Qualification Report of Surveyors, Sub-Surveyors, etc., Permanent and Tempo- I - rarv. 

0 .3oa  ~i!aKfication Report of Surveyors, Sub-Surveyors, etc., recommended for promo- 

0 . 3 1  
0. 3 a  

tion, or for transfer to the Permanent Establishment. 
Budget Estimate. 
Rev~sed Estimate (Statement of actual expenditure for 6 months and probable 

expenditure for 6 months of the Financial year.) 
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0. 71 

Arm Hospi- 
tal S o r m  
No. 9. 
1.M.L). Form 
No. 31 
I M.D. Form 
NO. 32. 
I.A. Form 
No. 3. 

--- . .. ... . . ~  . 

APP. I.] LIST O F  OFFICE FORMS. 
~ . . . -- . 

Monthly Return of mapping 

of services. 
Annual Confidential Report on Med~cal  Subordinates and  additions to records 

Number 
of 

Form. 

Indent on the Medical Store Dcp8t tor Medical and  Surgical Equipments 
(Annual). 

Indent on the Medical Store DepBt for Medical a n d  Surgical Equipments 
(Supplementar ). 

Application lor durlough (non-continuous service R. E. Otlicers). 

Indent for Stationery . ~ ~ $ ~ - ~ ~ : ~ ~ ~ ~ ~ ~ ~ m c e s .  

- .. .- .. . - - - -- - - ..- . . -- . - . .-- . - . . . . - 

Description of Forms. 

- -.. -. -~-.- . . ~~ 

/ Form. used by all Branches of the Department-m,,tC/. 

0. JJ 

0. 34 
0. 35 
0. 35n 
0. 356 
0. 36 

8: :Q 
8: 39 40 
0. , I  

Return of Hospital Assistants (quarterly!. 
Annual R e t u ~  n of Government Elephants. 
Stoclc Book of Instruments (Quinquennialt. 
Increase and  Decrease Statement of Instruments (Annual). 

Report on condition of Instruments (Annual). 
Annual Return of Books, Office furniture, Equipment. 
Mortuary Return of European Officers. 
Indent on Mathenlatical Instrunlent Ofice. 
Application for Pension or Gratuity. 
Memo. form lor general use (quarter sheet). 
Letter  form to  Adniinistrat~ve OAicer. 

0. 41 (I ) Ditto Assistant Surveyor-General. 
0. 41 (a) Dit:o Superintendent, I rigonornetrical Surveys. 
0. 4 2  Letter form to the General Public. 
0. 4 )  ( Letter form from Assistants to Executives. 
0. 43" Letters between Assistants and Executives, Reference and  Reply (half Sheet). 
0 . 4 3 6  
0, 44 
0. 45 
0. 46 
0. 47 
0. 48 

0. 4 9  
0. 50 
0 . 5 1  
0 . 5 1 ~  
0. 53 
0. 54 
0. 55 
0. 56 
0 57 
0. 58 

0 . 5 9 a  
0. 59 

0. 60 
0. 61 
0. 62 

0. 63 
0 . 6 4  
0. 65 
0. 66 
0. 66a 
0. 67 
0. 68 
0. 69 
0 . 7 0  

i Ditto ditto di t to (quarter Sheet). 
Letter of advice Post Officcs. 
Journal for Assistants during Field Season. 
Tabular  Progress Report a t  close of Field Season. 
Plane Tabler's Progress Report. 

Monthly Progress Report of a Party. ( ~ ~ f ~ ~ e e ~ ~ .  

Progress Return of Levelling [monthly and annual) .  
Counterfoil advice form of Monthly Bills and Statements. 
Monthly Statement of Changes. 

Ditto ditto (Establishment). 
Form of Guarantee from Agents who draw the  Pay of Absentees. 
Certiticate for Otlice Rent. 
Acquittance Rolls of Detachments (half  and quarter Sheets). 
Detail of Triangulation. 

Do. of Topography. For Annual Reports. 
Do. of I'raversing. 

Ditto 
Receipt for Forms (Professional). 

(Office). 
Requisition for Rem~t tance  Transfer Receipt. 
Distributbn of charges and  the Cost Rates of each description of work. 
Descriptive Roll of men prescribed and debarred II-om further service in Survey 

of India De artment. 
Register of fen ts .  
Report on condemned Government property. 
Statement of pl.oposed Recess strength cf Native Establishment. 
Authority to exchange daily allowance for that  admissibleunder Chapter  XLVIII. 
Invoice for despatching fair standard or other maps t o  Head-Quarters. 
Monthly Progress Report tor Drawing Office. 
Requisition form for Hospital Assistants. 
Demi-Ofhcial form. 
Statement showing the Permanent and Temporary Establishments on 1st De- 

cember. 



APPENDICES,  

Number 1 
- 
rorm. 

Of I Description of Forms. 

I Titler, Labels, e tc. 

Appendix 2.-List of Profeosional Formr. 

L. I 
L. a 
Lo 4 
L. 5 
L. 6 
L*  7 

Number 

Form. Of I 

'l'itle page8 of Congregated Village Plans or Atlas Volumes. 
'I itle pages of Traverse Volumes. 
Labels for Back of Village Traverse Volumes. 

Ditto Levelling Records. 
Ditto T~avelse Yield Books. 
Ditto Ori inal Field Sheets. 

Description of Forms. 

L. 8 Ditto ~ i e r d  Area Statements. 
Ditto Main Circuit Traverses. 
Ditto Azimuth Observations, 

L. 1 1  Ditto Horizontal Angle Books. 
L. 12 Ditto Vertical d i t t ~ .  
L. 12(1) Labels, combined Horizontal and Vertical Angle Books. 
L. 13 1 Knrelope. to Deputy Surveyor-General. 

Ditto Ass~stant Surveyor-General. 
Ditto Superintendent, Trigonometrical Surveys. 

-- 

P. I Indent tor Professional Forms. 
P. 2 

pa 3 Angles. 3 Verniers. 
Angles, 5 Micrometers or Verniers. 

Anglcs, 2 *I icrotneters or Verniers. P. 5 
P. 6 
k'. 7 
P. 8 
p. 9 
P. ro 
P. 1 1  
P. 12 
p. I3 
P. 14 
P. 15 
P. 16 
P. 17 
P. 18 
P. 19 
P. igT 
P. 20 
P. zoa 
P. 21 
P. 22 

Abstract of Secondary Horizontal Angles and Approximate Azimuths. 
Abstract of Vertical Angles. 
*Computation of Weights of Observed Angles. 
'Computation of Spherical E~cess.  
*Reduction uf a uadrilateral by the method of least squares. 
*Reduction of a I? olygon b the method of least squares. 
Computation of Principal friangles. 

Ditto of 1st Class ditto. 
Ditto of Secondary ditto. 
Ditto of Tertiar ditto. * Ditto of Lats., %rigs., and Azimuths of Principal (or 1st class) Stations. 

Computation of Lats , Longs., and Azimuths of Secondary Stations. 
Computation of Lats., Longs., and Azimuths of Intersected Points. 

.Colnputation of Heights of Stations. 
*Computation of Heights of Stations. 
*Computation of Heights of Intersecte I Points. 
*Computation of Traverse Heights. 
*Computation of Clinometer Heights. 
*Computation of Barometrical Difference of Height. 
*Computation of Difference of tleights from Observations with Aneroid Barometer. 
Synopsis of Latitudes, Longitudes, Azimuths, and Heights. 

P. aqa List of Latitudes, Longitudes, and Heights of l'r~gonometrical Stations, and 
Points. 

p~ -. . -. - ~ --Ap-. . . 

NOTE.-Forms marked thus* are supplied from Dehra only, C. M. No. 516 dated - 
S J  

6th February 1809. 
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Number 

Form. 
Of I Description of Forms. 

P. 25 
P. 26 
P. 27 
P. 28  
P.  29 
P. ao 
P. 31 
P. 32 
P. 33 
P. Jj 
P. 36 
P. 37 
P. 39 
P. 40 

*Cornputation of Triangles by 2 Sldes and included Angle. 
*Computation of the position of a Station from Observation to 3 known Points. 
*('omputation of  Distances apar t  a n d  mutual Azimuth of Principal Stations. 
V o ~ n p u t a t i o n  of Distances apar t  and mutual Azimuth of Secondary Stations. 
Fjeld Register of Villages. 

* F ~ e l d  sheets of Spirit Levelling Operations. 
Levelling Field Book. 

*Computation of Circumpolar Star  Observations for Azimuth. 
*Observation and C o ~ n p ~ ~ t a t i o n  of Azimuths (of general application). 
*Computation of l ' i ~ n e  from single Altitudes. 
itcomputation r f  Correctiol~s to Mean place of Star  ro find apparent place. 
*Co~i~puta t ions  of Mean and  Apparent Declinations. 
"Computation of Longitude from Lunar Zenith Distance. 
*Combined Horizontal and Vertical Angle Books of ...... . . .q  uire each. 

P. 4 1  Astronomical Angle Hool;. 
P 2 i:Colnputations of Lrts. by Circunl-meridional Zenith Distancer. 
p. 13 1 "Computation of Lats. by observations to Polaris out of the Meridian. 
P. 44 .*Computation of Timc. 
P. 440 !'Computat~on of Azimuth (Horzl. and Vertical Angles) observed sin~ultan'eously. 
P. 446  ompu put at ion from S t a r  observations when the time is Itnown. 
p. 45 l h l a i n  Circuit Tmvewe 'I'able. 
P. 46 Village Circuit 'Traverse Table. 
P. 46a Computations of Co-ordinates a n d  Heights of Traverse Stations. 
Pq 4? Colnputations of Co-ord~nates c * f  Traverse Stati ,ns. 
P. 4b TCompufations of Rectangular Co-ordinates, from Lats. and Longs. 
P. 49 "Determination of Elements lor the reductioll of I'raverses. 
P. 50 "Reductjon of Trigono~netrical Stations from Rectangular Cu-ordinalcs to 

Spherical. 
P. 51 Determination of Direction of Sides of 'l'riangles with respect to  Meridian ol the 

Or ig~n.  
P. 52 *computation of Rectangular Co-ordinates of Intersected Points. 
p. 53 Synopsis and  Description of Traverse Slatione. 
P. 54 "Computation for Comparing Traverse with Triangulation Distances. 
p. 55 
P. 56 

p. 57 

Computation of Rectangular Co-ordinates. 
Descriptions of Bench-Marks. 

{ Imp. 1,. M. Paper. Field Area Statement (Cadastral) Acres a n d  Decin~als. Draft 
Area Statement, and  Land Register !Town Surveys). 
Alphabetical lndex with Village Areas lCadastral). 
Computation of Distances on Meridian and  Perpendicular by Lugaritn~ns. 

P. 6 1  1 Computation of Llistances on Meridian and Perpenrlicular by 'Traverse Tables. 
P. 62  / Mult~plication. 
P. 53 I Main Circuit Field Book. 

Traverse Field Book. 
Traverse Field Book Cover. 

P. 65 Field Surveyors' Boundar L'ield Book. 
lndex to  Traverse Table Golumes. 

P. 67 Index to Volun~es of Field Area Statement (Cadastral). 
P. 68 1 lndex to Villages and Detailed Area Statement (Cadastral). 
P. Gp Index to Village Field Book. 
P. 70 Ruled Sheets (one inch squares in  blue). 
P. 71 I Level Section Sheets ruled in blue. 
p. 1 2  1 Examination Report of Maps. 
P. 73 Particulars of Examination of Maps. 
P. 73a Particulars of Examination of the Traverse Survey co~nputations. 
P. 74 I*~rincipal  Stations in the District of-(Record of). 

-- -. 
I 

--. -. -- ~ -.~. . - - - .  .. ~- -- ---- . .. . 

N o ~ ~ . - F o r m s  marked thus * are supplied from Dehra only, C. M. No. I$, dated 

8th February 1899. 
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Number 
of 

Form. 
Description of Forms. 

For General Report. 

I 

Appendix 3.-Income Tax. 
Acct. Genl., 
B engal. Cir. Under Act I1 of 1886, a11 income derived from any salary, annuity, pension or 
No. dated gratuity, falling due on or alter the 1st April 1886, and drawn a t  a rate not below 
land Feb. 1806. 

883-5-4 per mensem, or R1,ooo per annum, will be subject to deduction of Income 
'Tax. The rate of deduction will be at  four pies in the rupee i f  the illcome is less 
than R2,ooo per annum, or R166-10-8 per mensem. If the income amounts to 
R2,ooo per annuni, or 8166-10-8 per mensem, or upwards, the rate will be five 
pics in the rupee. ' I  he salary, a~lnuity, or pension for March 1886, which will be 
due un the 1st April following, will therefore be subject to the deduction, and the 
Treasury Officeus will be careful to see that no bills for such allowances from the 
month of March next are paid without the deduction of income Tax. 

2. Similarly, the gratuity calculated a t  the rate of 883-5-4 or upwards, paid 
on or after the 1st April 1886, will be subject to the deduction of Income Tax. 

3. " Salary " as defined in the Act, includes pay, acting, local and deputali['n 
allowances, com~nissions and other allowances received in addition to fixed pay, 
but it does not include travelling, tentage, horse, house or sumptuary allowance, or 
ally other allowance granted to meet specific expenditure. The deduction 
Income T a r  should, therefore, be made onl!. from the allowances incl~tded in the 
term " salary. " 

4. The deductio~is which are made from the salary, pension or annuity of any 
officer or person under the authority, or with the permission, of the (;overnment 
for the purpose of securing a deferred annuity to him, or a provision for his wife or 
children after his death, a s  also the amount paid by him to an Insurance Company 
in respect of an insurance ur deferred anl~uity on his own life or on the life of his 
wife, are e ~ e m o t  from liability to tax to an extent not exceeding one-sixth O F  his 
income. Income 'Tax snould, therefore, be calculated on the net salary of the 
officer after the deductions on account of the service funds to the extent referred to 
above. In the case of any officer claiming exemption in respect of any amount 
paid by him to an Insurance Company, he should attach to his salary bill the 
receipt of the Company and a copy thereof for the a ~ n o ~ t n t  paid by him, or other- 
wise satisfy the assessing officer. The oHicer paying the salary, pension or annuity 
will compare the original receipt with the copy, return the original and attach the 
copy to the salary, pension or annuity bill, after duly attesting the copy under his 
signature. When the Collector is satisfied about the pay~nsnt of the premium to 
the I~isurance Company without the production of the receipt, I-e should certify on 
the bill that the exemption claimed is :ldmissible. 

.-a 
'' 

a 
- 

3 

Table of Contents. 

Index Vol. 



The  amounts exempted from assesenlent under this paragraph shall not, how- 
ever, be deducted from income for the purposc ol determining whether the ill- 
come is liable to the tax, or of determining tlie rate at  which the tax shall be levied. 

5. In the case of oflicers enlployed on 1-ocal Fund establishments, which are 
paid by cheques on Government treasuries, such as those employed under the Dis 
trict Road Cess Cornmitler, the Canlonment Committee, the Municipali~y, and the 
Trust Funds, the Income Tax  due by them on their salaries will be deducted by 
the administra~ors of the funds from the pay of the officers corlcer~led and remitted 
to the treasury by a cheque in favour ol the Collector for credit to (.iover~u~lent 
with a statement shoij~ing ( I )  names of the persons from whose pay the tan has 
been realized ; (2) period for whjch the salary has been paid ; (3) amount of salary 
paid ; and (4) amount ol tax. The amount thus received will be credited separately 
i n  the treasury account, the pal ticulars of the credit being show11 in a separate 
statement to be submitted \vilh the account. 

6. Interest becoming. due on Government securities on or after the first day of 
April 1886 will be subject to deduction of Income 'I'ax b t  j pies in the rupee, unless 
[he owner of the securil! produces :i certificate signed by the Colleclor that his 
annual income from all sources is less t h a ~ ~  R ~ , o o u  or that the intcrest is employed 
soltly for religious or public charitable purpoFes, i n  which castb no deductio~l shall 
be made from the interest, or unless he produces a like cerlifica~e that his illcornc 
from all sources is less than 82,000, in which case the rate shall be four pies i n  the 
rupee. \Vhe~!ever the  certificates are produced, tl-ey should be noted under the 
signature of the Treasury Officer in the register oi enfaced notes prescribed i n  
Article 179, Chapter 13, Civil Ac:count Code, and attached to the first voucher in 
which the interest is drawn. I n  subsequent vo~~chers  a reference should be tnade 
to the voucher with wnich the certificate was sent. 
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Table for c.nlculating the Tax  under Act // of 1886. 

&i 
6 

I 
.- 

# 

I 
2 
3 
4 
5 - 
6 
7 
8 
g 

10 - 
I I  

12 

13 
14 
15 - 
16 

:: 
19 
20  

21 
2 2  

23 
24 

26 
27 
28 
zg 
30 -- 
31 
32 
33 
34 
35 -- 
36 
37 
38 
39 
4 0  - 
41 
42 
43 
44 
- 45 

46 
47 
48 
49 
50 

- 

- 
At 5 pier in At qpics in  Atgpiehio 

the Re.  the Re. the Re, 

8 a . p .  I k n . p .  ~ a . p .  

~t 4 pies in 
the He, 

8 n . p .  

6 
6 IAt 4 pies i n  

the Re,  

0 0 4  
0 0 8  
0 1 0  

0 1 4  ' 8 
o z o  
0 2 4  
0 2 8  
0 3 0  
3 
o 3 fJ 
0 4 0  
0 4 4 
o 4 8 
0 5 
o 5 4 
0 5 8  
o 6 o 
0 6 4  
0 6 8  -- 
0 7 0  
0 7 4  
0 7 8  
0 8 0  
0 8 4 XI-- - 
o 8 8 
0 9 0  
o g 4 
0 9 8  
o 10  o 

-- 
o r o  + 
0 1 3  8 
O I I  o 
o 1 1  4 
0 1 1  8 
0 1 2  C, 
0 1 2  4 
0 1 2  8 
0 1 3  0 

0 1 3  4 
o 13 '6 
0 1 4 0  
O I J  4 
0 1 4  8 
0 1 5  0 

0 1 5  4 
0 1 5  8 
1 0 0  

I 0 4  
I o 8 

I 

At 5 pier in 
the Re. 
---- 

I n . @ .  

- 
R  

- - - -  

8 n . p .  

0 0 5  
0 0 1 0  

0 1 3  
o r 8  

a 
0 2 6  
0 2 1 1  

0 3 4  
0 3 9  
0 4 2 5  
o 4 7 
0 5 0  
0 5 5 
o 5 10 

0 2 )  f5 
\, 6 8 
0 7 1  
u 7 6 
0 7 1 1  
4 
0 8 9  
0 9 2  
0 9 7  
0 1 0 0  

, 3 1 0  5 
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Appendix 4.-Rules for crossing the N.-W. Frontler of India. 

G .  I. 0 . ~ 0 .  1 ~ 9 ,  The following extract from the Proceedings of the (;ovcrnlnent of 
dated 25th Nov. 
1889. 
G.  I. O. NO. 143, India, in the Foreign Depart~nent, No. 1682-F., dated 1st November 
dated 15th 
N~~~~~~~ ,89J. 1889, is circulated for departmental information and guidance :- 
G .  I. 0. No. as$, 
dated 19th 
A I I ~ U I I ~  1896. No. 1682-F., dated Si~nla, the 1st November 1889. 

NOTIFICA TION by the Government of Indin, Foreign 
Department. 

Extvnct .fro?iz the Procrzdirzgs of the Govevr~nzettt o f  I d i n ,  i n  t i r e  Foveig~c 
Depnvtt~lent.  

OBSERVATIONS. -T~~  Viceroy and Governor-General in Council observes that 
the progress of events during recent years has rendered it desirable that on the 
North-Western Frontier of lndia some modification shol~ld bc made in [he orders 
restricting British officers from visiting coiuntries bcyond the border. 

I n  parts of the North-Western Frontier, more especially south of the Vihowa 
Pass, the attitude of the frontier tribes towards the British Government has under 
gone a considerable change for the better ; and though this may not be the case 
in other parts, it has nevertheless become a-matter of necessity that the Govern- 
ment should obtain a fuller knowledge of the country beyond the border, and 
endeavour to  establish closer relation with its inhabitants. The restrictions hitherto 
in force cannot yet be wholly withdrawn, a s  excursions beyond the border will 
still in many places be attended with risk ; but the Governor-General In Council is 
of opinion that, with proper local precautions and arrangements, much may be 
done to decrease this risk and to promote friendly intercourse between British 
officers and the border tribes. 

RESOLUTIOK.-The Governor-General i n  Cou~~c i l  is accordingly pleased, in  
modification of the previous orders on the subject, to issue the follo~ving rules. 
11 \\.ill be understood that they relate onl! to the North-Western Frontier of the 
Punjab :- 

Rules. 

1.-L.ong expeditions into or across foreign territory, or short excursions into 
disturbed districts, which obviously involve considerable personal risk, should not 
be undertaken without the previous consent of the Government of lndia in the 
Foreign Department. 

11.-In cases not covered by Rule I ,  British officers or other persons desiring 
to cross the frontier, must lay before the Ileputy Comniissioner of the Frontier Dis- 
trict from which they propose to start a clear statenlent of the route intended, the 
object of the journey, the time to be spent upon it, the precautions proposed, the 
dependence, if any, to be placed upon guides or tribal headmen, and the reasons 
for supposing that the jourr~ey can be made with safety. This rule also applies 
to any cis-frontier tract, which may for the time being be declared dangerous by 
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the local civil or  political authority. \Vhen such authority has reason to consider a 
cis-lrontier tract unsafe for travellers, he should forward a declaration to that effect 
to the L.ocal Goveinnient or  Administration for transmission lo the Lieutenant- 
General Comn~anding the Forces, Punjab, who will be held responsible that the 
warning thus given is duly communicated to and observed by Military officers 
within his command. 

Ill.-Applicants should nut address tlie Deputy Co~nmissioner until they have 
first obtained from superior authority written permission to do so, and this permis- 
sion must be laid before the Deputy Commissioner \\,hen the application is made. 
It should be obtained, i f  the applicants nre not in the service of Government, from 
a Secretary to a l..ocal Government; i f  they are i n  the Army. from the General 
Officer Commanding the District in which they are serving; and if they are in the 
service of Government in any other capacitv, from the Head 01 the Department to 
which they belong. It must be clearly understood that the perniiision gives no 
authority to cross the border or to enter cis-frontier tracts which have, Ibr the time 
being, been declared dangerous unlil the consent of the local District Officers has 
been obtained in the manner prescribed by these rules. 

1V.-South of the Vihowa Pass, on receipt of an application i n  the prescribed 
form, the Deputy Commissioner niay himself allow the applicants to cross the 
frontier, provided he is satisfied that the risk they will incur is small, and that 
satisfactory arrangements can be made for tribal escort or protection. If he is of 
opinion that the  journey shoilld not be allowed, or is unwilling to  take the respon- 
sibility of authorizing it, he should proceed as  described in Rule V.  

V.-North of the Vihowa Pass, the Deputy Commissioner on receipt of the 
application will record his opinion and advice, and forward the papers to the 
Commissioner of the Division for orders. 

V1.-The Commissioner of the Division can grant permiss~on lor the journey to 
be made when he feels assured that there is no risk, even i f  there is no stronger 
reason than the desirability of cultivating intercourse with the tribesmen and accus- 
toming them to vists by Europeans. I f ,  however, he considers that there is some 
risk, he should not grant permission without the sanction of the I,ocal Government 
llnless the r ~ s k  is, in his opinion, slight, the object surficient, and the officer propos- 
ing to make the expedition trustworthy, and unless delay is likely to prejudice the 
success of the expedition. 

VI1.-It should be distinctly understood that permission to cross the frontier 
under these rules should only be given to persons who are thoroughly trustworthy ; 
who may be relied on not to pass the limits, if any, within which permission to 
travel is given ; who speak the language of the country they propose to visit ; and 
who have some practical experience in dealing with frontier tribes Ordinarily, also 
permission should not be allowed to these excursions, except when it is cleal.ly 
desirable to obtain information of a practical character. 

V111.-In any case in which a Depi~ty Commissioner 01. Corninissioner grallts 
permission to a n y  person to cross the frontier under these r ~ ~ l e s ,  a report should 
be sent to the I.ocal Government, by whom it should be forwarded to the Go\'ern- 
ment of India in the Foreign Department lor information. 

1X.-Nothing in this Resolution w!ll affect the provisions of the Punjab Frontier 
Crossing Regulation, V I1 oE 1873, or the special rules prescribed lor travelling in 
Kashmir, or will warrant any person in entering the territories of the Amir of 
Afghanistan without the special permission of the Government cf India. 
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T h e  Punjab Frontier Crossing Regulation, V11 of 1873,  is herewith republished 
for general infornlatio~i :- 

Whereas by a Reholution passed by the Secretary of State in Council on the 
6th day of October 1870, the provisions of  the ,33rd of Vict., chapter I ,  section I, 
were declared applicable to thc Districts of Hnzara, Peshawar, l<ohat, Bannu, 
Dcra Ismail Khan, anrl Dera Ghazi Khan ; and whereas the Lieutenant-Governor 
of the Punjab has proposed to the Governor-General in Council a draft of the 
following Regulation, together with the reasons for proposing the same, and 
whereas thc Governor-General ill Council has taken such draft and reasons into 
consideration, and has approved of such draft ,  and the same has received the 
Governor-General's assent. In pursuance of the direction contained in the said 
section, the said draft is now published in the Gnnette of Indin, and will he pub- 
lished in the I,ocal Gazctte, and \ \ t i l l  thereupon have t l ~ e  force of law." 

Reqzilnfion. 

" I .  No person duly warned in the manner hereinafter described shall pass out 
of a British territory across the frontier of the Districts of Hazara, Peshawar, 
Kohat, Bannu, Dera Ismail Kl~nn, and Dera Ghazi Khan. 

I '  2. A warning for the purpose of this Regulation, if addressed to an individual 
shall be in writing under the hand of the Commissioner of the Division or of the 
Magistrate of the District, within which such individual dwells or may be found, 
a n d  shall be served upon him in such manner ns the Local Government may from 
time to time prescribe ; i f  addressed to a class of persons or to the public generally 
the previous sanction of the Goverrior-General in Council must be obtained, and 
this warning shall be notified in the P u ~ z i n b  Gover~r l~ren t  Gnsette and be otherwise 
pllblished in such manner as may be directed by the Local Government. 

3.  Whoever disobeys, or attenlpts to disobey, or abets, within the meaning 
of the Indian Penal Code, another person in disobeying, or attempting to disobey 
the prohibition contained in the first section of this Regulation, shall be punishable 
with fine not exceeding five hundred rupees. 

The provisions of sections sixty-four, sixty-seven, sixty-eight, sixty-nine, and 
seventy of the Indian Penal Code shall apply to all fines imposed under this 
section. 

d r  4. If any person disobeys, or attempts to disobey, or abets, within the meaning 
of the Indian Penal Code, another person in disobeying, or attempting to disobey, 
the said prohibition, Lhe Local Government tnay order him to remove to such place 
under the Govern~nent of the Lieutenant-Governor of the Punjab a s  the Local 
Government in each case directs. 

5. If any person contravenes any such order, the  Commissioner of the Divi- 
sion, or Magistrate of the District, within which he is dwelling or may be found 
may cause him to be apprehended and detained in custody ~ ~ n t i l  he is released 
upon such conditions as the Local Government thinks fit. 

" 6. If the Commissioner of the Division or Magistrate of the District within 
which any person (whether a European British subject or not) is dwelling or may 
be found, reasonably suspects that he intends to disobey the prohibition contained 
in the first section of this Regulation, such Commissioner or Magistrate may re- 
quire such security for his good behaviour, for a period not exceeding six months, 
a s  to the Commissioner or Magistrate may seem sufficient. 
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" The provisions of the Code of Criminal Procedure, sections five hundred and 
seven to five hundred and sixteen (both inclusive) shall apply nintnt i s  ~rirrlandis 
to all cases under this section." 

Appendlx 5.-Grant of a Bonus or Honorarium to an Officer for special work, 

C. O. NO. 99 T h e  following extract from the Civil Service Regulations is circulated for de- 
dated partmental information and guidance. Attention i s  particularly called to Article 6 lh Ullcernber 

1890. 74, the rules in which must be strictly adhered to :- 
72. (a) An honorarium may be granted to an officer from Imperial or Provincial, or from 

Local Funds administered by Governlner~t when the Head of his Department certifies that the 
work is special and outside the ordinary course of the officer's duties a n d  that it doer not 
interfere with the discharge of those duties. 

(b) The powers of sanction of the several authorities in respect of any honorarium pay- 
able from Imperial or Provincial revenues, or from Local or other funds administered and con- 
trolled by the Government are as follow :- 

Up to ~ l o o  by the Head of the Department. 
,, Rsoo by the Local Government or Administration. 
,, I,WO by the Government of India. 

Above ~ 1 , 0 0 0 ,  the sanction of the Secretary of State is required : 

provided that the limit of sanction, when the charge falls on Imperial Funds in the case of 
Local Government or Administration. shall be zoo in each case. 

(c) If it is proposed to grant to any officer for special work of any description a bonus or 
honorarium which will require the sanction of the Government ot lndia 01. the Secretary of 
State, as the case may be, the consent of the Government of lndia in the Finance Department 
must be obtained to the payment of a specific sum before the work is begun. 

(d)  Remuneration shall not be given under this rule for superintendingan examination 
rendered compulsory on persons belonging to the public service, or any other examination the 
conduct of which comes within the ordinary duties of the officer or officers conducting them. 
But remuneration may be granted to officers superintending an examination of candidates lor 
admission to the public service, or any other examination the conduct of which is declared by 
the Local Government or Administration not t o  come within the ordinary duties of the oiiicer 
or officers conducting them. If fees are levied from the candidates appearing a t  an  exac~rioa- 
tion, and the amount of such fees is sufficient t o  cover the honoraria of the examiners, the re- 
ference required by clause ( B )  t o  the Government of lndia of the Secretary of State in certain 
cases shall not be necessary. 

73. (a) Any servant of Government is  eligible to receive without special permission the 
mium awarded for any essay or plan in public competition. 
( b )  Any servant of Government may also receive without cpexial permission any reward 

offered for the arrest of a criminal or lor information or special services in connection with the 
administration of justice ; and also any reward payable in accordance with the provisions of 
any Act or Regulation or Rules framed under such enactments. 

74. In other cases not provided for by existing special orders, the sanction of the Govern- 
ment of lndia should be obtained to the grant of remuneration from the public revenues in 
addition to the fixed pay of any public officer. 

( a )  Any officer may receive a fee from a private person or private body, or a public body 
whose funds aro not administered by the Government for work done for it provided- 

( I )  He has undertaken the work with the knowledge and sanction in writing of the 
Head of his Department ; 

(a) that  the Head of the Department certifies that it can be carried out without detri- 
ment to his official duties ; and 

(3) that the acceptance of a fee and the amount of the fee are approved by the 
authority having under clause ( c )  power to sanction its acceptance. 
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( b )  When the work undertaken for a private body IS such that  it must be done doring the 
time which would otherwise be  employed in the service of t h e  Goveroment, the fee ehould bo 
credited t o  Lovernmeot ; but the  a u t h d y  having power under clause (c) may grant b the 
otlicer concerned t h e  whole or such portion of the fee realized as it may deem suitable 

(0 The powers of sanction of the several authorities in the case uf each fee under clauses 
(a) and ( b j  are  as follow :- 

Up to *loo, the  Head of the  Department. 
,, k500, the  Local Government 01. Administration. 

Above ftjoo, the  sanction of the Government of India is required. 

( d )  This rule does not apply  to medical oficers who a r e  allowed to  accept fees from private 
persons for professional attendance, subject only to the orders contained in the Resolution of the 
Government of India in the Home Department, No. 813, dated 18th December 1a88. (180, 
Finance Department No. 3501, dated 19th July 1890.) 

Appendix 6. -Rules for the submission of petitions to the Government of India. 

HOME D E P A R T M E N T .  

NOTIFICATION No. 147, dated 19th ganuary 1905. 

NOTE I.-In these rules the words "Local Government " include a Local Administration, the 
G.  I. 0. NO. 437, Commander-in-Chief in India, and a Lieutenant-General Commanding the Forces, and also, 
dated loth except a s  regards petitioners under rule r I (7) whose salary was more than g a o  a month the 
August 190j. 

head of a Department directly under the Government of India. 
NOTE 2.-These rules d o  not apply to  non-pensionable subordinate, clerical and menial 

establishments employed in the construction a n d  working of S ta te  Railways, to whom Circular 
No. VI-Railway, Public Works Department, dated I s t  June 1888, appl~es.  

NOTE 3.-1 hese rules apply, so fa r  as may be, to al l  memorials, letters and  applications, 
etc., addressed to the Governor-General in Council. 

NOTE 4.  -These rules apply also to petitions by persons no longer in military employ who 
have served in the Army or the Royal Indian Marine, or have been at tached to regiments or 
batteries or the staff or departments of the Army in any  capacity. 

I.  Every petition to the Government of India should be forwarded through 
the Local Goverllment having jurisdiction in respect of the subject-matter of 
the petition. In cases where no I-ocal Government is in a position to deal with 
the s!~bject-matter of the petition, it should be forwarded through the Local 
Government within whose jurisdiction the petitioner is or has last been residing or 
employed. 

2. A petition may be either in manuscript or  in print, but must, with all accornO 
panying documents, be properly authenticated by the signature of the petitioner, 
or, ,r hen the petitioners are  numerous, by the signatures of one or more of then1 
and it must conclude with a specific prayer. 

3. Every petition should be accompanied by a letter addressed to the Local 
Government requesting its transmission to the Governtnent of Illdia, and, when 
any order of a Local Government is appealed against, by a copy of such order, 
as well as of any orders passed in the case by subordinate authorities. 
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Communications on matters connected with any bills before the Council 
may be addressed either in the form of a pelition to the Governor-General in 
Council or in a letter to the Secretary in the Legislative Department, and must 
in either case be sent to the Secretary in the L.egisl.?tive Department. Ordinarily 
such comniunications will not be answered. Except in the case of the High 
Court a t  Fort \Villiam, such communications from courts, officials or public bodies 
should be sent through the Local Government. 

SECTION II.-AS T O  T H E  SUBMlSSION OF  P E T I T I O N S  B Y  OYBICBRS I N  

C I V I L  EMPLOY.  

5. Every officer wishing to petition the Government of India should do so 
separately. 

6.  Every petition should be submitted through the head of the office or 
department to which the petitioner belongs, and should be forwarded by l~im 
through the usual official channel. 

7. No officer may submit n petition in respect of any matler connected with 
his official position unless he has some personal interest in the matter. 

8. No  notice will be taken of a petition relating to any matter connected with 
the official prospects or position of an officer still in the public service unless it is 
submitted by the oficer himself. 

g. Every petition to the Government of India should be forwarded by the 
1-ocal Government concerned with a collcise statement of the material facts and 
(unless there are special reasons for not doing so) an  expression of opinion. 

If  the petition is an appeal against an order of dismissal from Government 
service, the papers submitted by the Local Government should show whether the 
charge against the petitioner was reduced to writing ; whether his defence was 
taken and reduced to writing ; and whether the decision was in writing. Where 
service or character books are maintained these also should be submitted. 

10. When the petition is not in English, the Local Goverr~ment should transmit 
a translation with it. 

11 ,  1,ocal Ciovernments are vested with discretionary power to withhold peti- 
tions addressed to the Gevernment of India in the following cases :- 

( I )  When a petition is illegible or unintelligible. 
(2) When a petition contains language which, in the opinion of the Local 

Government, is disloyal, disrespectful, or improper. 
(3) When a previous petition has been disposed of by the Secretary of 

State for India or the Governor-General in Council, and the petition 
discloses no new facts or circumstances which afford groundkfor a 
reconsiderat ion of the case. 

(4) When a petition is an  application for pecuniary assistance by a persol1 
manifestly possessing no claim. 

(5) When a petition is a n  application for employment from a person not 
iq the service of Government : or is a request for exemption from 
the provisions of any law or rule prescribing the qualifications to be 
possessed by persons in the service of Government or by persons 
engaging in any proIe>sion or employrnen~ 
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(6) W h e n  a petition is a n  appeal  f rom a judicial decision with which the 
executive h a s  no legal power of interference. 

NOTE I.-In the following cases, nan~ely :- 
(a) when a petition is an appeal f r o ~ ~ ~  a judicial decision i n  a c s e  in which the Covern. 

ment has reserved any discretion of interfere~lce, or 
( b )  when a'petition is an appeal from a judicial decision in a suit tu  which the Govern- 

ment was a party, or 
(c) when a petition is practically a prayer lor Incrcy or pardon, or contains such a prayer: 

t h e  petition must be transmitted to the Government of India, unless it falls tinder 
clause (13)  of:this rule. 

NOTE 2.-When a petition of Lhc kinil  ~-efcl-l.eil to i n  clausc (c) of Note I is addressed to 
the Government of India after a previous petition Ilas been rejected by 1l1e Local Government 
the petition must be trans~nittecl, unless the casc is 0116: of which the Local Government is 
competent to dispose on its own responsibility under the orders coiltailled i l l  the Resolution of the 

20  Covernment:of India in the Home Department, No. 1403-13' dated the 14th October 1885. 

(7) W h e n  a petition is all appea l  against  a n  order  of the  Local Govern- 
ment upholdirlg 011 appeal  the dismissal, removal, reduction or 
other punishment of a Government servant o r  ari employ6 of a 
local a t~ thor i ty  whose salary was not more than K roo a month. 

(8) W h e n  a petition is a n  nppeal against a decision which by any I:lw or 
rule having the  force bf law, is declared to be tinal. 

(9 )  W h e n  a petition is  addressed by  a n  officer still in the public se~:vice, 
a n d  h a s  reference to his prospective claim for pension, except a s  
provided in Article 915 of the Civil Service Regulations. 

( l o )  W h e n  a petition is a n  appeal  against the  non-exercise by the Local 
Government of a discretion vested in it by law or  rule. 

( 1 1 )  W h e n  a petition is a n  appeal in a case for which the  law provide5 a 
different o r  specific remedy, or in regard tc  which the t ime  limited 
by  law for appeal  h a s  been exceeded. 

(12) W h e n  a petition is a n  appeal aga ins t  a n  order or decision of the Local 
Government, a n d  is made  niore than six months after lhe communia 
cation of such order o r  decision t o  the  petitioner without satisfactory 
explanation of the delay. 

(13) W h e n  a petition relates to  a subject on which the Local Government 
is competent LO puss orders and  no previous application for redress 
h a s  been m a d e  t o  the Local Government. 

(14) W h e n  a petition makes a proposal regard ing  legislation which the 
Local Government is not prepared t o  support.  

12. If a petition is withheld, the  petitioner should be  informed of the  fact and 
the teason for it. 

13. A list of petitions withheld uhder rule 1 1 ,  with the reasons for withholding 
them, shall be forwarded qunrterly to  t h e  Government of India in the proper 
department. 
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Appendix 7.-Rules for the t r rnrmirdon of memoridr to the Sacrsluy of Strte. 
HOME D E P A R T M E N T .  

(PUBLIC.) 
NOTZFICATZON NO. 148, dnisd 19th ~ a ~ r i i a v y  1905. 

Rules regarding the submission of memorials and other papers of the salnc 
class to His Majesty the King-Emperor of India, or to the Right Hon'ble the 

G .  I .  0. No. 417, 
dated 9th ~ e b .  Secretary of State for India. 
riiary 1905. 
G. O. No. So, N. B.-These rules d o  not  in any  way affect o r  supersdde orders issued on  the same 
dated 13th Jdy subject by the Military authorities for the guidance of the  army. 
1906. 

I.-No memorial will be received or attended to unless forwarded as  here- 
inafter prescribed. 

11.-Every memorial to His Majesty or to the Secretary of State for India should 
contain all material statements and  arguments relied upon by the memorialist and 
be complete in  itself; and it should be accompanied by a letter requesting its 
transmission to the authority to which it is addressed. 

111.-Every memorial to His Majesty or to the Secrelary of State for India 
should be presented through the Local Government having jurisdiction in respect 
of the subject-matter of the memorial. In cases where no Local Government is in 
a position to deal with the subject-matter of the memorial, it should be presented 
through the Local Govenln~ent within whose jurisdiction the memorialist is or 
has last been residing or employed or, il there is no 1-ocal Government answering 
to these descriptions, then through the Government of India. 

1V.-Every memorial to His Majesty or to the Secretary of State for India 
presented through the Governments of Madras or Bombay should be forwarded 
direct by the Local Government, with a full statement of facts and an expression 
O F  opinion, except in the case of a melnorial which- 

( l a )  relates to- 
(i) any rule or standing order of the Government of India, or 

(ii) any Legislative Proceeding of the Governor-General in Coun-1 
or to an Act to which the  Governor-General has assented, or 

(iii) a case which has been previously under the consideration of the 
Government of India, whether on appeal or otherwise, or . - 

(b) if granted, would cause expenditure for which the Imperial and not tht! - 

Local Government would be primarily responsible. 
Every such memorial should be forwarded with a covering letter containing 

full statement of facts and an expression of opinion to the Government of India 
in the proper Department for tra~ismission to the Secretary of State* for India. 

* I' In the case of ~nemorials and petitions against, or regarding Acts passed by the  Legis. 
lative Council of t h e  Governor-General, the  Legislative Department is to be considered to be 
the department having cognizance of the  subject-matter of the  memorial. Such memorial3 
will be  transmitted t o  His Majesty's Secretary of State through that  department;  a n d  to it 
should be  referred all memorials of the kind now described, which may reach a n y  other depart- 
ment of the Government of India. ?'he Legislative Department will, when necessary, consult 
the executive department concerned before disposing of, or transmitting, such memorials." - 

aa-Publlc 
Home Department No. dated 24th May 1878. 

Memorials involving questions relating to pensions, gratuities, allowances, and the l i ke  
should be  forwarded through the Government of India.-Home Department Notification Nod 
5153, dated loth September 1901. 
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V.-Every ~nemorial to His hlajesty or to the Secretary of State for It1din 
presented through n Local Governmelit, other tl~all tht. Govrrnnlent of R4ndr:~b 
or Bombay, shoultl be tor\v;~rdccl by the L,ocnl Govcrlllnent, with :i full stateluent 
of facts and an exprcss io~~ of opinion, to the Governmerit of India i l l  the proper 
department for transmission to the authority addressed.' 

VI.-Every ~nemorial to His Majesty or to the Secretary of State for India 
from a person who has been employed in the arniy should, i f  it relates to a mili- 
tary subject, be forsarded through the Lieutenant-General Commanding the 
Forces of the Command in which the memorialist has served. The  Lieutenant- 
General will forward it, with a full statement of facts and an expression of opinion, 
to the Government of India in the Military Department for transmission to the 
authority addressed.? 

VI1.-No limit is fixed to the time within which a n  appeal from an order of 
the Governments in India must be preferred to the Home Government, except 
in the case of an  appeal from a judicial decision in which the judge is a political 
officer, and in which the appeal ordinarily lies to Government in the Political 
Department. Such appeals must be preferred within a period of twelve months 
from the date of communication to the person concerned of the order to which 
objection is taken. 

VII1.-A memorial may be transmitted either in man&cript or in print, 
but must, with all accompanying documents, be properly authenticated by the 
signature of the memorialist on each sheet, and must conclude with a specific 
prayer. 

IX.-Memorials, together with their accompanying documents, should be in 
English.$ If  the accompanying documents must necessarily be forwarded in the 

Appeals by private persons from the  orders of the Lieutenant-Governors lie, in the first 
instance, to the Governor-General in Council. An appeal  to the Secretary of State will lie only 
in the event of nn appeal  to  the Governor-General in Council having been rejected. 

t Appeals by individuals from the orders of the  Lieutenant-General Commanding the 
Forces, lie in the  first instance to  the Governor-General in Council and  thereafter to the Secre- 
tary of State. 

f "As it frequently happens t h a t  t h e  disposal of vernacular petitions presented to the 
Government of lndia is delayed owing to  their being unaccompanied by English translations, 
a n d  a s  Local Governments and  Administrations have greater facilities for translating the 
vernacularsin use under their different provinces than the Government of India have, I am 
directed to  request that, in order to avoid inconvenience and delay, all vernacular petitions 
transmitted by a Local Government and  Administration to  the Government of India may invari- 
ably b e  accompanied by a n  English translation." 

a. " I t  should, however, be  clearly understood tha t  it is not the intention of the Governor- 
General in Council that  any  petition presented for transmission to  the Government of lndia 
or the  Secretary of State should be refused b y  reason of its being in the vernacular or because 
it is unaccompanied by a translation. T h e  great majority of the  population do not know 
English, and cannot obtain the  services of a n  English petition-writer ; and it is most undesir- 
able that  in a county like lndia the free right of petition should be curtailed. But a s  the 
languages of lndia a re  many and  diverse, it is desirable that  any  vernacular petition or memo- 
rial forwarded to  supreme authority by or through a Local Government should be accompanied 
by a n  English translation." - [Hone  Department No. 54-2086-95 (Public), dated z l s t  
November 1878.1 
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vernacular, an English translation should bc appended, which should be attested 
by the signature of the memorialist. 

N. B.-It will be well for the transmitting office to examine such translations, and il 
they are found to be incorrect or faulty, t o  notice the fact iri sending on the mernorial. 

X.-It is not n-ssary that memorials should bc for\varded in duplicate or 
triplicate. The originals will invariably be transmitted to England, a copy being 
made and retained by the Government of India, if necessary, for record. 

XI.-As a general rule, the transmission to England of ;I ~neniorial duly for- 
warded through the proper channel should not be delayed by the transmitting 
Government in India beyond a month after the receipt of the memorial. 

XI1.-The Governments in India are vested with discretionary power to 
withhold the transmissio~i of memorials addressed to His Majesty or to the 
Secretary of State for lndia in the following cases :- 

(I)  When a memorial is illegible or unintelligible. 
(2) When a memorial contains disrespectful or  improper language. 
(3) When a second memorial is presented after a decision has already bee11 

given by the authority to which it is addressed, and  when no new facts 
or circumstances a re  adduced which afford grounds for a reconsidera. 
tion of the case. A memorial addressed to His Majesty by a person 
whose appeal to the Secretary of State for India has already been 
rejected, shall be held to be a second memorial to the same authority, 
and shall not be transmitted. 

(4) When a memorial is a mere application for pecuniary assistance by 
a person manifestly possessing no claim. 

(5) When a memorial is an  application for employment under pne of the 
Governments in India from a person not in the service of the Govern- 
ment or s a request for exemption from the provisions of any law or 
rule prescribing the qualifications to be possessed by persons in the 
service of Government or by persons engaging in any profession of 
employment. 

(6) When a memorial is a mere appeal from a judicial decision. 
NOTE I.-If the memorial is practically an  appeal for mercy or pardon, or contains 

such an appeal, it must be transmitted, unless it falls under rule X111. 
NOTE 2.-When a memorial of the kind referred to in Note 1 is addressed to His Majesty 

or to the Secretary of State for lndia after a previous petition has been 
rejected by the Government of lndia or the Local Government, the memorial 
must be transmitted unless the case is one of which the Local Government is 
competent to dispose on its own responsibility under the orders contained in 
the Resolution of the Government of India in the Home Department! ' dated the 15th August 1890. No. I= 

(7)# When a memorial is an  appeal against an  order of a Local Government 
regarding the dismissal, removal, reduction or other punishment 

* "The Governor-General in Council considers that the discretionary power of withholding 
petitions under clause 8, rule X l l l t  of the rules for the submission, receipt and transmission 
of memorials and other papers of the same class addressed to His Majesty the King-Emperor 
of India, or to the Right Hon'ble the Secretary of State for India, by private persons or by 
officers of all civil departments should be used with caution, and only after full consideration 
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of a Government servant or a n  employ& of a local authority 
whose salary was not more than R loo a month ; or when it is an 
appeal against a similar order of a I,ocal Government confirmed by 
the Government of lndia from a Government servant or an employe 
of a local authority whose salary was not more than 8250 a month. 

NQTE.-The first sentence in this clause applies to the orders of the Government of lndia 
a s  well as to those of Local Governments. 

(8) When a memorial is an appeal against a decision, which by any law or 
rule having the force of law, is declared to be final. 

(9) When a ~nemorial is addressed by an officer still in the public service 
and has reference to his prospective claim to pension. 

(LO) When a memorial is a mere appeal against the non-exercise by one ol 
the Governments in lndia of a discretion vested in such Government 
by law or rule. 

( I  I )  When a memorial is an appeal against the action of a private individual 
or of a body of private individuals, regarding the private relations 
of the memorialist and such individual or body. 

(12) When a memorial is an  appeal against orders refusing the grant of 
a pension to a n  inferior servant who is not eligible for such grant 
under the pension rules, 

XIl1.-The Government of lndia may withhold the transmission of a memorial 
to His Majesty or to the Secretary of State for India unless the memorialist has 
previously memorialized the Government of lndia and the Local Government 
concerned on the same subject ; and the Government of Madras or Bombay may 
withhold the transmission of a tneniorial which under rule IV they are authorized 
to  forward direct, unless the memorialist has previously memorialized the ~ o c a l  
Government concerned on the same subject : provided that, when the memorial 
is one for pardon which no authority in India has power to grant, it should be 
addressed to His Majesty and forwarded to the Secretary of State for India. 

XIV.-When a memorial is withheld, the memorialist should be informed of 
the fact and of the reason for it. 

XV.-A list of memorials withheld under the discretionary power conferred b) 
rule XII, with the reasons for \vithholding them, will be forwarded quarterly 
to the Government of India io the case of memorials withheld by Local Govern- 
ments under the same discretionary power, and by the Government of India in the 
department concerned to the Secretary of State for India. 

of the facts in each case. Having regard to the constitution and character of the  Indian subor- 
dinate services, dismissal of Government officials often involves serious distress, if not actual 
ruin, to  them, and it is right that ,  under such circumstances, every opportunity should be 
allowed to  them of making themselves heard. Further, when. a s  sometimes happens, their 
representations reach the Secretary of S ta te  through non-official channels, it is convenient that 
he should be in a position a t  once to deal with them, instead of being obliged, a s  may now be 
the case, t o  refer for information to this country. Such petitions, therefore, should not be 
withheld when there i s a n y  reasonable prospect o t  difference of opinion a s  t o  the order passed 
on them by the  Government of India, o r  when they contain anything t o  which the attention of 
the Secrel irry of S ta te  is likely to  be  especially directed."-Home Department Resolution 
No. 1438 (Public), da ted  24th September 1880. 
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Appendix 8.- Care and Trertment of Elephantr. 

In many parts of India and Burma, elephants are almost indispensable for 
survey parties, and as  both the purchase and keep 

Necessity supervision* of these animals form a somewhat heavy charge, 
it is very desirable that executive officers should themselves exercise a careful 
supervision over their treatment in order to ensure their efficiency. 

It would be impossible to enter here into all the diseases to which elephants are 
subject, but there are two which are the most fre- 

Two principal causes dis- quent cause of temporary disablement, and which ablement. 
a re  generally preventible by reasonable care. 

These are  injuries to the feet, and sore backs. 
Injuries to the feet are very liable to occur in marching over ground from 

which bushes and small jungle have been cut down, with short sharp stumps left 
standing in the ground. An elephant treading on these, or even on small sharp 
pieces of stone, may cripple itself more or less : when such a road has to be 
traversed, it is a good plan to harden the soles of the feet by the application of a 
paste, of which the ingredients are known to mahouts, and generally used by them 
for this purpose. 

There are two kinds of disease peculiar to the feet of elephants, named Tawcikh 
and Savjan. They a re  both contracted through 

Injuries to the feet, and their 
treatment. neglect and from allowing the animal to stand for 

many consecutive days on the same tahatz without 
cleaning it. 1 he best treatment is by nitric acid, applied with thin strips ol copper 
which should be dipped into the bottle containing the acid, and rubbed over the 
wound. 'I'he feet must be first well pared a n d  washed ; the acid should be applied 
morning and evening. 

One of the best native remedies for Sar jan  is the following : -Tun or Chowdarn, 
one fruit, cut up, powdered, and tnixrd \rpith one 

Continued. seer of mustard oil ; this must be kept on the fire 
until it burns, and becomes thick and black. The mixture is spread over the 
wounded surface whilst it is quite hot. An ordinary paint-brush is the best means 
of applying it. 

Carbolic lotion is useful for dressing wounds on the feet of the elephant, and 
should be applied on plugs of tow inserted in the wounds after they have been 
carefully cleaned out, and all proud flesh cut away. 

Sore backs are generally caused by the padding being out of order, in conse- 
quence of which the loads press directly on the back, 

'Ore back5; their cause and thus occasion inflammation, and very frequently treatment. 
suppuration to an extent that sometimes requires 

months to cure. I f  on the first symptom of a swelling being observed, the is 
well fomented and rubbed, a sore back may probably be avoided. But mahouts, 
a s  a class, are proverbially unobservant and heedless in the performar~ce of their 
duties; and the chances are that the swel l i~~g nil1 not be noticed by them, until it 
becomes so large that it is impossible to avoid seeing it. The  mischief is then 
done, and suppuration, which must be allowed to take its course, has most probably 
set in. 'l'hese suppurating abscesses usually take place a little behind the tips o l  

the shoulder blades. When they are quite ripe they should be opened with a 
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long lancet-shaped knife, four incisions in the lower surface being made- two on 
either side. It is better to open them thoroughlv a t  first, otherwise the pusis 
liable to find its way into the surrounding cellular tissue, and an  enormous diffused 
abscess is the result. After the matter has been well pressed out, the cavity should 
be thoroughly syringed with lukewarm water, twice a day, morning and evening- 
the cavity being filled between the syringings with tow steeped in catholic c l d  
lotion of the following strength, vis., I 02. of carbolic acid to lo oz. of water. The 
wound should be constantly protected by a broad pad of cloth, otherwise its cure 
will be considerably retarded by the habit elephants have of blowing dust or did 
over their bodies-more particularly when they have sores on any part of them. 

In the case of sore backs prevention 1s easier than cure, and as  the gadliela 
or pads are generally the cause, too much attention 

Description and care of gear. 
cannot be given to ensure their being kept in  a 

proper condition. They are very liable to become rotten when exposed to rain, and 
should therefore be always kept under cover when not in actual use ; a ~ingl 
month of monsoon weather is sufficient to destroy them, i f  recklessly exposed to it ,  
The pads and other furniture a t  present in use for the elephant are a s  follows:- 

( I )  The nalrrda which consists of hair well felted together, is about an inch 
thick,and two jards square, and has a covering of gunny on the 
upper side, and one of coarse cloth on the under. The latter comes 
in immediate contact with the animal's back. 

(2) The  gadhela placed on the topof the ?iamda consists of two bags ol 
gunny filled with bulrushes, a foot thick, and two feet broad, the 
length being four to five feet, according to the size of the animal. 
These bags are joined edge to edge a t  either extremity, the open 
space between them being intended to receive the spinal ridge01 
the animal's back-bone. 

(3) The vimgadi which is of similar construction to thegadhela, but smaller 
in its dimensions. 

(4) The jhul, a coarse cloth consisting of gunny which is thrown over the 
whole. 

(5) A rope about one inch in diameter by which the above are fixed on the 
back-one end of this rope is converted into a loop, sufficiently long 
nearly to surround the body of the animal and the pads. It is lied 
on the top, then passed singly round the neck, then along the upper 
sides of the pads, then below the tail and  finally tied again at the 
place of the first knot on the top. The parts which pass under the 
belly and tail a re  sheathed with leather, to prevent abrasion of the 
elephant's skin. 

I t  may be assumed as a principle that sore back and injuries to  the feet01 
elephants, are the result of negligence on the par1 

Stoppage of attendants' pay. of the attendants, and it is therefore a good rule to 
enforce, that so long as the animals are under treatment for such injuries, half 01 

the attendants' pay should be stopped; unless good cause can be shown, i n  
individual cases, why the rule should not be put in operation. 

Elephants are occasionally very useful in pushing down trees ; when so occupied 
pads should be provided to defend their head* 

Head-pads. 
I f  an elephant bruise or injure itself when so 
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employed, and this it is liable to do, ic  will probably refuse to give assistance again 
in this way. 

Elephants should not be picketed out i n  a burning sun ; inflammation ol the brain 
and other similar diseases may be caused b y  s u ~ i ~  

Protection from sun. exposure. I f  sh3de be not available, a white 
padded covering should be fastened over the head. 

On coming off a march, an elephant should be allo~ved to cool previouhly to 
being washed ; negligence in this particular is apt  

Precautions against chills. 
to occasion serious illness. The  a ~ l i ~ n a l  may be 

allowed to drink water when in a heated state without any untoward effects result- 
ing, but it should not be allowed lo throw water over itself. 

Elephants should be watered twice daily ; a t  each t i~ne  they take about 1 5  or 
16 gallons of water. They prefer river water to all 

Watering. 
others, and \villingly drink that procured by 

digging holes in the sandy beds of rivers, after it has stood for a feiv m i ~ i u ~ c s  to 
allow the sediment to sink. Elephants cannot be kept with impunity for more 
than 24 hours without water. 

- - -. -. - 

Appendix 9.-Suggcationr regarding the treatment which, i n  the absence of 
medical aid, may be adopted for melarious fevers, dirrrhma, dysentery, 
cholera, and sunstroke, when these direases break out in a smmll Survey 
Party, by Surgeon T. R. Lewia, M. B., dated Calcutta, 2nd January 1878. 

The number of diseases to which a party under canvas is exposed s 
comparatively few, provided the health of the persons composing the party 'was 
good a t  starting, that the coolies, etc., are well provided with warm blankets 
during the cold season, and that every care is taken to keep the camp clean, dry, 
and with in easy reach of a supply of good drinking water. 

There Are, however, certain diseases which, notwithstanding every precaution 
even the strongest are liable to suffer from a t  certain seasons in almost a11 districts 
which officers of the Survey have to visit. Regarding some of the more prominent 
of these affections, a few general suggestions a s  to their proper treatment may be 
useful to officers in charge of parties in those cases where professional aid cannot 
be obtained, and where only a very limited supply of medicines and medical 
comforts are available, owing to difficulties of transit, and so forth. 

These are beyond question the diseases which most tend to ir~terfere with the 
progress of survey parties in India , and a clear conception a s  to how they shoula 
be treated in a general way in cases of emergency is of very great value to every 
person liable to exposure to malarial influences The fevers are referred to under 
various designations in this country, such as Fevev and  Aglte, Y'evai fever, Mavsli 
fever,  Bengal fever,  ~ i i n g l e f e v e v ,  etc. The affections commonly referred to by 
these names correspond to what medical men describe a s  Intevnzittelzt and 
Rentittent forms of ~nalarious fevers. By intermittent fever is meant that form of 
fever which, whilst recurring daily, on alternate days, or every third day, leaves 
the patient fever-free in the intervals ; there is an intevnrissroti of feverish symp- 
toms-in the  first case of one day, in the second of two, and in the last of three 
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more or less, clear days. In the case of remittent fever, however, the feverishness 
does not completely disappear between paroxysms, there is simply a d i m i ~ l ~ t i ~ l h - ~  
re,ltissiorl of the attack. I1 is Lhe severer attacks of this latter for111 of malarious 
disease that is usually rneant \\then the terms '' Jungle *' and " 'l'erai " fever are 
used, whilst the former is commonly referred to as '- ague." 

It is, however, frequently difficult, even for the experienced physician, to decide 
definitely whether a person is suffering t'rom the intermittent or the remittent form 
of the malady, a s  the symptoms often ' shade oi-t ' one into another-the fever 
being intermittent for a few days, then remittent, and again, perhaps, intermittent. 

Fortunately the general line of t rea tn~el~t  to be adopted is the same in both 
forms, and it will probably be found that when working in solrle rnalarious locali- 
ties, the two forms of the disease may prevail sim~~ltaneously. 

Pyoplzylactic mens~lves.-When it has been decided to visit a locality known to 
be productive of fever, it should be laid down a s  a general rule that every member 
of the party s h o ~ ~ l d  receive s~nal l  doses of some cinchona preparation during a 
few days previously, and twice daily during the stay in the locality. Two to three 
grains of quinine should be taken morning and evening, or, what is equally effica- 
cious and very much cheaper, the same quantity of the Cinchona febrifzdge 
prepared a t  the Government Cinchona Plantation. The expense of a prophylactic 
measure of this kind would be very trifling., especially ii the febvvugc be resorted 
to. 

( a )  Intermittent fever.-An attack of ague consists of three more or less dis- 
tinctly marked stage:. A cold stage, often not well marked, but may be severe 
and last from one to four hours; a hot stage, which may last from three to  six 
hours-seldom more than twelve ; and a sweating stage, which terminates in a 
couple of hours, and is followed by complete relief. The average duration of the 
attack is from five to six hours. 

Treatmeut.-(I)  When the slighest symptoms exist of an impending attack 
of fever, the condition of the bowels should be attended to ; and if any tendency to 

exist, a mild purgative may be administered-a small dose of castor- 
oil being the safest. Should it be considered advisable to administer a purgative 
wait for an hour after its administration, and then give 10 to 15 grains of quinine 
(or 10 to 15 grains of the cinchona febrifuge), and  repeat the dose in about six 
hours. Early and vigorous treatment of this kind, i f  not always successfirl in 
warding off the attack altogether, tends greatly t o  diminish its severity. 

(2) Should the symptoms continue, and shivering set in, marking the advent 
of the cold stage, the patient should be well wrapped in blankets, hot bottles, or 
hot bricks wrapped in flannel, should be applied to the feet, and warm tea, toast 
and water, or some such simple fluid given to drink. Should constipatio11 have 
existed which the castor-oil had not relieved, a mild purgative may again be ad- 
ministered during this stage; say a drachm of compound jalap powder in a wine- 
glassful of water, or a podophyllin pill (see List of Remedies). 

(3) Should, however, there be only slight constipation, await the advent of the 
hot stage and administer two teaspoonfuls of granular citrate of magnesia (or a 
laxative dose of ' Pyretic ') in half a tumbler of watersaline. Half a teaspoonful 
of this granular preparation, added, a s  required, to a little sweetened water, and  
administered every hour or so, will form a pleasant effervescing febrifuge. I f ,  
however, the bowels are relaxed, it will be better to keep to cold tea or toast and 
water, according to the patient's inclination. The bed clothes may be gradually 
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lessened as  the hot stage progresses, and attempts should be made to relieve 
headache by applying wet cloths to the head. 

(4) As soon a s  the swc,ating stage sets in, 10 grains of quinine (or a similar 
quantity of the cinchona febrifuge) should be given every eight hours or so 
during the i ,r trrmissioit .  I'he quinine (or the cinchona febrifuge) may either be 
taken in powder, or dissolved by means of half a teaspoonful of the juice of a 
lime, and taken in a wine-glassful of water. Care should be taken to avoid a 
chill during the hot and sweating stage. Should d i a r r h e a  be present, a dose of 
chlorodyne may be administered during the intermission, and each dose of quinine 
combined with 3 grains of Dover's powder. 

(6) Remittent, Bilious remittent, or Jungle fever.-The general rules thus laid 
down for the treatment oi intermittent fever are equally applicable to lhe treat- 
ment of [his, generally more serious, form of malarious disease. The premonitory 
symptoms should be treated on preci~ely similar principles, with the addition that 
it is more advisable to abstain from partaking solid food shorlly before an attack 
is anticipated, as vonii~ting, which is a prolcinent sylnptoni here, is apt  to be more 
aggravated than when the stomach is not loaded. 

Should the mild purgative and preliminary doses of quinine not have sufficed 
to ward off an attack, the cold stage will be ushered in by more or less distinctly 
marked shivers; but it will be found that, as a rule, this stage is less marked here 
than in an  ordinary attack of ague ; the succeeding or hot stage, however, is more 
prolonged, a r ~ d  generally more severe. T h e  temperature runs high, the pulse is 
very quick, often hilious vomitting of a very obstinate character ; the tongue is 
furred, and sometimes jaundice set.; in. 'The patient is very restless, and liis 
remarks often incoherent. 

The stage may last from six to eight hours or lor~ger, and, instead of ter- 
minating in severe sweating followed by complete relief from all painful sensations 
a s  in intermittent fever, there is only a subsidence i l l  the severity of the symptoms 
-a vernission, not a cessation, of the fever. The  duration of the paroxysm is 
uncertain-may 1 s t  from 6 to 24 hours, and a n  attack may recur daily for a 
week, lo days, or even longer. 

When the cold stage has passed awn!, and the pulse beco~nes full and the face 
flushed, administer Irequent small doses of tile granular citrate of magnesia a s  
above directed, and apply cold to the head : avoid stimulants of all kinds, but 
attempts should be constarltly made to get the patient to partake of beef tea, 
Liebig's Entrac t~cn~ carnis ,  and such like nutritious food in a liqt~id form. 

If the patient hecomes delirious, the lower part of the back of the head should 
be shaved, and a bliste~ (about 2 inches x 3) raised, by means of blistering fluid 
across the nape of the~'rreck. If this be of no avail, and the pulse continues f u l l  
and bounding, and the patient be a strong man, four to six leeches lnay be applied 
to the temples-the bleeding being arrested when the leeches have dropped off. 
I t  is advisable to defer giving quinine until the remission sets in. This will be 
known by the diminution in the temperature and  the appearance of a ~ e n t l e  
perspiration, together with, probably, the disappearance of the head symptoms. 
Five grains of quinine may now be given every three hours in the for111 of a mix- 
ture, or dissolved in the juice of a lime with water. Nourishing food be 
given, with a very little stimulant, i f  desired. Should thc  patient suffer from 
diar rhea  also, the five-grain quinine doses given during I he remisson may be 
combincd with three grains of Dover's powder. If the head symptoms have been 
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severe, it will perhaps be advisable to keep to quinine, but otherwise an equivalent 
dose of the cinchona febrifuge may be safely s~~bst i tu ted  for it. 

If the attack has been severe, have the patient removed, if p r a ~ t i c a b l e ~ a s  quietly 
and ae expeditiously as possible, to the nearest station where medical aid can 

'be procured. 'This is especially desirable if the disease has recurred two or three 
times without any appreciable diminution in the aggravatiop of the successive 
attacks. 

2.-DIARRHIRA A N D  DYSENTERY. 

Thesediseases sometin~es appear suddenly in a camp, and in aggravated 
forms, and require prompt attention, especially a s  the former is very a p t  to pass 
into the latter in malarious districts. 

( I )  The  first precaution to be taken on the advent of diarrhoea is abstinence 
from solid food ; nutritious food in a liqilid or semi-solid form should be substituted 
and cold drinks should be avoided. Should the d iar rhea  have been immediate1 y 
preceded by constipation, a small dose of castor-oil should be taken, and pojsiblv 
after thin has acted, the bowels may return to their ordinary condition. 

If, however, the diarrhoea has not been preceded by constipation, 30 drops of 
chlorodyne may be taken in half a wine-glassful of lukewarm water. Should there 
be pain in the bowels, warm water fomentations should be applied to the stomach, 
aqd a flannel belt tightly drawn round. Three or four hours alter taking the 
chlorodyne, 5 grains of quinine (or, 5 grains of the cinchona febrifuge) should be 
taken in combination with 5 grains of Dover's powder, and  the patient sent to 
bed. I t  is probable that after prompt action of this kind, the patient may find 
himself perfectly well by the next morning; if not, let the chlorodyne be repeated, 
followed by the quinine and Dover's po\\?der, twice daily, for a day or  two, or until 
perfect recovery. 

(2) Should the diarrhea pass on to dysentery, which may be inferred if  
irregular attacks of griping pain in the abdomen ~ e r s i s t  with increasing tendency 
to strain at  stool, the condition of the stools themselves should be carefully noted, 
and ~f traces of blood or fleshly shreds be observed, it is absolutely necessary that 
complete rest should be enjoined. The  patient should be given a grain of opium 
or 30 drops of chlorodyne in a little water, to be followed in about quarter o f  an 
hour by 20 grains of ipecacuanha powder in half a wine-glassful of water, or the 
powder may be given as  a bolus. This medicine will probably be succeeded by 
nausea, but every attempt should be made t o  keep it down. 'This is best done hy 
the patient remaining on his back ; indeed throughout the attack the patient 
should be made to lie down. Repeat the ipecacuanha powder in about three hours 
andcontinue the dose twice a day for two or three days, or until the disease stops. 
Hot bran or linseed meal poultices should be applied constantly to the stomach, 
and should there be severe pain, apply a turpentine stupe (made by pouring about 
a tablespoonful of turpentine on a piece of flannel \\rung out of hot water) over 
the painful part. 

If the patient does not recover in about a week after a fair trial of this trcat- 
merit, he should be carried to the nearest station where medical aid may be 
procured. 

3.-CHOLERA. 
When cholera breaks out irr a camp, the first step to be taken is to shift tents 

to some considerable distance ; and i f  this does not suffice, shift again, a:ross a 
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river if practicable : of course the greatest possible attention should be paid to the 
sanitary state of the camp, and especial care taken d u r i n ~  periods of this kind i n  
particular to avoid unwholesome food and impure water. 

~ ~ ~ ~ t ~ e n t . - u n f ~ r t u n a t e l y  no very certain remedy is known for this disease, 
but much may be done by early treatment. The premonitory d iar rhea ,  i f  pre- 
sent, should be treated with 30 drops of chlorodyne every three or four hours, 

rest enjoined. Should, however, the stools become watery in appearance 
and mixed with bran-like flocculi, the pulse become small and thready, the skin 
blue and pinched, and the voice husky, lo drops of the ' Cholera dvops,' supplied 
by the Medical Stores Department, should be given every half an hour in a table 

of water. Or, if this medicine be not a t  hand, 1 5  drops of Sa.! volatile 
should be given instead in halt a w~ne-glassful oi water. 

When severe cramps of the limbs or of the muscles of the chest come on, the 
painful parts should be sedulously rubbed with a mixture of ginger (or mustard) 
powder and linseed meal, easily obtainable it1 ally bazaar, and cold drinks (soda 
water and the like) given when desired to quench the great  thirst from which he 
will in all probability suffer. 

As soon as  reaction sets in, the pulse regains its strength, and the unexposed 
parts of the body become warmer to the applied hand, the stimulating medicine 
(whether ' cholera drops or ammonia) should be discontinued. Attempts should 
be made to get the patient to swallow a little beef tea, I-iebig's Extractuln cavnis,  
or such other nutritious food a s  may be available of an allied character. Occa- 
sionally, small effervescing draughts may be made for him by adding half a tea. 
spoonful of citrate of magnesia to a little sweetened water. Should the urinary 
functions not have become restored towards the e n d  of the second day, the loin 
should be well fomented with warm water, followed by a turpentine stupe applied 
over the kindneys, with a linseed or bran poultice over the bladder. Should indi. 
cations of stupor be observed, and the tongue become dry, the back of the head 
should be shaved, and the nape of the neck painted two or three times with blister- 
ing fluid. As a rule, when the urinary secretion becomes re-established, convales- 
cence is rapid. 

4.-SUNSTROKE. 

The Europeans of a party are more liable to suffer from sunstroke tllan the 
natives, and it not uncommonly happens that when one attack has occurred, it is 
followed during the next few days by others. I t  is therefore especially necessary 
that the tents should be pitched in shaded positions, and that great care should be 
taken to avoid unnecessary exposure to the sun's influence for some days alter a 
case of this kind has occurred. 

NO very clear description can be given of the symptoms which precede an 
attack, and very frequently none whatever are observed : a person may become 
suddenly faint and fall without having given any previous intimation of his state. 

The tveatment for such a case is to lay the patient on his back in the shade, 
have his limbs well ruhbed, and a dose of sal volatile (40 drops) in water adminis- 
tered, or, if ammonia be not a t  hand, a little brandy and water mag be sobstituted. 

Should, however, the face get flushed, the pulse full, and the heat of the body 
to the applied hand very great, with stertorous respiration, the bhisties should be 
called and directed lo pour a continuous stream of cold water from their ~ n u s s ~ c k s  
upon the patient's head for several minutes, the head being, meanwhile, kept well 
elevated. S h o d d  this procedure not prove successful in improving the patient's 
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condition, the back of his head should be shaved, and blistering fluid painted 
over the part, so a s  to raise a blister about the size of a man's hand. 

Two drachms of cotnpound jalap powder should be administered in a wine. 
glassful of water, followed in the course of half an hour by 20 grains of quinine, in 
solutioll I[ possible. Attempts should also be made to clear the bowels by means 
of a warm water enema, if practicable. 

During recovery absolute rest must be insisted on, nourishing food should be 
given, with only a minimum of stimulants, and the patient not allowed to resutne 
work in the sun for some weeks. 

A short list is appended of the medicines which would be found useful in cases 
of emergency of the kind referred to above. Only the simpler kind of remedies 
have been mentioned, a s  it would be useless to do more than suggest the general 
line of treatment which meets with the approval of the majority of the profession, 
\%'ere more than this done, it would tend to confuse non-professional persons, and 
an elaborate list of remedies would imply a great addition to the weight to be 
carried. - - -- 

( I )  oz. Sulphate of Quinine. 
( 2 )  2 OZ. ' Cinchona febvf ige  ' or ' Mixed Cinchona Alkaloids.' [Practically, 

the dose of this may be said to be the same as  quinine.]* 
(3) I oz. Chlorodyne. 
(4) 2 oz, ' Choleva drops,' as  issued by Medical Stores Department. Oil 

Anisi, Oil Cajeput, Oil Juniper, 22 3 ss, E t h e r  3 ss ; Liquor. 
Acid. Halleri 3 ss ; Tinct. Cinnam. 3 ij ; Misce. Useful as a 
stimulant in the cold stage of cholera and in other cases where 
a stimulant is desirable : 10 to 15 drops in water for a dose. 

(5) 2 OZ. Sal volatile (Sp. Ammon. Aromat.) 
(6) 8 oz. Granular Citrate of Magnesia. 
( 7 )  8 oz. Epsorn Salts. 
(8) 8 oz. Castov-oil. 
(9) 2 oz. Compound ya lap  Powdev : a brisk purgative : dose I to 2 drachms. 
(10) I oz. Dovev's Powder [I grain of opium in every lo grains]. 
(I I) 25 one-grain opium pills [in a well-corked phial 1. 
(12) 50 Podophyllin pills [El Podophylli Resina: gr. ) ; Extr. Hyoscyam* 

gr. i ;  Pil. Colocynth Co. gr. iij. Make a pill]. Preserve in a 
well-corked phial. 

(13) 50 two-and-a-half grain Quinine pills. In a well-corked phial. 
(14) 25 Gallic Acid (three grains) and opium (half a grain) Pills. In a well 

corked phial. Useful in mild cases of d iar rhea  : one or  two for 
a dose. 

(15) I oz. Ipecacuanha Powdev. For treatment of dysentery. 
(16) I oz. Blistering Fluid. [In order to produce a blister, paint the par 

three or four times with a feather.] 

Particular# regarding the dose, etc., of the Clnclrona f e b , l i f ~ g t  are iasued with the preparation. It 
may be bought from the Superintendent of the Botanical Garden@, Calcutta, at It16-8 per pound for 
the use of public mervants, or is obtainable on indent in the nsaal way from the Government Medical 
storel, the price to tlie general public helag Rio  per pound, 
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( 1 7 )  2 oz. Solution of Acetate o f  Lend [I.iq. Plumbi Sub-acetas]. For making 
Goulard's I-otiun add about a tablespoonful to a pint of water. 
A useful application to sprains and  to indolent sores. 

(18) 1 oz. Tincture of Steel. Useft~l for stopping hrernorrhage. Dip a cotton 
r a g  into the solution, press it into the wound, and apply a band- 
age. 

(19) I 02. Tinctuve of Iodine. Useful in reducing swollen glands (buboes) in 
the armpit, groin, etc. Paint the part twice daily with the tincture. 

(10) 4 oz. Zinc Ointment, in a wide-mouthed stoppered bottle. Useful [or 
sores, burns, scalds, etc. 

(21) 3 rolls of 14-inch calico bandages. 
122) I stick of Caustic (Nitrate of Silver), mounted in a quill and put into a 

phial. Useful for sores, bites, etc. 
(23) I small roll of Isinglass adhesive plaster (i.e., Court plaster). This is pre- 

ferable to ordinary sticking-plaster, a s  the latter, owing to the 
heat, often becomes useless. T o  be moistened before application. 

As several of the powder-medicines deteriorate greatly when kept in paper 
packages, and frequently, owing to damp, etc., become useless when thus 
l)reviousIy weighed out, it is recommended that phials should be adopted in 
all cases and the doses weighed a s  required, a pair of small scales and a 
2-02. graduated measure being packed with the medicines. A small tin 
box, divided into compartments, could readily be devised ; and the wllole 
need not weigh more than 8 or 10 pounds. 

APOTHECARIES' WEIGHTS A N D  MEASURES. 
Solids. Fluids. 

NOTE.-Tlie medicines Nos. 4, 7, 8, 9, 13, 14, and 03, or In Ilea of 33, some sticking-plaster (empl- 
plumbi), may aafely be entrusted to most native surveyors, care being taken to make them wrlte clear 
direction8 for uae. 

APPROXIMATE FLUID MEASURES. 
I minim = about  I drop. 
I fluid drachm = I small teaspoonful. 
z ,, drachms = I ,, dessertspoonful. 
4 11 ,, = I ,, tablespoonful. 
I ,, ounce = 2 ,, tablespoonfuls. 
2 ,, ounces = I ,, wine-glassful. 

T i n  Boxes of medicines for detachments z~naccompanied by n Medical Oficev. 
--- - - - - - -- - - - - - - - -  -- - -- -- - -- -- 

zo grains = 9j ( I  scruple). 
3 scruples = 3j ( I  drachm). 
8 drachms = 3j ( I  ounce). 

60 minims = I fluid drachm. 
8 drnchms = I ,, ounce. 

zo ounces = I pint. 

No. 1, j 
Quinine I 

pills, I Co:Oi,, 
6 &=ens. I 
'1 15 

I 

N ~ .  6, ' Lead No. a n d  7, ,,,, pills, 
4 dozens. Opium Pill!1' 

dOZpqs' 

No. 3, 
Colocynth 

and Henbane 

4 dozens. 
Or %?E:nt 

No.  8, 
Ga' lkfcid 

Opium Pills, 
6 dozens. 

N o . 4 ,  
Opium Pills, No .  10. Laudanum, or. 4 .  

,, I I, Sal  Volatile, oz. $. 
6 dozens. 4 dozens. , IZ, Cholera Pills, loo. 

,, 13, Simple  dressing 
dr. 6. 

Tartar Emet+ No. 9, Pnudcrr, 

i %2s, 

,, 14, Adhesive Plaster, 

1, I S  Lint, dr. 6. dr. 6. 
,, 16, Scissors, No. I .  
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No. r.-Two-and-half-pain Quittine Pills.-One for a dose, twiceor thrice 
a day in the interval of fever. I f  the bowels are  confined give 
two aperient pills before commencing the quinine. 

,, l.-COll~h Pills.-Compound Squill Pill gr. i i ,  Ipecacuanha gr. i, in 
each.-One to be taken three or four times a day, when the cough 
is troublesome. 

,, 3.-Colocynth and Hsnbanr, or Aperient Pills-One or two for a dose 
to produce a mild action on the bowels. Repeat the dose in three 
or four hours, i f  required. 

,, 4.-One-gvain Obiuni Pills.-To relieve pain, as in griping or colic.- 
One for a dose, to be repeated in four hours, i f  required. 

,, 5.-Calomel and Opizlnr Pills.-Each contains two grains calomel and 
3 grain opium, given in fever, inflammation, and dysentery, also 
in early stage of cholera or sudden diarrhea. 

,, &-Blue Pills.-One at bed-time, and a colocynth pill in the morning 
when bilious, headache, or out of sorts. 

,, 7.-Lead and Opitrtu Pills.-Each contains three grains lead and one 
grain opium, lor diarrhea and dysentery.-One for a dose every 
tinie the bowels are loosely moved. 

,, 8.-Gallic Acid ajtd Opiutti Pills.-Gallic acid three grains, opium one 
grain, in each pill for milder cases of diarrhea.-One for adose, 
two or three times a day. 

,, 9.-Tautar Ewzetic Powdsrs.-One grain each. -- One dissolved i n  a glass 
of warm water to be given as  an emetic. For fever and colds.- 
Dissolve one powder in a quart bottle of warm water and take a 
wine-glassful every second hour till perspiration or slight nausea 
is produced. 

,, io.-Lnzidanu~n.-Give to an adult forty drops in a little brandy and 
water in a sudden attack of diarrhaea, or when cholera is threat- 
ened; twenty-five drops may be given to procure sleep. 

,, 11.-Snl  Volatile.-A teaspoonful a dose in a little water, in faintness 
from effects of the sun, or when the extremities are  cold in 
cholera. 

, 12.-Choleva Pills for Natives.-Assafetida, Black Pepper, Opium, of 
each one grain.-Give one cholera pill every hour for four doses 
while the purging continues (none after it has stopped), and 
repeat small quantities of brandy and hot water every half-hour. 
Shollld the extremities become cold, administer thirty drops of 
sal volatile in half a wine-glass of water every quarter of an 
hour, and rub \\fell the extremities with powdered ginger 
warmth is restored. Apply hot bricks to the hands and feet, and 
a mustard poultice over the region of the stomach. Twelve 
hours after all symptoms of cholera have ceased, give one or two 
of the colocynth and henbane pills to produce a ~nild action on 
the bowels. Repeat the dose in three or four hours, i f  the first 
dose does not act. 

,, 13.-Silnple dressing lor sores. 
,, 14.-Sticking-plaster for cuts 
,, 15.-Lint. 
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Kc?. IG.-Scissors, No. I .  

Weight with conte~lts 2 -6. 
1,aigth 8: inches. 
Breadth 49 i~iches, 
Height 3 inches. 

Appendix 10.-Lut of Objections ordinarily taken by the Calcutta 
Stationery Office in dealing with Stationery Indents. 

1.-No hand-made foolscap is issued to Goverlllnent offices, cream-wove 
machine-made foolscap paper being substituted for it. 

I I.-No paper larger than foolscap is supplied to any office save \vith the 
special sanction of Government, and double foolscap is allowed for ordinary use 
when a size larger than foolscap is required Also, no paper smalle~. in size than 
foolscap is allowed except note paper. 

111.-Quarto-post paper is kept in stock for supply lo His Excellency the 
Viceroy, His Excellency the Commander-in-Chief, Members of the Supreme Coun- 
cil, and Heads of Local Governments and Administrations. 

1V.-Note paper is issued to Heads of Offices and Departments only. 
V.-Overland note paper is issued to Secretariats and high officials only. 

V1.-Candles are  not supplied by the Stationery Office. 
V 11.-Twenty per cent. of the requisitions for envelopes are  supplied of English 

manufacture, and the balance of envelopes of Indian pzper. 
VII1.-As a rule, fluid ink is only supplied to offices in Calcutta, and the high 

officials and  Secretariats ; Mofussil offices are  supplied with blue-black ink powder. 
Fuchsine aniline crystals instead of fluid ink are  issued to all offices for red ink. 

1X.-Desk-knives a re  issued for office use in place of clasped penknives. 
X.-The use of the steel erasers is prohibited. 

XI.-As parcels wrapped in strong brown cartridge paper can easily be rent 
by post or rail without risk of damage, wax-cloth is supplied only when it is stated 
to be actually required by the head of the office. 

X1I.-Indents for marble paper, paste-boards, mill-boards, and leather for 
binding shouid contain slatelnents of the number of books to be bound each year. 

XI I I.-Indents for blank books should each be accompanied by a specification 
or the purpose for which each book is required ; and it is in the discretion of the 
Superintendent of Stationery to comply with or modify the demands with reference 
t o  the necessity of the case. When it appears that standard printed forms will 
answer the purpose a s  well a s  a book, the former is supplied. 

XIV.-In the absence of an explanation, no denland cati be admitted which is 
in excess of the average consumpt io~~ ot the past three years, minus the balance in 
hand or in excess of the sanctioned scale laid down by Government. 

XV.-In the case of dural)le articles, such a s  India-rubber, round rulers, 
wooden inkstands, ink-glasses, desk-knives, hones, strops, paper-cutlers, scissors, 
paper-weights, etc., which are supplied once for all according to thc sanctiorled 
scale, no demand is colnplied with, unless- 

( a )  the indent shows on its face the title to the new supply ; 
( b )  the head of the office or some other responsible officer cert~fies to the 

effect thal he has personally as~ertairled that these artlcles have either 
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been actually worn out by fair use or lost or  destroyed by excusable 
accident. 

XV1.-Gum is allowed for the sole use of gazetted officers. For ordinary 
office use paste, to be provided out of the fixed contingencies, is used. 

XVI1.-Gum bottles are  issued otzce for  all for the sole use of gazetted officers. 
Their renewal can be allowed only on certificate [see Rule X V  (b)]. 

XVI1I.-Saucers and slabs for colours, sponges, and brushes, which are issued to 
offices in which map-drawing is required, cannot be supplied every year, as these 
articles are expected to last a long time. 

XIX.-In the absence of explanation, no demand for such articles a s  were not 
supplied in previous years is admitted. 

XX.  -Articles of a special kind, which are  kept in stock of the Stationery Office, 
are not ger~erally issued. They are supplied only to those offices and departments 
for which they are  provided. 

- 

Appendix 11.-A short Note on tlie manufacture and source of supply of the various 
kinds of paper issued by the Calcutta Stationery Office, with some expla- 
nation of their description and quality, and the technical terms by which they 
are known. 

The following note has been written for the guidance of Government officers 
\vho obtain, either directly from the Stationery Office or through the printing 
offices, various descriptions of paper, either for writing or map-drawing, or as 
printed forms. Very little is generally known about the manufacture of paper or 
of the sources of its supply in India. Many officers indent for paper that they do 
not require, either by giving it a wrong description, or under  the erroneous impres- 
sion that, by asking for an expensive hand-made paper, they will obtain an  article 
suitable to their requirements, when i n  reality a cheaper machine-made paper would 
suit them better. So also hand-made drawing papers are constantly asked for 
when an ordinary cartridge paper would be more suitable, both for practical pur- 
poses and in the interests of economy. For account boolts and ledgers expensive 
papers are  sometimes insisted upon by heads of departments and offices, when the 
Stationery Office could provide a s  good a paper for the purpose a t  much less cost* 
These remarks apply more particularly to the large departments and  offices which 
exercise independent authority in such matters. In Bengal, the Stationery Office 
itself prescribes the description of paper to be used in printing standard forms, 
but its supervision in this respect does not extend to other Provinces, where, appa- 
rently, heads of departments and of offices can i~irect  the forms which they require 
to be printed on any sort of paper that they may select. Recently the Government 
of India, Department of Finance and  Commerce, have directed, in Resolution 
No. 3089, dated 11th June 1888, that a s  the Bengal Government Printing Office 
largely use paper of Indian manufacture, and only twelve descriptions of English 
paper, similar limits shall be placed on the requisitions of other printing offices, 
'This order will affect all officers who have been in the habit of instructing the print- 
ing offices to use special kinds of paper for printing their departmental forms, 
office resolutions or memoranda, and their co-operation with the Superintendents of 
the printing offices is required to carry out the order effectively. 

The paper supplied by the Calcutta Stationery Office is obtained (a) by direct 
indent on the India Office, ( b )  from the Indian Paper-mills. The papers obtained 
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from England are the finer kinds of writing and drawing paper, either hand-made 
or machine-made, and special kinds of paper used in copying presses. All printing 
paper is obtained from the Indian mills, and  the four mills with which the 
Stationery Office deals are :-The Bally, Titaghur, Upper lndia Couper Milla, 
Lucknow, and the Scindiah Mills, Morar. The  two first a re  in the immediate 
vicinity of Calcutta. 

Under the present system the Calcutta Stationery Office obtains all its printing 
paper from the Bally and Titaghur Mills, and issues it to all Government offices 
in Bengal, Burma, Assam, North-Western Provinces and Oudh, and the Punjab, 
where it is used for the rough drafts of letters, etc. It also sends printing paper 
from the same mills to the printing offices in Calcutta and Rangoon. The Govern. 
ment Printing Office a t  Allahabad is supplied with printing paper from the Upper 
India Couper Mills a t  Lucknow, under orders from the Calcutta Stationery Office, 
and in like manner the Postal Press a t  Alighur, the Branch Printing Ofice of the 
Government of lndia a t  Simla, and the Government Printing Office a t  I.ahore, 
are supplied from the Scindiah Mills at Rlorar. Hand-made and machine-made 
writing papers required by all the printing ofices are  supplied direct from the 
Calcutta Stationery Office. 1-1 and-made paper is not manufactured in India, but 
good writing papers are now being made by machinery a t  the local mills. 

The preliminary stages of paper-malting, which consists of the preparation o! 
the pulp, a re  very much the same, whether the paper to be produced is hand- 
made or machine-made. The pulp of English paper is made generally from linen 
rags, while in lndia grass and fibre are  used. 'Ihe difference in the manufacture is 
in the final processes. In hand-made paper the pulp is worked into a mould by the 
hand of the workman, and each sheet, which corresponds exactly to the size of the 
mould, is thus separately produced ; but in machine-made paper the pulp flows 
over a travelling wire frame, and is cut afterwards to the required size of the 
sheet. Hand-made paper is generally sized, by being dipped into a tub of size, 
and is then known as  tub-sized, while machine-made paper goes through a process 
called engine-sizing, the size being mixed with the paper ivhile in a state of pulp. 
Sizing is of course an  important feature in paper-making. Paper wliicli is deficient 
in sizing will be soft and absorbent ; on the other hand, over-sized paper will be hard 
and brittle, and will not readily talte the impression of type in printing. 

Paper may be divided into three principal classes :-Writing, Printing,  and 
Wvafpitlg papers. 

Writing paper.-of writing paper there are essentially but two kinds, vifio, 
wove and laid, so called from their appearance. When held up to the light the 
former looks closely woven like calico, the latter shows distinct linear marks, and 
is commonly known as  " ribbed." 

Each of these two kinds of writing paper contains varieties, thus :-Blzre wove 
a paper of woven texture but blue in colour ; cream wove is woven paper of a 
creamy colour ; yellow wove is a woven paper resembling cream in colour, but 
wit11 a bluish tinge. Blue papers of a low colour are often styled arure. In laid 
papers there are 011ly two colours, v b . ,  blue laid and cream laid. All these papers, 
however, vary in  shades of colouring, and a paper is said to be high or low 
111 coluur according as Lo \vl~etlicr it is strongly coloured or the rcverse. 'Thc kind, 
~ubs tan~c . ,  and qual~ly ul paper 1s spoke11 of cullect~vcly as the '' ~nake." 



2 0 7  APPENDICES. 

APP. I I.] NOTE ON THE MANUFACTURE, ETC., OF PAPER. 

All writing papers may be had in hand and n~nchins-mads sorts. 'The peculiar 
properties of handmade paper are great lateral strength, toughness, durability, 
and intensity of hardness as  regards sizing, that have not been quite s u c c e ~ s [ ~ l l ~  
attained in those made by the machine process. But for all purposes of an ordi, 
nary nature, especially that of mere correspondence when the letters are not requit. 
ed a s  permanent records, machine-made papers, from their highly finished surface 
and lowness of price, a re  by far the most advantageous for general use. For this 
reason the use of hand-made writing paper is prohibited in Government offices, 
,,id* Resolution, Government of India, Department of Finance and Commerce, No, 
~ 9 8 ,  dated 17th January 1882, and is only used in official work for register and 
documents of great importance when strength and durability a re  essentinl requi. 
sites. 

The many sizes in  which writing paper is made are  known by distinctive 
technical names. The sizes most commonly used in official correspondence are - 

Foolscap. 1 Quarter post. 
Double foolscap. I Octavo note. 

There is a class of writing paper generally known a s  book papers," and used 
for ledgers, registers, and account books in mercantile houses. This series is 
nearly always made of blue laid paper. The  principal sizes a r e -  

Demy , . 20 by 1st inches. Royal . . 24 by rg inches. 
Medium . . 22 ,, 178 ,, I Super Royal . 27 ,, ~ g t  ,, 

Imperial . . . 30 by 22 inches. 

If similar sizes are made in cream wove paper, the paper is then classed as a 
Ara7uing papev, but it has a more extended range, via.:- 

Elephant . . . . 28 by 23+ inches, . standard wegiht 72 ib 
Atlas . . . . 34 ,, 26 . . ,, ,, 98 ,, 
Double elephant . . . 40 ,, 26i ,, . ,, ,, 150 I, 
Antiquarian . . . . 53 ,, 31 IJ #I J Y  240 9, 

Emperor . . . 7aby48 

Drawing papevs are  generally hand-made and are  very expensive ; the price at  
which Empsror is issued from the Stationery Office is Rg61 per ream, Antiquarian 
8660 per ream. Book ov b lue  laid papers are both hand-made and machine- 
made. The  difference in price between a foolscap of the two kinds is hand- 
made R16, machine-made R8 per ream. The  substitution of machine-made for 
hand-made papers, whenever possible, is therefore a desirable method of economy. 

A ream of paper consists of 20 quires of 2& sheets, or 480 sheets in all, which 
are put up either flat or folded. Paper is sold in the wholesale trade by weight. 
The price per B of cream wove paper, made by the Indian paper mills, is 3 annas 
7 pie per  it^, and a 15b cream wove would therefore cost 83-5-9 per ream. 

A full description of any paper must give not only its "make" and size, but 
also its weight per ream, and the number of sheets in a ream being a fixed quan- 
tity, it follows that the thickness of each sheet is regulated by the weight o f  the 
ream, thus- 

Make. Size. Weight. 
Hand-made blue laid . . . . Imperial . . . . p  
Machine-made cream wove . . . Foolscap . . , . 14 ,, 

defines strict1 y the exact colour, substance, and kind of a paper, its thickness to 9 
leaf and its size to a n  inch. 
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Printing Papem.-It would be impos!iible to enumerate the almost endless 
variety of purposes besides printing that this class of paper is applied to. It is 
the foundation of every variety of gold, silver, fancy or coloured papers required 
for innumerable useful and orlla~nental purposes. For official business it is mostly 

to its principal use, that of printing, but it also'forms the covering mate. 
rials for paste-boards, and in coloured kinds it is  used for the covers of books and 
pamphlets, for the envelopes in which telegrams a re  distributed, etc. 

For printing purposes the paper is generally white ; in fact, in the English 
trade printing papers are technically know11 as  " whites." Many oRicers indent 
for it under the description of Serampore paper, but no such paper is issued by the 
Stationery Office. In India a special sort of printing paper is manulactured by 
the Indian rnills called half-bleached or " badami," and is extensively used for 
printing the commoner kinds of lorms, such as chalans, notices, and vernacular 
docunlents. This paper is less expensive than the bleached paper and it is econo- 
mical to use it in place of white for unimportant printing wlorlts. 

The  principal sizc!s are- 
Demy . . . . . 22+by17+ inc l l e s ,we ight f ron i1z tozq~  
Medium . . . . 24 ,, 19 9,  16 ,I 301, 
Royal . . • 25 ,I 20 ,, 9, 16 I, 30 9, 

Super Royal , , . . 28 ,, 20  ,, ), 20 I, 40 1 8  

Imperial . . . . 30 ,, a2 ,, ,, 30 ,, 60 8, 
DoubleFoolscap. . • . 27 ,,I7 ,, I, 10 31 32 B* 

Double Demy . . . 35 ,, ~ 2 b  en ,, 30 ,, 60 ,, 
Double Royal . - 40 25 ,, ,, 40 9, 60 ,, 

I t  will be observed that there is a material difference in size between writing 
and printing papers of a similar denomination, which, although corresponding in 
name, do not correspond in measurement. Uniform in their titles, and nearly so 
in size to the series of drawing papers, are three classes of papers adapted for 
printing choice engravings from steel or copper plates, vis., plate papevs, lithogva. 
phic papeys, nud c l ~ n r t  papers. There is really little difference between them, their 
distinguishing feature being an extreme softness and absorbent quality. The 
lithographic papers, supplied by the Stationery Office are  harder than the plate 
and chart papers, being more highly sized. 

Wrapping Papers.-The ordinary whitey-brown paper used by shop-keepers 
for enclosing small parcels is not used in Government offices. T h e  paper used 
for thick envelopes and  wrapping purposes is a brown cartridge. The  quality of 
cartridge paper has a wide range from the common rough, toug1.1, whitey-brown 
kinds to the white, or clean and smooth sorts, but slightly inferior to the best 
drawing papers. Indeed, many of the best kinds a r e  used by engineers, architects 
and designers for plans and working drawings, and there is no reason why they 
should not be sometimes used by officers of the Public Works and Survey Depart- 
ments and by Settlement Officers in land surveying instead of expensive drawing 
papers. White cartridge paper is also largely used by the Government for print- 
ing work requiring large stout papers. This paper is, a s  a rule, put up flat. 

The  principal sizes are- 
Demy . - . . . . 224 by 174 inches, weight 24 to 30ib 
Royal . . . . . 25 ,, 20 ,, I ,  96 ,I 40 ,, 
Elephant . . . . . . 28 ,, a3 ,, 11 301,700 
Imperial . . . . . . 30 ,, 22 , , ,I 30 ,, 80 ,, 

Double Foolscap . . , 27 by I y inches. 



- 

Rrtrrt. P~zprrs are sometimes sent out by the Director-General of Stores, India 
Ofice, and the following description of them is taken from the Stutiorrer's Hand. 
Book, from which much of the illformation glven in this note has been compiled:- 

" In every malting of all writing papers, and of printing and cartridge papers 
of fine quslities only, there is a certain quantity (usually about ten per 
cent.) which, although equal on the whole to the general bulk, from 
containing some minor faults, such as  light size stai l~s,  small drops of 
colour, spots of d ~ r t ,  wrinkles of the edges, etc., is put up by itself and 
termed Retrer, or as it is written by a paper-maker XX,  which mark 
or the letter R it generally bears on the outside of the mill wrapper, 
besides i l l  folded papers having two sections of the paper turned each 
way in the ream while good papers are almost alwals put up, one sec- 
tion each way. I t  is llsually ten per cent. lower in price than its 
respective good, that is the best of the lot made at the same time 
Judgment is required to avoid the error of supposing that all papers 
having these faults are retree, a s  it must be borne in mind that all com- 
mon papers, from their lowness of price, must have many of these 
faults, while, on the other hand, the retrees of an extra superfine have 
them but in  a very slight degree, sometinies scarcely distinguishable; 
all depends on the class in value of the good paper." 

Specimens of the different descriptions of paper may be obtained from the 
Stationery Office, Calcutra. 

TECHNICAL TERMS. 

[ Those zlsed specially by the Stationevy Ofice are t?znrkrd zuitlr an asterisk.] 

Alphabet.-The index to an account boolc or register. I t  may be fixed or 
loose an3 termed a one, two, or four-letter alphabet, as it may have these num- 
bers to a folio or opening. When an alphabet is "cut through" a book, the 
letters B, C, H, M, S, and W have three times as much space a s  each of the other 
letters. 

Antiquarian and Atlas.-See Drawing Papers. 
Bank post.-A thin, strong, hard-sized paper, adapted for foreign correspond- 

ence 18 by IS+ inclles, weight about gB per ream. I t  is made in yellow cream, 
and blue woves, and blue and  cream laids. 

Black Lines.-A page of fo~lscap or quarto-post, having thick black lines 
printed upon it for guidance in writing straight, by being placed under the paper 
written upon. 

Blotting.-A kind of paper used to absorb excess of ink from writing-paper. 
I t  is made in the usual way with the addition of a slight admixture of woollen rags 
or thick fibre to increase absorption, but left in the stage known a s  water leaf, v ~ E . ,  

paper before undergoing the process of sizing. The  paper used in Government 
offices is made by the Indian mills, and is 3zB demy. 

Book papers.-See Wri t ing  Paper. 
Blank Books.-B~oks containing blank leaves of yellow wove country-make 

paper, largely used in Government offices for registers, diaries, note books, etc. 
Brief.-A blue wove foolscap, with a water-marked margiual line running 

lengthways, and similar cross lines a s  guides in writing. It is termed according 
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to the number of lines it contains, there being two sorts-36 and 42 lined brief; its 
usual weights are  15 or r6b per ream. It is used principally in the legal profes- 
s ~ o n  tor Counsel's briefs, hence its title, and is almost invariably hand-made. 

Bristol Boards.-A term applied to the best sort of drawing boards. They 
are made in foolJcap, demy, royal, and imperial sizes, and of various degrees of 
subdance, from 3 to 1 2  sheets thick. T h e  outer surfaces of Bristol boards should 
be formed of the best handmade drawing paper, and tlie insides or middles of a 
good white quality of paper. 

Carbonic Paper -See Manifold Paper. 
Cartridge -See Printing Papers. 
Card Boards.--A quality of pasted boards inferior to Bristol boards, but 

better than paste boards. 
Chart Papera.-See Printing Papers. 
Cockled.-A term applied to paper that is uneven in surface, or blistered by 

being dried too quickly on the hot cylinder of the paper machine. 
Continuous or Continuation.-A term applied to any description of paper when 

made in long rolls of various lengths. 
Copying Paper.-An exceedingly thin paper, similar to tissue paper, but con. 

tairting a l l t t~e size to adapt it for use in the copying machine. I t  is made in two 
shades of colour, termed, respectively, blue and yellow casl;, being the distinction 
for two shades of white. It is made in two sizes -Foolscap 17 by 1 3 i  inches, 
weight 5B pet ream ; Medium 22 by 17i inches, weight 7lb per ream. 

Copying Book.-A book of copying paper, folio or quarto, for taking and pre- 
serving copies of letters in. 

Crayon Paper.-A kind of fine cartridge, made in a great  variety of neutral 
tints, rather soft in quality, to adapt it for chalk drawings. I t  is mostly imperial 
size, 32 by 22 inches, and 72B weight per ream, but may be had in other sizes 
and aeights. 

Deckle Edge.-The minutely serrated raw edge, peculiar to hand-made papers, 
so termed from being produced by the deckle or frame which covers the mould in 
which the paper is made. 

Dies.-Paper dies ; pieces of steel e!graved with various devices, crests, and 
mottoes used for stamping letter and note papers. 

Drying Paper.-A thick, strong, rough, unsized paper, adapted to absorb the 
superfluous moisture from the wetted copying paper, in the process of copying 
letters by machine. Any thick common blotting paper will, however, answer the 
purpose. 

Engine-sized.-A term applied to (printing or common writing) paper that 1s 
only slightly sized by having a little size mixed with it while in the engine in a 
state of pulp. The size used for this purpose is of a resinous or starchy nature, 
not animal size a s  in superior writing and drawing paper. 

Envelopes.-The paper covers that have grown into such general use during 
late years. The  principal kinds are the Letter and Note Envelopes, which are 
made in all the various sorts of cream and blue laid, and cream yellow and blue 
woves -Bank post envelopes ; Cloth-lined envelopes ; Cartridge envelopes. 

Envelope Papers.-Writing papers of any kind, made of large dimensions 
and in various thicknesses, for the economical production, without waste, of enve- 
lopes of varlous sizes ; generally made to order for special yses. 
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Foul.-The technical term applied to spots or specks of dirt in writing or 
printing papers ; the opposite of clean. 

Glazed.-A term applied Lo paper when rolled or milled lo a high or glazed 
surface. 

Glazed Boards.-A species ol thtn, hard, and tough mill boards, brougl~i to a 
very highly glazed surface by friction, and principally used by printers for press- 
ing printed book work. 

Good.-A term applied to thdt portion uf any tllakitlg or batch of paper that 
is most perfect or free from fault, as dislinguished from the vetres or faulty thrown 
out in sorting. 

Guard Book, or File Book.-A book of any siie or binding for preserving 
invoices or papers into which they are  pasted ; the guards are strips of paper 
bound in with the back and they may be single, double, or treble guarded, accord- 
ing to the number and thickness of the paper the book is to contain when ful l .  

Imitatioa Hand-made.-Machine-made blue laid paper, coloured but very 
slightly with ultramarine, to imitate the smalt colo~lr of the hand-made paper. 
' rhe  better sorts are also full-si~ed and air-dried, which makes them nearly equal 
to the best, and superior to the common, hand-made makes, which they are fast 
superseding. 

Lithographic Paper.-See Pvirrtitrg P u p e v ~ .  
Loan Paper.-A species of fine writing cartrtdge, of a degree 01 strength and 

tenacity nearly approaching to parchment ; rnostly used for printing scrip and 
share certificates, and similar important documents that a r e  required to last long 
and sustain much tear. 

Manifold Paper, or Carbonic Paper.-Paper prepared for use In the Manifold 
writer. I t  is made by taking a somewhat thin a n d  soft writing, or  fine tough 
printing paper, and smearing it thinly and evenly over with a stiff ointment rn ag 
of lard and black lead, or lamp black, removing any superfluous portion with a 
piece of soft rag. When dry, sheets of this paper, placed between sheets of 
writing paper, written on with a style or solid pen, will produce several copies of 
the same writing. 

Marble Paper.-A white or printing paper covered with variegated colours, 
put on in a peculiar manner to imitate marble, and  highly glazed. I t  is used 
for the covers of books, and is made in single and double foolscaps, demy and 
other sizes. 

Metallic Paper.-A paper of any siie or quality, of a good cream wove sort, 
prepared for the use of the nretallic pencil by a special preparation. 

Milled.-A term applied to paper when rolled to an  ordinary surface. 
Milled Boards.-Strong flexible boards, of various thicknesses and  sizes, used 

for book-binding. They are made of the same materials a s  biown paper, and in 
the same manner a s  hand-made, viz., i n  a mould, to insure firmness and solidity. 

Parchment Papers, or Vegetable Parchments.-Unsized paper, dipped in a 
solution of sulphuric acid and water, w h ~ c h  converts the paper into a material 
nearly approaching in tenacity and transparency to animal parchment. 

Paste Boards.-A pasted board of paper, made with a grey middle, and 
covered on each exterior with a sheet of purple, white or blue paper a s  may be 
required. They are ~nostly ro)al size, varying from three to twenty sheets in 
thickness. 
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Perfect.-A term having no reference to the condition or quality of a papar 

but applied to the quantity in a ream of paper. 
Photographic Paper.-A species of very finely prepared yellow wove paper of 

great  purity. It is used in the Survey Department. 
Plate Papers.-See P r i n t i n g  Papers. 
Port.-A size of writing paper 19 by IS+ inches. It is made in all classes of 

writing paper, and in variety of weights. Thin post from lo  to 15b ; middle 
post 16 to 18B; thick post 19 to 2 3 b ;  extra thick a4 to 30& ; and double thick 
30 to 40b  per ream. 

Pott.-A writing paper 15 by 124  inches, weight 6 to 12fb per ream, which 
may be had in all the varieties of make. 

Printing Papers.-Papers of a quality adapted for letter-press printing, now 
invariably made by machine. A description of the qualities and sizes of this class 
of paper has already been given. 

Pulp.-Material of any kind when beaten into the stage ready for making into 
paper. 

Pulp.coloured.-Paper dyed or coloured i n  the pulp previous to manufacture, 
therefore all through d i k e  ; the opposite to surface-coloured. 

Rough.-A term applied to drawing paper mode with a decidedly rough or 
granulated surface. 

*Service Books.-Prescribed under Article 816 of the Civil Service Regulations. 
Those issued by the Stationery Office are  now printed on machine-made paper, 
instead of hand-made paper a s  formerly. 

Short.-The technical term for the absence of strength in paper. 
S t r aw Boards.-Milled boards made from straw. They a re  largely used for 

common book-binding, and  such purposes a s  require no great  strength, and from 
their lower prices have almost superseded the common descriptions of mill boards. 
They are of various sizes and weights, but, being made by machine, are  limited to 
the thinnest substances. 

Surface-c01oured.-Coloured on the surlace by a body colour ; not coloured in 
the pulp. 

Surface.-The degree of finish or smoothness given to the face of any paper ; 
thus it may be a tnilletl, rolled, or glazed surface ; or meaning badly finished, said 
to have " no s ~ r f a c e . ' ~  

Tender.-The technical term for paper that is soft or badly sized. 
Tissue.-A delicate and thin paper used for a variety of purposes. It is the 

thinnest paper made by machine, being only about the one-thousandth part of an 
inch in thickness. As a white paper, it is made in two shades of colour, termed 
blrie cast and yellonv cast, and of each quality in three different sizes- 

Demy tissue, blue cast and yellow cast . 224 by 17$ inches, weight 5th per ream. 
Double crown tissue, blue cast . . 30 ,, 20 ,, ,, 7lb ,, 

Ditto ditto, yellow cast . . 30 ,, 20 ,, ,, 7b ,, 
Double double crown, blue cast , . 40 ,, 2 0  , ,, 141b ,, 

Ditto ditto, yellow cast . . qo ,, zo , ,, ~ q l b  ,, 
Tissue co1oured.-The same quality as white tissue, but coloured in the pulp 

with a great variety of colours. 
Toned.-A term applied to printing papers having a slight tinge ol colour. 
Tracing Paper.-Double crown white tissue, treated with certain preparations 

to make it transparent and bear drawing or colouring upon. 
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Water-mark.-Any m a r k  o r  device introduced into a paper  d u r ~ n g  the 
process of making.  

The following s p e c i ~ l  papers  are issued by the  Stationery Office : - 
Cream wove Deruy paper ruled for Prismutic curnPasses, a n d  issued t o  Garrison 

Instructors. I t  is obtained from England.  
Creanz wove paper, rzrled for diagrams, to show the  rise a n d  fall of water, 

issued to Executive Engineer,  S o a n e  Canal.  T h e  rul ing of this a n d  of the  follow- 
ing paper is  done  in t h e  Surveyor-General 's  Office. 

Creanr wove Double Demy, specially ruled /or Engineers, called Section 
papers. Mounted Section Paper is a similar c ream wove paper  mounted on  cloth. 

List of Drawing Papers kept for gerreral use. 

Antiquarian . . 
Paper, 40" x jo" . . 
Double Elephant, 13otb 
Atlas . . . . 
Imperial, 72tb . . 
Royal,44tb . . 
Medium . . , 
Demy . . . 
Tracing paper, 22tb . 
Cartoon or continuation 

Per ream. 
R a. p. 

, . 660 o o Mounted section paper, 36" wide 
Mounted section paper, 15" ,, 

Silver or tissue paper . 
. . 77 o o Section paper. f" wide . 
. . 4 6 0 0  ,, ,, &" ,, '. 
. . 3 6 0 0 ,  ,, ,, i&",, . . . 
. . 2.5 0 0 1  ,, J, >, . - . . 3 7 0 0  

Per yard. ; . . 0 6 0 ;  

List of Drawing Papers kept for special use. 

Per ream. 
R a. p. 

Emperor . . . . . 961 0 0  

Double Elephant Lithographic, 
glazed, 40" x 27", 130% . . 75 o o 

Double Elephant Lithographic, 
40'' x 27", log& . . . 59 o o 

bauble Elephant Lithographic, 
4oVn37", 80th . . . , 25 6 o 

Double Elephant Lithographic, 
40" x 27", 568, . . 3 6 0 0  

Double Elephant Lithographic, 
Bank Post, 40" x 27", 56b . 40 o o 

Double Elephant Bank-llost. 
40"~27~ ' ,31 tb .  . . . 26 o o 

Plate paper . . ' . . 76 o o 
Plate Lithographic, 46" x 27", 

i60b . . . . L O O O O  

Plate Lithographic. 40" n ~ 7 ' ~ ~  
130b . . . . . 8 5 0 0  

Columbian . . . . 
Imperial Lithographic . . 
Royal plate, 24' x 19" . . 
Demy plate, 20" x 15;" . . 
Paper, ruled, for prismatic 
compasses . . . . 

Paper, Engineer's photographic. 
Paper, Endness, for maps and 
diagrams . 

Leather tracing paper, 38tb . 
Paper, ruled, diagram for 12  

months . . . . . 
Paper, diagram ol daily rise and 
fall of river . . . 

Per foot. 
a a. P. 
o 6 o 

Per team. 
2 1 2  0 

68 o o 

Per ream. 
J? a. l'. 
I01 0 0 

80 0 0 

27 0 0 

23 o 0 

66 o o 
Per yard. 

o 6 0 

0 I 0  0 

8 o 
Per quire. 

List of Hand-nrade Wr i t ing  Paper kept for special use. 
Per ream. 
R a. p. 

Impl,Blue-laid,7ztb . . '7 O O ] For Survey and Account Offices. 
8, ,, 6gtb . . . -49 o o 

Super Royal, 54lb . . . , 37 o o Government Press, Allahabad. 
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List of Hand-n~ade Writiug Paper kept for special use- contd 
Per ream. 

# a. p. 
Royal, 4 ~ l b  , . , , 47 o o Survey Account Forms. 
Medium, 32kb . . , . aa o o Bengal Registration Department. 
Demy, 25lb 
Do. zqlb 

. . Z5 ' hlint Master for Bullion Registers. . , 1 2 0 0  

Bank Folio Post 151b . , . 23 o o , 
,, , 14tb . . . 10 0 0 

,, ,, 1 2 M .  . . 2o , +Superintendent, Govern~nent Printing, India. ,, ,, 10tb . . . 23 0 0 1 
Double Foolscap, j o b  . . . zl o o ' 
Foolscap, 151b , . . . 16 o u For Secretariat Oftices. 
Quarto Post , , . , 7 8 o For high officials. 
Note, of ditlerent weights and 

prices , . . . , . . . Ditto. 

L'ream Laid and LVovu. 

Per ream. 

Double Foolscap, zSb . 
Bank Fost, Medium, 25b 
Foolscap, zob . . 
Loan Foolscap . . 
Quarto Post, 1 6 b  . 

I,  ,r !4b , 

,, 10tm - 
~ o i k , 1 o b .  # . 

9 % .  . . 
~:d  of other kinds . 
Overland Quarto Post, 6 b  
Note, a:L . . . 

R a. p .  
g o o For Government Press, U. P. Agra and. Oudh. 

34 o o Paper Currency Department. 
15 8 o High officials. 
23 o o Civil Account OHices for permanent payable 

orders. 
I 2  8 0 

14 8 0 

1 0  4 0 1  or high otlicials. 
. . . 

For high oflicials and Surveyor-General's ] Department. 

List of Mnchinz-made English Writing Paper. 

Per ream 

Imperial, Blue-laid, 72kb 
Super-Royal, gqih . 
Royal, 44% . . 
Medium, 34B . . 

, 32B . a 

bemy, astb . . 
9, 241b . * 

Double Foolscap, 3011, . 
Foolscap, Blue-wove, 15b 
llnperial, Cream-wove, 72M 
Super-Royal, 54% . 

,, ,, 34L 
Koyal, 4 M  . . . 
,, 28fb . . 

. . d j  o o Surveyor-General and Accounts Offices. 

. . 39 o o Government Press, Allahabad. 
. . 26 o o Survey Department and Accounts Oftices. 
. . 1 6 8 0 ,  

18 I 2  0 

. . Surveyor-General and Accounts Ottices. 

. , 9 1 2 0  

. . 7 8 o Superintendent, Government Printing, India. 
. 4 4 o Board of Revenue, Bengal. 

. . I 7 8 0  
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List of Machine-made English IVr i t ing  Paper-coritd. 

Per ream. 

1P a. p. 
Medium, 34B . . . . 11  12 o 
Ruled Medium, 34B . . . 18 12 0 Superintendent, Government Printing, and 
Demy, a g l  . . . , 8 o o Presses- 

, P @ .  . . . . 5 1 2 0  
Double, 58fb . . . . 1 7  4 0 

,, Demy, 501b . . . 11 8 0 

1, ,, 48B , . . 10 8 o 
Bank Post, cream-wove. 15lb . 

I, t 11 ~ o f b  For Superintendent, Government Prilrtingr, 
,, ,, ,, Royal lam . I 

Double Foolscap, 36B . . 10  l a  o 
B ,  ,, 201 * " ' "or Presses and h i ~ h  officials. 
I* ,, 241 . . 5 4 0 

Foolscap, 18B , . . 7 4 O 1 For high nfficials. 
,, tub-sized, and loft-dried, 15B 8 4 o 

Foolscap, 14fb , . ,, 3 O 1 For general issue, 
,, 1 3 B  . . 0 1 2 0  

Quarto Post, 12ib , , . q 4 o For Secretariat Offices. 
Note Paper, 6 1  . . . . I rz  o For general issue. 
Yellow-wove Demy, ruled, 25b . 6 8 o Superintendent, Government Printing, India. 

,, Foolscap, ruled 151b . 3 la o Superintendent, Government Printing, India, 
and for general issue. 

,, Bank Post, 1 6 l  . 5 o o Superintendent, Government Printing, India. 

Lis t  of Water-mavked Paper. 

Per ream. 

Paper for Court-fee-Stamps, 
13v xStVD 7th . . . . 3 1 2  o Treasury Officers : for sale to the public. 

Paper for Bills of Exchange and 
Remittance Transfer Receipts, 
etc. . , . . . 32 o o To Superintendent, Government Printing, 

India. 
Paper, Demy, 4 sheet 10th . . 2 0  o o For Salt Duty Receipt Forms, Promissory 

Notes of the Government of India, etc. 
To Superintendent of Stamps and Super- 
intendent, Government Printing, India. 

List of Hand-made a n d  Machine-made Writing Papers  alrd White, Badami, a n d  
Cartr idge P r i n t i n g  Papers  used i n  the Bengal Governlnent Presses fov 
Form P r i n t i n g .  

W r i t i n g  Paper ,  hand-made. 

Rate per ream. 

1P a. fi. 
Medium, 3qB . . . . 2 2  o o For Registration registers. 
Foolscap, ig ib  . . . . 16 o o Criminal Warrant Forms. 
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Yachinc-)nude Wri t ing Papers, laid und wovc. 
Rate per ream. 

k' a. ). 
Blue-laid, Imperial, 72Hb . 

,, Royal, 44b . . 
,, Medium, 34th . . 
, Demy,25B . . 

Blue-wove Foolscap, I sib . 
Cream-wove, Royal, 44lb . 

,, Double Demy, gob . 
,, Double Foolscap, 28L 
, Double Foolscap, 24b 
,, Note paper 

Ecclesiastical forms. Marriage registers. 
Registration registers. 
Law registers and Lard Registration register. 
Service-books. 
Ljoard's Ofice use, docket forms. 
Rengal Secretariat Press. 

,. 
For letters requiring printed headinps. 
For drafts of letters and for printing. 
For letter papers requiring printed headings. 

Printing Paf ars, white. 
Rate Rate 

per ream. per ream. 
a u. p. a a. p. 

Bleached Double Royal, 56B. . lo 8 0 Rleached Double Foolscap, 24th . 4 8 p 
I) ,, SOB. . 9 8 0 1  .. , ,, 22th . 4 4 o 

1, ~3 ,, flimsy,3sB 6 8 o ,, , 20tb . 3 1 2  o 
,, Super ,, 34%. . 6 8 o 1 ,, ,, 18h . 3 8 o 

, $  ,, ,, 2sfh , . 5 4 0 1 ,, ,, 16L . 3 o o  
,, Royal, gofi . . 5 12 0 1 ,, Quadruple ,, 40L . 7 8 0 

Cartridge Super-Royal, 5oIb I I  o o 

,, Royal, 4oB . . 8 12 o 
,, Demy, 32% . . 7 o o 

, I) ,, 36B. . 6 1 2  0 :  I " 
,, Double Foolscap, 

, Demy,241 . . . 4 8 o 34B. . . . . . 7 8 o 
,) , 18m . , . 3 8 o White Blotting Paper, 12. . . 7 12 o 
,, Double Foolscap, 281b , 5 4 o . ,, 4 0 L .  . 8 8 0  

Print ieg  Papers, yelloscl-stlove. 
Rate Rate 

per ream. per ream. 

Yellow-wove Royal, 44ib Y ellow-wove Demy, 24tb . . 5 8 o 
, I  I; 4oB . ' . lo  g 4 0 1 , Double Foolscap, 28B 6 8 0 

Pvinting Papers, Badami ov half-bleached. 
Rate Rate 

per ream. per ream. 

Badami or half-bleached Super- 
Royal,goB. . . . . 

Badami or half-bleached Super- 
Royal,z8%. . . . . 

Badami or halt-bleached Royal, 30th 
9 )  ,, 25B 

11 > ,, 2oW 
Badami or half-bleached Double 

Demy,36L. . . . . 
Badmmi or half-bleached Demy, SOL 

R a. p. 
Badami or half-bleached Demy, 24% 4 o o 

, 2 0 8  3 4 0 

,> ,, 18B 3 0 0 

,, Double Fools 
cap, 48fi 8 o 0 

,, 3 0 f b 5 0 0  
9, 24% 4 0 0 

$ 9  8 ,  I, 20% 3 4 0 

I $  ,- ,, 16% 2 1 2  o 
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Brown Car t r idge  Papers .  
Rate 

per ream. 
s? a. g. 

Brown Cartridge, Super-Royal, s o b  5 la o , Brown Cartridge, 
,. ,, Il 40% 4 8 0 1 
1 3. II 301b 3 8 o , , I  11 

,I ,, glazed, Super- I I' @ J 

Royal, 50th . 8 4 0 

Coloiired P r i n t i n g  Papers. 
Rate 

Rate 
per ream. 
R a. p. 

glazed, Super- 
Royal job . 4 8 o 
Royal jolb . 3 8 o 
Double Fools- 

cap, 4otb . q 8 o 

Rate 

W i t h  regard to  the  papers  used by  the Bengal  Government Printing offices, 
the machine-made writing papers  a r e  a t  present obtained from England. It is 
proposed, however, in future, to  obtain these papers  from the Indian paper mills. 
S a m p l e s  of azure  laid royal a n d  cream-wove foolscap papers  made  by the Bally 
Mills can be  obtained from the  Stationery Office. In t rying them it should be re- 
membered tha t  papers  of the same description can  be  obtained of any  size or 
weight. 

per ream. per ream. 
R a. p. s? n. p. 

Appendix 12.-Illustrations to be  furniehed to t h e  Indian Museum showing 
t h e  arte practised by  the  aboriginal a n d  other jungle races of India. 

Red-coloured paper, Royal size, aolb 
Ra-8-0 per ream, and a4B . . 3 o o 

Yellow-coloured paper, Royal size, 
lorn Bftq-8-0 and aqlb . . . 5 8 o 

Cerise, Royal, q f b  . , , . 4 o o 
Silver Grey, Royal, a61b. . . 5 o o 

.B ,. De~ny, rgtb. . . 3 3 0 

Salmon, Royal, 25fb . . . 4 xa o 
Mottled Grey, Royal, agth , . 4 o o 
Surface coloured Dark Green, Royal, 

2 5 B .  . . . , , 8 8 0  

F r o m  H. F. BLANPORD, Esa., Honorary  Secretary to the Trtrstees of the Indian 
Museum, to the Surveyov-Geneva1 of India,-(No, 585, dated Calcutta, and 
Y u n e  1871). 

Coloured Light Green, Royal, z5b. 7 o o 
Lilac, Royal, 24b .  . . . 6 4 o 
Orange coloured, Royal, zqh . 4 o o 
Brown colour, Royal, 24lb . . 6 4 o 
Ii,,,,hGrey,Royal,a611jrench Grey, Royal, 6 . . 7 4 0 

,, Demy, ISB 0 4 0 0 

Blue Royal, 2oB . . , . a 8 o 
e p  Demy, l51b 2 8 0 

T h e  attention of the  Trustees has recently been directed t o  the importance of 
devoting a section of the Indian Museum to illustrations of the s tate  of the  arts 
among the  aboriginal a n d  other jungle races in India  a n d  its dependencies. 
W i t h  this view it is  desired t o  obtain collections of the  arms,  ornaments, dresses, 
household utensils, tools, agricultural implements, musical instruments, a n d  indeed 
al l  objects that  a r e  the products  of their own manufacturing skill, a n d  that  will 
serve to  illustrate the  habits a n d  modes of life of those indigenous races tha t  have 
remained b u t  little affected by  foreign civilization. It is unnecessary to  dilate upon 
the interest t h a t  would at tach to such a collection, both as leading to a knowledge 
of t h e  habits of the  less known tribes in th i s  par tof  H i s  Majesty's dominions, and 
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as affording ~liaterials for a comparative stlldy of the arts  practised by races in an 
early stage of social development. 

It is desired a t  the same time to bring together a similar collec~ion of the 
objects found in the ancient burial places frzquerltly associated with stone circles 
which are known to exist abundantly in Central, \Vestern, and Soutl~ern India, 
and may yet be met with elsewhere. These, a s  a t  present knowl~, consist chiefly 
of pottery, ornaments, and iron weapons. The stone flakes and cells both of the 
chipped and polished types, and hatchets of copper and perhaps bronze, which have 
been found in many parts of India, since attention has been promitlently directed 
to such objects, are also desired for this collection. 

In order to carry out these objects, 1 am desired to solicit through you the 
assistance of the officers in'your Department, who, being eniployed anlong, or in 
the neighbourhood of, aboriginal tribes, or in places where ancient cairns and 
burial places are known to exist, nlay enjoy faci!itics for obtainirlg objects of the 
kinds enumerated. Objects oE the former classes may probably be obtained by 
purchase for very lnoderate sums. It is of corlrse not intended that any expense 
that lnay be incurred in their purchase or transmission should fall on the officers 
to whose good offices the Trustees tnny be indebted for procuring Lhe specimens. 
Objects of the latter class will probably only be obtainable under conditions where 
labour is easily and cheaply procurable for the purpose of excavating, and 
although the Trustees will be willing to purchase objects thus obtained at  any 
moderate cost, they cannot undertake the responsibility of guaranteeing beforehand 
thc cost of exploration. 

In conclusion, I all1 desired to solicit pour personal support and co-operation 
i l l  making known the Trustees' objects to such officers a s  ma! be in a position to 
afford assistance in its practical accomplishment. 

Appendix 13.-Ruler regulating the grant of compensation for derrners of food 
to Government employ6s in the Civil Department-Government of India 
Rerolution No. 57E., dated 6th Jaauarg 1900 (G. I. O., No. 339, dated 24th 
January ~gao). 

(I) When the price of the common staple food-grain of the district is dearer 
than R I  for ten seers, all whole-time servants of Government on Civil Establish- 
ments whose pay does not exceed 816 per mensem, or in the case of men required 
to keep a horse or camel, I425 per mensem, may receive an  extra allowance not 
exceeding R I - 8  per mensem. I f  the pay of the officer is less than 8 5  per mensem, 
the extra allo\vance may be increased, a t  the discretion of the sanctioning 
authority, so a s  to bring up the aggregate pay and allowance to an amount not 
exceeding 8 6 - 8  per rnensem. 

When such grain is not dearer than R r  for ten seers, but is dearer than 
R I  for twelve seers, the said servants may, receive an extra allowance not 
exceeding R I  per mensem. I f  the pay of the officer is less than 8 5  per mensem, 
the extra allowance may be increased, a t  the discretion of the sanctioning 
au~hority, so a s  to bring up the aggregate pay and allowance to an  amount not 
exceeding R6 per mensem, 
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Explanation I.- In Provinces in which the districts are  very large, the laluk 
or other sub-division may be taken a s  the area for applica. 
tion of the test prices. 

Exilapration 9.-Local Governments and Ad~ninistrations may at  their dis- 
cretion take the average of the prices of the principal 
food-grains instead of the price of the common staple 
food-grain of the district a s  the test. 

Explanation 3.-The limits, l o  and  1 2  seers per rupee, a re  maxima, and any 
Local Government or Administration may a t  its discreti011 
withhold compensation until grain is dearer. Similarly 
the pay limit of R 16 a month should be regarded as  the 
maximum, Local Governments and Administrations hav- 
ing full power on each occasion of distress prevailing to 
adopt a lower limit. 

~ h l .  Deptt. X cdn. No. 6365, 
(11) The allowance is admissible to men who are  officiating or in temporary 

dated sand IJe- employme~lt, provided that they are drawing rates of salary which have been fixed 
ccmbcr 1900. 

with reference to normal circumstances, but the allowance is not admissible to 
men absent on leave or under suspension, nor to part-time servants who are only 
engaged by Government for specific duties which do not prevent their esrning 
money in other ways. 

(111) In the case of Governtnent servants drawing consolitlated rates ol pay, 
part of which has been expressly granted for the upkeep of a horse or camel, the 
question whether they are eligible for grain compensation should be decided 
according a s  their net pay, excluding the above-mentioned allowance, falls within 
or without the liniit prescribed for ordinary Government servants. Thus, if a man 
has to maintain a horse for the performance of his ordinary duties, but does not 
receive any special allowance therefore, a s  part of his consolidated pay, he would 
fall under the 8 2 5  limit; but if he receive a horse allowance, such allowance 
should be excluded, and the sole test to be applied for determining his eligibility 
for the con~pensation allowance is whether his pay proper, excluding the horse 
allowance, is or is not in excess of R16 or such lower limit a s  the Local Govern. 
merit or Administration may fix. T h e  mounted men who a re  eligible on their 
personal pay to draw the grain compensation allowance for thctnselves may also 
get an  extra allowance not exceeding R I  a month a t  the discretion of the Local 
Government or Administration for the extra cost of feeding their horse or camel. 

(IV) The orders in each case should be strictly temporary, and unless speci- 
ally renewed snould in no case be held to continue in force beyond the end of the 
financial year in which they were issued. 

(V) Heads of Imperial Departments should not grant compensation until 
after reference to the Local Government of the province in which the officials, to 
whom it is proposed to grant compensation, are serving. 

Nol~.-The common staple food of the district, taluk or other sub-division means the 
cheapest grain of any  kind commonly used by the people of the tract. 
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Appendix 14.-Ruler lor the guidroce of officer# tranrferred to Yoreign Servlca 
out of India. 

No. 1669-P, dated Calcutta, the 24th March 1903. 

RESOLUTION by the Govertr?trelzt of India, Finance urrd Conrnzeyce Dcpavt. 
))lent - Pensions a n d  Gratlrities. 

G. I .  0. tua. Instances have bcen brought to the notice of the Goverrime~lt of India in which 
39s. dated ~ 9 t h  officers transferred to Foreign service out of lndia have received pay Irorn tlie 
April 1 9 u j  

Foreign employer in excess of the amount sanctioned by the Government of India 
and also leave in excess of that admissible under the Civil Service 12cgulations- 
In order to prevent the recurrence of such irregularities in future, I-lis Excellency 

t h e  Governor-General in Council is pleased to direct that every cfficer trans- 
terrcd to Foreign service out of lndia shall be  supplied a t  the time of his transfer 
by the authority by whom the transfer is sanctioned will1 a copy of  lie printed 
memorandum of information annexed to this Resolution. 

&enorn?tdri,tl o f  itijurttratiotl issrlcil f o r  t lu g~lidutzce of O @ C C ~ S  tvntcsferred t o  
Foreigtr S e ~ z ~ i c e  ozrt of Itrdia. 

I .  A n  officer transferred to Foreign service out of India and permitted by 
competent nutliority to retain his claim to pension or absentee allowa~lces must 
immediately on receiving the order of tralrsfer, furnish a copy thereof to l l ~ e  
Comptroller, India Treasuries, Calcutta, together with his postal address out of 
India.-Articles 771 and 773, Civil Service Regulations. 

2. The  Comptroller, lndia Treasuries, on receipt of a copy of the order sanc- 
tioning the transfer, will call for certain particulars of transfer (which should bc 
promptly furnished to him)and will communicate to the officer the rate of con- 
trlbution for pension and leave allowa~ices payable by him. 

3. The officer must, not later than fifteen days alter the end cif the quarter 
for which salary in Foreign service is earned, remit direct to the Comptroller, 
India Treasol.ies, the amount payable by him on account of contribution in respect 
of his salary for the quarter, the remittance to be advised in such form as  the 
Comptroller, India ,Treasuries, may require.-Article 775, Civil Service Regula- 
tions. 

4. If the officer fails to make t!le rerilittance within thesaid period of fifteen 
days, or if thc amount remitted is less than that properly payable, Interest a t  the 
rate of 4 pies a day per ~ o o  rupees \\fill be levied upon the amount due rrom the 
date o f  expiry of the fifteen days until the date of receipt of the remittance Ly the 
Comptroller, lndia Treasuries.-rZrticle 776, Civil Service Hegulalions. 

5. The officer transferred shall receive only tlie remuneration agreed upon or 
sanctioned by the Local Government or the Gover~irner~t of lndia a s  the case may 
be. He may not claim or receive any pay or allowance (with the exception of 
travelling allowances) from his Foreign employer ill excess of the sanctioned rates 
without the permission of the Local govern men^ or the Governr~ient of India as 
the case may be.-Article 753 (iv), Civil Service Regulations. 

6. The Government cannot recognize any leave granted, otherwi5e than in 
accordance with the Civil Service Regulations, to an officer on Foreign service out 
of India ho is permitted to curltribute for leave and pcniun or fur pel~sion only. 
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If such leave is granted to an officer, the Comptroller, lndia Treasuries, shall, 011 

the fact coming to his notice, require the leave so granted to  be commuted to the 
leave for which the officer is eligible under rule, and call upon him to refund any 
allowance drawn by him in excess of the amount admissible. If the officer fails 
to comply with these conditions, he will be liable to forfeit his previous service under 
Government, and to cease to have any claim on Government in respect of either 
pension or leave allowances.-Note to Article 782, Civil Service Regulations. 

7. Privilege leave may be granted by the Foreign employer if reported by the 
Comptroller, lndia Treasuries, to be admissible under rule. A report should 
always be obtained by the applicant for such leave.-Article 789, Civil Service 
Regulations. 

8. Applications for any other description of leave should be made through the 
Foreign employer to the Local Government under which the officer was serving 
before transfer to Foreign service out of India. T h e  Comptroller's report will in 
this case be obtained by the Local Government.-Article 790, Civil Service 
liegulations. 

NOTE.-Rules 6, 7, and  8 do not apply to oRicers lent to the Egyptian Government.-Article 
757. 

G .  1 0 No 446 
g. An officer who is deputed by his Foreign employer on special duty beyond the 

dated Apr l i  limits of the country in which he is employed, should immediately inform the local 
1goo. Government, under which he served before his transfer to foreign service out of 

India, of the circumstances and conditions under which he has been placed on 
deputation. 

--.-- - 

Appendix 15.-Memorandum of Information issued for the guidance of officers 
proceeding on leave (other than privilege leave) out of India. 

1. The grant to ah officer leaving lndia on long leave with allowances (except 
when combined with privilege leave under Article 233, Civil Service Regulations), 

Art. 314, carries with i t  the grant  of the subsidiary leave, provided that he leaves from an 
C. S. R. Indian port. The minimum amount admissible is 10 days, otherwise the amount 

is calculated in the same way a s  joining time. No  subsidiary leave can be prefixed 

Art. 336 Note, when privilege leave is combined with long leave, the latter commencing from the 
C. S. H. date subsequent to that on which the former terminates. 

Art. a l l ,  
C. S. R. 

2. If an  officer going on furlough or special leave out of India is prevented by 
sickness or other urgent or adequate reason not within his own control, such, for 
example, as the postponement of the departure of the vessel in which his passage 
is engaged,-from embarking within his subsidiary leave, the Local Government 
may order that his furlough or special leave shall begin in India a t  the end of his 
subsidiary leave otherwise admissible, without forfeiture of his subsidiary leave. 
In the absence of such special order, if a n  officer remains in India after the end 
of subsidiary leave, his furlough or special leave dates from the beginning of 
his subsidiary leave. Ordinarily subsidiary leave extends up to and includes the 
day before the departure of the vessel in which an officer sails, and the d a y  
of sailing is the first day of furlough or special leave. See Chapter XIII ,  Section 
V, and Chapter XIV, Section I I I ,  Civil Service Regulations. 
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DEPARTURE. 

Art. 851, 3. In cases of leave to which privilege leave is not pref xed from whatever port 
C. S .  H. a n  officer may sail, the Accountant-General will pay or authorize thc payment of 

his allowances up to the day belore the anticipated date  of the sleamer's &par. 
ture. 'The two documents accompanying this memorandum are- 

Art. 883, (i) a certificate of Departure which the officer is to sign, stamp, and post 
C. s. R. to the Accountant-General ; 

(ii) a Last Pay Certificate, which he must take with l~ im to England. 

~ r t .  885. I f  the certificate cannot be prepared i n  time, it will be forwarded to the officer 
C. S. H. through the India Office or to any address he may furnish. 

Art. 870 ( ( I ) ,  
4. When privilege leave is prefixed to other leave, pay ( u p  to the date pre. 

C. ~ 1 .  H. ceding that on which privilege leave begins) and privilege lcavc allo\vances, are 
payable in India under the usual rules, a s  i f  privilege leave only had been granted 
An officer must inform the Account Office, in Form 7-A, from what 'Treasury he 
wishes to draw these allowances, and through what agency. 

He must also, on the same form, state to what address his Last Pay Certificate 
on which he will draw allowances other than the privilege leave allowance is to be 
sent. And it is necessary that he should report to the Account Officer concerned 
the date of sailing of the vessel in  which he leaves lndia in every case of depar- 
ture on lung leave whether talten by itself or in combination with privilege leave. 

5. Unless specially otberwise ordered, leave must begin withi!i thir~y-five days 
of the date on which it is granted (Article 840, Civil Service LZeg~tlations). 'This 
rule does not apply to h4llitary Officers subject to the furlough rules of 1868. In 
their case the grant of furlough out of Inaia holds good for three months from 
tho date of the G. 0. notifying it. 

FUND S'JBSCRIPTI ONS. 

6. Subscriptions on account of Lhe Bengal, Bombay, and Madras Civil Funds 
tilay be paid either in lndia or in England, a t  the option of the subscriber, and 
arrangements should be made for such payment by the subscriber. Subscriptions 
for the Uncovenanted Service Family Pension Fund, the General Family Pension 
Fund, and the Hindu Family Annuity Fund, are not payable in ~ n g l a n d .  

7. An officer before his departure should communicate- 
(i) if a member of the Indian Civil Service, with the Comptroller, India 

Treasuries ; 
( i ~ )  if any other civil officer, ivitli tlie Secretary of the Fund Lo which he 

subscribes ; 
illlorlnilig him uf tlie arratlgements Ire proposes to make regarding  he paynlent 
of Iris subscriptions during Itis absence. 

8. Colitributioris due under the Indian Civil Service l ia~nily Pe~lsion Kegula- 
tions must be paid in England in sterlilig. If a subscriber, previous to quitting 
India, 113s commenced the payment of ally don~ t ion  by iustaln~cnts, he may either 
complete the payment of his donation in India before leaving or pay the remaining 
instalments ill  England a t  English rates. Subscribers to this Fund will obtain 
from the Accountant.Genera1, a certific~te oi  the date up to which they have paid 
their subscription. 

ARRIVAL I N  ENGLAND. 

A r t  313, 9. When an officer arrives in Ellgland he shu~tld a1 once report his arrival by 
C .  s. I(. letier to the Under Secretary oI Slate lor I~idia, India Office, giving all addrerJ 



223 APPENDICES. 

Art. as9, 
C. S. R. 

Art. 888, 
C. S. R. 

-- - - - 

App. 15.1 MEMORANDUM FOR T H E  GUIDANCE 08 OFFICERS ON LEAVE OUT O F  INDIA. 

at which letters will find him, and he should forward his Last Pay Certificate to the 
same authority on arrival, or as soon as  he receives it from India, 

PAYMENT O F  LEAVE ALLOWANOES I N  ENGLAND. 

lo. Leave allowances are paid at the Home Treasury monthly in arrear, 
Advances of one-third approximately of the net quarterly amount are payable on 
the sixteenth of the first and second month or each quarter, and the balance of the 
three months less income tax and other deductions on the dates mentioned 
below :- 

(a) for Civil officers for the quarters ending 15th January, 15th April, 15th 
July, and 15th October, on or after the day following ; 

(b)  for Military (including Military officers in Civil employ), Medical, 
Ecclesiastical, and Marine officers for the quarters ending 15th Feb- 
ruary, 15th May, 15th August, and 15th November, on or after the 
day following, 

to the officer on his personal application, 
or to his banker or other agent duly authorized under power-of-attorney, on pro- 
duction of life certificate filled up and executed in the manner directed thereon 
(except in cases where proof of existence is not required owing to the banker 
having guaranteed the Secretary of State against loss consequent on his dispens- 
ing with the production of such proof), 
or on presentation of a draft duly filled up and signed by the officer i n  a form 
which, with the requisite form of life certificate attached, may be obtained  fro^ the 
India Office, London, on the officer's written application. 

I I .  If an officer intends to draw his leave allowances in any of His Majesty's 
Colonies, the Accountant-General will furnish him with a warrant addressed to 
the Colonial officer concerned, only on condition that any Fund subscriptions due 
from him shall be either paid in advance or taken by deduction; in the latter 
case, the warrant to the Colony should show only the net allowance payable after 
such deduction. Each payment made in the Colony will be endorsed upon the 
warrant, which upon an officer's return to India should be delivered by him to 
the Accountant-General and will serve as a Last Pay Certificate. 

LEAVE O N  MEDICAL CERTIFICATE. 

Art.  836. 
12. An officer taking leave out of India on medical certificate should take with 

C. S. R him one copy of the Medical Report upon his case, and be prepared to produce i t  
before the Medical Board, at the India Office if required to do so. 

Art. B v j ,  
C .  S. R. 

13. An officer proceeding on Extraordinary Leave without allowances to Europe 
or to a Colony in America or the West Indies, must take with him a certificate of 
leave in the following form from the Azidit OJicers in whose circle of audit his 
appointment is held. If the officer visits England, or has occasion to apply for an 
extension of leave, the certificate should be presented at the India Office. I f  not 
previously presented, it must be forwarded to the India Office when permission to 
return to duty is applied for. 
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Art.  214, 
C. S. R. 

CERTIFICATE O F  L E A V E  GRANTED T O  ( N A M E  OF, A N D  DESIGNATION O F  OFPICE 

HELD BY TIIE) OFFICER PKOCBEDING O U T  OP INDIA. 
I .-Government under which employed. 
2.-Date of beginning and ending of any leave already taken ; the nature 

of such leave and the rule under which it was taken. 
3.-Arlicle of the Civil Service Regulations under which the leave ia 

granted. 
4.-Period of leave. 
5.-Date of commencement .of leave. 

(Signature.) 
Audit O @ C ~ Y .  

(Place.) 
R E T U R N  T O  DUTY. 

14.  An officer on Long Leave in Europe ( I )  may not return to lndia without 
the permission of the Secretary of State, \vhich he must apply for a t  least three 
months before the end of his leave, ( 2 )  must, i f  the leave was granted or has been 
extended on account of il l  health, whether the leave be technically Leave on 
Wledical Certificate 01. not, satisfy the Medical Board a t  the  lndia Office as to 
his fitness Lo return to duty. Ordinarily he must attend a t  the lndia Office for 
examination by the Board, but, in special cases, particularly if he be residing at  
a distance of more than sixty miles from London, a certificate from t ~ ~ o  medical 
practitioners may be accepted. The certificate must be furnished in a form which 
may be obtained on application to the India Office. 

I j. An officer may not, without the permission of the authority which granted 
him leave, return lo duty more than 1 4  days before the end of long leave. This 
rule applies to Military Officers subject to the Military Leave Rulee. H e  must 
obtain permission to return to duty from the Local Government (Article 223, Civil 
Service Regulations). 

16. An officer whose long leave was granted or has been extended on medical 
certificate is required to produce a certificate of fitness before he is permitted to 
return to duty. Ordinarily he  must obtain this certificate from the Medical 
Board of the  India Office; but in special cases, particularly if the officer be resid- 
ing a t  a distance of more than 60 miles from I,ondon, the Secretary of State will 
a t  his discretion, accept a certificate from two medical practitioners in lieu thereof 
(Article 224, Civil Service Regulations) or  may call for other evidence. 

17. A gazetted officer must report his return to duty to the Local Government 
under which he  is employed. A member of the Indian Civil Service on the Bengal 
Establishment employed directly under the Government of India returning 
from long leave, must also report his return to the  Government of India in the 
Home Department (Article 228, Civil Service Regulations). 

Art. 2.1 ,  
C. S .  R. 

18. An officer may leave India, or return to India, by any port;  but his fur- 
lough or special leave when not combined with privilege leave begins on and 
includes the day of the vessel's departure from the port where he firsh meets it. 

In either case, it ends on the day before the arrival of the vessel at  the port 
where he last quits it. 

E x A ~ I P L E . - T ~ ~  furlough or special leave of a n  officer sailing from Calcutta 
in a vessel which touches a t  Madras begins on the departure 
of the vessel from Calcutta, and not from Madras. 
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19. An officer is not entitled on his return from leave to resume, a s  a matter 
of course, the particular appointment he vacated before his departure on leave, 
even although that appoin! ment may be his substantive appointment ; he should 
ask for and await orders on the subject. 

20. 011 ret~lrll to duty the last-pay certificate obtained from the India Office 
should Ile exchanged for a last-pay certificate which the Audit Office will furnish 
addressed to the Treasury a t  which, after his return, the officer intends to draw 
his allowances. 

EXTBNSION OF LEAVE. 
Art. 898, 
C. S .  R .  21. An applicant for an extension or commutation of leave on medical certi- 

ficate who is residing out of India must satisfy the Medical Board at the India 
Office a s  to the necessity for the extension or  commutation. Ordinarily he must 
attend a t  the lndia Office for examination by the Board, but in special case$, 
particularly if he be residing a t  a distance of more than sixty miles from London, 
a certificate in a form to b e  obtained from the India Office and signed by two 
medical practitioners may be accepted. A certificate obtained abroad and signed 
by foreigners must be attested by consular or other authority a s  bearing the 
signatures of qualified medical practitioners. 

Art. s39(4, 22. Furlough out of India on medical certificate may be commuted into leave 
C. S. R.  

without medical certificate, i f  such leave was due a t  the time when the original 
furlough was granted, and if the officer seeking commutation is certified in the 
manner prescribed to have recovered his health. 

Art. 13'/(5), 
C. S. R. 23. When extension of the commuted furlough is applied for, the officer 

applying for such extension must produce the necessary evidence that the I.ocal 
Government to which he is subnrdinate conselits to the extension of his leave. 

kt. 238, 
C.S.R. 

An officer absent on long leave in Europe or  in any  of the colonies in America 
or the West Indies, who wishes to have his leave extended or commuted must 
apply to the Secretary of State about three months before the expiration of his 
leave, and produce with his application evidence that  the Local Government had 
been referred to by him and had no objection to the extension o r  commutation 
asked for [Article 237 (a)]. 

An officer on long leave in any of the colonies or Dependencies, other than 
those in America or the \Vest Indies, who wishes to have his leave extended or 
commuted must apply to the Local Government or other authority in India which 
granted the original leave three months before the  expiration of the leave. 

ABSENCE APTER LEAVE. 
24. An officer who remains absent after the end of his leave is entitled to no rs:W: allowance for the period of such absence, and  ceases to have a lien on any 

appointment :- 
(i) i f  his leave was furlough or leave on medical certificate immediately ; 

and 
(ii) if it was special leave on private affairs or privilege leave-after a week. 

25. A Civil officer returning from furlough out of lndia may be granted by trk.X: the India Office an  advance of allowance for not more than thirty-five days beyond 
the date of embarking for India. On arrival in India an  advance not exceeding 
two months' pay and also not exceeding R 1,000 may, i f  he desire it, be paid 
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Art. 64, 
C. S. R. 

APP, 16.1 CONDITIONS O F  SERVICE OF ROYAL ENGINEER OCPICERS. 

---- 
t o  nn officer by or under the orders of the Audit Office. These advances are re- 
coverable by instalments not exceeding one-third of salary. 

T o  a chaplain proceeding on furlough (not combined with privilege leave) to 
England an advance of the first quarter's allowance may be niade in India which 
will not be recoverable in the event of his death [Article 585 ( b )  1. 

T o  a Military Ot icer  subject to the Military Furlough Regulations of 1868 
proceeding on furlough (not combined with privilege leave) to England an advance 
of furlough pay may, if  lie desire it, be made lor three months from the date of 
embarkation. Payments in continuation will be made in England on the expira- 
tion of four months from that date. 

Art. ~ S Z A .  An officer on furlough is not permitted to accept employment in Foreign service 
C. S. R. encept with the previous sanction of the Segetary  of State or the Government of 

India according as  his furlough is taken out of or in India. 
When an officer has been granted privilege leave in combination with other 

leave, he shall not be allowed to resign the service until a period of at least six 
months has elapsed fro 111 the beginning of his combined leave. 

Appendix 16.--Conditions of Service of Royal Engineer officers in India. 

c. M. NO. 658, The Secretary o l  State for !ndia in Council having decided, with the concur- ::::: :91J!, "'. rence of the Secretary of State for War, that the system of election for continuous 
service in India by officers of Royal Engineers shall be abandoned, no officer 
shall be  allowed to elect for continuous service after the grst December 1904. 

Officers who have already elected for continuous service shall be permitted to 
cancel their election a t  any time. 

Oficers who have elected for continuous service, and do 1101 cancel their 
election, and officers who may, before the 1st January 1905, be allowed to elect, 
shall continue to enjoy all the rights and privileges of continuous service officers. 

l *O.No-  340 A non-continuous India service officer of Royal Engineers who was eligible dated a jrd 48, 
1005.  to take leave under the note to Article 739 (b),  India Army Regulations, Volume 

I, Part  1, before the Royal Engineer Corps Memorandum of 1st January 1904 
was issued, shall not be debarred from taking leave under the article referred to. 

The following rules shall apply to officers upon the Indian lestablishments 
a t  this date, and to those who may in future proceed to India for a tour of service, 
except in the case of officers who, having elected for continuous Indian Service 
do not cancel their election, and of any who may be allowed to elect between this 
date and the 31st December 1904. 

Service in 
I ~ i d i a .  I. A tour of Indian service for an officer of Royal Engineers shall be five 

years, reckoning from the date on which he is posted to the Indian establishment. 
An officer who, after a term of Indian service, has reverted to the Imperial 

establishment, a s  provided in Rule 11, will, if again posted to the Indian establish- 
ment, be  required to complete a five years' tour a s  before. 

Leave out of lndia shall reckon a s  part of a tour. 
11. At the expiration of a five years' tour, an  officer may be permitted to 

extend his Indian service indefinitely. 
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An officer may apply for permission to revert to the Imperial establishment 
on completion of a five yeers' tour of Indian service, or a t  any subsequent date 
givir~g six months' notice of his wish to revert. 

The Secretary of State for India, wilh the concurrence of the Secretary of 
State  for War,  may a t  any time terminate the Indian service of a n  officer. 

111. During his first five years of lndian service, an  officer shall be under the 
lrave rules applicable to the British service in India. After the expiration of his 
first five years of Indian service, an  officer,- 

(a )  I f  in military employment,- 
( I )  May be granted leave under tlie leave rules for the Indian Army 

subject to the following conditions :- 
(i) An officer's service for leave allowances shall be,- 

When he has less than PO years' service for Indian pension, 
reckoned as  in Rule VIII ,  his service on the lndian establish- 
ment ; 

When he has 11ot less than oo years' service for lndian pension, 
reckoned a s  in Rule V111, his service for lndian pension. 

(ii) In the event of an officer not returning to lndia on or before the 
expiration of ally leave granted to him under the Indian Army 
leave rules, by reason of his reversion to the Iniperial establish. 
ment hewill be required to refund the difference between the 
leave allowance drawn under these rules and the leave pay he 
would have received under the leave rules applicable to the 
British service in lndia . 

Or, 
(2)  May be granted leave under the rules applicable to the British service 

in India, should he prefer these rules to the lndian Army leave rules 
(b)  If in civil employment,- 

( I )  May be granted leave under civil leave rules as laid down in the 
Civil Service Regulations, subject to [he following conditions :- 

( i )  For  purposes of reckoning the amount of furlough earned by an 
officer, " active service " will include all " active service " in 
India, a s  defined in the Civil Service Regulations, whether 
passed in lnilitary or in civil employment. In no case will any 
service on the British. establishment count for furlough under 
civil rules. 

(ii) The furlough a t  the credit of an officer will be the amount earlled 
(vir., one-fourth of his active service, a s  defined in the previ- 
ous paragraph), less any leave with pay out of India actually 
taken. The  furlough thus a t  the credit of an  officer may be 
partly in respect of service passed in military employment, 
and partly in respect of service passed in civil employment. 

(iii) During furlough credited to an officer as above, the furlough pay r 
will be equal to one-half the officer's " average salary," a s  
defined in the Civil Service Regulations, subject to the 
lol lowing nzininzrirtz rates :- 

During furlo~lgh earned by service in civil employment, 125 
a quarter, or his last salary, whichever is less. 
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During furlough earned by service in military employment the 

rate to which the officer would have been entitled under the 
lndian Army leave rules a t  the tirne of taking the furlough 
had he been in military instead of in civil employment. 

(iv) 'I'hat portion of the furlough a t  the credit of an  officer which has 
been earned by service in civil employment may be taken 
before the portion earned by service in military employment. 

( v )  An officer who revert!$ from civil to military employment forfeits 
the claim to enjoy, during any leave granted to him while in 
military employment, the rate of furlough allowance, ordina- 
rily admissible during furlough earned in respect of service 
in civil employment. 

(vi) In the event of a n  officer not returning to India on or before the 
expiration of any leave granted to him under civil leave 
rules, by reason of his reversion to the Imperial establish- 
ment, he will be required to refund the difference between the 
leave allowance drawn and  the leave pay he would have re- 
ceived under the leave rules applicable to the British service 
in India. 

Or ,  
( 2 )  May be granted leave under the rules applicable to the British service 

in India, should he prefer these rules to civil leave rules. 
N o T E . - T ~ ~  provisions of Rule Ill,shall not apply to an officer who, under existing regu- 

lations, is entitled to leave under the Military Furlough Rules of 1868, and may desire to 
remain under these rules. 

stafi employ. IV. An officer who has completed 2 0  years' service for Indian pension reckoned 
ment. a s  in Rule V I l l ,  will be considered a s  an  Indian officer for purposes of staff em- 

ployment and command. 
Vacation of V. An officer in military employment, who has been placed upon the half-pay 
appoinlment. list under the Regulations of the Royal Warrant governing promotion and  appoint- 

ment, shall vacate his appoi~itment, but may be re-employed in a Colonel's, or 
in a higher appointment. 

An officer in civil employment will be removed from employment under the civil 
rules in force. I f  placed on the half-pay list under military regulations he will not 
be removed from civil employment i~nless required to vacate under civil rules. I f  
retired from the Army he  will vacate his civil appointment, and can only be re- 
appointed with the special sanction of the Government O F  India. 

Un.cmployeti VI. A Colonel or Lieutenant-Colonel on the lndian establish~nent removed 
pay. from employment, either on account of age  or of being placed upon the half-pay 

list, shall receive, until re-employment or retirement- 
(a) When he has less than zo years' service for Indian pension, reckoned 

as  in Rule VIl I ,  the rate of half.pay prescribed in the Royal Warrant 
regulating the pay of the Royal Engineers generally ; 

( 6 )  When he has no1 less than 2 0  years' service for Indian pension, reckon- 
ed a s  in RuleV111, if residing in India, the Indian pay and allowances 
of a Lieutenant-Colonel of Royal Engineers, namely, RI,OOZ-4-0 a .  
month ; and if residing out of India, the leave pay LO which he may be 
ent~tled under the leave rules lor the lndian Army, subject to a 
minimum of L6oo a year. 
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Penn~on. VII .  An officer, who has completed not less than ao years' Indian service for 
pension, reckoned as  in Rule VI 11, shall on retirement receive a pension consisting 
of the retired pay to which he  would be entitled under the Royal Warrant 
regulating the retired pay of the Royal Engineers generally, and  in addition such 
a portion of the difference between the said retired pay and the lndian Army 
pension belonging to his total length of service as is represented by the proportior, 
his Indian pension service bears to the minimum total service that would have 
qualified him for the before-mentioned Indian Army peneion. 

In  calculating the Indian pension service, a n y  broken period of 15 days and 
upwards shall be reckoned a s  one month, and any broken period of less than 15  
days shall not be counted. 

An officer of the Royal Engineers, who has not less than 20 years' service lor 
Indian pension, reckoned as  in Rule VIII ,  and who has served upon the Indian 
establishment a s  a general officer, should be eligible on retirement to receive the 
Indian Army pension due to the rank he  held while upon the Indian establishment, 

An officer of the Royal Engineers who has the neceasary service shall also be 
eligible for Indian invalid p e n s i ~ n  under the ccinditions applicable to the officers 
of the Indian Army. 

VIII .  The  following will reckon as  service for lndian pension :- 
(a) Service on the British establisliment not exceeding three years, 

provided that such service has been rendered before the completion 
of 15  years' total service. 

(6) All service in India- w hich need not be continuous-from the date 
of first arrival in India, except service in India on exchange with a 
continuous service officer under regulations in force previous to the 
date of these rules. 

( c )  'rime spent on leave, provided the officer is still borne on the Indian 
establishment, except in the case of a n  officer under the Furlough 
regulations of 1868, whose leave will reckon a s  service only to the 
extent provided for in those rules. 

(d) Time spent under the  regulations in England under instruction at a 
school of Military Engineering, provided the officer is borne on the 
Indian establishment. 

(e )  Time spent on duty out of India, provided the officer is borne on the 
Indian establishment, a n d  provided that, if in "foreign service," 
a s  defined in the Civil Service Regulations, tontribution for pension 
is duly paid, a s  laid down in those Regulations. 

(f) Time spent by a continuous service officer on exchange out of India 
under regulations in force previous to ths date of these rules. 

(g) Time spent on unemployed service on the half-pay list after completion 
of five years' service in the rank of regimental Lieutenant-Colonel, 
or on vacation of appointment in a higher rank, provided in either 
case that  the officer a t  the date of being placed upon the half-pay 
list was borne upon the Indian establishment. 

Family Pension. IX. An officer, during his India11 service, will be allowed, on payment of the 
required dorations, to subscribe for the benefits of the Indian Military Service 
Family Pension Regulations, and to continue to subscribe so long a s  he remains 
upon the Indlan establishment. On reversion to the Imperial establishment 



such an officer cannot continue a subscriber ; but he will be entitled to receive 
back such portion of his contributions as may be in excess of the risk bor~re 
during the term of his membership, In the event of an officer retiring while 
subscribing, he may continue to subscribe, provided lhat he has not less than ao 
year.' service for Indian pension, recko~ied as in Rule VIII ,  at the date of his 
retirement, or provided that he retires on an lndiav invalid pension ; or lie may 
withdraw, receiving back such portion of his con~ributions as may be in excess of 
the risk borne during the term of his membership. 

Examplss of the npplicatiort of i?trlz 111 ( r r !  ( I ) ,  rr nder whicir urr oflcer of Royal 
Engineevs i n  ~kzilitnry enrployrrrent ~ r r u y  begvantrdleave rrtrdev fpzdian A r ~ i y  
Leave rules. 

Service for 
Detail of service. Indian pension 

reckoned as 
in Rule VIII. 

--- 
Case I.- 

Home . . 
lndia . . 

TOTAL 
Case 11.- 

Home . . 
lndia . . 

TOTAL 
Case 111.- 

Home . . 
India . . 

TOTAL 
Case 1V.- 

Home . . 
lndia . 

TOTAL 
Case V .- 

Home . . 
lndia . . 
Home . . 
lndia . 

TOTAL 
Case V1.- 

Home . 
lnd ia  . . 
Home . 
lndia . . 

TOTAL 
Case VI1.- 

Home . 
lndia . . 
Home . - 
India . . 

TOTAL 
Case V111.- 

Home . . 
India . a 

Leave 
allowance 

admissible, 
rate per 
annurn. 

0 . 1 .  . 19: I I ! 
~ -- - - - - 

Cases I11 and  VI should be  compared, also Cases 111 and  1V. 
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Exa~nples of the application of Rule III (6) ( I ) ,  under which an oficer of Royal 
Engineers in civil em~loymsir t  may be granted leavs rrnder civil leave vules. 

Service of the officer :- 

Y a m  
A t h o m e .  . . . . . . . . s( 
I n  India, in  military employment . . . . . . . 3 
InIndia,incivilemployment . . . . . . . 51 - 

TOTAL , I I  

= 
While in military employment he had six months' leave under the  British service 

leave rules. 
His  " average salary " for the last three years was, say, 700 rupees per month. 
His "active service " [Rule III  ( 6 )  ( I )  (i)] is :- 

Years. 
In  military employment, three years less six months, or . . . 24 

I n  civil employment . . . . . . . s i  - 
TOTAL . 8 - 

His furlough earned [Rule 111 ( b )  ( I )  ($1 is one-fourth of eight years, or 
two years, of ivhich six months has already been taken. 

Hie furlough a t  credit, therefore, is two years less six months, or 18 months, of 
which I$ montlls (one-fourth of z+ years, less six months), is on account of service 
in military employment, and 165 months on account of service in civil employment. 

His leave allowance during the whole of the furlough a t  credit [under Rule 111 
( b )  ( I )  (iii)] is one-half of 700 rupees, that is 350 rupees per month, or  4,200 
rupees per annum. The  rate of exchange at  which this allowance is payable in 
England may vary from time to time. At the rale of IS. 6d. per rupee, a t  present 
in force, the allowance \vould be a t  the rale of A315 per annum. 

But during the 166 months earned by service in civil employment, the half 
salary rate of A315 per annum is subject a s  a minimum to the rate of £125 per 
quarter, or E 500 per annurn, which is greater than the half-salary rate, and during 
these 16b months the officer would accordingly d raw allowances a t  the rate of 
C ~ o o  per annum. 

Also, during the I $  months earned by service in military employment, the 
half-salary rate of £315 per annum is subject a s  a minimum to the rate that would 
be admissible to the officer had he been granted leave under the Indian Army 
leave rules. The  officer in this case having 83 yesrs' service, counting for leave 
allowance under Rule 111 ( a )  ( I )  (i), would be entitled to a rate of L250 per annum. 
This rate, however, being less than the half-salary rate, the officer tvould actually 
draw the latter rkte, or £315 per annum, during the 1 4  montl~s in question. 

E x  A M P L E S  of the calculation of pension under Rule VII. 
Case 1.- An officer retires aiter 34 years' total service, of which, under Rule 

V1I1, he can reckon 28 years a s  service for Indian pension. 
Pension admissible under Royal CVarrant . . . . 6450 
Indian Army pension to an officer who has 34 years' total service . £700 
Difference between Royal Warrant and Indian Army pensions for 34 

years' service ( , S ~ O O - ~ ~ S O )  . , , , . . . 6250 
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Minimum service which by the Indian Army pension of 6700 can be 6 
earned , . . . . . . . . .  3' years. 

Pension payable = E45o b 28/32 of 4250. 
= 445ot La18 15s. - 6668 15s. 

Case 11.-An officer retires after 31 years' total service, all of which, under 
Rule VI 11, he can reckon as s:rvice for Indian pension. 

. . . . .  Pension adrnisible under Royal W arrant L450 
lndian Army pension to an officer who has 31 years' total service . k500 
Minimum service by which the lndian Army pension of 5500 can be 

earned . . , . . .  28 years, 

The officer, having more service lor lndian pension than the minimum of a8 
years required to earl1 the Indian Army rate of E joo, would receive £500 a year 
a s  his pension. . 

The following decisions are prom illgated for general information, with the 
concurrence of the Secretary of Sta te  for India in Council and of the Secretary 
of State for W a r  : - 

1. All officers of the Royal Engineers of the Military Works Services who 
have elected, or may be permitted to elect, for cont i~~uous  service in lndia shall be 
allowed the option between,- 

(a) Continuous employment to the age of s j  years, with final removal 
therefrom a t  that age  ; and, 

(b) Removal from employment on being placed upon the half-pay list on 
completion of 5 years' service in the rank of regimental Lieutenant- 
Colonel, with eligibility for re-employment to the age  of 57 years i n  
the substantive rank of Colonel. 

This option is to be exercised within six months of the date of this order, or 
of the officer's election for continuous service in India. 

11. An officer of the Royal Engineers who has elected, or who may be per- 
mitted to elect for continuous service in India shall, on being removed, from em- 
ployment in the rank of Colonel or 1,ieutenant-Colonel either on account of age or 
of being placed upon the half-pay list, receive, until re-employment or rerire- 
merit,- 

If residing in India, the lndian pay and allowances of a Lieutenant-Colonel 
of Royal Engineers, namely, Rl,ooz-4-0 a month ; and, 

If residing out of India, the leave pay to which he may be entitled under the 
rules for the Indian Army, subject to a minimum of £600 a year. 

Attention is drawn to the fact that an  officer who joined the service alter the 
20th February 1886, and elected for continuous Indian service, draws his pension 
under Article 9, and not under Article I I ,  of lndia Office Royal Warrant of the 
20th February 1886. 

Appendix 17.-Reversion of an  officer from Foreign rervice while on leave. 
G .  1.0. No. 438, An officer on foreign service who takes long leave shall ips0 facto revert to 
dated 16th Aug. 
890s. British service i f ,  on the expiry of the leave, he is returning to British service, 
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but not i f  he is to retur~i to his appointment in foreign rervicc, and an o f f i ~ r  who 
takes combined leave before reversion, shall revert : - 

(a) from the date he is due to revert in ordinary course, i t  such date 
falls within the privilege leave portion of the combined leave : 

( B )  trom the date on which the " long leave " ( i . e . ,  furlough or leave other 
than privilege) begins, if the date of reversion in ordinary course 
falls within the "long leave " portion of the combined leave. 

Sub.pvo tam and provisional substantive app~intments made under Artlcle 786 
of the Civil Service Regulations i n  the plncc,of dn 0'5 :er on Foreign -service. will 
cease from the date the officer reverts. 
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